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Text Box
Website to log-in to Grants Management System (GMS): https://sddoe.mtwgms.org/SDDOEGMSWeb/logon.aspx
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Enter your username and password.Your username is your email address. 
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If you forgot your password click here You will receive an email to reset
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Click on the GMS Access/Select to create and enter the appllication
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Text Box
You will need to Select Fiscal Year 2021 from the drop down menu. 
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Once you have chosen the correct year, click on the 21st Century chevron, then click on the Select Project from the drop down arrow. Select your project name and then click on "Create"
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Text Box
Once you have created your application click on the open tab. 
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When you enter the application you will be brought to the Overview tab. Here you will find information regarding the 21st CCLC grant
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Text Box
This is the allocations tab. There is nothing to complete here. It shows your allocation amount.
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Complete the Program Information below.  
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Complete the Audit Requirement Information below.
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Upload documents here. First choose your file and then click on the upload button. 
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Complete Financial Management Questionnaire
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Click on the box below and complete your GEPA information. 
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Information on GEPA
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Complete your staff information below. 
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Click on down arrow and select appropriate Activity Code. Activity Code 2210 is for PD only. Activity Code 3500 is for all other activities. 
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Click on the down arrow to select the appropriate Object Code.
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Give a detailed Expenditure description
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Enter dollar amount here.
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Click here for Activity Code and Object Code Descriptions. 
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Click here for Budget Narrative examples. 
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The Budget Summary tab is informational. This is a summary of your budget. You do not to complete anything here. 
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Once you have completed your budget, the Business Official or Fiscal Representative will need to check "Yes" that they have reviewed the budget and the budget reflects the planned expenditures. 
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Once you have saved the page, your name and the reviewed date will appear here. 
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The Authorized Representative will need to complete the Assurances. They will first check the check box at the top of the page and then click Save Page at the bottom of the page.
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All of the provisions for the for the assurances much have check marks. These will be automatically be filled in as each of the separate certifications assurances are read and agreed to. Note: the Common Assurances must be completed in Central Data. 
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Once all of the Assurance Summary information has been checked, click on Legal Entity Agrees, and the date  representatives name will auto fill. 
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To submit, you will need to run and pass a consistency check. If something is not filled out correctly, you will receive an error message. You will need to correct the error(s) before you are able to submit. 
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Once you have passed the Consistency Check you will see a red tab that will say "Submit to SDDOE". Click on that tab and your application will be submitted.  
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Amendment Description tab. You do not need to fill anything out here. Once your continuation application is approved this is where you put in a justification for changes to your program.  
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You do not need to fill out anything in the Application History Tab
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You do not need to fill anything out in the Page Lock Control tab. This will be used to unlock your Budget Detail tab when submitting an amendment. 
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To print your application or just parts of it click on the Application Print tab. Then check the 21st Century Continuation Grants box. This will open up the sections of the application. You can choose what sections you would like to print. Once you have chosen what you want printed then click on the request print button. The system is creating a pdf file to print. This could take up to 15 minutes. Once completed it will show your name, date and time under the completed print jobs. 
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