
The upload section is located at the bottom of the reimbursement request. 

Instructions for uploading supporting documentation for reimbursement requests on Grants Management System 
 

1. Choose File to be uploaded. 

 
2. After selecting document click “Save Page” to upload the document. 

 
3. If loading multiple documents, repeat steps 1 and 2. 
 
4. After you have reviewed the accuracy of the Reimburse Request and uploaded your supporting documentation click on the Certify/Submit button. 

 
After you have reviewed the accuracy of the Reimburse Request and uploaded your supporting documentation click on the Certify/Submit button. 
 

 


