
Responsibilities for Assessment 
Administration 

Fall Assessment Workshops 
October 19‐23, 2015



Security

• It is the district coordinator’s responsibility to 
ensure the security of all test administrations.

• Cell phones and other portable devices are 
not permitted in the testing locations. 

• Districts need to establish a procedure to 
ensure that student’s phones and other 
devices are not with the student during 
testing.



Security 
• If a student uses a cell phone during a test session, 
the test will be invalidated and the student is not 
considered a participant. 

• The posting on social media of any testing document, 
comments or  items by either a student or staff is a 
security breach. 

• Student test would be invalidated.
• Staff breach must be reported and investigated by 
district administration.  Consequences can include 
loss of teaching certificate.



Security 
• All security incidents must be recorded in the 
appropriate documents and sent to the Office 
of Assessment.

• For each assessment , there will be online 
security /non‐disclosure agreements that 
must be acknowledged before access to the 
testing environment is provided.

• More details on the security procedures for 
each test will be provided in  January, 2016.



Security (continued)
• For any test that is provided via paper/pencil, 
tests must be locked in a secure location 
before and after all testing sessions.  

• All test administrators must be certified as a 
teacher, administrator or counselor.   

• All materials that could aid a student on a test 
must be covered or removed during the test 
administration.



And still more on security
• The best way to prevent security problems is 
to have a plan, make sure all staff understand 
the plan.

• Students and parents need to understand why 
cell phones and other devices are not allowed 
in testing sessions. 



ACCESS for ELLs 2.0 Security

• WIDA Non‐Disclosure Agreement for the 
2015‐2016  academic year

• Remember:
‐ Do not leave test materials unattended
‐ Do not share specific information about the content of the 

test with students and their families prior to or after testing
‐ Place all secure materials in locked storage
‐ Do not share personal login information with anyone
‐ Do not duplicate any test materials



Training 
• Planning for each assessment 

– Who needs to be involved?
– What training is required?
– What training is available?
– What role does the technology coordinator need 
to play in set up and delivery? 

– Time frames for each assessment 
– For on‐line tests, what are the pause rules?
– Security expectations 



Training 
• DSTEP Science and Science Alt  trainings will 
be held via  webinar in March, 2016.  Dates 
forthcoming. 

• Webinars for Smarter Balanced are posted on 
the Smarter Balanced Portal.  

• Test Administrator Certification is changed 
from last year and highly recommended for 
anyone administering Smarter Balanced tests. 

• Manuals will be posted on appropriate 
websites. 



ACCESS   ‐ TRAINING EXPECTATIONS 



Testing Coordinator Training



Testing Administrator Training



Technology Coordinator Training



Location of Trainings



ACCESS 2.0  ACCOMMODATIONS 



WIDA Accessibility and 
Accommodations Framework

• Applies to Grades 1‐12 Paper and Online tests 
only

• Provides more support for ELLs
• More targeted accommodations for students 
with needs that are documented in IEPs/504 
Plans



References
• ACCESS for ELLs 2.0 Accessibility & 
Accommodations Guidelines

https://www.wida.us/assessment/WIDA_AccessAccGuidelines.pdf

• ACCESS for ELLs 2.0 Accessibility & 
Accommodations Descriptors

https://www.wida.us/assessment/WIDA_AccessAccDescriptions.pdf

• Frequently Asked Questions on 
Accommodations, Accessibility Tools, and Test 
Administration Procedures

https://www.wida.us/assessment/FAQs_ACCESS2%200_Accommodations.pdf



WIDA Accessibility and 
Accommodations Framework



Online Assessment Supports
State Assessment

Beth Schiltz, SD DOE – Sped Office



Objectives

• Purpose
• Review SD’s Smarter Balanced UAAG 

document
• Resources



Why do assessment directors and/or 
tech coordinators need to know 

about this?• May be your responsibility to enable supports 
and accommodations through TIDE 

• May need to download additional supports
• Know difference between supports and 
accommodations

• Know who may receive supports and/or 
accommodations

• Inappropriate accommodations may invalidate an 
assessment



SD’s UAAG 
(Usability, Accessibility and Accommodations Guidelines)



Tools, Supports, & 
Accommodations

• South Dakota's version of Smarter 
Balanced: Usability, Accessibility and 
Accommodations guidance (UAAG) 
document

• Guidelines apply to all students
• Three levels of support
• Not just for Special Education staff, 

but for all staff including classroom 
teachers

http://doe.sd.gov/octe/SMARTERbalanced.aspx
Scroll down to the Designated Supports and 
Accommodations table towards bottom of page



SD's SBAC UAAG
Three levels of support 
both embedded and non‐
embedded

• Level 1 – Universal Tools
– For ALL students

• Level 2 – Designated 
Supports
– For SOME students

• Level 3 – Documented 
Accommodations
– For a FEW students

Taken from the Smarter Balanced Assessment Consortium: 
Usability, Accessibility, and Accommodations Guidelines document



Level 1 – Universal Tools
For ALL students

All Students



Level 1 – Universal Tools

• Provided for all students
• Provided digitally or separately
• Based on student preference and selection
• Can be turned off if tool is viewed as a 
distraction

• Should be using these tools in other digital 
environments so students are familiar with 
them



Level 1 – Universal Tools
Provided for ALL students

– Breaks
– Calculator (grades 6-8 & 11)

– Digital Notepad
– English Dictionary (for 

ELA performance task full write)

– English Glossary
– Expandable Passages
– Global Notes (for ELA 

performance tasks

– Highlighter
– Keyboard Navigation
– Mark for Review
– Math Tools
– Spell Check (for ELA items)

– Strikethrough
– Writing Tools
– Zoom (can be set at a larger font 

in TIDE)

Embedded Tools



Level 1 – Universal Tools
Provided for ALL students

Non‐Embedded Tools

– Breaks
– English Dictionary (for ELA performance task full writes)

– Scratch Paper
– Thesaurus (for ELA performance task full writes)



Level 2 – Designated Supports
For SOME students

Some Students



Level 2 – Designated Supports
Pages 9-13

• For any student for which a need has been 
indicated
– by an educator or 
– a team of educators with parent/guardian and/or 

student
– ISAAP (Individual Student Assessment 

Accessibility Profile) or a similar process
• Currently being used for instruction and/or 

other assessment
• Identified prior to the assessment
• Activated prior to testing in the TIDE (Test 

Information Distribution Engine)



Level 2 – Designated Supports
Provided for SOME Students

Embedded Supports

– Color Contrast
– Masking
– Text‐to‐speech (Grades 3‐8, &11 for all Math and ELA items) (May need to 

download Julie Voice pack for PC Computers)

– Translated test directions
– Translations (glossaries for math items)

– Translations (stacked for math items)

– Turn off universal tools (within the TA Interface, a TA can turn off 
universal tools just before starting the assessment. Can’t be turned off in TIDE)



Level 2 – Designated Supports
Provided for SOME Students
Non‐Embedded Supports

– Bilingual dictionary (for ELA performance task full writes)

– Color contrasts
– Color overlays
– Magnification
– Noise Buffers
– Read aloud (Grades 3‐8, & 11 for all math and ELA items – not reading passages)

– Scribe (for ELA non‐writing items and math items)

– Separate setting
– Translations (glossaries for math items)



Level 3 Documented 
Accommodations
For FEW students



Level 3 – Documented 
Accommodations

Pages 14-19
• Documented need for the support such as an 

IEP or a 504 plan
– Decisions made by a team
– Information must be entered in the TIDE so they can 

be activated
• Exception may be a student who has a physical 

injury such as a broken hand or arm and can’t 
use the computer
– May use the speech-to-text and/or
– Scribe
– If they have experience using these supports



Accommodations

• Must be needed for instruction first

• Then decide if appropriate for assessment



Level 3 – Documented 
Accommodations

For FEW students
Embedded Accommodations 

– American Sign Language (for ELA listening items and 
math items)

– Braille
– Closed Captioning (for ELA listening items)

– Streamline
– Text-to-speech (for ELA reading passages) (Guidance 

provided for deciding who may need this accommodation)



Level 3 – Documented 
Accommodations

For FEW students
Non‐embedded Accommodations

– Abacus
– Alternate response options
– Calculator (Braille & Talking for calculator items only, grades 6‐8, & 11)

– Multiplication Table (grade 4 and above for math items – single digit 1‐9)

– Print on demand
– Read aloud (for ELA passages) (Guidance provided for deciding who may need this 

accommodation)

– Scribe (for writing items)

– Speech to text (need a voice recognition software and must enable permissive 
mode)
Practice/Training tests: 



Marking Inappropriate Supports 
and/or Accommodations

• Could invalidate the assessment
– Student won’t get a report
– District doesn’t get credit for participation



Resources



Student Plan Tools

• Why?
• Tool used to help document decisions on 

designated supports and accommodations 
needed

• Can be used to provide information to person 
designated to input TIDE information

• Tools
• ISAAP
• Other tools/processes



ISAAP Tool
(Individual Student Assessment Accessibility Profile)

http://doe.sd.gov/octe/SMARTERbalanced.aspx



Other Student Plan Tools
• State developed tool 

– SBAC Student Plan 
Worksheet

• District developed tool
• IEP (Individual Education 
Plan) process

• LAP (Language 
Acquisition Plan) process

• RtI Process

http://doe.sd.gov/octe/SMARTERbalanced.aspx



This and That

• Smartboards
• Stimuli vs Passages
• Practice/training website

– http://sd.portal.airast.org/
– Secured Browser



Tools to 
Inform Setting 

for TIDE
• State Assessment 

Accommodations 
Worksheet (pdf)

• TIDE Settings 
Worksheet – New 
(word document –
form)

• ISAAP tool

State Assessment 
Accommodations 
Worksheet

TIDE Settings 
Worksheet -
New

http://doe.sd.gov/octe/SMARTERbalanced.aspx



Protocols and Trainings

• Read Aloud
– SBAC Read Aloud Guidelines –

http://doe.sd.gov/octe/SMARTERbalanced.aspx
– Read Aloud Training Webinar recording –

(currently being updated)
• Scribe

– SBAC Scribing Protocol -
http://doe.sd.gov/octe/SMARTERbalanced.aspx

– Scribe Training Webinar recording (currently 
being updated)



DSTEP SCIENCE



Accommodations

• D‐Step Science ‐
http://doe.sd.gov/oats/dakSTEP.aspx



Online Science Accommodations

• Embedded Tools
– Answer Choice 
Eliminator

– Bookmark Flag
– Calculator
– Digital Notepad
– Highlighter
– Line Reader
– Magnify
– Zoom

• Accommodations
– Non‐embedded

• Alternate Setting
• ASL
• Calculator (talking)
• Color Overlays
• Noise Buffers
• Read Aloud (needs to be 
trained)

• Scribe



Marking Accommodations

• More than one – need to hold down the ctrl 
key

• If changed once the assessment has started, 
and the assessment needs to be restarted, all 
previous answers will be erased.



Paper/Pencil Science 
Accommodations

• Same as in previous years
• Still need to mark the student demographic 
sheet for accommodations



Resources
http://doe.sd.gov/octe/SMARTERbalanced.aspx

http://doe.sd.gov/oats/dakSTEP.aspx



Next Steps
• Share Usability, Accessibility, and Accommodations Guidelines 

(UAAG) document 
• Include SBAC accommodation language in IEP where appropriate
• Start conversations for students who make need extra supports (the 

following may help with these conversations)
– ISAAP tool, or
– State developed tool. or
– District developed tool, or
– IEP process

• Incorporating technology within instructional environment 
– Interim assessments through SBAC portal
– use the SBAC practice and training tests
– Assessment Portal  

• Discuss process for collecting information (supports and 
accommodations) needed to be input into TIDE



Questions



Contact Information

Beth Schiltz
South Dakota Department of Education

Office of Special Education
605‐773‐4257

Beth.Schiltz@state.sd.us



General stuff 
• Campus is the source of student information.
• All students must test.
• FAY is Oct.1 to May 1.
• First year in country is a one‐time exclusion for not taking 

Smarter Balanced ELA.
• Grade 12  

– If a student was not a South Dakota student in grade 11, 
don’t test

– If a student was home schooled in grade 11, don’t test
– If a student was enrolled in the state and didn’t test as an 
11th grader, test.  Students who go from grade 10 to 12 
must test.  



Student Data 

• Campus must be correct for each student 
– Key fields on the Enrollment Tab include 

• Enrollment date for students first year in country & First 
year in Country

• Foreign exchange students don’t test, need to have 
correct citizenship code ‐ code as a 2 – foreign 
exchange student



Alternate Assessments




