
Verification and Monitoring

1. VERIFICATION:  (See numbered memo NSLP #51.7)

A. ☐ My SFA is a standard pricing program. I agree to submit the Verification report to CANS by November 15. Skip to letter B. 

☐ My SFA is a Provision 2 or 3 beyond a base year, or CEP program. I agree to submit the Verification report to CANS by November 15. Skip to question 2.

☐ My SFA is a Residential Child Care Institution (RCCI) program with no day students. I agree to submit the Verification report to CANS by November 15. Skip to question 2.
Verification Calendar Reminder
· Oct 1: LAST DAY TO begin Verification process (count current & approved app’s)
· Nov 15: COMPLETE Verification process & submit Verification report to CANS

B. Verification calendar and responsible individuals:
	Calendar for verification
1. __________ Date applications to be verified will be selected
2. __________ Date notices to households to be verified will be sent  
3. __________ Date responses due
4. __________ Date notices confirming or denying continued
eligibility will be sent 
5. The person who will complete the confirmation review: ((insert name & title of confirmation official /second set of eyes))          
6. ☐ Our SFA is exempt from doing the confirmation review because an automated software program is used
to determine free and reduced eligibility. 
a. Name of software: ((insert name of software))
b. Describe the method you use to test your automated confirmation software program: ((describe method of testing software))


2. SCHOOL LUNCH ON-SITE MONITORING REVIEW:  (See numbered memo NSLP #52.1)
On-site reviews are required annually before February 1 at all SFAs that have more than one site where lunches are served. Complete either A or B.

A. ☐ Our SFA is exempt from completing on-site reviews because we have only one serving site.

B. Calendar of reviews and responsible persons: 
a. The person who will complete the on-site reviews is: ((insert name & title))

b. On-site reviews will be completed between the dates of ((insert date)) and ((insert date)).

3. AFTERSCHOOL SNACK ON-SITE MONITORING REVIEW :  (See NSLP memo #36) 

Complete either A or B.

A. [bookmark: _GoBack]☐ Our school does not offer Afterschool Snack.

B. Calendar of reviews and responsible persons:
a. The first review for each afterschool snack site must be completed in the first 4 weeks of operation. My SFA agrees to complete the on-site reviews between the dates of ((insert date))  and ((insert date)).

b. The second on-site reviews will be completed between the dates of ((insert date)) and ((insert date)), which will be before the last operating day.

c. The person who will complete the on-site reviews is: ((insert name & title))
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