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It all begins with the
application & agreement

- Each SFA makes application to and enters into
agreement with the State Agency (SA) each year.

» The SFA also submits for approval a Free and
Reduced Price Policy Statement.

* Important for administration
and operation

to communicate.




Meal Counting and Claiming

Five points of an acceptable counting and
claiming procedure required by the USDA
include:

1. Eligibility documentation

Collection procedures (money)
Point of service meal counts

. Claim for reimbursement P’
. Internal controls . ( ]
.
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Meal Counting and Claiming
1. Eligibility documentation

* Documentation or proof for every student that
receives free or reduced priced meals.

Free and Reduced Price Meal Applications

Direct Certification - Documentation that
shows a child is eligible for free meals based
on other program information.

 Verification:

By random selection within the rules of
Verification

Confirmation review
Verification For Cause




Meal Counting and Claiming
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Families can apply for
meal benefits

Eligibility Manual
for School Meals
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Meal Counting and Claiming

2. Collection procedures
* How students pay for their meals
* Avoid overt identification
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Meal Counting and Claiming

3. Point of service meal counts

a) ldentification of reimbursable meals
b) By eligibility type (F/R/P)

c) Every day and every meal

d) Without overt identification

Remember: Only one lunch and one
breakfast can be counted for reimbursement
per student, per day.
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Meal Counting and Claiming

3. Point of service meal counts (continued)

 What is a reimbursable meal?
Depends on agreement with CANS
No OVS:

* Lunch: Must contain all 5 components in
minimum required quantity

 Breakfast: Must contain 3 components/food
items in minimum required quantity

Offer vs serve:

 Lunch: Student must take 3 of 5 components
and 1 must be %2 ¢ fruit &/or veg

* Breakfast: Must contain 4 food items. Student [ 8 J
]rcnust take 3 food items and 1 must be V2 ¢
ruit




Meal Counting and Claiming

3. Point of service meal counts (continued)

* Only 1 breakfast & 1 lunch per student, per
day can be counted and claimed

* None of the following can be included in your
claim:

Meals served as seconds or second meals

Meals served to adults

Meals served to children who are not part of
your program

()

Meals served to children who are not enrolled
at your SFA




Meal Counting and Claiming

4. What happens after the meals are
counted?

» Recorded either on paper forms or in a computer

* End of the month the counts are totaled
 Edit checks are completed
* Claim is filed

All meals served in the NSLP/SBP and counted
for reimbursement must meet the requirements

for the current meal pattern as specified in the
program regulations and must be served to
eligible students.




Meal Counting and Claiming

5. Internal controls

SFA must have controls sufficient to
ensure meal counting and claiming
accuracy and integrity.

Have a backup plan - a second person,
a second method.




