
Prototype Roster of Clients in Residence						
Residential Child Care Institution (RCCI) Only						
			Signature			Title				Date

	 NAME
	DATE OF
BIRTH
	SOC. SEC. #
Last 4 digits
	INCOME
	SOURCE OF
INCOME
	F, R, P ELIGIBILITY & Date determined
	DATE
IN
	DATE
OUT
	MISCELLANEOUS

	Jane Doe (EXAMPLE)
	10/20/01
	0000
	$500/mo
	Work
	F    /   7-2-15
	7-2-15
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**Roster must be updated, printed, signed and dated on a monthly basis. 
[bookmark: _GoBack]Residential students ARE NOT automatically free. Eligibility is based on income or another acceptable method of eligibility determination; see the Eligibility Manual for School Meals for acceptable methods. 

Roster must be updated, printed, signed and dated on a monthly basis. 

1. List the legal name of student; first and last name no nicknames
2. Date of birth utilized in verifying age for program eligibility.
3. Last four digits of Social Security number required if available. If not available, write "not available." 
4. List amount of income earned by student
5. List source of income or place of employment
6. List eligibility determination and the date it was determined
7. Date In/Date Out--date client enters/leaves institution's care.

RCCI’s must use applications for free and reduced price meals for day students.

DURATION OF ELIGIBILITY: A child’s eligibility is in effect from the date of eligibility for the current school year until a new application is approved or denied or children are directly certified, up to 30 operating days into the subsequent school year. If no new application is submitted or children are not directly certified in the subsequent school year, children must continue to receive the previous year’s level of benefits for up to 30 operating days.

A school year is defined as July 1 to June 30. 

This roster can be kept in a computer file or it can be kept on paper and must be retained on file for three years past the current school/program year.

Residential students ARE NOT automatically free. Eligibility is based on income or another acceptable method of eligibility determination; see the Eligibility Manual for School Meals for acceptable methods. 


