iICAN — SNP - Claim Processing Manual
SNP ( NSLP, SBP, SMP)

(02/23/15)

[ In order to process a claim the sponsor must have an approved agreement. |
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This iICAN program is for child nutrition and food
distribution programs in South Dakota.

If you have questions regarding iCAN, please
send an email to DOE.ICANhelp@state sd.us.

The February Mutrition Bulletin from Child & Adult
Mutrition Services is posted
to http://doe. sd.govicans/nbulletin/2015/feb/

Mon-discrimination Statement available
http:/ /fwww.doe.sd.gov/cans/index.aspx

® If you have problems with this site, contact 605-773-3413,
to be directed to the correct consultant.

® South Dakota is an egual gpportunity provider and emgloyer.

& Department of Edudgtion

o Child and &dult Mutrikan
Services [CANS)
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Copyright £ 2015 Colyar Consulting Group

Enter your User ID and
Password.

Click on the "Log
On" button
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Click on the "Log
On" button


Programs

EPAK

Click on the "School
Nutrition
Programs" (SNP) button
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To exit the system
click on the "Log
Out" tab.
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Welcome to the Application section for National School Lunch, Breakfast and and Special Milk Programs.

A recorded webinar regarding the application process is posted to the CANS NSLP website
http:/fwww.doe.sd.gov/cans/nslp.aspx under icAN.

NOTE: The Application Packet will list a number of attachments to submit. For this year only, we are asking for just
two:

Under FORMS: The Annual Attestation Statement (was "1" of the paper application]

Checklist Summary: Attach your Milk & Meal Count Procedures (was "K" of the paper app). Be sure to check all of
the boxes in the checklist summary (even the cne marked reserved].

You must have an approwed 5Y 2014-15 application in iCAN to submit claims for reimbursement beyond your
January claim.

The claims for reimbursement will be entered into iICAN starting with the February 2015 claim (that you file in March].

The agreement period is changing so once the iCAN 5Y 2014-15 application is approved, it will remain in effect until
June 20, 2014.

If you have any questions, please contact the CANS office at 6805-7732-24132 or email dos.icanhelp@state.=d.us.

NOTE: This is a sample of the messages that may appear. It is
recommended that you view this screen periodically because it is
the message center.

School Nutrition Program (SNP) Renewal

& School Nutrition Program (SNP) application renewals for School Year [5Y) 2011-2012 will become available April
18.

SNP Site-Lewvel Claiming

B Automated uploading of site-level claim data is not available. For mare information, please contact the Help
Desk.
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NOTE: This is a sample of the messages that may appear. It is recommended that you view this screen periodically because it is the message center.


School Nutrition Programs %
= [ e
Apphcabions Clmires Reporis | Security. | Sy
Clairmes =
Item Drescription
Clairm - SNP School Nutrition Program Claims
Claim - S50 Seamless Summer Option Claims
Claim - FFVP Fresh Fruit and Vegetable Program Claims
Claim Rates View current claim rates
Payment Summary Summary of payments made to this Sponsor
A\ \ A

Click on "Claim - SNP" |




Applicalions Claims

Search

Clzims >

Search for Sponsors

Reports | S=curity

School Year: 2014 - 2015

SNP Sponsor Search

Agresment Number:
Sponsor Mame:
Vendor Number:

FEIN:

County:

Sponsor Status: :&cti\ra v

[ search all available Programs

Packet Status: i
Field Service Rep: e
Packet Assigned To: -

Program Status: -

Sponsors Found:
Agreement Sponsor Name Application  Submitted Approval Packet
Number Packet for Date Assigned
Status Approval To
A A ) \\ F,
\

To retrieve your file enter your Agreement
Number or Sponsor Name

1Your Sponsor Name will

show up here. Click on it.




Clzimes = Claim f=ar st = Glanoe - SNFE = School Year: 2014 - 2015
2014 - 2015 SNP Claim Year Summary
' Your sponsor agreement number, name
< .
and address will appear here.
Claim Adj Claim Date Date Earned
Month Number Status Received Processed Amount
Jul 2014 $0.00
Aug. 2014 $0.00
Sep 2014 $0.00
Oct 2014 $0.00
Nov 2014 : : $0.00
/Cllck on the claim month that you would

Bec 2034 like to enter. #2:00
Jan 2015 £0.00
Feb 2015 £0.00
Mar 2015 £0.00
Apr 2015 £0.00
May 2015 £0.00
Jun 2015 £0.00

Year to Date Totals $0.00

< Back
V.
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Apphcations

Cleime = Claim Year at 2 Glarce - ShE > School Year 2014 - 2015

2014 - 2015 SNP Claim Month Details

Claim Month: December 2014

Adj Date Date Date Earned
Claim Items Number Received Accepted Processed Amount Status

There are no claims For this month.

Total Earned £0.00

Click on "Add Original Claim" button
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School Nutrition Programs 0 ... s

R e

Apphcations Claims Reparts | Security | Search EF‘-:-;nlr-m | Yemar | Help | Log Ot

Claimis > Claim Year al a Glanc= - SHP = School Year: 2014 - 2015

DELETE
2014 - 2015 SNP Claim Site List
Month/Year Adjustment Date Date Date Reason
Claimed Number Received Accepted Processed Code
Ciec 2014 u] T O -
Verify this is the claim for the month you
Internal Use Only Want to enter
Actions Site & Site Name Errors Status
Add ooo1 a2 R
Add oooz EETEER
Add 0004 Cw o
< Back || Cc tinue | |_ Upload Claim Data I
DELETE

™=

Find the Site that you would like to enter the
claim and click on the "Add" tab.
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Verify this is the claim for the month you want to enter.


Cieaimn & Clase Teae 22 3 Ditwzs — SV B Natumd Ty 3504 - 018

2014 - 2015 SNP Site Claim Report The site number and
por_sewsices . —name and address will
appear here.

Manith /¥ ear AdpEstrnens Mate Dwte Diale R mmrem
Clammed Nl Hecored Acxepted Procesied Code
D 2014 o

School Metrition Program Gencral | adormation

01. Swmbs of Oniidren Appreved for Free Sesis: o
2. of Ch wrcvwd lor Reduced Prgw Mesbs: o
Enter each line of the site claim

L. Mumiber of Frenilles Chiseen e . .
v e . information the same as you
L3, Reimbursable Lunches Served would have on the paper

u. Frae Lunches Served: claims. Note: All fields must be

e - < completed. The dollar

. Paid Lunches Berved) . )

e W ——— - ) reimbursement amount will not
L4, Lunshes Nenreimaursasle: o show on this screen. You will

(n5 mults. penier citisens, child carm peceng lenches |

see that on the Summary which

School Bruskiust Program (Reguine Aetmbursement) we will address later in this

Bi. Sumber of Brrolled Children: .

BI  Swmber Opersting Days: 4 manual.

3. Sembumatie resicar Seved (This is the same process as the
e e old paper claim with the
Py exception that the information is
4. Total Bresifasts Served (3 + 8 + €} being entered into iCANS. You

B4, Bresicdasts Hon-reimbursable. L do not need to FAX, email or mail

(g sdults, pamicr cotigani. child cors. sacond beaakfasta)

your claim to DOE Finance.
Intermal Use Doly

Performantes-Based Aaimbusamant Meal Count Afjustrmant
{lunchi

[rimrmal Comments

Caormrrents 1o Sponsod for this Site)

Cins By phyialeeteea o LIVIEILE 4 B aN sSetfad By eyt = FIVECY S 1T A

Click on the "Save" button

If for some reason you do not want to save the
information you entered click on the "Cancel" button.
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Enter each line of the site claim
information the same as you
would have on the paper
claims. Note: All fields must be completed. The dollar reimbursement amount will not show on this screen.  You will see that on the Summary which we will address later in this manual.
(This is the same process as the old paper claim with the exception that the information is being entered into iCANS. You do not need to FAX, email or mail your claim to DOE Finance.
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Lepplicaticns Clsims Rieporix | Securiky | Semrch

Climirees > Clairrt Yiear al 8 Glares - GNP 2 School Year: 2014 2015

2014 - 2015 SNP Site Claim Report

Month/Year Adjustment Date Date Date Reason
Claimed Number Received Accepted Processed Code
Dec 2014 u]

The Site Claim has been saved with errors and warnings.

'Information entered is sither incompllate or is not in compliance with the Child and Adult Nutrition Services rules and
regulations. All erors listed on the fgrm must be corrected before the Site Claim can be processed.
You may correct the errors now by clitking '< Edit’ or you may return to the Site Claim later.

[ < comectiow || Correct Later |

\ 7 7 y

A claim may be saved if it has errors will not be processed for payment. It is
strongly recommended that you click on the "Correct Now" button and make the
necessary corrections. If you choose "Correct Later" be sure you make the
necessary corrections or the claim will not be paid.

10
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A claim may be saved if it has errors will not be processed for payment. It is strongly recommended that you click on the "Correct Now" button and make the
necessary corrections. If you choose "Correct Later" be sure you make the
necessary corrections or the claim will not be paid.

depr13456
Text Box

depr13456
Text Box


WIEW | MODIFY | I

2014 - 2015 SNP Site Claim Report

Code Error Description

23332 NSLP: Paid Lunches Served is greater than ((Number of Enrolled Children - Number of Children Approved
for Free Meals - Number of Children Approved for Reduced Price Meals) x Number Operating Days).

23405 SBP: Free Breakfasts Served cannot exceed (Number of Children Approved for Free Meals x Mumber
Operating Days).

23407 SBP: Reduced Price Breakfasts Served cannot exceed (Mumber of Children Approved for Reduced Price
Meals x Number Operating Days].

23411 SBP: Total Meals Served cannot exceed the "Enrcllment” multiplied by "Number Operating Days".

23414 Number of Enrclled Children must be greater than or equal to the sum of Children Approved for Free
Meals and Children Approved for Reduced Price Meals.

23432 SBP: Paid Breakfasts Served is greater than [{Mumber of Enrolled Children - Number of Children Approved

for Free Meals - Number of Children Approved for Reduced Price Meals) x Number Operating Days).

Code Warning Description

23218 MSLP: Free Lunches Served is greater than (Mumber of Children Approved for Free Meals x Attendance
Factor x Number Operating Days).

23228 NSLP: Reduced Price Lunches Served is greater than (Number of Children Approved for Reduced Price
Meals = Attendance Factor x Number Operating Days).

23329 NSLP: Reduced Price Lunches Served equals (Mumber of Children Approved for Reduced Price Meals x
Number Operating Days).

23338 NSLP: Paid Lunches Served is greater than ((Number of Enrclled Children - Number of Children Approved

for Free Meals - Number of Children Approved for Reduced Price Meals) x Attendance Factor x Mumber
Operating Days).

23418 SBP: Free Breakfasts Served is greater than (Number of Children &pproved for Free Meals x Attendance
Factor x Number Operating Days).

23428 SBP: Reduced Price Breakfasts Served is greater than (Number of Children Approved for Reduced Price
Meals x Attendance Factor x Number Operating Days).

234328 SBP: Paid Breakfasts Served is greater than ({Mumber of Enrclled Children - Number of Children a&pproved

for Free Meals - Number of Children Approved for Reduced Price Meals) x Attendance Factor x Number
Operating Days).

Month/Year Adjustment Date Date Date Reason
Claimed Number Received Accepted Processed Code
Dec 2014 (0]

Above are samples of errors messages or warnings that you may receive due to
entry errors.
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Clsims

Applicaticns

Reports | Secieriby | Smarch

Claims # Claim Tear ata Glance - SKP >

School Nutrition Programs

imulh dakata

2014 - 2015 SNP Claim Site List

If you would like to look at the
claim click on the "View" tab.

v

Adju nt
Claimed N ber

\

A

Month/Year Date Date Date Reason
Received Accepted Processed Code
Siihai A The status of the Dec 2014 claim for
Internal Use 2@y site 0001 is now in "validated" status.
F.1 Sikte & Site Name Crrors Status
@«mdih 0001 ([BISON HI 5CH) \ Validated
Add 000z (BISON ELEM)
Add \ 0004 (BISON IR HI
< Back [ upload daim Data |

DELETE

¥

When a claim is in
"validated status” you may
make changes to it by
clicking the Modify tab.
Make the changes and click
save.

To enter the claim
information for another
site, click on the "Add"
tab for each site you
want to add. Continue
this process until all the
sites have been added.

After the information for each
site has been added, click on
the "Continue" button which
will take you to the total
claim summary for all sites
that have been entered.

12
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Claim:= Search

Beports

Security

Applizations §8 Pogmms. | tesr | Help | g Dt
-

Clsines = Claim Ye=rat = Glancs - SHR»- Schoot Year: 2014 - 2015

School Nutrition Programs
Claim Month Details for December 2014

Month/Year Adjustment Date Date Date Reason
Claimed Number Received Accepted Processed Code
Cec 2014 a
Sponsor Totals
Meals/Supplements Federal Reimbursement
Meal Eype Served Rate Federal Amount

National School Lunch Program

Frae 1 2.5800 2.98
Reduced 1 2.9800 2.58
Faid o 0.2800 0.00
Total 2 5.96

Performance-Based Reimbursement (Lunch)

Claimed 2 0.0600 0.12
Adjusted o 0.0600 0.00
Total 2 0.12

This is the actual claim summary total for all of the sites entered. The
summary indicates meal counts, rate of reimbursement and total dollar —
amount to be reimbursed. If you choose to retain a paper copy of the
claim, you may want to print the claim summary at this time. To print it,
click on your computer print icon.

\ :::::::::::::::: POOTC OIS T T ST OIS T TS T SO TS T Tos v T O T TS O BRSOy S g TSI T =TT

yment has not been received. I understand that this information is being given in connection with the

Submit Fer ayment

To complete the claim, check the "Certification"
box and click on the "Submit for Payment" button.
At this point the claim has been submitted to DOE-
CANS.

NOTE: If you would like a printed copy of the claim summary page, click on
your print icon.

13
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NOTE: If you would like a printed copy of the claim summary page, click on your print icon.
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This is the actual claim summary total for all of the sites entered. The summary indicates meal counts, rate of reimbursement and total dollar amount to be reimbursed. If you choose to retain a paper copy of the claim, you may want to print the claim summary at this time. To print it, click on your computer print icon.
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Applications Clairmne= Rmports | Eecurty | Smarch

Cleims = Claim Yesr st = Glapos - SNP > Schocl Yaar: 30i4 - 2015

School Nutrition Programs
Claim Month Details for December 2014

Month/Year Adjustment Date Date Date Reason
Claimed Number Received Accepted Processed Code
Dec 2014 u} 0z2/22/2015 02/23/2015 Criginal

Confirmation Number: AW3IHY
Thank vou for your December 2014 Claim Submission.

An email confirmation has been sent to:—

This screen will appear after you have clicked the "Submit for Payment"
button in the previous step. An email confirmation will be sent to the
individual who was designated in the application process. Note the date
received, date accepted by DOE and a confirmation number is indicated.
If you do not receive this screen or the confirmation, the claim was not
submitted to DOE. Contact the DOE- 605-773-3456 or emalil
Phyllis.Tomkiewicz@state.sd.us immediately.

14
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Claims

Appiications

Claim= = Claim Year ol 2 Glance - SNF &>

Repoits | Securily | Search

School Nutrition Programs

pmilh dubkares
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Schood Year: 2014 - 2015

2014 - 2015 SNP Claim Month Details

Claim Month: December 2014

Adj Date Date Date Earned
Claim Items Number Received Accepted Processed Amount Status
View | Modify | Summary 0 02/23/2015 0=2/22/2015 £6.08  Accepted
Total Earned %6.08
< Back

Note the status has changed
from "validated" to "accepted".
You may modify a claim when
it is in "accepted" status.

15
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Note the status has changed
from "validated" to "accepted".
You may modify a claim when it is in "accepted" status.
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Applicatiors Reports | Securty | Seamh

Clmirns » Clmim Y=ar 2t = Giarce - SHE 3 School Year: 2014 - 2015
2014 - 2015 SNP Claim Year Summary
Claim Adj Claim Date Date Earned
Month Number Status Received P Amount
ul 2014 £0.00
Aug 2014 $0.00
Sep 2014 £0.00
Oct 2014 £0.00
Mow 2014 %0.00
Cec 2014 o Accepted 02/23/2015 $6.08
Jan 2015 o Pending £589.76
Feb 2015 o Accepted o02/20/2015 $27.36
Tar 2015 h =0.00
Apr 20135 $0.00
Aay 2015 £0.00
lun 2015 £0.00
Year to Date Totals $6232.20
< Back
\ V.

This is a sample of a claims screen summary which has two accepted claims and
one pending claim. The pending claim was not completed. The sponsor needs to
click on Jan 2015 to pull up the claim, click modify, enter the information and save
the claim. It is recommended that each time you submit a claim, you check this
Claim Summary screen to verify that the claim that you entered and saved is in
"Accepted" status.

16
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This is a sample of a claims screen summary which has two accepted claims and
one pending claim. The pending claim was not completed. The sponsor needs to
click on Jan 2015 to pull up the claim, click modify, enter the information and save
the claim. It is recommended that each time you submit a claim, you check this
Claim Summary screen to verify that the claim that you entered and saved is in
"Accepted" status.
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If you need to modify

Applications Claims= Reports | Security | Search

Claima » Claim Yesr sl s Glance - SNP > School Year: 2014 - 2015
2014 - 2015 SNP Claim Year Summary

Claim Adj Claim Date Date Earned
Month Number Status Received Processed Amount
Jul 2014 £0.00
Alg 2014 £0.00
Sep 2014 50.00
Oct 2014 £0.00
MNov 2014 s0.00
D 2014 o Accepted 02/23/2015 £6.08
lan 2015 u} Pending £589.76
Feb 2015 i} Accepted 02/20/2015 $27.36
Mar 20135 =0.00
Apr 2015 £0.00
May 2015 £0.00
Jun 2015 50.00

Year to Date Totals $623.20

To modify the Feb 2015 claim which is in
"Accepted" status, click on the claim.

17
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Applications | (Clsims Reports | . Securty Smarch

EFI:-;r:mz | Ymmr | Helg | Log Out

Clmimes 3 Ol Yesr ol 8 Glsnes - SNE 5 Sehool Yesr: 2014 - 3015

2014 - 2015 SNP Claim Month Details

Claim Month: (D
Adj Date Date Date Earned
Claim Items Number Received Accepted Processed Amount Status
View | Modify | Summary o oz2/23/2015 02/23/2015 £5.08 Accepted
\ Total Earned £6.08
< Back

[Click on the "Modify" tab.
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Applications Claims Reports | Security | Seamch

Claims > Claim Y=ar 2l 2 Glarcs - SNF 3

DELETE
2014 - 2015 SNP Claim Site List
Month/Year Adjustment Date Date Date Reason
Claimed Number Received Accepted Processed Code
{Dec 20619 0 02/23/2015 02/23/2015 Criginal
Internal Use Only
Actions Site # Site Name Errors Status
View | Modify Dooi (BISON HI 5CH Approved
Add Dooz (BISON ELEM)
Add 0oo4 (BISON IR HD

Continue [ Upload Claim Data ]
A \ ¥

Click on the "Modify" tab for the site you
want to modify.
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Gl. Mumber of Children Approved for Free Meals:

G2. MNumber of Children Approved for Reduced Price Meals:

National School Lunch Program

L1i. Number of Enrolled Children:
LZ. Mumber Operating Days:
L3. Reimbursable Lunches Served
a. Free Lunches Served:
b. Reduced Price Lunches Sarved:
c. Paid Lunches Served:
d. Total Lunches Served (a + b + )t
L4. Lunches Non-reimbursable:

[2.g. adults, senior citizens, child care, second lunches)

School Breakfast Program (Regular Reimbursement)

The original claim
information screen

Bi. MNumber of Enrolled Children:
BE2. Mumber Operating Days:
B3. Reimbursable Breakfasts Served
2. Free Breakfasts Served:
b. Reduced Price Breakfasts Served:
. Paid Breakfasts Served:
d. Total Breakfasts Served (a + b + c}:
B4. Breakfasts Non-reimbursable:

[2.g. adults, seniar citizens, child care, second breakfasts)

Internal Use Only

will come up. Enter |~
the necessary
changes. When
done click the
"Save" button.

performance-Based Reimbursement Meal Count Adjustment
(Lunch):

Internal Comments:

Comments to Sponsor for this Site:

Crmated By: phylistemki=wicz on: 2/ 23/ 2015 B:-46:35 AM Modifi=d By: phyliglomki=wicz on: 223/ 2015 9:20:14 &M

D (o

ETE | INTERNAL USE ONLY

m
I

WIEW | MODIFY |

20
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The original claim
information screen
will come up. Enter 
the necessary
changes. When
done click the  "Save" button.


Repods | Securily | Search

Applications Claim=

Clizimis 3 Clnim Yeur o o' Glance - SHF =

2014 - 2015 SNP Site Claim Report

Month/Year Adjustment Date Date Date Reason
Claimed Number Raceived Accepted Processed Code
Dec 2014 0 02/23/2013 Criginal
The Site Claim has been saved with warnings.

[ < Review Warnings | [ Caontinus ]

\ 7

V

Review any errors or warnings by
clicking the "Review" tab and make
corrections. In this case the claim was
saved with warnings. When the warnings
have been correct, click the "Save"
button.

21
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Click the "Continue" tab if you
choose to continue without
addressing the warnings at this
time. Be sure you go back in
and make the necessary
corrections or the claim will not
be paid.
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Text Box
Review any errors or warnings by
clicking the "Review" tab and make
corrections. In this case the claim was saved with warnings.  When the warnings have been correct, click the "Save" button.
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Text Box
Click the "Continue" tab if you choose to continue without addressing the warnings at this time. Be sure you go back in and make the necessary corrections or the claim will not be paid.
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Rmporis | Securily | Smmncfy

Epplications Cl=imes

Clsims: & -Clain Yesr st a Glance - NP >

2014 - 2015 SNP Claim Site List

Month/Year Adjustment Date Date Date Reason
Claimed Number Recaivad Acceptad Processed Code
Dec 2014 o 02/23/2015 Original
Internal Uss Only
Actions Site & Site Name Errors Status
view | Modify  DOOX (BISON HI SCH) validated
Add nooz E150N ELEM)
Add 0004 (BISDN IR HI
Gplosd Glaim oatn ]

When the claim
modification is
complete, click th
"Continue" button.

0]
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Epplicalions Cllmsirres Repors Security Seanch
Claimees = Clam Yeor ot a Glance - 58P School Year 2014 - 2015
School Mutrition Programs
Claim Month Details for December 2014
Month/Year Adjustment Date Date Date Reason
Claimed Number Received Accepted Processed Code
Chac 2014 u] 02/23/2015 Criginal
Sponsor Totals
Meals/Supplements Federal Reimbursement
veal Type Served Rate Federal Amount
National School Lunch Program
Free 1 2.9800 2.98
Reduced o 2.9800 0.00
Paid u} 0.2800 0.00
Total 1 2.93
Paerformance-Based Reimbursement (Lunch)
Claimed 1 0.0600 0.06
Adjusted o] 0.0&800 0.00
Total 1 0.06
Claim Reimbursement Total 3.04
Certification
E 1 certify that the information on this voucher is true and correct to the best of my knowledge; that records
are available to support this claim: and that it is in accordance with the terms of existing agreement and
ayment has not been received. I understand that this information is being given in connection with the
regeipt of federal funds and that deliberate misrepresentation may subject me to prosecution under
apphcable state and federal statutes.
Submit For Payment
5\ v

Check the "Certify" box and click the

"Submit for Payment" button.
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School Nutrition Programs

Applications Claims Reporls | Securily | Seanch

Claims= = Cladm Yearal s Glapoe - SNF =

School Nutrition Programs
Claim Month Details for December 2014

e

‘ smuih dukoie
ARTIENT £

Month/Year Adjustment Date Date Date Reason
Claimed Number Received Accepted Processed Code
Dec 2014 o 02/23/2015 02/23/2015 Criginal

Confirmation Number: BJWC13
Thank you for your December 2014 Claim Submission.

An email confirmation has been sent to: janelle.goddard@k12.sd.us

-

Click the "Finished" button. You will
receive an email indicating the
receipt confirmation for the
modification. Same as page 14.
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School Nutrition Programs
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PARTMENT O |
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Applications Clmime= Rmporfs | Security | Smmrhy e s | Programs
-

mmr | Help | Lowg Dut

Cllsirres = Claim Yeur ol 2 Glaces - SNP- > Sdk_n_dYbu-.mld-_mL‘i

2014 - 2015 SNP Claim Year Summary

Claim Adj Claim Date Date Earned
Month Number Status Receivad Processed Amount
Jul 2014 £0.00
Aug 2014 £0.00
Sep 2014 £0.00
Ot 2014 $0.00
MNow 2014 $0.00
Dec 2014 a Acceptad 02/23/2015 $3.04

Jan 2015 il Panding £589.76
Feb 2015 0 Acceptad 02/20/2015 £27.36
Mar 2015 $0.00
Apr 2015 £0.00
May 2015 £0.00
Jun 2015 £0.00

Year to Date Totals £620.16

o

The modification that was entered changed the Earned Amount from
$6.08 to $3.04. You may refer back to page 17 to view the Earned
Amount prior to the modification.
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Applications

Claims . Claim Year at's Glance - SNF» | Sdeol Year: 2014 - 2015
2014 - 2015 SNP Claim Year Summary
Claim Adj Claim Date Date Earned
Month Number Status Received Processed Amount
Jul 2014 %0.00
Aug 2014 50,00
Sep 2014 $0.00
Cct 2014 =0.00
Nowv 2014 =0.00
Dec 2014 u} Processad 02/23/2015 0z2/23/2015 $3.04
Jan 2015 o Pending £589.76
Feb 20315 o Processed 0z2/20/2015 02/23/2015 527.36
Mar 2015 50.00
Apr 2015 $0.00
May 2015 $0.00
Jun 2015 $0.00
Year to Date Totals $620.16
/ < Back
A V.

The claim status for Dec 2014 and Feb 2015 has changed from "accepted" to
"processed" which means the claims have been pulled into a batch for
payment by DOE-Finance. (The claims will normally be pulled into a batch on
the morning of the 11th of each month. If the 10th of the month falls on a
weekend the claim would be due the following business day with the batch
being pulled the next day.)

If a claim is in "Processed" claim status and a change is needed to the claim
information, a revision must be submitted.

In this example note that the Jan. 2015 claim is in "Pending" claim status. the
sponsor must complete and submit the claim prior to the 60 day date deadline
if it is an increase in the reimbursement.

It is VERY important that you view this screen each time you submit a claim to
assure that the claim status is not "Pending".

Reminder: When a claim is submitted you will receive an email indicating the
confirmation number etc.
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Text Box
The claim status for Dec 2014 and Feb 2015 has changed from "accepted" to
"processed" which means the claims have been pulled into a batch for
payment by DOE-Finance. (The claims will normally be pulled into a batch on the morning of the 11th of each month.  If the 10th of the month falls on a weekend the claim would be due the following business day with the batch being pulled the next day.)
If a claim is in "Processed" claim status and a change is needed to the claim information, a revision must be submitted.
In this example note that the Jan. 2015 claim is in "Pending" claim status. the sponsor must complete and submit the claim prior to the 60 day date deadline if it is an increase in the reimbursement.
It is VERY important that you view this screen each time you submit a claim to assure that the claim status is not "Pending".
Reminder: When a claim is submitted you will receive an email indicating the confirmation number etc.
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SCNool NUtrition Programs

—
Epplicatioms Clsim= Reporis | Security | Seamch EF‘E-;HH'_ fimar | Help | Lowg Dhst

Cimim= > Claim Year at = Glansce - SKF > School Year: 2014 - 2015
2014 - 2015 SNP Claim Year Summary
Claim Adj Claim Nate Nata Farnad
Month Number Status Received Processed Amount
Jul 2014 £0.00
Aug 2014 £0.00
Sep 2014 £0.00
Oct 2014 S0.00
MNow 2014 s0.00
Oec 2014 o Processed 02/23f2015 02f23/2015 £3.04
Jan 2015 o Pending £589.76
Feb 2015 e} Processed 02/20/2015 02/23/2015 £27.26
Mar 20135 £0.00
Apr 2015 £0.00
May 2015 £0.00
Jun 2015 £0.00
Year to Date Totals $620.16
< Back
\ v

\
To enter a revision on a claim which has

a Processed status, click on the claim
month. In this case we will process a
revison for the Dec 2014 claim.
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Repors |

Applications Claims

Clizims > Clmim Year al s Glamcs - SHP =

School Nutrition Programs

ity

Claim Month: December 2014

| Seanch

2014 - 2015 SNP Claim Month Details

- "‘Iﬂﬁ

School Year: 2014 - 2015

pwuih dakois

[ —

Adj Date Date Date Earned
Claim Items Numbar Received Accepted Processed Amount Status
View | Summary a 02/23/2013 02/23/2013 02/23/20135 £3.04 Processed
Total Earned £3.04

/

Verify that you have
the claim month that
you want to revise.

Click on the "Add
Revision" button.
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Verify that you have the claim month that you want to revise.
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i -

School Nutrition Programs 8 o seree,

Reporis | Seculy | Search i—EF‘m;.r:n:

Applicalions Claims

Clmirers > Clnirn Yaar of = Glanos - SRP =

2014 - 2015 SNP Claim Site List

The adjustment number will indicate
the revision number. If it was the 2nd
revision the number would be 2.

Month/Year Adjustment ate Date Date Reason
Claimed Number Received Accepted Processed Code

Dec 2014 1 &

Internal Use Only

Actions Site # Site Name Errors Status
View | Revise D001 (BISON HI 5CH Paid
Add 0002 (BISON ELEM)

add o CHEEEE

Upload Claim Data |

Continue

-~

Click on the "Revise" tab.
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G1l. Mumber of Children Approved for Free Meals: 1

G2. MNumber of Children Approved for Reduced Price Meals: 1

National School Lunch Program

L1. MNumber of Enrolled Children: - 2
LZ. Number O ting Days: 1 Fn : P :
&l i i The original site claim will
L3. Reimbursable Lunches Served d|Sp|ay fOI' you tO enter the
a. Free Lunches Served: 1 P
. : revision(s).
b. Reduced Price Lunches Served: 1
c. Paid Lunches Served: o
d. Total Lunches Served (a + b + cj: 2
' o

L4. Lunches Mon-reimbursable:
2.0, adults, senior citizens, child cars, second lunches)

School Breakfast Program (Regular Reimbursement)

Bl. Mumber of Enrolled Children: o

BE2. Mumber Operating Days: a0

BZ. Reimbursable Breakfasts Served

a. Frea Breakfasts Served: 0
b. Reduced Price Breakfasts Served: ! o
. Paid Breakfasts Served: - 0
d. Total Breakfasts Served (a + b + c: o
B4. Breakfasts Non-reimbursable: o

{=.g. adults, senior citizens, child care, second breakfasts)

Internal Use Only

Parformance-Based Reimbursement Meaal Count Adjustment
{Lunch):

Internal Comments:

Comments to Sponsor for this Site:

Cr=ated By: phylistomki=wicz on: 27 23/2015 E-48:35 &M Modifi=d By : phylislomkizwicz on: 2/23/2015 9:20:14 AM

B (G

N WIEW | MODIFY | DELETE | INTERN

\

After you have completed
the revision(s) click on the
"Save" button.
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The original site claim will
display for you to enter the revision(s).


School Nutrition Programs O rub durere

p—adapdledp b

Aprplicalions Claims Repoids | Secunily | Seanch E—E:'I:-;:r:r'.u | Yioar | Help | Log Out

Claima. = Claim Yearal s Glame= - SNF > School Year: 3014 - 2015

DELETE
2014 - 2015 SNP Claim Site List
Month/Year Adjustment Date Date Date Reason
Claimed Number Received Accepted Processed Code
Dec 2014 1
Internal Usa Only
Actions Site # Site Name Errors Status
View | Modify  0ODL (BISON HI 5CH) walidated
Add oooz (BISON ELEM)
Add ooo4 (BISDN IR HD

[ Upload Claigf Data |

VA
The revision is in
the "validated"
status.

If you have completed all
the revisions that are
needed, click on the
"Continue" tab.
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School Nutrition Programs S o gerene.

Applicalions Claims= Reporis | S=curily | S=arch

Clmim= > Clsim Yesral = Slance - SNP > School Year: 3014 - 2015

School Mutrition Programs
Claim Month Details for December 2014

Maonth/Year Adjustment Date Date Date Reason
Claimed Number Received Accepted Processed Code
Dec 2014 1
Sponsor Totals
Meals/Supplements Federal Reimbursement
Meal Type Served Rate Federal Amount

National School Lunch Program

Fras 2 2.9800 5.96
Reduced o 2.9800 0.00
Paid u} 0.2800 0.00
Total 2 53.96

Performance-Based Reimbursement (Lunch)

Claimed 2 0.0600 0.12
Adjusted u] 0.06800 0.00
Total 2 0.1z
Claim Reimbursement Total 6.03
Certification

1 certify that the information on this voucher is true and correct to the best of my knowledge: that records

are available to support this claim: and that it is in accordance with the terms of existing agreement and
ment has not been received. I understand that this information is being given in connection with the

rec2ipt of federal funds and that deliberate misrepresentation may subject me to prosecution under

Suomit For Payment

The revised summary total for
the Dec 2014 claim for all sites
is $6.08. Previously it was
$3.04. Refer to page 27 to
review the original claim total.

Check the "Certification"

box and click on the
"Submit for Payment"
button.
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The revised summary total for the Dec 2014 claim for all sites is $6.08. Previously it was
$3.04. Refer to page 27 to
review the original claim total.
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Applicatiors Claims Repeorix | Sacurly | Saarch

Clairs > Claim Year sl = Glance - SNE>

School Nutrition Programs
Claim Month Details for December 2014

Confirmation Number: AJMEED

Month/Year Adjustment Date Date Date Reason
Claimed Number Received Accepted Processed Code
Dec 2014 i 02/23/2015 02/23/2015 Timely Adjustment

Thank you for your December 2014 Claim Submission.

An email confirmation has been sent to:—

¥
The system checks to
confirm that the revision is
a timely adjustment within
: i the 90 day rule.

You will receive an

email notification the

same as discussed

Click on the

previously.

"Finished" button.
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You will receive an
email notification the
same as discussed previously.

depr13456
Text Box
The system checks to confirm that the revision is a timely adjustment within the 90 day rule.
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School Nutrition Programs

Epphcations Clvimas Reports | Security | Senrch

Tlminrs: = Clniny Year ot s Glgnce - SNP-= School Year: 2014 - 2015

2014 - 2015 SNP Claim Month Details

Claim Month: December 2014

Adj Date Date Date Earned
Claim Items Number Received Accepted Processed Amount Status
View | Summary o 0z/23/2015 02/22/2015 02/23/2015 £3.04 Processed
View | Madify | Summary 1 02/23/2015 02/23/2015 £3.04  Accepted
Total Earned ﬂ £5.08
< Back
A o

7

The revised $3.04 is now in "Accepted" status. Note the
original claim in the amount of $3.04 indicated "Processed"
status which means it has been paid. The paid date was
2/23/2015. The total claim earned was $6.08 which is
compiled of the $3.04 original claim plus the revision #1 of
$3.04.
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Applications | Claims Reports | Securty | Sear

Clzim=: . Clziy Year otz Glanc= « SRE> Schocl Year: 2014 - 2015

2014 - 2015 SNP Claim Year Summary

Claim Adj Claim Date Date Earned
Month NHumber Status Received Processed Amount
Jul 2014 £0.00
Aug 2014 $0.00
Sep 2014 £0.00
Oct 2014 £0.00
Mov 2014 £0.00
Dec 2014 i Acceptead oz/z3/2015 £65.08

Jan 20135 o Panding £389.76
Feb 2015 0 Processed 02/20/2015 02/23/20135 £27.36
Mar 2015 =0.00
Apr 2015 700
May 2015 £0.00
Jun 2015 £0.00
Year to Date Totals $623.20
| < Back]
7

|/ 4

The Claim Summary screen
indicates "Adj Number 1" which is in
"Accepted" Claim Status. Note the
total "Earned Amount” indicated is
the total of the original claim plus
the revision. The revision will be
processed in the same manner as
the original payment which will
change the revision to "Processed"
status.
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School Nutrition Programs ?g

Log Dut

Applizations Claims Reports | Security | Search

Cleims = Cleim-Year st p Glasce - SHP > School Year: 2004 - 2015

2014 - 2015 SNP Claim Month Details

L
Claim Month: February 2015
Adj Date Date Date Earned
Claim Items Number Raceived Accepted Processed Amount Status
View | Summary 1] 02/20/2015 02/20/2013 0D2/23/2013 £27.368 Processed
/Y Total Earned £27.386

Add Revision

\

To view a claim at any
time, click on the
"Summary" tab.
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Text Box
To view a claim at any time, click on the "Summary" tab.


Clsims | Reports | Securdty | Search

&pplications |

The claim summary indicates the confirmation,
received, accepted and processed dates;
reimbursement for each meal type; the total
reimbursement for all sites; and the reason
code. You may print a screen at anytime via
clicking on your print icon.
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Claims > Claim Yeer ol = Glapce - SKP» Schoal Year - 2015
SNP Claim For Reimbursement Summary
L

Confirmation #: EMICQ8

Month/Year Adjustment Date Date Date Reason

Claimed Number Received Accepted Processed Code

Feb 20135 u} 02/20/2013 02/20/2015 02/23/2015 Original

Sponsor Totals

M Meals/Supplements Federal Reimpursement

I Type Served Rate Federal Amount

National School Lunch Program

Free 8 2.9800 23.84
Reduced 1 2.3800 2.98
Paid o 0.2800 0.00
Total o 26.82
Performance-Based Reimbursement [Lunch)

Claimed =] 0.0600 0.54
Adjusted u} 0.0600 0.00
Total o 0.54
Claim Reimbursement Total 27.36
Sponsor Claim Reimbursement Totals

Current Claim Reimbursement Total 27.326
Previous Claim Reimbursement Total 0.00
Met Claim Reimbursement Total 27.36
Chmass Cikm A==l Mimbemil—

To exit the system always
click on the "Log Out" tab.
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Text Box
The claim summary indicates the confirmation,
received, accepted and processed dates;
reimbursement for each meal type; the total
reimbursement for all sites; and the reason
code. You may print a screen at anytime via
clicking on your print icon.
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