[bookmark: _GoBack]How to Log in
1) Go to your email and open up the email from eMetric Support with your username/password. Or contact your district coordinator
2) Go to https://sdap.emetric.net/Portal
3) Log in

How to Create a Class in SDAP
1) Click on [image: ]
2) Click on [image: ]
3) Choose your content area in the drop down box [image: ]
4) Use this tab [image: ]to choose to either course level or grade level.  Use course level if you will identify the class by subject.  Use grade level if you will identify the class by grade.
5) Click on [image: ] or [image: ] depending on class type.
6) Create a unique class name
7) Select the teacher if you are an administrator (Teacher must have an account created in SDAP)
8) Choose the Content Area from the Course dropdown
9) Choose a Grade and a Class to search for students 
10) Ctrl-Click or Shift-Click which students are in your class
11) Click Add >>
12) Click “Save”
13) Click on [image: ]  to return to the homepage or [image: ] to return to the [image: ]homepage





How to view Data
1) Go to [image: ]the following day after you created your class(es)
2) Choose a box depending upon where the data is located: 
Anything created in the new portal is under [image: ]

Anything that was done in the old portal is under [image: ]

DSTEP data will have its own box once it is available

3) Navigate to whichever scores you want to view.  If you are viewing prior years’ data, make sure you are selecting the grade the students you want to view were in that year.
image4.png
Courselevel  Grade Level




image5.png
Create Course Level Clas:





image6.png
Create Grade Level Class




image7.png




image8.png
Home




image9.PNG
il

Reporting




image10.png
SDAP: 2015+

o Classroom
=

EOC

== District Secure  Benchmark|





image11.png
~‘ Classroom EOC

SDAP: 2011-2014

== DistrictSecure  Benchmarl





image1.png
Administration




image2.png
Classes




image3.png
[ cyber city school 1 (cyber city)





