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Keep Your Data Updated
 If a student leaves your district, put in the end date & exit 

code
 When a new student enrolls in your district, enter them 

into Infinite Campus as soon as possible.  When entering a 
new student, be sure to use the Student Locator to enroll 
the student so all previous South Dakota enrollment 
information will be retained in Infinite Campus for the 
student

 If a student advances from  one grade to the next, make 
the changes as soon as possible, especially if they are in a 
tested grade.



Student Names

 When entering 
student names, do not 
use parentheses, 
commas or periods. 
Do not put in Smith, 
Jr. or Thomas (Tom).  
If a student goes by 
another name, put it 
in the nickname field.  



Why is Updating Information 
in Infinite Campus Important?

 The SD DOE uses your data throughout the year:
 Career Cruising is pulled every week
 Fall Enrollment/State Aid-September
 Special Ed Child Count – December 1
 Legislative Requests – Jan/Feb
 Federal Reporting through EdFacts, CSPR, and 

general Data requests
 Write To Learn and NAEP student lists
 AYP at the end of the year



Important Dates to Remember

 Pre-ID Label information will be pulled 
from Infinite Campus on the following 
dates:
 D-Step Alt – December 2nd  
 ACCESS – December 9th
 D-Step – January 16th

Please try to have all of your student’s information updated 
in Infinite Campus prior to these dates



How to Pull Parent Reports
From Infinite Campus

 Parent Reports are under SD State 
Reporting>CRT Dakota Step or CRT 
Dakota Step A



LEP/ELL
Effective September 12, 2011 the LEP information 
which was previously located on the Enrollment Tab of 
Infinite Campus, will be moved to its own tab called 
the LEP Tab  (Student Information>General>LEP).



LEP/ELL (cont.)
The Home Primary Language and Date Entered US School 
fields are populated on the student’s Identities  tab.  Only the 
Home Primary Language field is required in order to create a LEP 
record however, users are highly encouraged to also enter the 
date First Entered US School. 



Infinite Campus User Trainings

 Watertown - Sept. 12
 Sioux Falls – Sept. 13
 Pierre – Sept. 14
 Rapid City – Sept. 16
 Register here: 

https://spreadsheets.google.com/spreadsheet/viewfo
rm?formkey=dHluOWpNb3VRWElXcVhGeXI4UW5ob2
c6MA



Dept. of Education Contacts

 If you have further questions regarding 
Infinite Campus, please contact Laura 
Ellenbecker at 605-773-4727 or 
laura.ellenbecker@state.sd.us.


