
 

 

 

Group Summary: Scale Scores and Performance Levels 
Getting Started 
Group Summary: Scale Scores and Performance Levels provides summary statistics including number tested, mean scale score, number/percent of students at 

each performance level, and percent of students at/above proficiency. Users can select content areas, statistics, one or more years, demographic variables for 

summary, and different report views. They can also drill down to subgroup or individual student results. To get started:  
• Select "Group Summary: Scale Scores and Performance Levels" under "Report."  
• Select year(s) under “Select Year.”  
• Select a grade under “Select grade.”  
• Select State, district(s) and/or school(s).  
• Click "Continue” to generate your report.  

 

 



 

Sample Report 
Clicking "Continue" will generate a report similar to the following sample:  

 

 

Using the Customization Tabs 
The blue tabs near the top of the page allow for quick modification and customization of reports. Changes may be made to multiple tabs at once before clicking 

“Submit.”  

• Years 

This feature allows for selection of year(s). For example, to see scores for the year 2009, click on '2009.'  

 

• Grades 

This feature allows for selection of grade(s). For example, to see scores for grade 3, click on 'Grade 3.'  

 

• Score 

This feature allows for selection of which scores are shown in the report. For example, to see the scale scores, select "Scale Score" and 

click "Submit."  



 

 

 

• Disaggregate 

Use this feature to disaggregate the report by different subgroups. For example, to see statistics for different ethnicities, first select 

"Ethnicity" and then click "Submit."  

 

• Filters 

Use this feature to include or exclude students based on demographic characteristics. To include a subgroup, click on the desired 

demographic variable from the drop-down list. To select more than one subgroup, simply click on another demographic variable. Then, 

click on the word ‘and’ or ‘or’ to specify the logical relationship between the subgroups selected. ‘And’ will only show students who fall 

under all of the characteristics selected whereas ‘or’ will show students who fall under any one or more of the characteristics.  

 

For instance, to view students who are either Hispanic or female, select ‘Female’ and ‘Hispanic’. Then, click the ‘and’ link, which is 

automatically selected, to change to ‘or’ and click submit. These selections are shown in the image below.  



 

 

 

• Other 

Use this tab to change the number of groups shown per page.  

 

Advanced Features 
Once you view your report, you can also:  

• Save your report for later viewing or download it as a PDF or CSV. A CSV is a text file which opens directly in Microsoft Excel.  
• Sort the report by clicking the column of interest, then on “Sort.” For example, to see the students with the lowest mean scale score 

first:  

 
 



 

• Drill to Roster: To view the roster report for a group of students, click the year, then select “Drill to Roster.”  

 

• Show N Counts for Percentages: To see the number of students who met the standard in any subject in addition to the percentage, 

click the "% in Each Performance Level" column and then click "Calculate N."  

 

• Drill Down Disaggregation: You can disaggregate a visible group by a number of demographic variables. For instance, if you have 

generated a report that is disaggregated by ethnicities and would like to further analyze this group by the Hispanic students’ gender, 

click on “Hispanic,” then “Disaggregate By,” then “Gender.”  



 

 

 

Group Summary: Standards/Indicators 
Getting Started 

• Select "Group Summary: Standards/Indicators" under "Report."  

• Select a year under “Select Year.”  

• Select a grade under “Select Grade.”  

• Select State, district(s), and/or school(s) under “Schools.”  

• Click "Continue."  



 

 

 

Sample Report 
Clicking "Continue" will generate a report similar to the following sample:  

 

 

Using the Customization Tabs 
The blue tabs near the top of the page allow for quick modification and customization of reports. Changes may be made to multiple tabs at once before clicking 

“Submit.”  



 

• Year 

This feature allows for selection of the year. For example, to see scores for the year 2009, click on '2009.'  

 

• Grade 

This feature allows for selection of the grade. For example, to see scores for grade 3, click on 'Grade 3'  

 

 

• Score 

This feature allows for selection of which scores are shown in the report. For example, to see the scale scores, select "Scale Score" and 

click "Submit."  

 

• Disaggregate 

Use this feature to disaggregate the report by different subgroups. For example, to see statistics for different ethnicities, first select 

"Ethnicity" and then click "Submit."  

 



 

• Filters 

Use this feature to include or exclude students based on demographic characteristics. To include a subgroup, click on the desired 

demographic variable from the drop-down list. To select more than one subgroup, simply click on another demographic variable. Then, 

click on the word ‘and’ or ‘or’ to specify the logical relationship between the subgroups selected. ‘And’ will only show students who fall 

under all of the characteristics selected whereas ‘or’ will show students who fall under any one or more of the characteristics.  

 

For instance, to view students who are either Hispanic or female, select ‘Female’ and ‘Hispanic’. Then, click the ‘and’ link, which is 

automatically selected, to change to ‘or’ and click submit. These selections are shown in the image below.  

 

• Other 

Use this tab to change the number of groups shown per page.  

 

Advanced Features 
Once you view your report, you can also:  

• Choose to save your report for later viewing, or download it to PDF or CSV. A CSV is a text file that opens directly in Microsoft Excel.  



 

• Sort the report by clicking the column of interest, choosing "Sort," and selecting either "Ascending" or "Descending." For example, to 

see districts with lowest average raw score total first:  

 

• Show N Counts for Percentages: To see, for example, how many students met the standard in a particular subject, click the "% in Each 

Performance Level" column and then click "Calculate N Counts".  

 

• Drill Down Disaggregation: You can disaggregate a visible group by a number of demographic variables. For instance, if you have 

generated a report that is disaggregated by ethnicities and would like to further analyze this group by the Hispanic students’ gender, 

click on “Hispanic,” then “Disaggregate By,” then “Gender.”  

 

 



 

Performance Level Summary Chart 
Getting Started 
Performance Level Summary Chart allows users to generate graphical or tabular reports allowing them to summarize the performance levels of the students in 

each district, school, and state for a particular set of year/grade selections. To get started:  

• Select "Performance Level Summary Chart" under "Report."  

• Select years/grades.  

• Select state, district(s), or school(s).  

• Select a district or a school.  

• Click "Continue."  

 

 



 

Using the Customization Tabs 
The blue tabs near the top of the page allow for quick modification and customization of reports. Changes may be made to multiple tabs at once before clicking 

“Submit.”  

• Report 

This feature allows for selection of a different report type.  

 

• Subject 

This feature allows for selection of which subjects are shown in the report.  

 

• Levels 

Use this feature to select different performance levels.  

 

• Disaggregate 

Use this feature to disaggregate the report by different subgroups. For example, to see statistics for different ethnicities, first select 

"Ethnicity" and then click "Submit."  

 

• Filters 

Use this feature to include or exclude students based on demographic characteristics. To include a subgroup, click on the desired 



 

demographic variable from the drop-down list. To select more than one subgroup, simply click on another demographic variable. Then, 

click on the word ‘and’ or ‘or’ to specify the logical relationship between the subgroups selected. ‘And’ will only show students who fall 

under all of the characteristics selected whereas ‘or’ will show students who fall under any one or more of the characteristics.  

 

For instance, to view students who are either Hispanic or female, select ‘Female’ and ‘Hispanic’. Then, click the ‘and’ link, which is 

automatically selected, to change to ‘or’ and click submit. These selections are shown in the image below.  

 

 

Advanced Features 
Once you view your report, you can also:  

• Save your report for later viewing, or download it as a PDF.  

• Drill Down and Disaggregate: Click on any segment of the bar chart to disaggregate by a demographic variable.  



 

 

 

• Drill Down to Roster: Click on any segment in the bar chart to view a roster report of the students in the respective performance level 

or for all levels.  

 

 

• Pie Graph: You can view the pie graph by clicking on any segment in the bar chart.  



 

 

 

Cohort Comparison Report 
Getting Started 
The Cohort Comparison Report provides summary results for matched and unmatched cohorts across multiple years/grades. To get started:  

• Select "Cohort Comparison" under "Report.”  

• Select the years and grades using the drop-down lists. They may already be selected; to make changes, simply click on the selections 

(in blue).  

• Select State, district, or school.  



 

• Click "Continue."  

 

Sample Report 
Clicking "Continue" will generate a report similar to the following sample:  

 

 

Using the Customization Tabs 
The blue tabs near the top of the page allow for quick modification and customization of reports. Changes may be made to multiple tabs at once before clicking 

“Submit.”  



 

• Report 

This feature allows for selection of a different report type.  

 

• Subjects 

Use this feature to choose which subjects are shown in the report.  

 

• Level 

This feature allows for selection or de-selection of different performance levels.  

 

• Disaggregate 

Use this feature to disaggregate the report by different subgroups. For example, to see statistics for different ethnicities, first select 

"Ethnicity" and then click "Submit."  

 

• Filters 

Use this feature to include or exclude students based on demographic characteristics. To include a subgroup, click on the desired 

demographic variable from the drop-down list. To select more than one subgroup, simply click on another demographic variable. Then, 

click on the word ‘and’ or ‘or’ to specify the logical relationship between the subgroups selected. ‘And’ will only show students who fall 

under all of the characteristics selected whereas ‘or’ will show students who fall under any one or more of the characteristics.  



 

 

For instance, to view students who are either Hispanic or female, select ‘Female’ and ‘Hispanic’. Then, click the ‘and’ link, which is 

automatically selected, to change to ‘or’ and click submit. These selections are shown in the image below.  

 

Advanced Features 
Once you view your report, you can further:  

• Print it directly from your browser. You can also save the report for later online access or download it as a PDF file.  

• Drill Down Disaggregation: You can disaggregate a visible group by a number of demographic variables. For instance, if you would like 

to disaggregate a group by gender, click the column in question, select “Disaggregate By”, then “Gender.”  

 

Matched Comparison Report 
Getting Started 



 

The Matched Comparison Report provides a two-way table to show the number/percent of students in each performance level across two years/grades for 

matched cohorts. The user can use the scroll down feature to switch among number tested, percentage of each performance level, and row and column 

percentages. Selecting a performance level value from the report directs the user to a longitudinal roster report. To get started:  

• Select "Matched Comparison" under "Report."  

• Select years and grades using the drop-down lists. They may already be selected; to make changes, simply click on the selections (in 

blue).  

• Click "Continue."  

 

Sample Report 
Clicking "Continue" will generate a report similar to the following sample:  



 

 

 

Using the Customization Tabs 
The blue tabs near the top of the page allow for quick modification and customization of reports. Changes may be made to multiple tabs at once before clicking 

“Submit.”  

• Stats 

This feature allows for selection of which statistics are displayed in the report table.  

 

• Levels 

Use this feature to select different performance levels.  

 



 

• Subjects 

Use this feature to choose which subjects are shown in the report.  

 

• Filters 

Use this feature to include or exclude students based on demographic characteristics. To include a subgroup, click on the desired 

demographic variable from the drop-down list. To select more than one subgroup, simply click on another demographic variable. Then, 

click on the word ‘and’ or ‘or’ to specify the logical relationship between the subgroups selected. ‘And’ will only show students who fall 

under all of the characteristics selected whereas ‘or’ will show students who fall under any one or more of the characteristics.  

 

For instance, to view students who are either Hispanic or female, select ‘Female’ and ‘Hispanic’. Then, click the ‘and’ link, which is 

automatically selected, to change to ‘or’ and click submit. These selections are shown in the image below.  

 

Advanced Features 
Once you view your report, you can also:  

• Print it directly from your browser, save the report for later online access or download it as a PDF file.  

• Drill Down to Roster: Click on any number (in blue) to view a longitudinal roster of report of the students who fall into a particular set of 

parameters. For instance, in the example shown below, to see a roster report of the 40 students who performed at a basic level in 



 

Reading both in 3rd grade (2007) and 4th grade (2008), click the number “40” in the table.  

 

Roster Report 
Getting Started 
Roster Report provides a list of data for every student by year and grade. The data includes individual scores and information limited to each student for a 

particular selection of year/grade. To get started:  

• Select "Roster Report" under "Report."  

• Select a year under "Select Year."  

• Select a grade under "Select Grade."  



 

• Click "Continue."  

 

Sample Report 
Clicking "Continue" will generate a report similar to the following sample:  

 

Using the Customization Tabs 
The blue tabs near the top of the page allow for quick modification and customization of reports. Changes may be made to multiple tabs at once before clicking 

“Submit.”  



 

• Year 

This feature allows for selection of the year. For example, to see scores for the year 2009, click on '2009.'  

 

• Grade 

This feature allows for selection of the grade. For example, to see scores for grade 3, click on 'Grade 3'  

 

• Fields 

This feature displays additional characteristics about each student. For example, to view the students' ethnicities, select "Ethnicity" and 

then click "Submit."  

 

• Score 

This feature allows for selection of which scores are shown in the report. For example, to see the scale scores, select "Scale Score" and 

click "Submit."  

 



 

• Filters 

Use this feature to include or exclude students based on demographic characteristics. To include a subgroup, click on the desired 

demographic variable from the drop-down list. To select more than one subgroup, simply click on another demographic variable. Then, 

click on the word ‘and’ or ‘or’ to specify the logical relationship between the subgroups selected. ‘And’ will only show students who fall 

under all of the characteristics selected whereas ‘or’ will show students who fall under any one or more of the characteristics.  

 

For instance, to view students who are either Hispanic or female, select ‘Female’ and ‘Hispanic’. Then, click the ‘and’ link, which is 

automatically selected, to change to ‘or’ and click submit. These selections are shown in the image below.  

 

• Search 

Use this feature to search students by different scores, performance levels, and other characteristics. For example, to show only 

students who performed at a basic performance level, select ‘Math – Performance Level’ from the drop-down list and select ‘Basic.’ 

Then click “Add” and ‘Submit.’ To remove a parameter, simply click ‘Remove’ next to the search criteria.  

 

You can also search by more than one parameter by adding several search functions. Click on the relationship ‘and’/’or’ to specify the 

logical relationship between your search filters.  

 



 

Advanced Features 
Once you view your report, you can further:  

• Print it directly from your browser, save the report for later online access, or download it as an Excel CSV or PDF file. An Excel CSV is 

simply a text-file that opens directly in Microsoft Excel.  

• Sort the report by clicking the column of interest. For example, to see the students with the highest scale scores first:  

 

• View a printable individual report of a particular student by clicking on that student's name.  

 



 

• Instantly see summary statistics such as mean and standard deviation, by clicking on "Summarize." For example, to see a summary for 

Scale Score:  

 

• Also, see summary statistics divided into demographic subgroups such as gender or ethnicity by clicking on "Summarize By."  

• Generate a frequency distribution for a score by clicking a score column, then "Distribute".  

 

• Also, see a frequency distribution divided into a demographic subgroup such as gender or ethnicity by clicking on "Distribute By."  

Scatter Plot 
Generate a scatter plot by plotting one set of scores against another. First, select the scores you are interested in under the “Scores” tab. You may apply a 

demographic or search filter to narrow the group of students down at this time, if needed.  

 

Click the Score column you would like on the X-axis, select “Plot Against” and then select another score to be plotted on the Y-axis. The scatter plot will open in 



 

a new window.  

 

Scatter Plot Advanced Features 
Once the scatter plot is generated, it can be printed directly from the browser by choosing File -> Print, or by pressing Ctrl+P. You can also:  

• Click the button to display a regression line with prediction bands.  

• Click the button to display the N-count and correlation coefficient for the scatter plot.  

• Zoom in on a particular rectangular portion of the graph. First, select a region by:  

1. Clicking ONCE on the starting point of your region.  

2. Clicking ONCE on the finishing point of your region  

Then, click the button to zoom in. Clicking the button will zoom back out.  

• View a Roster Report for a particular region of students by:  

1. Selecting a region of students (see above).  



 

2. Clicking the button.  

 

• View a Roster Report for multiple regions of students by:  

1. Selecting the first region of students (see above).  

2. Clicking on "Create List."  

3. Selecting a subsequent region of students and clicking on "Add Entry."  

4. Repeating until you have selected your desired regions. To see what you have selected, click on "Show All Entries." To undo or 

remove a region, click on the button.  



 

5. Clicking on "View Roster for List."  

 

Individual Student Report 
Getting Started 
The Individual Student Report gives the user a detailed report of the academic performance of each student as per the set of selections 

requested. To get started: 

o Select "Individual Student Report" under "Report."  

o Select a year under “Select Year.”  

o Select a grade under “Select Grade.”  



 

o Click "Continue."  

 

Sample Report 



 

Clicking "Continue" will generate a report similar to the following sample:  

 

 

Using the Customization Tabs 

The blue tabs near the top of the page allow for quick modification and customization of reports. Changes may be made to multiple 

tabs at once before clicking “Submit.”  

o Year 

This feature allows for selection of the year. For example, to see scores for the year 2009, click on '2009.'  

 



 

o Grade 

This feature allows for selection of the grade. For example, to see scores for grade 3, click on 'Grade 3'  

 

o Filters 

Use this feature to include or exclude students based on demographic characteristics. To include a subgroup, click on the 

desired demographic variable from the drop-down list. To select more than one subgroup, simply click on another demographic 

variable. Then, click on the word ‘and’ or ‘or’ to specify the logical relationship between the subgroups selected. ‘And’ will only 

show students who fall under all of the characteristics selected whereas ‘or’ will show students who fall under any one or more 

of the characteristics.  

 

For instance, to view students who are either Hispanic or female, select ‘Female’ and ‘Hispanic’. Then, click the ‘and’ link, which 

is automatically selected, to change to ‘or’ and click submit. These selections are shown in the image below.  

 

o Search 

Use this feature to search students by different scores, performance levels, and other characteristics. For example, to show 

only students who performed at a basic performance level, select ‘Math – Performance Level’ from the drop-down list and 

select ‘Basic.’ Then click “Add” and ‘Submit.’ To remove a parameter, simply click ‘Remove’ next to the search criteria.  

 

You can also search by more than one parameter by adding several search functions. Click on the relationship ‘and’/’or’ to 



 

specify the logical relationship between your search filters.  

 

Advanced Features 

Once you view your report, you can  

o Sort the students by first or last name by using the drop-down list at the top of the page.  

 

o Change the number of students shown per page and jump between pages by using the drop-down list at the top of the page. 

 

Longitudinal Roster Report 
Getting Started 
Longitudinal Roster Report provides a roster list of scores and student data for multiple years. By selecting a year from the main menu, 

a user can generate a roster report that matches a student’s current score results with previous grades/years. In addition, the user can 

produce an individual student report for any given year by selecting the student’s last name. To get started:  



 

o Select "Longitudinal Roster Report" under "Report."  

o Select the grades and years from the drop-down lists under "Select Year/Grade." To remove a selection or make changes, click 

the selections (in blue).  

o Click "Continue."  

 

Sample Report 

Clicking "Continue" will generate a report similar to the following sample:  

 

Using the Customization Tabs 



 

The blue tabs near the top of the page allow for quick modification and customization of reports. Changes may be made to multiple 

tabs at once before clicking “Submit.”  

o Fields 

This feature displays additional characteristics about each student. For example, to view the students' ethnicities, select 

"Ethnicity" and then click "Submit."  

 

o Score 

This feature allows for selection of which scores are shown in the report. For example, to see the scale scores, select "Scale 

Score" and click "Submit."  

 

o Filters 

Use this feature to include or exclude students based on demographic characteristics. To include a subgroup, click on the 

desired demographic variable from the drop-down list. To select more than one subgroup, simply click on another demographic 

variable. Then, click on the word ‘and’ or ‘or’ to specify the logical relationship between the subgroups selected. ‘And’ will only 

show students who fall under all of the characteristics selected whereas ‘or’ will show students who fall under any one or more 

of the characteristics.  

 

For instance, to view students who are either Hispanic or female, select ‘Female’ and ‘Hispanic’. Then, click the ‘and’ link, which 



 

is automatically selected, to change to ‘or’ and click submit. These selections are shown in the image below.  

 

o Search 

Use this feature to search students by different scores, performance levels, and other characteristics. For example, to show 

only students who performed at a basic performance level, select ‘Math – Performance Level’ from the drop-down list and 

select ‘Basic.’ Then click “Add” and ‘Submit.’ To remove a parameter, simply click ‘Remove’ next to the search criteria.  

 

You can also search by more than one parameter by adding several search functions. Click on the relationship ‘and’/’or’ to 

specify the logical relationship between your search filters.  

 

o Other 

Use this tab to change the number of groups shown per page.  

 

Advanced Features 



 

Once you view your report, you can further:  

o Print it directly from your browser. You can also save the report for later online access, or download it as an Excel CSV or PDF 

file. An Excel CSV is simply a text-file that opens directly in Microsoft Excel.  

o Sort the report by first or last name by clicking the column title:  

 

New Roster Report 
Getting Started 
The New Roster Report is a specialized component of the Roster Report which allows an administrative school-level user to upload 

teacher information via a Microsoft Excel or comma-delimited file. Once the teacher level data is uploaded, users can then create 

teacher-level access accounts, and any Grade-, Content- or Teacher-level user can update the existing data. To get started:  

o Select "New Roster Report" under "Report."  

o Select the appropriate school year under "Select School Year."  

o Select a grade under "Select Grade."  

o Select a school under "Schools."  



 

 

 

Preparing Data  
The data file to be uploaded can be an Excel file or a comma delimited file (all data columns must be separated by commas). If you are 
using an Excel file, the file name extension must be .xls or .xslx (for Excel 2007). If you are creating a comma delimited file, the file 
name extension must be .csv.  
The following columns MUST be present: simsid, lname, fname, mi, teacher, subject, course, and section.  

1.     simsid - the student's ID  

2. lname - the student's last name  

3. fname - the student's first name  

4. mi - the student's middle initial  

5. teacher - the teacher's name  

6. subject - the subject which this teacher teaches (i.e. Social Studies)  

7. course - the name of the particular course taught by this teacher (i.e. World History)  

8. section - the name or number of the course section taught by this teacher (i.e. 001)  

If a student is enrolled in more than one course, the data file should contain multiple rows for that student.  
 
 



 

 
Sample Data File  
Since all columns must be uploaded within the file, and at times there is only one teacher for all subjects, there are two sample files 
shown below.  

o For an elementary school situation, where the student stays with the same teacher all day for the core subjects, the file may be 
similar to the sample below:  

 

o For middle or high school situation, where the student may not stay with the same teacher all day for the core classes, the file 

may be similar to the sample below:  

 

Uploading Data  

To upload data, use the following steps:  

1. Select "New Roster Report" under "Report."  

2. Select the year, grade, and school. For example, for a sample data file compiled using information from a 2008, Grade 6 roster 

report, select the year "2008-09" and " Grade 7."  



 

3. Click "Continue."  

4. Upload the data file, formatted appropriately.  

 

5. The application will redirect you to the New Roster Report page.  

 

Once initially uploaded, you can access the New Roster Report from the homepage. To update the file, use the “Upload Student File” 

link on the report page itself.  

Customizing the Teacher Level Reports  

After being redirected to the New Roster Report, the report page may be cutomized using the blue tabs near the top of the page. The 

"Teacher" tab is unique to the New Roster Report.  

• Fields 

This feature displays additional characteristics about each student. For example, to view the students' ethnicities, select "Ethnicity" and 



 

then click "Submit."  

 

• Teacher 

Use this feature to display or hide teacher-level information like 'Teacher Name,' 'Course Name,' or 'Section Number.'  

 

• Score 

This feature allows for selection of which scores are shown in the report. For example, to see the scale scores, select "Scale Score" and 

click "Submit."  

 

• Filters 

Use this feature to include or exclude students based on demographic characteristics. To include a subgroup, click on the desired 

demographic variable from the drop-down list. To select more than one subgroup, simply click on another demographic variable. Then, 

click on the word ‘and’ or ‘or’ to specify the logical relationship between the subgroups selected. ‘And’ will only show students who fall 

under all of the characteristics selected whereas ‘or’ will show students who fall under any one or more of the characteristics.  

 

For instance, to view students who are either Hispanic or female, select ‘Female’ and ‘Hispanic’. Then, click the ‘and’ link, which is 



 

automatically selected, to change to ‘or’ and click submit. These selections are shown in the image below.  

 

• Search 

Use this feature to search students by different scores, performance levels, and other characteristics. For example, to show only 

students who performed at a basic performance level, select ‘Math – Performance Level’ from the drop-down list and select ‘Basic.’ 

Then click “Add” and ‘Submit.’ To remove a parameter, simply click ‘Remove’ next to the search criteria.  

 

You can also search by more than one parameter by adding several search functions. Click on the relationship ‘and’/’or’ to specify the 

logical relationship between your search filters.  

 

• Other 

Use this tab to change the number of groups shown per page.  

 

See the Roster Report section of the help menu for additional information about this report.  



 

Data Integration 
Getting Started 
Data Integration allows district level administrative users to upload external data into eMetric’s Data Interaction system to view and 

analyze along with the statewide assessment data. 

 

Integrate may be accessed by selecting the "Data Integration" link located on the top right of the screen.  

 

 

Preparing Data  
The data file to be uploaded can be an Excel file or a comma delimited file (all data columns must be separated by a commas). If you 
are using an excel file, the file name extension must be .xls or .xslx (for Excel 2007). If you are creating a comma delimited file, the file 
name extension must be .csv.  
 
The data file must include a column listing the state ID's (SASID). This is the column that is used to match the uploaded data to the 
assessment data. 



 

  

 

Uploading data  

To upload data, use the following steps:  

1. Select "Data Integration" on the main page  

2. Select "Upload New Columns / Update Existing Columns"  

 

3. Select the report, year, and grade to integrate the data with  

4. Enter the column name for SASID that is the file to be uploaded  

5. Click "Browse..." to locate and select the file on the computer  



 

6. Click "Upload"  

 

Defining Data  
Once the data has been uploaded, the data must be defined as either a score variable or a field variable. The way a variable is defined 
in this step determines the analyses that can be performed on that variable later on. A score variable is a numerical value that can be 
summarized (mean, standard deviation, minimum score, maximum score). A field variable is one that describes a characteristic about a 
student. These columns will be used as categorical variables: fields may be distributed and scores may be summarized as well as 
distributed.  
 
To define the uploaded data, simply select “Field” or “Score” from the drop down menu next to each new variable. When this task has 
been completed, select "Continue."  
 
If there is a column that should not be uploaded, simply select "Discard this column" and it will not be uploaded into the application.  
 

 



 

Roster Score Interpretation 
Scaled Score 
A standard score derived from the Number Correct (Raw Score) that indicates performance on all forms of a given test along a single 
comparable scale. It facilitates conversions to other score types and the study of changes in performance  
 
Total Raw Score 
A score that reports the number of points a student earned on each test item, cluster/strand, or test.  
 
Total N 
Total number of students with a valid test score at school, district, or state level  
 
Valid N 
Number of students with a valid test score on which school, district, or state results are based at each aggregate level  
 
Mean 
The average of the individual score values  
 
S.D. 
A measure of variability in a group of scores that indicates the average distance of the individual score points from the mean  
 
Minimum 
The minimum of the individual scores values  
 
Maximum 
The minimum of the individual scores values  

Performance Level Interpretations 
Basic 
A student performing at the basic level performs below expectations for that grade level. The student is able to perform some of the 
content standards for the grade below the level of difficulty, complexity, or fluency specified by the grade-level standards.  
 
Proficient 
A student performing at the proficient level meets expectations for that grade level. The student is able to perform the content 
standards for the grade at the level of difficulty, complexity, or fluency specified by the standards.  
 
Advanced 
A student performing at the advanced level exceeds expectations for that grade level. The student is able to perform the content 
standards for the grade at a high level of difficulty, complexity, or fluency.  
 
Below Basic 
A student performing at the Below Basic level is unable to perform the content standards for the grade; therefore, no description is 



 

provided for this performance level.  
 
Please see the http://doe.sd.gov/ PDF file (link will open in a new window).  

Summary Score Interpretations 
Number Tested 
Number of students tested at the school, district, or state level  
 
Average Scaled Score 
Average scaled score is computed based on the valid scaled scores. Score values of zero or missing are not included in the calculation. 
The scale score ranges from 100 to 400.  
 
Mean Scaled Score 
The average of Scaled Scores earned by a group taking a given test  
 
% in Each Performance Level 
The percentage of students at each of the four Performance Levels: Below Basic, Basic, Proficient, and Advanced  



 

 

Performance Standards Score Ranges 

2009 Raw and Scaled Score Cut Points and Performance Standards  

Grade 3 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 543 or Below 544-593 594-643 644 or Above 

Reading Raw Score 0-10 11-25 26-41 42-56 

Math Scaled Score 529 or Below 530-599 600-667 668 or Above 

Math Raw Score 0-17 18-50 51-75 76-84 

Grade 4 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 538 or Below 539-597 598-643 644 or Above 

Reading Raw Score 0-9 10-26 27-41 42-56 

Math Scaled Score 547 or Below 548-617 618-683 684 or Above 

Math Raw Score 0-14 15-45 46-72 73-84 

Grade 5 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 539 or Below 540-596 597-647 648 or Above 

Reading Raw Score 0-9 10-26 27-42 43-56 

Math Scaled Score 581 or Below 582-636 637-698 699 or Above 

Math Raw Score 0-18 19-44 45-71 72-84 

Science Scaled Score 573 or Below 574-604 605-669 670 or Above 

Science Raw Score 0-22 23-36 37-59 60-70 

 



 

 

Grade 6 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 551 or Below 552-599 600-655 656 or Above 

Reading Raw Score 0-12 13-27 28-44 44-56 

Math Scaled Score 600 or Below 601-660 661-727 728 or Above 

Math Raw Score 0-18 19-46 47-73 74-84 

Grade 7 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 552 or Below 553-599 600-650 651 or Above 

Reading Raw Score 0-12 13-27 28-43 44-56 

Math Scaled Score 618 or Below 619-677 678-741 742 or Above 

Math Raw Score 0-19 20-47 48-73 74-84 

Grade 8 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 553 or Below 554-599 600-649 650or Above 

Reading Raw Score 0-12 13-27 28-43 44-56 

Math Scaled Score 624 or Below 625-686 687-753 754 or Above 

Math Raw Score 0-12 13-38 39-68 69-84 

Science Scaled Score 568 or Below 569-610 611-674 675 or Above 

Science Raw Score 0-21 22-38 39-60 61-70 

 



 

Grade 11 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 565 or Below 566-603 604-655 656-791 

Reading Raw Score 0-14 15-25 26-39 40-50 

Math Scaled Score 644 or Below 645-714 715-780 781 or Above 

Math Raw Score 0-13 14-43 44-71 72-84 

Science Scaled Score 566 or Below 567-609 610-668 669 or Above 

Science Raw Score 0-24 25-46 47-71 72-84 

2008 Raw and Scaled Score Cut Points and Performance Standards  

Grade 3 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 497 or Below 498-594 595-663 664 or Above 

Reading Raw Score 0-3 4-23 24-44 45-56 

Math Scaled Score 529 or Below 530-599 600-667 668 or Above 

Math Raw Score 0-18 19-51 52-75 76-84 

Grade 4 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 524 or Below 525-606 607-667 668 or Above 

Reading Raw Score 0-5 6-23 24-43 44-56 

Math Scaled Score 547 or Below 548-617 618-683 684 or Above 

Math Raw Score 0-15 16-45 46-71 72-84 

 



 

Grade 5 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 543 or Below 544-620 621-677 678 or Above 

Reading Raw Score 0-5 6-24 25-42 43-56 

Math Scaled Score 581 or Below 582-636 637-698 699 or Above 

Math Raw Score 0-16 17-40 41-67 68-84 

Science Scaled Score 573 or Below 574-604 605-669 670 or Above 

Science Raw Score 0-23 24-36 37-59 60-70 

 

 

 



 

 

Grade 6 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 555 or Below 556-635 636-691 692 or Above 

Reading Raw Score 0-6 7-26 27-43 44-56 

Math Scaled Score 600 or Below 601-660 661-727 728 or Above 

Math Raw Score 0-19 20-47 48-73 74-84 

Grade 7 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 564 or Below 565-650 651-708 709 or Above 

Reading Raw Score 0-4 5-25 26-44 45-56 

Math Scaled Score 618 or Below 619-677 678-741 742 or Above 

Math Raw Score 0-18 19-45 46-71 72-84 

Grade 8 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 573 or Below 574-667 668-727 728 or Above 

Reading Raw Score 0-4 5-26 27-45 46-56 

Math Scaled Score 624 or Below 625-686 687-753 754 or Above 

Math Raw Score 0-12 13-38 39-68 69-84 

Science Scaled Score 568 or Below 569-610 611-674 675 or Above 

Science Raw Score 0-21 22-39 40-60 61-70 

 



 

Grade 11 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 624 or Below 625-718 719-779 780 or Above 

Reading Raw Score 0-5 6-24 25-35 36-40 

Math Scaled Score 644 or Below 645-714 715-780 781 or Above 

Math Raw Score 0-13 14-43 44-71 72-84 

Science Scaled Score 566 or Below 567-609 610-668 669 or Above 

Science Raw Score 0-24 25-46 47-71 72-84 

2007 Raw and Scaled Score Cut Points and Performance Standards  

Grade 3 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 497 or Below 498-594 595-663 664 or Above 

Reading Raw Score 0-3 4-23 24-44 45-56 

Math Scaled Score 529 or Below 530-599 600-667 668 or Above 

Math Raw Score 0-18 19-51 52-75 76-84 

Grade 4 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 524 or Below 525-606 607-667 668 or Above 

Reading Raw Score 0-5 6-23 24-43 44-56 

Math Scaled Score 547 or Below 548-617 618-683 684 or Above 

Math Raw Score 0-15 16-45 46-71 72-84 

 



 

Grade 5 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 543 or Below 544-620 621-677 678 or Above 

Reading Raw Score 0-5 6-24 25-42 43-56 

Math Scaled Score 581 or Below 582-636 637-698 699 or Above 

Math Raw Score 0-16 17-40 41-67 68-84 

Science Scaled Score 573 or Below 574-604 605-669 670 or Above 

Science Raw Score 0-23 24-36 37-59 60-70 

 



 

 

Grade 6 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 555 or Below 556-635 636-691 692 or Above 

Reading Raw Score 0-6 7-26 27-43 44-56 

Math Scaled Score 600 or Below 601-660 661-727 728 or Above 

Math Raw Score 0-19 20-47 48-73 74-84 

Grade 7 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 564 or Below 565-650 651-708 709 or Above 

Reading Raw Score 0-4 5-25 26-44 45-56 

Math Scaled Score 618 or Below 619-677 678-741 742 or Above 

Math Raw Score 0-18 19-45 46-71 72-84 

Grade 8 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 573 or Below 574-667 668-727 728 or Above 

Reading Raw Score 0-4 5-26 27-45 46-56 

Math Scaled Score 624 or Below 625-686 687-753 754 or Above 

Math Raw Score 0-12 13-38 39-68 69-84 

Science Scaled Score 568 or Below 569-610 611-674 675 or Above 

Science Raw Score 0-21 22-39 40-60 61-70 

 



 

Grade 11 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 624 or Below 625-718 719-779 780 or Above 

Reading Raw Score 0-5 6-24 25-35 36-40 

Math Scaled Score 644 or Below 645-714 715-780 781 or Above 

Math Raw Score 0-13 14-43 44-71 72-84 

Science Scaled Score 566 or Below 567-609 610-668 669 or Above 

Science Raw Score 0-24 25-46 47-71 72-84 

2006 Raw and Scaled Score Cut Points and Performance Standards  

Grade 3 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 497 or Below 498-594 595-663 664 or Above 

Math Scaled Score 529 or Below 530-599 600-667 668 or Above 

Grade 4 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 524 or Below 525-606 607-667 668 or Above 

Math Scaled Score 547 or Below 548-617 618-683 684 or Above 

Grade 5 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 543 or Below 544-620 621-677 678 or Above 

Math Scaled Score 581 or Below 582-636 637-698 699 or Above 

 



 

Grade 6 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 555 or Below 556-635 636-691 692 or Above 

Math Scaled Score 600 or Below 601-660 661-727 728 or Above 

Grade 7 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 564 or Below 565-650 651-708 709 or Above 

Math Scaled Score 618 or Below 619-677 678-741 742 or Above 

 



 

 

Grade 8 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 573 or Below 574-667 668-727 728 or Above 

Math Scaled Score 624 or Below 625-686 687-753 754 or Above 

Grade 11 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 624 or Below 625-718 719-779 780 or Above 

Math Scaled Score 644 or Below 645-714 715-780 781 or Above 

2005 Raw and Scaled Score Cut Points and Performance Standards  

Grade 3 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 497 or Below 498-594 595-663 664 or Above 

Math Scaled Score 502 or Below 503-589 590-643 644 or Above 

Grade 4 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 524 or Below 525-606 607-667 668 or Above 

Math Scaled Score 512 or Below 513-611 612-663 664 or Above 

Grade 5 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 543 or Below 544-620 621-677 678 or Above 

Math Scaled Score 551 or Below 552-634 635-681 682 or Above 

 



 

Grade 6 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 555 or Below 556-635 636-691 692 or Above 

Math Scaled Score 575 or Below 576-657 658-704 705 or Above 

Grade 7 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 564 or Below 565-650 651-708 709 or Above 

Math Scaled Score 588 or Below 589-673 674-732 733 or Above 

Grade 8 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 573 or Below 574-667 668-727 728 or Above 

Math Scaled Score 586 or Below 587-685 686-734 735 or Above 

Grade 11 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 624 or Below 625-718 719-779 780 or Above 

Math Scaled Score 577 or Below 578-702 703-758 759 or Above 

2004 Raw and Scaled Score Cut Points and Performance Standards  

Grade 3 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 533 or Below 534-604 605-661 662 or Above 

Math Scaled Score 531 or Below 532-589 590-643 644 or Above 

 



 

Grade 4 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 533 or Below 534-594 595-647 648 or Above 

Math Scaled Score 545 or Below 546-613 614-665 666 or Above 

Grade 5 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 602 or Below 603-654 655-712 713 or Above 

Math Scaled Score 607 or Below 608-645 646-698 699 or Above 

Grade 6 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 565 or Below 566-638 639-690 691 or Above 

Math Scaled Score 625 or Below 626-673 674-734 735 or Above 

Grade 7 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 594 or Below 595-659 660-708 709 or Above 

Math Scaled Score 637 or Below 638-687 688-757 758 or Above 

Grade 8 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 592 or Below 593-663 664-718 719 or Above 

Math Scaled Score 644 or Below 645-691 692-755 756 or Above 

Grade 11 State Performance Standards  

Subtest Below Basic Basic Proficient Advanced

Reading Scale Score 681 or Below 682-729 730-799 800 or Above 

Math Scaled Score 614 or Below 615-702 703-758 759 or Above 



 

Control Panel 
The control panel inside the Data Interaction system allows administrative users to create users accounts with different privileges at the 

district, school, and content levels. 

Getting Started 

The control panel can be accessed by clicking on "Control Panel" located at the top right of the screen. 

 

 

Making a Selection  

Choose an option: “Add User Accounts,” “View User Accounts,” “View User Activity,” or “View Survey Results.” 



 

 

Add User Accounts  

“Add User Accounts” allows for the creation of user accounts for a specific district or school. To add a new user account, click on this 

option.  

 

Select the type of account (see below) and any other additional information that the system asks for. Enter the new username and 

password and click “Continue.”  

Types of Accounts  

There are six levels of access to the CMT Data Interaction Application: State, District, School Content, Grade, and Teacher.  

o State-level users can view all student information at both state and district levels, including students’ scores, demographic 

information, and details like names, birthdate, and student ID.  

o District Administrator users have access to all the data for their specified districts as well as all schools within the districts. 

The district administrator is able to:  



 

1. Upload data for integration.  

2. Access the control panel to create, deactivate, modify, and view user accounts.  

o District Normal users have access to all of the data for their soecified schools.  

o School Administrator users have access to all the data for their specified schools. The school administrator is able to:  

1. Access the control panel to create, deactivate, modify, and view user accounts.  

o School Normal users have access to all of the data for their specified schools.  

o Content Specific users have access to all the data for their specified contents within their schools.  

o Grade-level users can view summary and individual information at their particular school for a designated grade.  

o Teacher-level users can view summary and individual information for their particular class. Teach-level access is only 

available under the Teacher Level Analysis functionality. For more information, see the “Other Features” tab.  

View User Accounts  

"View User Accounts" provides a list of all user accounts and allows for the management of user accounts on a single screen.  

 

From the View Users Accounts page, users can view the account information by username, change the role of any account (i.e. 



 

administrative or normal), reset passwords, and activate or deactivate user accounts. The list of user accounts can be filtered by using 

the drop-down box or the search box at the top of the list.  

 

To view account information for a particular user, click on the corresponding "Account Info" link. Here you can view the user 

information and deactivate/activate user accounts.  

 

Disable User will deactivate the user account. If the account is deactivated by mistake, it can be activated again.  

 

Reset Password allows the administrative user to reset passwords for other user accounts.  

 

To reset a password, simply type in the same new password in each text box and click "Change Password."  

 

Activate/Deactivate allows the status of the account to be toggled between active and inactive. When an account is inactive, the 

username and password will not provide access into Data Interaction.  

View User Activity  
"View User Activity" displays all user activity within the district or school. Detailed information, such as time stamp, IP address, 
username, and module visited, is provided.  



 

 
The drop-down box above the table allows for filtering by different time periods. This list can be sorted. 

Survey Results  
“Survey Results” show results from the application survey by percentages. To move from one question to another, click 
“Next”/”Previous” or jump directly to a question by using the input box below “Select a question:” and pressing submit.  
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