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Dear Service Learning Site Coordinator,
Thank you for helping the (name) School District implement its Service Learning program. We appreciate your partnership in providing students the opportunity to develop work ethic and learn practical academic and service skills in a real setting. Each student will be required to serve (insert number) hours at a selected site, keep a journal documenting the service experience and complete other academic assignments. In return for successful completion of these requirements, students will earn .5 credits to help them reach their goal of high school graduation.
Through recognition for their service, we hope these students will come to think more of themselves and their potential contribution to society. Students of the 21st Century prefer a practical approach to learning. We appreciate your willingness to introduce our students to this and we hope the Service Learning program will be a positive experience for you as well as the student.
As the Service Learning (teacher/coordinator), I will monitor the progress of the student with you on an individual basis. We also try to identify students participating in this program who have provided exemplary service to showcase in the local media. Please contact me if you would like to recommend a student for special recognition. 
The Service Learning program is very grateful that you are willing to take the time to make a difference in the lives and futures of young adults. Please feel free to call or email me at any time with any questions or concerns.
Sincerely,
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