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The Service Learning course provides students the opportunity to expand the skills they are learning in the classroom and in the community. With this privilege comes responsibility and high expectations of students. If one student fails to act responsibly at his/her service site, that door closes for other students who may wish to serve at that site in the future. 

The best way students can prove to the Service Learning Teacher/Coordinator that they can handle this responsibility is to follow the requirements outlined in the “Student and Parent/Guardian Contract” and “Requirements to Earn .5 Credit.” Students are also required to meet all deadlines and check in with the Service Learning Coordinator by Tuesday of every week, if not in a formal class that week. 
When students do not follow Service Learning requirements, they will be given a “Corrective Action Form.” The student will keep one copy for his/her folder, the teacher/coordinator will keep one copy in the student’s file and the parent/guardian will receive a copy by mail. Students will be dropped with a failing grade after the 4th corrective action.  After the 2nd corrective action, a call will be made to the Parent/Guardian and a “Possible Non-Grad” letter will be sent home to graduating seniors. A “Possible Drop Notice” letter will be sent to all students after the 3rd corrective action.
Students will receive a “Corrective Action Form” for:
· Failure to follow requirements listed in the “Student and Parent/Guardian Contract.” 
· Failure to follow requirements listed in “Requirements to Earn .5 Credits.”
· Missing Service Learning deadlines.
· Missing weekly check-in logs and journal reflections. 
	Corrective Action # 1
	1st warning

	Corrective Action #2
	2nd warning
“Possible Non-Grad” letter sent to graduating seniors
Call made home to parents/guardians

	Corrective Action #3
	3rd warning 
“Possible Drop Notice” letter mailed home.

	Corrective Action #4
	AUTOMATIC DROP/FAIL 



By signing and dating, I agree to the above Corrective Action Procedure.
Student Signature 									 Date 				

Parent/Guardian Signature 								 Date 				
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