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Introduction and Getting Started

The Battelle Developmental Inventory™, 2nd Edition, (BDI-2™) is an early childhood
assessment instrument based on the concept of developmental milestones. As a child
develops, he or she typically attains critical skills and behaviors sequentially, from simple
to complex. BDI-2 helps measure a child’s progress along this developmental continuum
by both global domains and discrete skill sets in the following areas: Adaptive, Personal-
Social, Communication, Motor, and Cognitive.

This manual is intended for users of the BDI-2 Data Manager in the South Dakota Birth-
to-Five Child Outcomes Measurement System. Data collected will be used to report on
Indicator 3 (Part C) and Indicator 7 (Part B) of the State Performance Plan. These
indicators relate to outcomes for preschool children with disabilities. South Dakota is
required to report on whether preschool children with disabilities are making progress in:

1. Social/emotional skills

2. Skills related to the acquisition and use of knowledge (to include communication
and early literacy skills), and

3. The use of appropriate behaviors to meet their needs (adaptive skills).

Each user is assigned a login and password depending on the functions they need to
perform and the data they are entitled to access.

Benefits

e New items based on the current best practices in early childhood standards

e Clear, comprehensive norms, sensitive to the rapid development of children

o Clear, comprehensive scripted Interview items with follow-up probes designed to
provide complete information of the child’s development

o Flexible administration allows for use by a team of professionals

o Expanded range of items in all domains to measure development from birth through
7.11 years

e CD-Rom and Web-based computer scoring options give a wide range of reports
from which to choose

e BDI-2 Spanish version also available

o Ideal for universal screening in problem-solving models like Response to
Intervention (RTI)
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Technical Support

For technical assistance regarding use of the Data Manager, please use the following
contact information:

E-mail: rpcsupport@hmhpub.com
Phone: 800.323.9540 ext 6070

Hours: Monday-Friday 8AM to 6PM CT

Logging on to BDI-2 Data Manager

1. Enter the following link in your internet browser: http://www.bdi2datamanager.com
2. Enter your Login ID
3. Enter your Password
4. Click Login
(To receive a login and password, please contact Wendy.Trujillo@state.sd.us )

= \i/m
¢ Baifelle &
= Developmenial

= Inventory
2nd edition

Copyright ©2007 by LINC, iates & The Riverside Publishing Company
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Searching for child records

Before adding a child record, first search for the child.

1. To locate a child’s record, choose Child Administration = Search Child.

Help | Logout

 Battelle ¥
- Developmental

/

h G

= Invento X
2nd edition ™ O \,‘ | _ € 6.
Home Hierarchy Organization Staff Administration cChild Administration Reports Import/Export
Search child
Add child

Reroster Children

Yiew Roster

2. A) To see all children in your district or program, select the top level of the drop-
down list in the blue box and click Search. The ONLY records you will see are

children whose assessment data were entered by your district or
program.

OR

B) Enter information in one or more of the identifying information fields and/or
select criteria from the drop-down list.

gation Child Administration [IREpOrts"

Child - Search and Manage
Use this page to locate and manage child records.

Note: Search capabilities are defined by your authorized privileges.

To view a list of all the child records in the organization, click the Search button. Te narrow your search, enter information in
one or more of the identifying information fields and/or select criteria from the drop-down lists. To narrow your search
further, click the check boxes. When the Search Results appear in the list, locate the child’s record.

To edit the record, click the Edit icon.

To remove a record from the list, click the Delete icon. Tc add a deleted record to the list, click the Undelete icon.

To add a new assessment to the record, click the Assessment icon.

To produce a report from the child’s record, click the Report icon.

To add notes to the record, click the Notes icon.

To clear the search results, click the Clear button.

First Name:

Last Name:

Child 1D:

[[] ©nly Unassigned Childre;
[[] ©nly Deleted Children

| |
| ——
=i

n

=)~ PKO1 - All Locations
PKO1 - All Children
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3. If the child exists in the system, you can complete the following activities for that
child:

Search Hesults:

Action Icons: Edit: MI Delete: |£| Undelete: |_,_| Assessment: |E| Repart: Iﬂl Head Start Motes: @I

Adams Michelle Female South Dakota-School | 09/04/2003 |ﬂ||_||“_5‘||_||_|

Copyright @2007 by LINC, Azzociates % The Riverside Publishing Compa

o Edit a child’s identifying information (this can always be updated and/or
changed)

e Delete a child’s assessment (can undelete the assessment later, if
necessary)

o Enter or change assessment data

e Create and view a report

o Enter test item notes

Special Notes:

1. Level of access permission determines children you can view.

District Permission: Person can view all children assigned or not assigned
to a classroom and children in all schools listed under the district.

School Permission: Person can view all children assigned to specific
schools.

Classroom/Teacher Permission: Person can view children assigned to a
specific classroom/teacher.

2. If you have entered a child but cannot locate when you do a search, please call
Wendy Trujillo (605)773-3678 prior to entering child information in the system
again.
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Adding child records

1. If a child is not found in the system after conducting a search, add the child’s

record by choosing Child Administration = Add Child.

?gaﬁ’gue l'
= Deve Pﬂ)ellld
= Inventory
2nd edition S | i
Home Hierarchy Organization

Search Child
Add child

Reroster Children

Yiew Roster

s
Staff Administration Child Administration Reports Import/Export

2. Fill in the required information (fields marked with a red asterisk). These include:
First name, last name, child ID (SIMs # if available), DOB (must be entered as
MM/DD/YYYY), gender, and ethnicity. The child’s ethnicity must be entered using

the menu provided.

: Battelle ¥ 2 -

Child Information

Fields with * are required fields

This page provides fields for entering a child’s identifying information and assigning the child to a class or group. A child
can be assigned to more than one class or group.

Enter information in the fields and use the drop-down lists to identify the child. Fields marked with a red asterisk (*)
are required.
After completing the fields, click the Save button.

B A
- Developmental =
= Inventory
2nd edition )< —:“ )
Home Hierarchy Organization ‘Staff Administration Child Administration Reports Import/Ex

FirstName:* [ ] Last Name:* | ]
child ID: [E————3| DOB:* [ ]
Gender:* | - | Ethnicity:* | =
Language: | | Disability: |

Address: [ ——— Zip Code: [ ]
Address2: [ ] Country: [ =)
city: — | )
State: I | E-mail: [ |
Assign Child

To assign the child to a school, expand the hierarchy list and select a location. You must select a location on the
lowest level of your hierarchy. Click the Assign button after making your selection.
When the location appears in the School Summary box, click to highlight it. Then scroll down to locate the Available

Flace hav and calact 3 avann in which n sccinn tha child Clich tha Aecian hittan tn add tha child tn tha calartad
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3. Scroll down and select the name of the Local Program or School District to which
the child will be assigned. The name will be highlighted. In some cases there may

be more than one option to assign.

School*

| South Dakota

Available

23 23's Inactive
24 24's Inactive

25 25's Inactive
Class/Teacher: | ;¢ 26'c 1nactive

27 27's Inactive

=T
[E=vm=sonT]
[ Assign>> |

~ Assign >>
W

<< Unassign

School Summary:

South Dakota-School

Assigned

State Admin's Elementary Preschoaol

4. Next, Click Assign. In a couple of seconds, the name of the Program or District you
selected will now show in the School Summary.

5. Select the Location until highlighted and Scroll down to the Class/Teacher. Click
or select the classroom the child will be assigned to.

6. Next, click Assign. The group or class you selected will now show in the area
entitled Assigned. The child is now assigned to this group or class, and a
description of the group or class is shown in the area entitled Class/Teacher

Summary.

Special note: You must assign each child to an available School and Classroom!

7. Click Save to finish or click Save & Add Another Child if you want to add another

child’s record.

home county:

Family Information:

Family LastName: [
Number of Adults: [

A 1
Children:

Mother Information:

First Name: —
bos: —
Education Level: v
Father Information:

First Name: —
oos: —

Education Level: v

[ Save & Add Another Child | [cancel

Family ID: |

Ethnicity: |

Language:

Last Name:

Employment:

Last Name:

Employment:
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Moving a child to a different classroom or school within the district

1. Search for the child record.
2. Click on the “edit” icon
[ Student185 Test185 Female 09/09/2000 [ | 36| 5T |l |E]|

3. Scroll down to class/teacher, select the classroom child is moving to, then select

w H ”
assign.

Available Assigned
23 22's Inactive State Admin's Elemantary Preschoaol
24 24's Inactive ~ Assign >>
25 25's Inactive

Class/Teacher: | ;¢ 2¢'s 1nactive LY
27 27's Inactive << Unassign

4. Select save at the bottom of the screen.

Special note: If a child has moved into your district from another SD district, please
contact Wendy.Trujillo@state.sd.us to have your district added to the child’s list of
districts.

Adding Assessment Data

After a child’s record has been added, assessment data can be entered for the child.
Enter new assessment data for a selected child

1. To add assessment data to a child’s record, first search for the child.

2. Click the Assessment icon () to add assessment data to a child’s record.

3. If this is the first assessment on this child, you will receive the message that there
are no assessments for the child. If the child has been assessed previously, you
will see the date the assessment was administered, along with general information
on which subtest data were entered.
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Assessment(s) for Thomas Armstrong
Use this page to view a list of assessments administered to a child and to edit or add assessments to a record.

To view only complete assessments, click Complete Aissessment button. To view only screener assessments, click Screener
button. To view all the assessments for the child, click A&ll button. To view assessments that were deleted from the record, click
Deleted button.
To add a new assessment to the record, click the New Complete Assessment button. To add a new screener to the record, click
the New Screener button.
To merge assessment information, click the check boxes preceding the assessments you want to combine, and then click the Merge
Selected button.

Note: You cannot undo a merge after it has been completed.
To delete an assessment from the child’s record, click the corresponding Delete icon. When the Delete confirmation dialog appears,
click OK button to remove the assessment from the list.
To undelete an assessment, click the Undelete icon. Click OK button to reinsert the assessment into the record.

Actions: |@r L4 |5

O complete Assessment (O Screener (O Deleted & all New Complete Assessment| | New Screener ]

|:> There are no assessment(s) for this child

(This child has no assessment data in Data Manager as indicated by the message “"There
are no assessment(s) for this child” at the bottom). To enter assessment data, select
either "“New Complete Assessment” or "New Screener.”

4. To continue an assessment that was started previously or view assessment scores,
click on the date (under First Date) to open the record.

Assessment{s) for Morgan Addison

Use this page to view a list of assessments administered to a child and to edit or add assessments to a record.

This child has h
To view only complete assessments, click Complete Assessment button. To view only screener assessments, click Screener sc ld as ad
button. To view all the assessments for the child, click All button. To view assessments that were deleted from the record, click assessment data
Deleted button.

To add a new assessment to the record, click the New Complete Assessment button. To add a new screener to the record, entered preViOUSly (the
click the New Screener button.
To merge assessment information, click the check boxes preceding the assessments you want to combine, and then click the Complete Assessment

Merge Selected button. on August 29, 2007).

NoteaA You cannot undo a merge after it has been completed.

glete an assessment from the child’s record, click the corresponding Delete icon. When the Delete confirmation dialog TO enter new
click OK button to remove the assessment from the list.
e an assessment, click the Undelete icon. Click OK button to reinsert the assessment into the record. assessment data, select

[ actions: @l 1l [ | either New Complete
O complete Asg ent O screener O Deleted @ Al [New Complete Assessment]| [ New Screener ] Assessment or New

Merge Program
g. First Date COMIMOT Observations g Screener'
Selection Note
C let:
| 8/29/2007 - <o x I x x x X Program Mote ‘
e Assessment

Merge Selected

5. Depending on which assessment was administered or is being administered to the
child, select either New Complete Assessment or New Screener. (For this
example, New Complete Assessment has been selected.)

6. Select Item Details or Raw Scores. This will depend on whether or not you have
previously scored the assessment by hand. If you have not scored the assessment
by hand you will need to select the item details tab. If you have already scored the
assessment by hand you will need to select the raw score tab and manually enter
the scores.
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First Test Date:
Birthdate: 4/21/2005

L’>>O Raw Scores m ® 1tem Details &

Select Domain

Adaptive
Self-Care

ogd

Personal Responsibility

[ Test Observations

Raw
Score

Examiner fﬂ

|| || |

I I |

Spanish
s 1/0

oo
oo

AE PR SS

7. Click the check boxes to select the administered subdomains or click All to select all

subdomains.

Select Domain
Adaptive
Self-Care
Personal Responsibility
Personal-Social
Adult Interaction

Self-Concept and Social Role
Communication

Receptive Communication
Expressive Communication
Motor

Gross Motor

Fine Motor

Perceptual Motor

Cognitive

Attention and Memory

Reasoning and Academic
skills

Perception and Concepts

[

O Rraw scores B @ 1tem petails B

[ _Test Observations ][

Test Date Ml Examiner [0} sga!"/i;h

[ ][ ] —

I[ I—1 O
[ ][ IIE__ 18]
[ ][ JIL____JSE]

] I e
[ ][ | -]
[ [ ] — (3]
[ ][ Il
[ ][ JE__ 1 El
[ | —| (3]
[ I [ [ I (]
[ 11 || —
[ ][ | —| /3]

000 000 OO Oooo oo

AE PR SS

8. Enter the test date, evaluator and Raw score. Then select “save.”

A rIeue n

Developmenital
Inventory
2nd edition

Home

Hierarchy Organization

Peer Interaction E‘_}I
Self-Concept and Social Role
23

Communication

Receptive Communication Ez_]'l
Expressive Communication 7]
Motor
Gross Motor (12

Fine MotorE‘."

Perceptual Motor 121
Coagnitive

Attention and Memory 7]

R and Acad
skills 122

Perception and Concepts E‘_}I

OooOo Oooo oo 0O4dc

Staff Administration

1L
| [Beth & 1 21|

[s/1/z008

[5rirzooe ] [B=th & ][ z1]
[5/1zooe ] [e=th & ][ 14]
[5rirzooe ] [Beth & ][ 17]
[s/17z006 | [Beth ][ z3]
[s71sz008 | [Beth & 1 21|
[5rirzooe ] [e=th & ][ 12]
[5/1rzooe ] [e=th & ][ 11]
[5rirzooe ] [B=th & ][ 14]
[5r 12008 | [e=th & Il 12|

Back | [Save| [ Delete

Import/Export

Oooo Oooo oo 0O4dc
ooo Oooo oo 0O 4dc

6 =1 1
11 <1 1

6 <1 1
10 =<1 1

3 =1 1

28 25 8

13 <1 z
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Entering the Program Note

1. Once the test has been completed you will need to save the information

2. After the assessment has been saved you will need to scroll back down and
select the “back" button.

3. Next, select the bottom right tab labeled “program note”.

| Actions: @//Q‘

7/ /
O Cormplete Assessrnent () Screener ) Deleted (& Al [New complate Ascessmen: New Scy/ Aner

Merge
g First Date |Retest Instrument COM|MOT|COG|Observations Delete
Selection

Complete

&l
]

412006 - a t Program Mote
ssessmen
C let
(| Frid /2004 - emplete x x x x X - Program Mote | | 3€]

Assessment

This notifies the state of the district’s “purpose of the testing” and helps track data.
Districts must enter one of the following BDI-2 program notes for each child.

You may type the wording in program note 1 or use the program note 2 dropdown
menus.

Part C Entry (child is eligible for b-3 services)

Part C Exit (child is exiting b-3 services and not eligible for 3-5)

Transition (child is aging out of Part C and determined eligible for Part B)

Part B Entry (child is eligible for 3-5 and was not previously in b-3)

Part B Exit (child is exiting the 3-5 program or turning 6)

NA (child not initially determined eligible for Special Education or assessment was
given for purposes other than that required by the State Performance Plan)

Program notes must be entered exactly as stated above. No additional words or
word variations will be accepted.

Merging duplicate child records

1. To merge a child’s record you must go to “View Roster”

Chlld Admlnlstratlnn

nivilege
, click t . search, ent

ct critena from the drop-down lists. To narrow your s
e list, locate the child's record.
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2. Select the classroom that the duplicate child records are in and a list of children in
that classroom will appear below.

=l South Dakota-5chool

24 24's Inactive

25 25's Inactive

3. Select the two child records you want to merge (only two can be merged at a time)
then select "*merge selected.”

I a

Student185 Test185 Female 09/09/2000 (e |36 s | |E]] A

Student185 Test185 Female 09/09/2000 (] | 3] esT] |l |E]|

O Student191 Test1g91 Female 09,/09/2000 [z | 3€) s |l |E|

] Student192 Test192 Female 09/09/2000 (eer] | 3] [resT] |l |E]|

] Student194 Test194 Female 09/09/2000 (eem] |96 s || |E]| W
[ Merge Selected | [ Cancel |

4. You will be asked to select as the primary. The primary overwrites the secondary
child’'s demographic information. All testing information will remain the same. Once
you have chosen the primary you will enter your login password and select "Merge.”

Merge Students
You are about to merge two students. Please select how you want tg proceed.
Please select the primary student:

(®) First Student: Test185 StudentiSs (3/9/2000)

() Second Student: Test185 Student185 (3/5/2000)

Please enter yvour password to confirm: | | | "E“ﬁl | Cancel

Special Note: Date of Birth on both child records must match or the system will
not allow a merge.
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Exporting child data

To verify your district data, analyze data, and cleanup your data you can follow
the export process below.

How to Export Data:

1. Sign in to the data manager and go to Import/Export.

- ] \ Help | Logout
= Battelle ¥ N

- Developmental i

Sivemtory o i vV oy, -

Home Hierarchy Organization Staff Administration Child Administration

2. Hover over Import/Export to bring up menu and select “Export.”

e -

rts  Import/Export

Reports

Import
her Migration Import
SO Scheduled Queue

tion menu and choose from the

3. Select the type of report you want to export. To get student assessment
information and demographics you will select "Student and Assessment
Summary.”

Export

Fields with * are raquired fields

The Migration Export, the Student and As
scheduled exports. Upon request, these e

take up to 24 hours and will be available |

All other exports are generated on deman

while they are generating as it will cause
Select File to export:=*

Co rganizations

() staff

() Students

() Assessment Summary

() Assessment Domains

() Assessment Details

() Assessment Obsarvations

(®) Student and Assessment Summary

O Migration Expaort
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4. Select the district, school, or class you want to pull data from.

Selected Organization:*

=l SDECO

=8 SD State Test Si
-_. DOE Schoaol - Test site

" 619 Coordinator test site

5. Choose the range of dates you want to pull. Data is pulled for fiscal year for
state reports which is July 1 through June 30.

Export Beginning Date*

177142014

Export Ending Date*

|5/22/2015] x | [

Select Program Mote Criteria:
Criteria 1: | v | v
Criteria 2: l—‘-"'

e Dates can be extended to see all students in the BDI system, students
who have aged out, students who will be turning 6, etc.

e If a student has not been assigned to a classroom they may not show up
on the report. Only district people with “district permissions” will be able
to pull those students.

6. Enter your email address; you will then receive notifications that the report
is being gathered and when the report is available. Then select “"Schedule
Export.”
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Export File Format

Select File Delimiter
(@ Tab

() Comma

E-mail:= |Enter Your Email Address| xl

| Schedule Export |

7. You will be taken to the “Schedule Queue” page where you will see your
request at the bottom of the list. It will be listed as “Not started” while the
program is running your report.

Help | Logout

B '\if "

- Baitelle n

= Developmental

= Inventory
2nd edition

Home Hierarchy Organization Staff Administration Child Administration Reports Import/Export

Export -
Student and
Assessment
Summary

]
>

19364 11/19/2014 11/19/2014 StudentAssessmentSum_J0B19364.zip  Finished

Export -
Student and
Assessment
Summary

]

19924 01/07/2015 01/07/2015 StudentAssessmentSum_10B19924.zip  Finished

Export -
Student and
Assessment
Summary

19932 01/08/2015 01/08/2015 StudentAssessmentSum_J0B19932.zip  Finished

Export -
Student and
Assessment
Summary

(]

21372 03/25/2015 03/25/2015 StudentAssessmentSum_J0OB21372.zip  Finished

Export -
Student and
Assessment
Summary

X Ex Fx Fk EX
[ ]

21385 03/27/2015 03/27/2015 StudentAssessmentSum_J0OB21285.zip  Finished

Export -
Student and Not
*22385 05/22/2015 Assessment Started

Summary

X
]
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An automatic email will be sent to the email address provided below is an

example.

When the report is ready to view, you will receive another email.

Confirmation of Scheduled Export

RPCBDI2Support@hmhpub.com
Fri 05/22/2015 9:43 AM
Trujilo, Wendy

Thank vou for requesting an export from the Baitelle Developmental Inventory™!, Second
Edition (BDI-2™) Data Manager. Exported files may take up to 24 hours to process. Once the
export is complete, vou will receive another e-mail indicating that vour file is readv for viewing
and downloading. This file will be available for 2 weeks. Included below is the list of filters you

used to create the export file. If vou have any questions or concems, please contact Riverside
Software Support team at rpcbdi?support @ ub.com.

Filters
Job ID: 22385
Description: Export - Student and Assessment Summary
Organization Name: SD State Test Site
From Date: 07/01/2014
To Date: 05/22/2015
Delimiter: Tab
Program Note Criteria 1
And/Or Operator

Program Note Criteria 2

Scheduled Export is Now Available
RPCBDI2Support@hmhpub.com

Your exported file from the Battelle Developmental Inventory™!, Second Edition (BDI-2™0)
Data Manager is now available for viewing and downloading in the Scheduled Queue, located
under the Import/Export tab. This file will be available for 2 weeks, so please plan accordingly.
If vou have anv questions or concems, please contact Riverside Software Support team at

Fri 05/22/2015 2:59 AM
Trujillo, Wendy

rpcbdiZsupport(@hmhpub.com.

How to access the report

(If you don't close the browser you can refresh the page when the report is

available).

1. Hover over the Import/Export from the menu select "Schedule Queue.”
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ImportfExport

2. Find your report at the bottom of the list. Select the * button.

19364

19924

19932

21372

21385

22383

11/19/2014

01/07/2015

01/08/2015

03/25/2015

03/27/2015

05/22/2015

11/19/2014

01/07/2015

01/08/2015

03/25/2015

03/27/2015

05/22/2015

Export -
Student and
Assessment
Summary

Export -
Student and
Assessment
Summary

Export -
Student and
Assessment
Summary

Export -
Student and
Assessment
Summary

Export -
Student and
Assessment
Summary

Export -
Student and
Assessment
Summary

StudentAssessmentSum_JOB19364.7ip

StudentAssessmentSum_JOB19924.zip

StudentAssessmentSum_JOB19932.zip

StudentAssessmentSum_JOB21372.zip

StudentAssessmentSum_JOB21385.zip

StudentAssessmentSum_JOB22385.zip

Finished % &
Finished % &
Finished % =
Finished % =
Finished % &
Finished —

3. You will get a pop-up with the option to save. You will need to save the file
to your computer.

= Do youwant to open or save StudentAssessmentSum_JOB22385.zip (1.19 KB) from bdi2datamanager.com?

Open Save | ¥

—_—

Cancel
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4. Once you have saved, you will get a folder that looks like this. You will then
need to extract the file.

Studen_'tg”ské...

How to extract the file

1. Right click on the exported file and select “Extract All.”

Scan for Viruses...
Open with..,

Restore previous versions

Send to

Create shortcut
Delete

Rename

Properties

1. You will get a new pop-up to select where you want to save the new file,
choose where you want to save. You may want to rename the file so you can
distinguish between the extracted file and the exported file. Select Extract
when you have the file name and location set.
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2. The new file will show up in the location you chose. Open the file.

3. Open the file several times to get to the document needed. Below is the

Select a Destination and Extract Files

Files will be extracted to this folder:

C:\Users\depr18071\Desktop\Test District
O —

[] Show extracted files when complete

Test District

series of icons you will see as you open the files.

Mame

. CIFILE

Mame

Browse...

E

[ Extract J[ Cancel

Mame Mame

. BDIExports ‘-

Mame

This is the final file with the data you need.
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2. Open the StudentAssessmentSum text file to get data that looks like the

image below. In order to view and manage the data you will need to copy
and paste the data into an excel file.

j StudentAssessmentSum_JOB22385.tet - Notepad - - =NECIA[ X |
[ File Edit Format View Help

£hildid studentip . firsthName TastName . dateofBirth oldethnicityIp oldethnicityText -
isHispanic isamericanIndian isAsjan isafricanamerican ispacificIslander iswhite
isRaceNotselected disabilityID disabilityText languageID TlanguageText genderID genderText
assessmentID assessmentTypelD assessmentTypeText firstTestDate ~ LastUpdateDate programNote
programNote? programNotel3 programNoted programNote’s scoreTypeText  isERF  AdaptiveRawScore
Adamedicmrrrmmame Adanedicmarunrmmma AdamedicAanRr e, mm s AdaredicAanned A Adame AT - — Adamed cmaTr - — L B R e

How to Transfer Data to Excel

1. Open Excel File
2. Select first cell and choose “Paste” from menu at the top.

A B C D E F G H 1 J K L M N
1 Childld StudentID firstName lastName dateOfBir oldEthnici oldEthniciisHispanicisAmerica isAsian  isAfricand isPacificls isWhite isRaceNot:
2
2

3. Delete the columns you do not need.

These are the columns I use when I am looking at duplicates and program
notes.

C D E W 7 A4

1firstName lastName dateOfBir assessmentTypeText tprogramMote programmMote2 |
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Additional Information

District Reports:

If you would like a copy of child specific information from the available APR reports,
please email Wendy.Trujillo@state.sd.us.

For information please contact Wendy Trujillo by email Wendy.Trujillo@state.sd.us or
phone (605)773-3678.
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