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1) Parent Notification
· I can assure we have documentation showing we have notified parents of each student attending any school receiving Title I funds that they may request information regarding the professional qualifications of the student’s classroom teachers (i.e., Parents’ Right to Know Statement)           Date sent: ______________________ (Please submit a copy of the notification as document #10)
· I can assure that we have notified parents that any students who are taught for four continuous weeks by a teacher who is not a “highly qualified” teacher will be notified in a timely manner.
· I can assure that we have informed parents and community members of the results of the district/each school’s Assessment & Accountability Reports to include the school, district, state, and NAEP information. The report also includes attendance, graduation rates, and highly qualified teacher information. We also provide an opportunity for individuals to review these reports.                      Date sent: _________________________ (Please submit a copy of notification as document #1)
· I can assure that notification was given to parents of all students regarding information about individual student Dakota Step, D-Step A, and ACCESS scores. Date sent: ______________________ (Please submit a copy of notification as document #2)

2)  Highly Qualified Staff
· I can assure we have documentation showing that all teachers working in a Title I program are highly qualified. 
· I can assure that there is a signed copy of the 1119 Assurance Statement kept in each school building for review by parents or community members. (Please submit a copy as document #9)
· I can assure that all aides/paraprofessionals working in a program supported with Title I funds are highly qualified. In a targeted assistance program, this only refers to aides/paraprofessionals whose salary is paid with Title I funding. In a schoolwide program, this includes all instructional aides/paraprofessionals.
· I can assure that all aides/paraprofessionals working in a program supported with Title I funds have met the qualifications for being “qualified”.

3)  Dispute Resolution
· I can assure that we have written procedures in place for receiving and resolving disputes pertaining to any of the federal Title programs. (Please submit a copy of the district’s policy, i.e., Complaint Policy as document #3)
· I can assure the policy was distributed to all parents. Method of distribution: ___________________ 

_________________________________________________ Date: ___________________________
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4)  Schoolwide Plan 
· I can assure that a review of all student progress is conducted annually to assess the extent to which students are making progress and to assess the implementation and success of the schoolwide plan. Date of annual review: ______________________
· I can assure the results of the Annual Review meeting were shared with parents, teachers, school administrators, and other appropriate community members.
· I can assure that the Annual Review results were used in making decisions regarding future planning of the schoolwide program.
· I can assure that all school staff members are knowledgeable about the schoolwide program. All teachers are involved in the development, implementation, assessment, review, and improvement of the schoolwide plan.

3)  Aides
· I can assure that all instructional aides work under the direct supervision of a certified teacher who has the primary responsibility for providing the instructional services to students.
· I can assure that all instructional aides/paraprofessionals have met one of the following: 1. Earned an associate’s degree or higher; 2. Earned a minimum of 48 college credits; or 3. Passed the designated Parapro state test. 
· I can assure that all instructional aides’/paraprofessionals’ duties are aligned to the law, which includes:
1. Providing one-on-one tutoring if such tutoring is scheduled at a time when a student would not otherwise receive instruction from a teacher.
2. Assisting with classroom management (in a schoolwide setting only).
3. Providing instructional assistance in a computer laboratory.
4. Conducting parental involvement activities.
5. Providing support in a library or media center.
6. Acting as a translator.
7. Providing instructional support services under the direct supervision of a Title I teacher.

2)  Time Documentation and Assurances
· I can assure that all schoolwide Title I personnel (teachers, aides/paraprofessionals, coordinators, etc.) paid through Title I have their time and daily duties documented (in print) either through a fixed schedule or time and effort log.  If they are paid from more than one source, they have a time documentation log detailing the dates and hours worked/activities performed during each school day. (Please submit Staff Paid with Federal Funds sheet as document #12)
· I can assure that all Title I personnel have signed assurances documenting their time spent in Title I. (Please submit a copy of signed assurances for all personnel paid with Title I funds as document #11) Assurances are signed and dated after the time has elapsed.

1) Schoolwide Plan
· I can assure that the schoolwide plan on file at the state Title I Office reflects the current needs of the school and is updated to reflect the latest changes to schoolwide operation.
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2)  Parent Involvement Opportunities
· I can assure that an Annual Meeting is conducted for parents of participating students in the Title I program.
· I can assure that the meeting explains what the Title I program is and how parents can become involved in the Title I program. 
· I can assure that this meeting is documented with minutes or an agenda.  
Date of meeting: _______________________________________
· I can assure that parents have an opportunity annually to assess the Title I program through a survey or other means.
· I can assure that opportunities for training parents to become partners with the school in promoting the education of their child at school and at home are provided.
1) Parent Involvement Policies
· I can assure that we have a DISTRICT parental involvement policy, which is aligned to the requirements outlined in the No Child Left Behind (NCLB) Act. (Please submit as document #5)
· I can assure that the district policy was distributed to all parents. Method of distribution: _________ ______________________________________ Date given to Parents: ________________________ 
· I can assure that we have a SCHOOL parental involvement policy, which is aligned to the requirements outlined in the No Child Left Behind (NCLB) Act. (Please submit as document #6)
· I can assure it was distributed to all parents in schoolwide programs or parents of participating students in targeted assistance programs. Method of distribution: ___________________________ ______________________________________ Date given to Parents: ________________________ 
· I can assure that we have a school-parent compact, which is aligned to the requirements to the requirements outlined in the No Child Left Behind (NCLB) Act. (Please submit as document #7)
· I can assure documentation is kept on file how the compact is distributed. Date compact was distributed: __________________________________
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· I can assure that the criteria for eligibility for Title I services is objective, education-related, and uniformly applied. Also, multiple selection criteria are used to determine eligibility.(Please submit a list of student selection criteria used for each grade level served in reading and math as document #15)
· I can assure I can assure that if teacher referral is used as selection criteria for students in grades 3 and above, the referral is based on objective information.
· I can assure that the district is paying for all costs associated with the student selection process for Title I services. Any tests used in the selection process are not paid with Title I funding.
· I can assure that after we select and rank students, we inform the parents that their children are eligible and will be served unless they decline services. (Please submit as document #15)
· I can assure that Title I services are supplementary or above the primary instruction delivered by classroom teachers.
· I can assure that we review all components of the Title I program at the Annual Review meeting. This includes a review of the student selection process, professional development, parent involvement, teacher communication, assessment methods, and service methods. Date of Annual Review Meeting: __________________________
· I can assure the Annual Review meeting is documented and the results are shared with the parents of participating students.

2)  Aides
· I can assure that all instructional aides work under the direct supervision of a certified teacher who has the primary responsibility for providing the instructional services to students.
· I can assure that all instructional aides/paraprofessionals have met one of the following: 1. Earned an associate’s degree or higher; 2. Eared a minimum of 48 college credits; or 3. Passed the designated Parapro state test. 
· I can assure that all instructional aides’/paraprofessionals’ duties are aligned to the law, which includes:
1. Providing one-on-one tutoring if such tutoring is scheduled at a time when a student would not otherwise receive instruction from a teacher.
2. Providing instructional assistance in a computer laboratory.
3. Conducting parental involvement activities.
4. Providing support in a library or media center.
5. Acting as a translator.
6. Providing instructional support services under the direct supervision of a Title I teacher.

1)  Time Documentation and Assurances
· I can assure that all Title I personnel have signed assurances documenting their time spent in Title I. (Please submit a copy of signed assurances for all personnel paid with Title I funds as document #11 and Staff Paid with Federal Funds Sheet as document #12) Assurances are signed and dated after the time has elapsed.
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