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Overview of New Form 471

• Four Main Sections
• Basic Information (Old Block 1)
• Discount Calculations (Old Block 4)
• Funding Requests (Old Block 5)
• Certifications and Signature (Old Block 6)

• Looks shorter but looks are deceiving!!
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What’s New for Form 471

• Basic Information 
• Discount Calculations – 2 Parts

• Entity and discount information
• New connectivity questions

• Funding Requests – 3 Parts
• Key Information
• Item 21 - new
• Manage Recipients - new
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The New Form 471 Interface



Same information as last year’s 
form ‐ just a different format.
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This tells you where 
you are in the 
application.

This selection is irrevocable after 
you move to the next page. 

Must select either Private or 
Public.  S.D. does not have 
charter schools. 



New this year

System‐assigned; write it 
down in safe place
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You decide ‐
You or your 
Consultant???
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If anyone that is not an employee of YOUR school is helping you or completing your forms, 
that person MUST answer YES and MUST provide a Consultant Registration # on the form.



If you are using a consultant, 
you must have a Letter of 
Agency and your consultant 
MUST obtain a Consultant 
Registration # and report it 
here.

A consultant = anyone who is 
not an employee of your 
school who is completing your 
application.
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This is the look and feel of the Basic Information Section.



Advise your Consultant 
whether you want to receive 
correspondence or whether 
you want the correspondence 
to be sent directly to the 
Consultant.
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Identify person’s name 
for correspondence to 
be addressed to.

Still on the Basic Information section…



Choose 
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Discount Calculation Section (“Block 4”)
Must choose whether your application is for Category 1 or 2.



Choose Category 2 here
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Notice that the button turns 
yellow to indicate your 
selection.



Discount Calculation Main Page
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Enter District Entity # 
here

When you select the 
“Enter Entity” button, it 
automatically takes you 
to the next box “Entity 
Number”

Discount template is 
also an option

2 Options for entering discount information:  enter data manually online or use the optional 
discount template.  Template works very nicely.  These slides show the online manual data 
entry option.



Select Enter Data to add school information 
manually
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Start by selecting the teeny tiny + button
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2 Sections to 
be completed 

Tiny + button



Pop-up box appears after selecting the + button
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Let’s review required and optional information
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Enter school entity # and press return.  Entity Name 
will automatically appear.  NCES Code may also 
appear.  NCES code is an optional field and may be 
left blank.If a ? Appears here, select either 

Rural or Urban for your school

Rule of thumb:  Minnehaha and 
Lincoln Counties are Urban.  
Aberdeen is Urban.

All other areas are Rural.

If a NIF, select Yes.

State LEA ID and State School 
ID are optional.  LEA ID is your 
District # made into 5 digits.  
51‐1 = 51001.

School Number is in 
Educational Directory.



Entity and Budget Information – Part 1 done
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Discount Calculation Worksheet – Part 2
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Enter the # enrolled 
students and # of 
NSLP students here 
for each school.



Discount Rate for district will calculate
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Next up – Connectivity Questions – New 
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Most circuits are NOT scalable 
to 10 Gbps.  Enter 0 here.

Districts with 50 Mbps connections and less than 
500 students should select 100 mbps per 1000 
users. 



Answer questions to best of your ability
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Funding Requests Main Page
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Two ways to complete FRN information:  Step by 
step or Everything on One Page.  Everything on One 
Page is easier.  BUT for purposes of this guide, the 
screens shown are for the Step by Step option to 
enhance the size of each data element.



Funding Request  - Key Information Section
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Select NO – not a duplicate request

Write in a name to help you track this FRN.  “Wireless project” for 
example.  Add vendor’s name if that will help you track the FRN.

Must choose either maintenance, internal connections or NEW –
Managed Internal Broadband Services



Provide a nickname to help track each funding 
request
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Select No – not a duplicate funding request
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Must select either Maintenance, Internal Connections 
or Managed Internal Broadband Services (MIBS)
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Hint:  MIBS is when you contract with a vendor to lease and 
manage your equipment or you buy the equipment and 
contract with the vendor to manage the equipment.



Enter your 14 digit Form 470 #  (on or after the 470 
28 day waiting period – allowable contract date)
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Enter 9 digit SPIN
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Billing Account # is optional and may be blank
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Contract Number is optional and may be blank
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VERY IMPORTANT REMINDER:  All 
Category 2 funding requests must be 
based on a SIGNED contract that was 
entered into after posting a Form 470.

While the contract # is an optional 
field, a contract is mandatory!



Contract Award Date = Date of District signature
Contract Expiration Date = 9/30/16 (recommended)
Service Start Date = 4/1/15 (recommended)
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Contract expiration date must be 
spelled out in the contract.  
Recommendation to make expiration 
date on 9/30/16 and provide for a one 
year voluntary extension in case your 
funding approval letter is received late 
in the year.

New rule now allows for internal 
connections projects to begin April 1 
of the year before the funding year 
begins.



Select Yes if contract has an extension option and 
then provide # of years of extensions and # months 
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Answer no to both of these questions – no master 
contract and no continuation of prior year FRN
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Briefly describe the purpose of the FRN –
wireless equipment, wiring, etc.
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Choose No – no pricing confidentiality 
requirement
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Once all Key Information is provided, the system 
assigns the Funding Request #
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FRN Summary and now on to Item 21 
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Here is the button 
to enter Item 21 
information – the 
second part of the 
FRN section

Your FRN name 
appears here with 
the system 
assigned number



2 ways to enter Item 21 data – Add Line Item or 
the optional Upload Template
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Add Line Item button and Upload Template button

Choose one – data enter information online  ‐
choose Add Line Item

If you complete the template offline, then select 
Upload Template

Hint:  Use the optional template and upload it.  It works beautifully and it’s easier than the 
manual online data entry.



Pop up screen after choosing Add Line Item 
button
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Upload Template method
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Prepare template offline by downloading 
template and following instructions.

http://www.usac.org/sl/tools/forms/471‐
templates.aspx

Select template file to upload from your 
computer



Successful upload – all of your line items 
entered
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Next step – Manage Recipients
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For each line item, you must indicate which 
buildings will receive the equipment or 
service.  This is called “Manage Recipients”

Each line item 
has a blue 
“Manage 
Recipients” 
button



Select which schools will receive the equipment or 
service in a particular line item – must be done 
manually for each line item
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When you click on an 
entity, it is 
automatically moved 
to the right column 
“Entities for the 
Funding Request”

STEP 1 – answer 
question whether all 
entities receive 
service/product.  If 
answer is no:



Manage Recipients continued
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Even if there is ONLY 1 school receiving the service/product, you must 
answer the question: “Are the costs shared equally among all of the 
entities?”

If you selected 1 school as a recipient, then answer Yes here and choose 
“Equally based on the # of schools”

For shared equipment, indicate Yes or No to whether the costs are being 
shared equally.  If Yes, then choose either “Equally based on the # of 
schools” or “Equally based on the # of students.”  If No, then allocate the 
dollars for each school.

STEP 2



Tracking budgets for each school – figure out 
how much funding you are requesting
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View Category Two Requests & Budget by Entity



Budget tracker by building – make sure budgets 
are not exceeded!
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Certifications – Last Section
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Must provide technology 
budget and resources here



There is one check box to leave unchecked!
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DON’T check this box 
– says vendor is 
helping you pay your 
non‐discounted share 
– not permissible!



Before submitting you are required to “Review 
Application”
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Print Preview
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To print application 
in draft form, you 
must go back 
through every 
page, expand all of 
the sections and 
then print the 
application.

After submission, 
print out each 
section of the form 
separately.

No, this is not a 
joke.



Questions?
Debra Kriete

dmkriete@comcast.net
888 232 0241
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