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To add new users to your district you will want to click "User Maintenance."
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You can search for users using the search option.
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To add a new user, click on "New User."



depr18061
Text Box
You will fill out the individuals first and last name, and email, you will assign business roles, and attendance centers.  Once you have assigned the individual, click "update." The new user will receive an email with their temporary password to sign in to the system.  They will be prompted to change their password the first time they sign in.
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After you have assigned roles you may click on the individuals name and see what is assigned to that individual.




