
Special Notation Note

Due to the TAMs and Manuals being PDFs, none of 

the hyperlinks are working properly.

For ALL TAMs and Manuals, which are found in the 

resources on the SBAC Portal, use the following link 

and scroll down to the appropriate resource. 

https://sd.portal.airast.org/resources/user-

guides-manuals-ta/

https://sd.portal.airast.org/resources/user-guides-manuals-ta/


Smarter Balanced Administration

Division of Instruction & Learning

Office of Assessment 



Session Topics

1. Preparationis the KEY to success!

2. Accessibility: Setting up tools, supports, and 
accommodations

3. Administration: It is designed to work for 
you!

4. Appeals: What you need to know

5. Monitoring Process: Hints and tips

6. The Formative Side: Interim Assessments and 
Digital Library 



Be Prepared!



Calendar

Window dates to remember

ÅSummative Assessment: March 6thςMay 3th, 2019

ÅInterim Assessments

üICAs: August 21stςFebruary 28th

üIABs: August 21stςMay 3rd

üPractice Test: August 30thςJuly 31st



Participation

ÅAll enrolled students must be assessed

üGrades 3-8 & HS (Grade 11)

ÅParticipation 

üEnsure accurate information in Infinite Campus

üStudents must submit both the CAT and PT for 
each content assessment



SBAC Portal

SBAC Portal: http://sd.portal.airast.org

ÅManuals

üKey Documents and Resources tabs

ÅSecure Browsers

üDownloads available from main page

ÅHelpDeskInformation Template

üKey Documents

http://sd.portal.airast.org/


Navigating the Portal

Manuals Secure 
Browsers



Navigating the Portal

Manuals Help Desk 
Info 
Template



Finding Resources

Multiple places to find support resources 

Portal Main Page User Entrance Page

Important 
Manuals



TestInformationDistributionEngine



TestInformationDistributionEngine

One stop shop for preparing everything for the 
assessments

ÅUsers: Educators accounts

ÅStudents: Tools, supports, accommodations

ÅRosters: Connect educators to appropriate student 
data

ÅAppeals: Reporting issues

ÅMonitoring Test Progress: Administrative Oversight

üNote: Will look at appealsand monitoring more closely 
during the administration section

ÅTest Tickets: Student access to assessments 



Users

Users:  For all educator roles

Å View/Edit/Export allows for administrative oversight and control of 
district/school users
ü Use the ADD Users function if you are missing a user
ü DA: District Administrator (Typically District Assessment 

Coordinator)
Ç This account is created by SDDOE
Ç All other district/school accounts are created by DA and 

supporting team members

Å User Roles
ü Use User Roles and Access to SD SBA Systems 2018-2019 
ü Found in resources: manuals and guides
ü Page four of the TAMincludes a complete list of user roles and 

responsibilities 

Å Notes
ü Roles are hierarchal in nature so each person only needs one

account
ü ¢9 ǎƘƻǳƭŘ ōŜ ǳǎŜŘ ŦƻǊ ǘŜŀŎƘŜǊǎ Σ ¢! ŀŎŎƻǳƴǘǎ ŎŀƴΩǘ ōŜ  ŎƻƴƴŜŎǘŜŘ ǘƻ 

students
TIDE Manual pgs. 26-31

https://sd.portal.airast.org/core/fileparse.php/2122/urlt/0010747-0010747-SD_User_Roles_and_Access_2017-2018_Final.pdf
https://sd.portal.airast.org/core/fileparse.php/2122/urlt/SD-Online-Test-Administration-Manual-TAM.pdf
https://sd.portal.airast.org/core/fileparse.php/2122/urlt/SD_TIDE_User_Guide_Final.pdf


Users



Students
Students:  For all assessed students

Å Remember: ALL student demographic information is rolled into 
TIDE automatically when your Infinite Campus updates

Å View/Edit/Export allows for administrative oversight of student 
accounts and permissions
ü Demographic information is greyed out and unmanipulable
Ç If information is wrong, then it needs to be corrected 

in Infinite Campus 
ü Can manipulate 
Ç Interim Eligibility
Ç Tools, Supports, and Accommodations

Å Notes
ü Updates to student profiles could take 24-72 hours to install 

properly, staying on top of this information is important to 
keep assessment schedules on time

TIDE Manual pgs. 32-45

https://sd.portal.airast.org/core/fileparse.php/2122/urlt/SD_TIDE_User_Guide_Final.pdf


Rosters
Rosters: A tool created to allow districts/schools to maintain 
FERPA laws yet still provide educators with necessary 
student data

ÅView/Edit/Export allows for administrative oversight of 
student data and permissions for appropriate viewing
üUse ADD Roster to attach students to educators

ÅNotes
üRosters are designed to be flexible enough to meet 

the demands of every district/school
ü It is important that teams of people are making 

informed decisions as to how best utilize rosters for 
your specific situation

TIDE Manual pgs. 45-55

https://sd.portal.airast.org/core/fileparse.php/2122/urlt/SD_TIDE_User_Guide_Final.pdf


Rosters

Filter to the appropriate 
district/school/grade

Use system on left to 
create rosters
Å Make rosters fit your

needs
Å Be sure to name so it 

makes sense!



Test Tickets

Test Tickets: A hard-copy form with student demographic 
information and assessment access information

ÅCapable of printing from Student list or Roster list

üRoster lists can be easier if rosters are set up to 
match the assessment schedule

üPrint function also allows for printing of rosters and 
student settings/tools 

üA single test ticket will provide the student with 
access to all pieces of the ELA and math assessments

ÅNotes

üTest Tickets are secure documents

Å TIDE Manual pgs. 56-58

https://sd.portal.airast.org/core/fileparse.php/2122/urlt/SD_TIDE_User_Guide_Final.pdf


Test Tickets

The Process

1. TIDE

2. Administering Tests
ü Print Test Tickets


































































