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Special Notation Note

Due to the TAMs and Manuals being PDFs, none of
the hyperlinks are working properly.

For ALL TAMs and Manuals, which are found in the
resources on the SBAC Portal, use the following link
and scroll down to the appropriate resource.



https://sd.portal.airast.org/resources/user-guides-manuals-ta/

&

\‘7 DEPARTMENT OF EDUCATION
LLLLL ing. ip. i

Smarter Balanced Administration

Smarter
Balanced

Assessment Consortium

Division of Instruction & Learning
Office of Assessment

College, Career, Life Ready



; Session Topics

1. Is the KEY to success!

2. y Setting up tools, supports, and
accommodations

3. 1 It Is designed to work for
you!

4, > What you need to know

5. ~Hints and tips

6 ldnterim Assessments and

Digital Library

College, Career, Life Ready
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PREPARATION

It can only lead to success
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4 Calendar

Window dates to remember
A Summative Assessmeriarch & ¢ May 3", 2019

A Interim Assessments
U ICAs: August 24c February 28
U IABs: August 2ic May 39
U Practice Test: August 8@ July 3¥

College, Career, Life Ready doe.sd.gov
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Participation

A All enrolled studentsnust be assessed

U Grao
A Partici

es 8 & HS (Grade 11)
pation

U Ensure accurate information in Infinite Campus

U Students must submiboth the CAT and PT for
each content assessment

College, Career, Life Ready



0 SBAC Portal

SBAC Porta

A Manuals
U Key Documents and Resources tabs

A Secure Browsers
U Downloads available from main page

A HelpDesKknformation Template
U Key Documents

College, Career, Life Ready


http://sd.portal.airast.org/
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Manuals

DEPARTMENT OF EDUCATION

Users v

Resources v

Navigating the Portal

FAQs

Supported Browsers

Register for email updates

4 Welcome!

Y Recent Announcements

School districts will be using the
American Institutes for Research (AIR)
services to administer the South
Dakota Smarter Balanced
Assessment. Use this site to access
resources and download the secure
browser.

uew Interim Teacher Handscoring System (THSS)
The Interim Teacher Handscoring System (THSS) issue
reported on Friday, January 19, is now resolved. The
system is functioning as normal.

¢ TIDE Student Nightly File Update

=

Most of the issues student nightly file issues should be

resolved. We appreciate your patience in this matter. The

SDDOE will continue to work with their data vendor to

resolve any issues that affect TIDE's ability to display the

most current student information. We appreciate your O}

patience in this matter. Check the portal or with your Important Dates
district coordinator for more details.

gifort to streamline the system maintenance, AIR H

Ee
E

0

Secure Browsers

Practice & Training
Tests

Digital Library

pm CT until Sunday, January 21 at 10 pm CT. Users C%
resume accessing all active, online systems on Monday,
January 9. Please refer to the Important Dates section of
the portal for specific information for the future dates.

Resources

Secure
Browsers

College, Career, Life Ready

doe.sd.gov
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Users v Resources v FAQs Supported Browsers Register for email updates

Welcome Test Administrators

c O This page provides access to AIR systems, assessment
manuals, training resources, and other South Dakota Smarter
E=-XN At Balanced Assessment resources

\% Announcements

e TIDE Student Nightly File Update

3
=

Most of the issues student nightly file issues should be
resolved. We appreciate your patience in this matter.

The SDDOE will continue to work with their data vendor
to resolve any issues that affect TIDE's ability to display

the most current student information. We appreciate
your patience in this matter. Check the portal or with
your district coordinator for more details.

gJ QJ e In order to comply with Smarter Balanced security I IeI p DeS k

procedures, the Interim ICA and IAB answer keys are

available for download after accessing the Ceneral
Resources > Download THSS Materials section of TIDE n 0

For more detailed information. refer to the TIDE or THSS

category of the FAQs page. As a reminder, these
materials should not be posted or distributed to
teachers or others not involved in scoring the Interim
ICA or IAB Assessments.

o Docarmnbar 21,
The TIDE student nightly file was not processed last
night. We are working with the SD DOE to resolve th
issue. Update 12/21: We expect that this issue s

be resolved tomorrow. December 22. Please che

ai

for more details

E Key Documents

* AIR Ways Interim Reporting User Guide

® DESMOS Calculator Manual [PDF]
Standard Calculator

Scientific Calculator

Full Function Calculator

e Help Desk Information Template [PDF]

v 2 0

College, Career, Life Ready doe.sd.gov
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Learning. Leadership. Service.

Finding Resources

Home Users v Resources v FAQs Supported Browsers

Home Usersy Resourcesy FAQS  Supported Browsers

Register for email alerts | Settings Register for email updates

south dakota

0 south dakota
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T=  Learning. Leadership. Service.

Learning. Leadership. Service.

Recent Announcements

wwr In an effort to streamline the system maintenance, AIR

will be taking online systems offline once per month.
This will allow AIR to systematically roll out updates.
Urgent updates and updates that won't cause disruption
to live systems may still occur outside of the
maintenance window. The scheduled maintenance
window for August will be Friday, August 25 at 10:59
pm CT until Sunday, August 28 at 10 pm CT. Users can
resume accessing all active, online systems on Monday,
August 29, Please refer to the Important Dates section of
the portal for specific information for the future dates.

« Rosters that were created prior to the TIDE roll-over for
2017-2018 are no longer available in the system. If you
have not previously reviewed or saved the Student
ISRs /Student result data in the Online Reporting System
(ORS), teachers will need to request that the school
coordinator (5C) pull the 2016-17 data from Retrieve
Student Results.

Rosters created in TIDE from August 7 through August
29, will not be visible in the Online Reporting System or
AIR Ways until the systems roll-over for the 2017-18
school year. New rosters in ORS and AIR Ways will be
available on August 30. Afterwards, users can select the
desired school year and rosters of their choice to view
data.

For more assistance, please contact the help desk.

TIDE Student Accommdations

To prepare for the start of the 2017-2018 administration
the TIDE system is going through ongoing maintenance.
The student accommodation and roster feature are
offline due to TIDE maintenance. The student
accommeodation section will be hidden until it is enabled
in late August. TIDE Go-Live for the 2017-18
administration is 8/7. We will provide an update once

South Dakota Smarter
Balanced Assessment

School districts will be using the
American Institutes for Research (AIR)
services to administer the South
Dakota Smarter Balanced
Assessment. Use this site to access
resources and download the secure
browser.

Secure Browsers

ﬁ Important Dates

= Practice & Training
{g Tests
% Digital Library

ﬁ Resources

Portal Main Page

Multiple places to find support resources

&

Welcome Test Administrators

This page provides access to AR systems, assessment

manuals, training resources. and other South Dakota Smarter
Balanced Assessment resources

& Announcements

« TIDE Student Nightly File Update

Most of the issues student nightly file issues should be
resolved. We appreciate your patience in this matter.
The SDDOE will continue to work with their data vendor
to resolve any issues that affect TIDE's ability to display
the most current student information. We appreciate
your patience in this matter. Check the portal or with
your district coordinator for more details

In order to comply with Smarter Balanced security
procedures. the interim ICA and IAB answer keys are
available for download after accessing the General
Resources > Download THSS Materials section of TIDE.
For more detailed information. refer to the TIDE or THSS
category of the FAQs page. As a reminder. these
materials should not be posted or distributed to
teachers or others not involved in scoring the Interim
ICA or IAB Assessments

 TIDE Student Nightly File
The TIDE student nightly file was not processed last
night. We are working with the SD DOE to resolve the
issue. Update 12/21: We expect that this issue should
be resolved tomorrow. December 22. Please check back
for more details

B ey Documents

« AIR Ways Interim Reporting User Guide [PDF]

MOS Calculator Manual [PDF]
Standard Calculator

Scientific Calculator

Full Function Calculator

 Help Desk Information Te:

User Entrance Page

Important
Manuals

College, Career, Life Ready

doe.sd.gov
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estlnformation stributionk_ngine

Login

B joe.moran@state.sd.usI

o P |

Forgot Your Password?

First Time Login This
a School Year?

The password you used during the previous
school year has expired

Test
Administrators

Request a new one for this school year

W door Administration: SD 2018-2018 | User: Moran, Jos (STATE)
south dake

Eﬂﬂszﬁr FopeAToN $BGeneral Resourcesw (D) Help &g Inbox & Manage Accountw  [3 Log Qut

O 2

Preparing for Testing Administering Tests After Testing

.

W Rosters

Find Student by ID Q

5 Print Testing Tickets

College, Career, Life Ready doe.sd.gov



’:\ Testl nformationDstribution Egine

One stop shop for preparing everything for the
assessments

A Users: Educators accounts

A Students: Tools, supports, accommodations

A Rosters: Connect educators to appropriate student
data

A Appeals: Reporting issues

A Monitoring Test Progress: Administrative Oversight

U Note: Will look atappealsandmonitoring more closely
during the administration section

A Test Tickets: Student access to assessments

College, Career, Life Ready doe.sd.gov
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Preparing for Testing

Users: Foall educator roles

A View/Edit/Export allows for administrative oversight and control of
district/school users
U Use the ADD Users function if you are missing a user
U DA: District Administrator (Typically District Assessment
Coordinator)
C This account is created by SDDOE
C All other district/school accounts are created by DA and

supporting team members

A User Roles
u Use
U Found in resources: manuals and guides
U Page four of the A !Vlincludes a complete list of user roles and

responsibilities

A Notes
U Roles are hierarchal in nature so each person only needs
account
i ¢9 &aK2dA R 0S dzaSR FT2NJ 0S|I OKS
students

pgs. 2631

College, Career, Life Ready

doe.sd.gov


https://sd.portal.airast.org/core/fileparse.php/2122/urlt/0010747-0010747-SD_User_Roles_and_Access_2017-2018_Final.pdf
https://sd.portal.airast.org/core/fileparse.php/2122/urlt/SD-Online-Test-Administration-Manual-TAM.pdf
https://sd.portal.airast.org/core/fileparse.php/2122/urlt/SD_TIDE_User_Guide_Final.pdf
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Learning. Leadership. Service.

0 Administration: SD 2017-2013 | Role: STATE
BRI OF EDUCATION
= Sreptbechilio 2= $ General Resourcesw () Help & Inbox 8 Manage Accountw  [# Log out

° e Preparing for Testing 9 Administering Tests @ After Testing Find:Stident by ID b
Usersv  Studentsw  Rosters v

Add Users

© Use this page to add users to assessment systems. more info ~

I Save | | Cancel I
*Role: I School Teacher (TE) VI *First Name: |
“State: | South Dakota - 000000 V| “Last Name:
*District: I Polo Training District - 69 V‘ Ehone: I
*School: Iv| Trained Proctor: O Yes O No
*Email Address: I
| Save | | Cancel

College, Career, Life Ready doe.sd.gov



Students

Students: Foall assessed students

A RememberALLstudent demographic information is rolled inta
TIDE automatically when your Infinite Campus updates

A View/Edit/Export allows for administrative oversight of studer
accounts and permissions

U Demographic information is greyed out and unmanipulal

Preparing for Testing C If information is wrong, then it needs to be correctec
in Infinite Campus

U Can manipulate

C Interim Eligibility

C Tools, Supports, and Accommodations

A Notes
U Updates to student profiles could take-Z2 hours to instal
properly, staying on top of this information is important tc
keep assessment schedules on time

pgs. 3245

College, Career, Life Ready doe.sd.gov



https://sd.portal.airast.org/core/fileparse.php/2122/urlt/SD_TIDE_User_Guide_Final.pdf
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DEPARTMENT OF EDUCATION

Rosters: A tool created to allow districts/schools to maintz:
FERPA laws yet still provide educators with necessary

student data

A View/Edit/Export allows for administrative oversight of
student data and permissions for appropriate viewing
U Use ADD Roster to attach students to educators

Preparing for Testing

A Notes
U Rosters are designed to be flexible enough to mee

the demands of every district/school
U Itis important that teams of people are making
Informed decisions as to how best utilize rosters fo

your specific situation

2 4 4

pgs. 4555
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https://sd.portal.airast.org/core/fileparse.php/2122/urlt/SD_TIDE_User_Guide_Final.pdf
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g @ Administering Tests @ After Testing Find Student by ID

Add Roster

e L Filter to the appropriate

[ save | [ cance |

mrTT—yT— district/school/grade
*District: | Polo Training District - 69 Vv Grade: | 04 v

*School: | Polo Elementary -03 - 69: v Student Added Since:

Test Settings and Tools Filters

Search

== Add Students to the Roster

RosterName: [Moran G4 ] x|
Select Students from "Available Students" List below to add to the Roster
Available Students (15) ' Quick Search a Selected Students (5)  Quick Search a
[J  Add Student Name Grade SSID A [] Remove Student Name Grade SSID
¥ Jones Sherry 04 SD1234681 0 [%] Jones,Sadie 04 SD1234683
U se Syste m on Ieft to ~ Jones Sophia 04 SD1234684 O [%] JonesSally 04 SD1234677
%] Jones Stacy 04 SD1234686 [0 [%] JonesSandy 04 SD1234679
C re ate ro Ste rS O Jones,Sunny 04 SD1234682 O [%] JonesSara 04 SD1234680
A M ake ro Ste rs fllyo ur a Jones Susie 04 SD1234678 O Jones Sharon 04 SD1234685
O Smith Jack 04 SD1234674
n e e d S O Smith, James 04 SD1234671
A B e S u re to n am e SO It O Smith, Jamie 04 SD1234673
O Smith, Jeff 04 SD1234675
m a ke S S e n S e I O Smith,Jerry 04 SD1234676 v
| Add All | I Add Selected \ Remove All ‘ | Remove Selected
[ save ] [ cance |

College, Career, Life Ready doe.sd.gov
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fest Tickets

Test Tickets: A harcopy form with student demographic
information and assessment access information

A Capable of printing from Student list or Roster list

U Roster lists can be easier if rosters are set up to
match the assessment schedule

e

Administering Tests

U Print function also allows for printing of rosters an
student settings/tools
U A single test ticket will provide the student with

B i Testrg s ) access to all pieces of the ELA and math assessn

Print from Student List

Print from Roster List

A Notes
U Test Tickets are secure documents

A pgs. 5658

College, Career, Life Ready doe.sd.gov


https://sd.portal.airast.org/core/fileparse.php/2122/urlt/SD_TIDE_User_Guide_Final.pdf

§ s oo Test Tickets

The Process

1. TIDE

2 . Ad m I n ISte rl n g Te StS Administering Tests

U Print Test Tickets

ﬁ' Monitoring Test Progress

Piint Testing Tickets

tfr Student List

Print from Roster List

College, Career, Life Ready doe.sd.gov



































































































