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Local Education Agencies School-Level Eligibility Data for Community Eligibility 
Provision (CEP) Annual Reporting & Instructions for Reporting in iCAN 

 
The Child and Adult Nutrition Services must collect school-level eligibility data from Local Education Agencies 
(LEAs) annually. This data is due to CANS by April 10. This is a requirement per FNS memo SP24-2015. This 
information will be used to determine CEP eligibility and will be posted on the DOE CANS website. 
 
This data will be collected using the iCAN system in the School Nutrition Program tile. From April 1 to April 10 
the Community Eligibility Provision schedule will be open for you to enter school (or site) based data. After April 
10 the CEP schedule will close and you will not be able to access it again without a request and special permission 
from CANS. ***If your school is interested in applying CEP for school year 2015-2016, please report in this schedule 
to begin the application process.*** 
 
Your data should reflect direct certification and student enrollment as of April 1, 2015. Verification data can be 
used, if your school chooses to report verification data please send an email to DOE.SchoolLunch@state.sd.us 
with the subject line: CEP Schedule Verification Data Used. 

 
Instructions for reporting your CEP data in iCAN. 

 
This step is only for LEA’s approved for CEP in the 2014-2015 school year, all other LEA’s may skip to Step 1 on 
the next page. 
You may “View” your previously approved CEP schedule by selecting the prior school year.  
 
The following step is for LEA’s that do not plan to adjust their previously approved CEP data.  

 Print the CEP Schedule or “export” to an Excel spreadsheet. You will enter this information into your 
school year 2014-2015 CEP Schedule starting with Step 1 on the following page.  

 Please send an email to DOE.SchoolLunch@state.sd.us with the subject line: SY 15-16 CEP No Changes 
Planned. 

 
If your school would like to apply for new CEP claiming percentages you must submit new data: you may skip 
this step and start with Step 1 on the following page.  
If your school would like to modify a group of previously approved CEP sites: please call the CANS office and ask 
the secretary to talk to someone about your CEP application.  

http://www.fns.usda.gov/sites/default/files/cn/SP24-2015os.pdf
mailto:DOE.SchoolLunch@state.sd.us
mailto:DOE.SchoolLunch@state.sd.us
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Step 1.  
Log into iCAN between April 1 and April 10.  
You will see “Community Eligibility Provision” as an option.  
Click the “Community Eligibility Provision” hyperlink (the blue words or see yellow highlight in snippet). 
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Step 2.  
Be sure to select the current school year. 

 For example, if you are reporting April 1, 2015 data, you will select “Add” for the 2014-2015 school 
year.  

Click the “Add” hyperlink. 
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Step 3. 
Be sure you are in “Modify”  
Enter the Number of Identified (Directly Certified) Students as of April 1 (or as reported in your Verification 742 
report) for each site (pink outline). 

 Remember: Directly Certified students do not receive free meal benefits from an application. They are 
certified from iMATCH or through some other agency to agency documentation that does not come from 
the household.   

 TIP: Any blue text in iCAN is a hyperlink – see “Identified Students” hint highlighted in yellow  
Enter your Student Enrollment as of April 1 for each site (blue outline). Do not use your student enrollment from 
the Verification 742 report. 
Click “Save” 

 TIP: Blanks or zeros in any spot will create errors and you will not be able to save.  
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Applying for CEP for School Year 2015-2016 
If your school/agency is thinking of applying for CEP for the upcoming school year, the data that you report in this 
CEP schedule will become part of your application for CEP. There is a CEP application that must be signed by your 
Authorized Representative or Superintendent and returned to CANS. This application is posted on the CANS NSLP 
website at http://www.doe.sd.gov/cans/nslp.aspx. We will be annoucing a conference call to answer questions 
about the CEP application process in the next few weeks. Complete applications must be submitted to the CANS 
office no later than June 30, 2015. We suggest submitting early to avoid potential delays in claiming. A complete 
CEP application will include all of the following:  

 iCAN CEP Schedule 

 signed application 

 copies of all direct certification documentation 

 copy of student enrollment from April 1 
 
The CANS department is required to annually notify local educational agencies (LEAs) of districtwide eligibility for 
CEP by April 15 each year. You will receive this information in an email from the CANS office on or before April 15. 
This information is also required to be posted on the DOE CANS website as well as reported to the FNS. As 
required by federal program requirements, FNS memo SP24-2015. 
 
Please send questions on completing the CEP Schedule in iCAN to DOE.iCANHelp@state.sd.us or questions on CEP 
to DOE.SchoolLunch@state.sd.us. April and May will be busy months in the CANS Office for the school lunch 
team, please allow us a reasonable amount of time to respond to your question or inquiry. Thank you for your 
assistance in helping the CANS office to comply with this program requirement! 
 

Additional resources:  
CANS NSLP website: http://www.doe.sd.gov/cans/nslp.aspx  
FRAC helpful resources: http://frac.org/federal-foodnutrition-programs/national-school-lunch-

program/community-eligibility/  
An Advocate’s Guide to Promoting Community Eligibility (pdf) 
Community Eligibility: An Amazing New Opportunity for Schools (pdf) 
FRAC Brief – Community Eligibility Helps Low-Income Students and Schools (pdf) 
The Community Eligibility Provision: Alternatives to School Meal Applications (pdf) 

USDA FNS CEP information: http://www.fns.usda.gov/school-meals/community-eligibility-provision  

http://www.doe.sd.gov/cans/nslp.aspx
mailto:DOE.iCANHelp@state.sd.us
mailto:DOE.SchoolLunch@state.sd.us
http://www.doe.sd.gov/cans/nslp.aspx
http://frac.org/federal-foodnutrition-programs/national-school-lunch-program/community-eligibility/
http://frac.org/federal-foodnutrition-programs/national-school-lunch-program/community-eligibility/
http://www.cbpp.org/files/2-20-15fa.pdf
http://frac.org/pdf/community_eligibility_amazing_new_option_schools.pdf
http://frac.org/pdf/community_eligibility_helps_low_income_students_schools.pdf
http://frac.org/pdf/cep_and_eliminating_school_meal_applications.pdf
http://www.fns.usda.gov/school-meals/community-eligibility-provision

