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Instructions as presented on all application: 
READ THESE INSTRUCTIONS CAREFULLY AND THOROUGHLY. 
 
Please complete the following questions carefully and completely. Failure to answer any of these questions in a 
truthful and complete manner, or failure to provide documentation requested, could lead to the denial of a 
certificate or to disciplinary action being taken against any current certificate holder. If you have any questions 
whether a particular matter should be disclosed, then you should disclose it. 
 

1. If you do not respond to an item, or if the required documents do not accompany your application, then 
your application may be significantly delayed. The Department of Education may require additional 
documents depending upon the nature of the offense or the results of an investigation. 

2. The questions in this section refer to conduct occurring in any state of the United States, the District of 
Columbia, or in any other country or territory. 

3. Terms used in this section have the following definitions: 
a. “Criminal offense,” includes any crime (all Class I or II misdemeanors or felonies) which are not a 

minor traffic offense. 
b. “Minor traffic offense” includes any non-moving violations occurring in a vehicle. 
c. “Charged” includes any arrest or filing of charges, even if the charges were dismissed, or reduces 

by a plea agreement in any city, county, state, tribal, or federal court. 
d. “Conviction,” includes any finding of guilt by a judge or jury, any admission of guilt or plea of 

guilty, or any plea of no contest/nolo contendre, even if the sentence was stayed, suspended, 
pardoned, expunged, or you received a suspended imposition of sentence or deferred 
judgment. 

e. “Adverse action,” includes a letter of warning, reprimand, denial, non-renewal, suspension, 
revocation, voluntary surrender, or cancellation of any license in any state, the District of 
Columbia, country, or territory. 

f. “License,” includes any credential, certificate, or license. 
 
Respond to EVERY item. If you do not follow the instructions or the required documents are not sent to the 
Department of Education, your application may be significantly delayed. 
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Initial Educator Application 
Conduct Review Question 1:  
Question as presented on application: Have you ever been arrested or charged with any criminal offense? 
 
Dropdown selection option presented on application: Yes/No 
 
Instructions specific to this question as presented on application: Explain briefly by listing the offense, the 
date/year, and location, it occurred.  
You are required to upload or mail all court documents relating to the criminal matter/offense to: Office of 
Educator Certification, Department of Education, 800 Governors Drive, Pierre, 57501 
 
Response provided by educator is saved in the system field titled: Conduct Review Question 1 explanation 
provided by applicant 
 

Conduct Review Question 2: 
Question as presented on application: Have you ever been convicted or pleaded guilty to any criminal offense? 
 
Dropdown selection option presented on application: Yes/No 
 
Instructions specific to this question as presented on application: Explain briefly by indicating the crime for 
which you were convicted, the dates of your conviction or plea of guilty, and the dates you were sentenced, and 
the sentence imposed.  
If you have been discharged from probation, include information regarding your discharge from probation.  
If you are currently on probation, provide the name and telephone number of your probation officer.  
You are required to upload or mail all court documents relating to the criminal offense to: Office of Educator 
Certification, Department of Education, 800 Governors Drive, Pierre, 57501 
 
Response provided by educator is saved in the system field titled: Conduct Review Question 2 explanation 
provided by applicant 
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Conduct Review Question 3: 
Question as presented on application: Have you ever been investigated in connection with a charge of child 
abuse or neglect? 
 
Dropdown selection option presented on application: Yes/No 
 
Instructions specific to this question as presented on application: Explain briefly. You must upload or mail all 
court documents relating to the charge to: Office of Educator Certification, Department of Education, 800 
Governors Drive, Pierre, 57501 
 
Response provided by educator is saved in the system field titled: Conduct Review Question 3 explanation 
provided by applicant 
 

Conduct Review Question 4:  
Question as presented on application: Have you ever been in arrears or failed to pay child support in this state 
or elsewhere? 
 
Dropdown selection option presented on application: Yes/No 
 

Conduct Review Question 5: 
Question as presented on application: Have you ever had any credential, certificate or license authorizing 
school teaching or educational service suspended, revoked, voided, cancelled, denied, rescinded, rejected for 
cause and/or otherwise taken away in South Dakota or in any other state, commonwealth, territory or 
possession of the United States or elsewhere? 
 
Dropdown selection option presented on application: Yes/No 
 
Instructions specific to this question as presented on application: Explain briefly. You must upload or mail all 
documents explaining the action, location(s), date(s) and agency involved to: Office of Educator Certification, 
Department of Education, 800 Governors Drive, Pierre, 57501 
 
Response provided by educator is saved in the system field titled: Conduct Review Question 5 explanation 
provided by applicant 
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Conduct Review Question 6: 
Question as presented on application: Is there any type of adverse action pending against any credential, 
license or certificate that you now hold or have ever held that authorizes school teaching or educational service? 
 
Dropdown selection option presented on application: Yes/No 
 
Instructions specific to this question as presented on application: Explain briefly. You must upload or mail all 
documents explaining the action or charges, location(s), date(s), and the agency involved to: Office of Educator 
Certification, Department of Education, 800 Governors Drive, Pierre, 57501 
 
Response provided by educator is saved in the system field titled: Conduct Review Question 6 explanation 
provided by applicant 
 

Conduct Review Question 7: 
Question as presented on application: Have you been terminated? Have you ever left employment, been 
discharged, or resigned to avoid dismissal or disciplinary action? 
Dropdown selection option presented on application: Yes/No 
 
Instructions specific to this question as presented on application: Explain briefly including the employer, the 
dates/timeline of the action, and location/state involved.   
 
Response provided by educator is saved in the system field titled: Conduct Review Question 7 explanation 
provided by applicant 
 

Conduct Review Question 8: 
Question as presented on application: Have you ever held a license, certificate or credential, other than as a 
teacher or administrator, which has been revoked, cancelled, rescinded, suspended or taken away in South 
Dakota or elsewhere? 
 
Dropdown selection option presented on application: Yes/No 
 
Instructions specific to this question as presented on application: Explain briefly including the name of the 
state in which the certificate, credential or license held and the present status of each certificate, credential or 
license. 
 
Response provided by educator is saved in the system field titled: Conduct Review Question 8 explanation 
provided by applicant 
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Conduct Review Question 9: 
Question as presented on application: Is there any information not disclosed by your answers concerning your 
background, history, experience, education or activities which may have some bearing on your character, moral 
fitness or eligibility to teach or hold an administrative position in South Dakota and which should be placed at 
the disposal or brought to the attention of the South Dakota Department of Education? 
 
Dropdown selection option presented on application: Yes/No 
 
Instructions specific to this question as presented on application: Explain briefly. You must upload or mail a 
letter of explanation that includes information about the incident: Office of Educator Certification, Department 
of Education, 800 Governors Drive, Pierre, 57501 
 
Response provided by educator is saved in the system field titled: Conduct Review Question 9 explanation 
provided by applicant 
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All applications submitted with an existing certificate 
Conduct Review Question 1 with existing certificate:  
Question as presented on application: Since your last certificate was issued, have you ever been arrested or 
charged with any criminal offense? 
 
Dropdown selection option presented on application: Yes/No 
 
Instructions specific to this question as presented on application: Explain briefly by listing the offense, the 
date/year, and location, it occurred.  
You are required to upload or mail all court documents relating to the criminal matter/offense to: Office of 
Educator Certification, Department of Education, 800 Governors Drive, Pierre, 57501 
 
Response provided by educator is saved in the system field titled: Conduct Review Question 1 explanation 
provided by applicant 
 

Conduct Review Question 2 with existing certificate: 
Question as presented on application: Since your last certificate was issued, have you ever been convicted or 
pleaded guilty to any criminal offense? 
 
Dropdown selection option presented on application: Yes/No 
 
Instructions specific to this question as presented on application: Explain briefly by indicating the crime for 
which you were convicted, the dates of your conviction or plea of guilty, and the dates you were sentenced, and 
the sentence imposed.  
If you have been discharged from probation, include information regarding your discharge from probation.  
If you are currently on probation, provide the name and telephone number of your probation officer.  
You are required to upload or mail all court documents relating to the criminal offense to: Office of Educator 
Certification, Department of Education, 800 Governors Drive, Pierre, 57501 
 
Response provided by educator is saved in the system field titled: Conduct Review Question 2 explanation 
provided by applicant 
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Conduct Review Question 3: 
Question as presented on application: Have you ever been investigated in connection with a charge of child 
abuse or neglect? 
 
Dropdown selection option presented on application: Yes/No 
 
Instructions specific to this question as presented on application: Explain briefly. You must upload or mail all 
court documents relating to the charge to: Office of Educator Certification, Department of Education, 800 
Governors Drive, Pierre, 57501 
 
Response provided by educator is saved in the system field titled: Conduct Review Question 3 explanation 
provided by applicant 
 

Conduct Review Question 4:  
Question as presented on application: Have you ever been in arrears or failed to pay child support in this state 
or elsewhere? 
 
Dropdown selection option presented on application: Yes/No 
 

Conduct Review Question 5: 
Question as presented on application: Have you ever had any credential, certificate or license authorizing 
school teaching or educational service suspended, revoked, voided, cancelled, denied, rescinded, rejected for 
cause and/or otherwise taken away in South Dakota or in any other state, commonwealth, territory or 
possession of the United States or elsewhere? 
 
Dropdown selection option presented on application: Yes/No 
 
Instructions specific to this question as presented on application: Explain briefly. You must upload or mail all 
documents explaining the action, location(s), date(s) and agency involved to: Office of Educator Certification, 
Department of Education, 800 Governors Drive, Pierre, 57501 
 
Response provided by educator is saved in the system field titled: Conduct Review Question 5 explanation 
provided by applicant 
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Conduct Review Question 6: 
Question as presented on application: Is there any type of adverse action pending against any credential, 
license or certificate that you now hold or have ever held that authorizes school teaching or educational service? 
 
Dropdown selection option presented on application: Yes/No 
 
Instructions specific to this question as presented on application: Explain briefly. You must upload or mail all 
documents explaining the action or charges, location(s), date(s), and the agency involved to: Office of Educator 
Certification, Department of Education, 800 Governors Drive, Pierre, 57501 
 
Response provided by educator is saved in the system field titled: Conduct Review Question 6 explanation 
provided by applicant 
 

Conduct Review Question 7: 
Question as presented on application: Have you been terminated? Have you ever left employment, been 
discharged, or resigned to avoid dismissal or disciplinary action? 
 
Dropdown selection option presented on application: Yes/No 
 
Instructions specific to this question as presented on application: Explain briefly including the employer, the 
dates/timeline of the action, and location/state involved.   
 
Response provided by educator is saved in the system field titled: Conduct Review Question 7 explanation 
provided by applicant 
 

Conduct Review Question 8: 
Question as presented on application: Have you ever held a license, certificate or credential, other than as a 
teacher or administrator, which has been revoked, cancelled, rescinded, suspended or taken away in South 
Dakota or elsewhere? 
 
Dropdown selection option presented on application: Yes/No 
 
Instructions specific to this question as presented on application: Explain briefly including the name of the 
state in which the certificate, credential or license held and the present status of each certificate, credential or 
license. 
 
Response provided by educator is saved in the system field titled: Conduct Review Question 8 explanation 
provided by applicant 
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Conduct Review Question 9: 
Question as presented on application: Is there any information not disclosed by your answers concerning your 
background, history, experience, education or activities which may have some bearing on your character, moral 
fitness or eligibility to teach or hold an administrative position in South Dakota and which should be placed at 
the disposal or brought to the attention of the South Dakota Department of Education? 
 
Dropdown selection option presented on application: Yes/No 
 
Instructions specific to this question as presented on application: Explain briefly. You must upload or mail a 
letter of explanation that includes information about the incident: Office of Educator Certification, Department 
of Education, 800 Governors Drive, Pierre, 57501 
 
Response provided by educator is saved in the system field titled: Conduct Review Question 9 explanation 
provided by applicant 
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