
Entering CTE Data via Individual Enrollment 

 

Under the Actions section, select Individual Enrollment:  

 

Then, search for the student by name or student ID.   

Once the list populates, click on the document icon on the far left.  

 

 

 

 

 

 

 

 



The top section is where you can edit the individual’s status if is a single parent.   

You can also edit their Placement data however there are more efficient methods of doing this under 

the Placement Data Entry section.  (note, the info displayed below is not a student named Smith nor 

from Beresford) 

 

You may add industry certifications here if you would like however may be more efficient to use the 

Industry Certifications section in the blue box instead.  

 

You can add CTE course data in the bottom section by clicking on Add.  Typically, this should only be 

done for courses taught by teachers outside of your district such as in partnership with another 

district, the CTE Academy, NTHS, NWAS, the SD Center for Virtual Education or Dual Credit Courses.   

 

Then, select and enter the applicable information:  

 


