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What’s NEW for 2016 

Spring 2016 Administration 

March 28 – April 22, 2016 DSTEP-A Test Administration 

 

 The entire Dakota STEP-A will be online.   

 This means that teachers will rate the students online. 

 Supporting Evidence review and rating for all items will occur 

in the Collection of Evidence tool online. 

 The Dakota STEP-A test will only be administered for 

Science in grades 5, 8 & 11. 
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This Training Module 

This training module is meant to supplement 

the Directions for Administering manual 

(DFA). 

Please refer to the Directions for 

Administering manual for detailed instruction 

concerning the DSTEP-A Science test 

administration. 
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Focus of this module 

 

 Identify the roles and responsibilities of each 

rater in completing the Rating Forms. 

 Understand the process of rating Supporting 

Evidence. 

 Understand how to complete the Rating Form. 

 Understand Score Resolution.  

 Submitting the test. 
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Rater 2 Responsibilities 

 Receive training 

 Sign test security agreement 

 Rate each student according to 

instruction 

 Complete Score Resolution with 

Rater 1 as required 
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Security of Materials 

 Test security agreement must be completed 

prior to viewing/rating STEP-A materials. 

 Any printed materials must be returned to Rater 

1 for secure destruction. 

 Keep all materials secure. 

 Utilize the Test Irregularity Form to document 

and resolve ANY irregularities occurring during 

testing. 
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Raters Roles 

The two raters independently complete a Rating 

Form for each student. 

Why 2 Raters 

To ensure that assessment results provide the 

most accurate possible profile of the student’s 

achievement as observed and evaluated by 

educational professionals across multiple settings 

throughout the assessment time period. 
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Rater 2 Requirements 

Rater 2 must be familiar with the student 

and their academic performance. 

Examples: 

 Paraprofessional 

 Speech therapist 

 General Education teacher 

Rater 2 can not be the student’s parent. 
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Rater 2 Training 

Training can be completed by: 

 Receiving training by Rater 1 or a 

district representative 

 Viewing Rater 2 training module 

 Referring to the Directions for 

Administering (DFA) as needed 
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Beginning the Process 

 Rater 1 will ensure that Rater 2 has been trained. 

 Rater 1 will provide Directions for Administering. 

 Rater 1 will assign Rater 2 in the online rating 

tool once Rater 1 has completed rating the 

student. 

 Rater 2 will rate each student in the online tool, 

according to instruction given. 
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Summary of Required Data Collection 

Grade Level Science Strands 

Total # 

Supporting 

Evidence 

Total # Data 

Collection Forms 

Grade 5 4 4 4 

Grade 8 4 4 4 

Grade 11 5 5 5 
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Sample of Student Work 

 The Supporting Evidence includes online 

Data Collection and a sample of student 

work. 

 The sample of student work submitted 

should be in a format that provides 

EVIDENCE of the student’s performance 

of an entire task (or as much of the task as 

the student accomplished). 
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Formats for Supporting Evidence 

 A work sample (a worksheet, a model, etc.) 

 Annotated photographs that show the student 

accomplishing the entire task 

 Digital Videos of the student with an explanation of the 

task 

 Digital Audios with scripts of oral tasks, etc. 

 

All Supporting Evidence can be reviewed online in the 

Collection of Evidence Tool.   
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Purpose of Supporting Evidence 

 Makes an informed rating of student 

performance 

 Documents actual student performance 

 Is a reliability check to ensure evidence clearly 

articulates student performance 

 Is a validity check to ensure skills are on grade 

level 
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Data Collection Form for Supporting Evidence 

 Rater 1 completes one Data Collection Form for each 

submission of Supporting Evidence.  This will be typed 

directly into the online form in the Collection of Evidence 

Tool. 

 The Data Collection Form is used to summarize and 

provide documentation of the student work sample and 

includes a narrative. 

 Once completed, the Data Collection Form will be 

reviewable along with the uploaded Supporting 

Evidence.   
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The Data Collection Form 
ONLINE DATA COLLECTION FORM 

Form is completed online.  Data should be entered 

directly online in the CoE Tool.  

 It may look a little different online than the paper form 

(below), but the same categories and line items will have 

been completed. 

16 



4 December 2015. 

PRESENTATION TITLE 

© Copyright             Questar Assessment, Inc. All Rights Reserved 

The Data Collection Form (online version) 

 Rating Form Item Number 

 

 Dates Assessed, Number of 

Trials and Range of Scores 

Obtained (need three dates) 

 

 Settings and Personnel 

 

 Purpose of Task and Expected 

Student Performance 

 

 Type of Evidence 
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Section of Completed Data Collection Form 
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The Data Collection Form:   

Settings and Personnel 

One Setting 

 Same location 

 Same materials 

 Same personnel 

Multiple Settings 

 Multiple locations 

 Different areas in 

classroom 

 Gen ed./community 

setting 

 Variety of personnel 

 Avoid abbreviations 
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The Data Collection Form  

Acceptable Types of 

Evidence Include: 

 Work Samples 

 Media 

 photos 

 video  

 Audio (with script) 

 Other (might include work 

samples and photos) 

Note:  The paper Data Collection Form 

is not a type of evidence.  All data 

collection information will be entered 

online. 
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The Data Collection Form 

 Purpose of the Task 

and the Expected 

Student Performance 

 Includes a 

NARRATIVE 

addressing each 

performance of the 

piece of evidence 
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Example of a Narrative 

Grade 5 Rating Form Item #123: When given two objects of different 

weights, identifies the heavier object. 
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Captioned Photos 
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Example of a Narrative (continued) 

Frequency 

 How many times the activity was performed with 

the attached piece of evidence. 

 Examples of frequency statements: 

– Repeated directions three separate times. 

– Matched set of words to pictures three separate times 

during the lesson. 

– The student completed the three trials in three days:  

3/30, 3/31, 4/1 
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Rater 2:  Steps to Complete the Assessment 

Rater 2 INDEPENDENTLY completes the Rater 2 

Rating Form for every item for each student. 

 

Only Rater 1 marks the boxes for IEP and Supporting Evidence 
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Rating Form for Science 
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Rater 2:  Steps to Complete the Assessment 

Rater 2 determines the performance level of ALL 

items on each Rating Form based on knowledge of 

the student’s abilities and based on Supporting 

Evidence that was uploaded to the Collection of 

Evidence Tool. 

 Rater 2 MUST rate independently, can not have 

Rater 1 assistance or any notes for reference. 

 Supporting Evidence work must not include any 

indication of the Rater 1 rating. 
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Basis of Ratings 

Rating is based on each rater’s 

knowledge of the student’s current 

performance level based on evidence 

collected, direct observation, and 

professional judgment. 
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Completing the Rating Form 

Evaluate each student’s performance 

according to the following performance 

levels: 

– Nonexistent 

– Minimal 

– Emerging 

– Progressing 

– Accomplished 
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Rubric for Performance Levels and Descriptors 
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Performance Descriptions Regarding Prompting 

31 

Performance 

Level 

Prompting Prompting description 
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Rating Student Performance 

If performance falls among several levels, use the 

level that meets most of the criteria; however 

 To perform at the higher level in the range, the 

student must meet all the criteria in the level 

 Accuracy should be considered in conjunction with 

independence if falling in multiple categories 

 Use the Supporting Evidence Rubric (follows) for 

scoring items with Supporting Evidence. 

32 



4 December 2015. 

PRESENTATION TITLE 

© Copyright             Questar Assessment, Inc. All Rights Reserved 

Supporting Evidence Rubric 
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Rater 2:  Steps to Complete the Assessment 

 Rater 2 completes rating each item in the online scoring 

tool, then submits scores when complete. 

 After rating 2 is completed, Rater 1 checks the online 

form to see if any Resolution of scores is required. 

 The online form will indicate which items require a 

resolution.  The test will not be final until this step has 

been completed. 

 After rating is completed, Rater 2 may discuss with Rater 

1 anything that may have been unclear in the Supporting 

Evidence. 
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Student Materials:  Activities After Administration 

Special Education teachers are 

responsible for collecting any 

assessment materials that were printed 

and arranging for secure destruction or 

returning to your Test Coordinator. 
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Click to add title 
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Example 1 – Grade 5: Section of Data Collection Form 
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Grade 5: Section of Data Collection Form 
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Grade 5 Student Work 
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Rating Student Performance Using Supporting 

Evidence 

Statements that relate performance on the 

evidence to overall performance will help second 

rater and independent rater to see the full picture. 

 

 Multiple Settings 

 Accuracy across trials – 12.5%, 12.5%, 12.5% 

 Did not need prompting to complete task 

independently 
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Minimal 
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Example 2 - Grade 8:  Section of Data Collection Form 
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Grade 8:  Section of Data Collection Form 
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Grade 8:  Student Work 
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Grade 8:  Student Work 
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Grade 8:  Student Work 
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Rating Student Performance Using Supporting 

Evidence 

Statements that relate performance on the evidence to 

overall performance will help second rater and independent 

rater see the full picture. 

– Multiple settings 

– Accuracy across trials: 

 33% on own, 

 100% with support 

 100%, 100%, 100% independent 

– Responded to task 

– Needed support in first two trials, then independent 
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Accomplished 
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Example 3 - Grade 11:  Section of Data Collection Form 
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Grade 11:  Section of Data Collection Form 
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Grade 11:  Student Work 
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Grade 11:  Student Work 
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Rating Student Performance Using Supporting 

Evidence 

Statements that relate performance on the evidence to 

overall performance will help second rater and independent 

rater see the full picture. 

 

 Multiple settings 

 Accuracy across trials: 75%, 63%, 75% 

 Responded to task, “he picked up each picture.” 

 Relatively Independent  

 Needed repeated prompt to initiate each task 
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Progressing 
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Contact Information 

For general information and policy questions about the DSTEP-A Science, contact the South Dakota 

Department of Education (SDDOE) Assessment Office. 

1. Consult the SDDOE website at http://doe.sd.gov 

2. Contact the District Test Coordinator 

Contact Information 

 Jan Martin, Director of Assessment 

– Office Number: 605-773-3246 

– Fax Number:  605-773-3782 

– Email Address:  jan.martin@state.sd.us 

 Ben Morrison, Education Specialist 

– Office Number: 605-773-6119 

– Fax Number:  605-773-3782 

– Email Address:  ben.morrison@state.sd.us 

 Questar Assessment, Inc. 

– DSTEP-A Customer Support 

– Office Number:  866-644-6648 

– Email Address:  SDcustomersupport@questarai.com 
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