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A. SCHEDULE TEST SESSIONS

Selecting this link redirects the user to the Schedule Test Sessions interface. Users make the following
selections:

1) Test Type. Users select either EOC or Formative.
2) Tests. A list of available tests is provided, driven by the Test Type dropdown menu.

3) Forms. A list of forms is provided, driven by the Test dropdown. Users can select multiple forms by
holding down the Control key on their keyboard and clicking on the form names. Users can select all
forms by clicking on the “Select All Forms” button. If multiple forms are selected, they will automatically
be spiraled.

4) Classes. A list of available Classes is provided, driven by the School dropdown menu. All Classes are
listed, even if they have already been scheduled. Users can select multiple Classes by holding down the
Control key on their keyboard and clicking on the form names. Users can select all Classes by clicking on
the “Select All Classes” button. If a Class is selected that has already been scheduled for testing, the user
will receive notification after selecting “Schedule Test Session.” A Class cannot be scheduled for more
than one test session for any given Test.

5) Start Date. A calendar is provided for users to select a starting date for a test session. Dropdown
menus are provided to indicate the starting time. Test sessions must be coherent with the test window
specified in TestBuilder. Dropdown menus are provided to indicate the starting time.

6) End Date. A calendar is provided for users to select an end date for a test session. Dropdown menus
are provided to indicate the ending time.



0O Exe

Schedule Test Sessions for Math, 2011 - 2012

Test Type: | Formative 3

Kl Classes taking Math (General
Test: math (General Math) 3 Math)

Forms School: | All Schools -]
math - ( Select All Forms | lyvonne, jacquelyn-T71-Gener »

| vonne, jacquelyn-73-Gener
Select All Classes

4 m [3 4 m 3
Start Date: End Date:

8/14/2011 8/21/2011
Start Time: End Time:

9 [+]: 00[+] |AM[+] s [«] : 00[«] PM[+]

["] Use single password for all students

[ Schedule Test Sessions ] [ Cancel

Users are able to utilize the checkbox next to “Use single password for all students” (available only for
Formative test types).

Once a test session has been scheduled, the Session will appear on the main Test Sessions page and
usernames and passwords will be generated for all scheduled students. The usernames and passwords
generated can be utilized at any point within the specified Test Sessions window.

B. TEST STATUS TABLE

Data in the Test Sessions table is driven by the dropdown menus described above. The columns
displayed include: School, Teacher/Class, and Testing Status. Users can click on a column heading to sort
the table in an ascending manner; clicking a second time will initiate a descending sort. Users can page
through the table, jump to an indicated page, or select the “View All” button to have all scheduled
sessions listed on a single page. Two links are available for each row of data: “View Details/Student
Logins” and “Delete.”



Testing Status for Math (General Math), 2011 - 2012

school Teacher/Class Testing Status
Cyber City 5ch 1 (1) math teacher-bindu-General Math (02002} Finiched £ : . Delete
Cyber City S5ch 1 (1) math, teacher-ganta- (02002) In Progress Vi /S t Logins

Prev | page1of1 | Next Jump to Fage: . Go View All

1) View Details/Student Logins link. This redirects users to a page providing student logins.

District: Cyber Falls (99999)  School: Cyber Falls Sch 1 (1)
Administration: 2011 - 2012 Content Area: Mathematics

Teacher: Nakia Pablo Class: Pablo, Nakia-TestClass-MATHS
Test Name: 8.04 test

Testing Window: 8/17/2011 9:00 AM to 8/18/2011 5:00 PM

Registered Students:
Print Student test logins (Avery label 5160)

Last Name First Name Username Password Status Date/Time Date/Time Invalidated
Started Completed Session
Allyson Jesse 2254155553 ESA3S4E1LE Session 1: Mot Started Invalidate
Amelia David 0494210124 ASS5BB97C Session 1: Not Started Invalidate
Amie Theodore 9064999400 918CSE2C Session 1: Not Started Invalidate
Ana Terrance 1362428656 C760FDB6 Session 1: Not Started Invalidate
Angela Clyde 6274135780 3B9C2DSF Session 1: Not Started Invalidate
Angelia Shad 6591924236 2BCB7D52 Session 1: Not Started Invalidate
Annette Cassandra 2193619058 2BOBE4AB Session 1: Mot Started Invalidate
Annette Enrique 3195199828 OAFCF534 Session 1: Not Started Invalidate
Armando Alfonso 2664368844 5F60BDD6 Session 1: Not Started idate
Audra Elena 0010880224 41ARFDOB Session 1: Not Started Invalidate
Audrey Kathy 6219662850 1626D3D2 Session 1: Not Started Invalidate
Blake Arlene 3583437670 BFBEE519 Session 1: Not Started Invalidate
Brandon Felipe 1233151258 DSC2FCSF Session 1: Not Started Invalidate
Brandon Vernon 4358220684 33703EEE Session 1: Not Started Invalidate
Brian Andy 5144576318 4BF8CS8C Session 1: Not Started Invalidate
Brooke Jean 2126583510 40489468 Session 1: Not Started Invalidate

a. Registered Students table. This table contains the following columns from Left to Right:

i. Last Name.

ii. First Name.

iii. Username.

iv. Password.



v. Status. Status will read “Not Started” until a student has begun an exam,
“In Progress” while a student is actively taking an exam, and “Finished”
once a student has completed the exam. Note for the Practice Exam, the
Status column will always reflect the first time a student took the exam,
even if they have taken the exam multiple times. Multiple trials will not be
reflected in the registered students table.

vi. Date/Time Started. The date (in the form mm/dd/yyyy) will appear
above the time (hh:mm:ss AM/PM).

vii. Date/Time Completed.

viii. Invalidate. Invalidating a student’s test session means that the student’s
test scores are reported as invalid within Data Interaction. An invalidated
test cannot be changed back once this is selection is confirmed. If a
student’s test session is invalidated while the student is taking the test,
there will be no interruption to the student in the iTester Client.

b. A link entitled “Print Student test logins (Avery label 5160)” is above the Registered
Students table. Clicking this link generates a PDF in a new window. This PDF may
be printed on Avery label 5160 sheets for easy distribution to students at test time.

c. Students Not Tested across all sections will be listed below the registered students
section, once the “Complete Testing” button has been selected on the
Dashboard. A student’s name will appear in this section if they were scheduled
for a test but did not complete the test prior to testing being completed.

2) Delete. If a user selects the Delete link a popup will appear which reads “Are you sure you
want to delete this Test Session?” Selecting “yes” will delete the scheduled Test Session for
the corresponding Class. Selecting “no” will redirect the user back to the Test Sessions

screen.



