South Dakota Teachers As Advisors

	Developing a Resume

	               11-12th Grades Career Development-Session 4
Essential Questions:
	What is a personal resume?
	What does your personal resume look like?
Stage 1—Desired Results





STANDARD(S): 									Revised Bloom’s Level:
C:A2.6 Learn to write a resume. 								Create
Stage 2—Assessment Evidence & Learning Plan



    Summative Evidence: Students will create a complete resume representing their skills experience and educational background. Materials needed:
Resume Worksheet (3 pages)
(one per student)
Action Verb List
(one per student)
Computer Access
(one per student)



 

Introduction
[image: ]Provide students with an example of a good resume and an example of a poor resume. Discuss the differences between each. If you have an updated personal resume, show as an example to students. Discuss why you chose to include certain information. 
Instruction
	Session One
1. Go through “Creating the Effective Resume” with students. (Attached to activity sheets.) Also go through the “Resume Tips and Suggestions” (see attached). You may want to show these pages on a projector screen so students have the opportunity to take notes. Have an example of a good resume available to reference each part you discuss. 
2. [image: ] Hand out the “Resume Worksheet” (3 pages). Have each student complete the worksheet individually. Students may take the worksheet as homework if they do not finish during class time. Make sure students know they will need this worksheet to complete the next session’s activity.  
Session Two
3.  Have students take the information from their worksheets and plug it into a resume format. Students will not use all of the information from the worksheets. They will have to pick and choose which information to use. This will depend on their career choice, work experience, etc.
4. Ask students to hand in their resumes at the end of the period. 

Closure/Wrap Up
[image: ]As students finish up their resumes, ask the following questions:
· Where could you use this resume in the future?
· [image: ]Will you need to make any changes to your resume before you use it? Why or why not?
· Take a quick glance at your resume, what does yours say about you?  
After collecting the resumes, provide students with written feedback. Point out strengths and weaknesses.  
Time: Two 30 minute sessions 

This curriculum was collected and adapted from the Main Community College System’s 
Center for Career Development. Content developed in November 2004.
[image: ][image: ][image: ][image: ]Making the Connection                 Checking Understanding                 Higher Order Thinking                   Handout
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