
TITLE SHAREPOINT 

Data/Document Collection, 
Communication 

And 
Collaboration! 



HOME PAGE: 
https://doe.k12.sd.us/Title 

https://doe.k12.sd.us/Title
https://doe.k12.sd.us/Title


District Documents 
 Everyone can see and 

download copies of 
documents from any 
folder to their 
computers. 

 
 The only people who 

can edit, upload, 
change or delete are 
those that have been 
given those rights to 
individual district 
folders. 

 
 If a district or school 

needs to be have 
someone added, please 
email: 
betsy.chapman@state.sd.us 

 

mailto:betsy.chapman@state.sd.us


DISTRICT FOLDER 
 Users with the 

correct access 
can upload and 
edit most types 
of files. 
 

 If you have 
multiple 
schools, please 
be sure to 
include the 
school name in 
the file name so 
they can be 
easily 
distinguished or 
create folders 
for each school. 

 Once you 
upload, files will 
show in a list 
that shows the 
file name and 
what type of file 
it is. 

 



TO UPLOAD FILES: 
 Click on new document; The following will show up. 
 Click on Browse 

 



 Click on the file you would like to upload. 
 If you get an error, click ok and continue on by 

selecting the file and clicking ok. 
 If you get an access denied error, click ok, close the 

Word window. Go back and try it again. It usually 
fixes itself. 



 Click on the file you would like to upload and 
then click Open and then click Ok. 



TO VIEW AND EDIT FILES: 
 To open a file, simply click on the name. It will open using a Web 
App. 



 Title Talk is a discussion board where schools can post questions, stories, concerns and reply 
to questions posed by other members. Simply click on the link and then choose reply to type 
your response. 
 

 The Event Calendar is one more way to keep up with what is going on in the Title Program. 
 
 Currently, access is limited to just a few schools; eventually, we hope to have everyone 

storing their documents on this site, so there should be greater opportunity for discussions 
and expanded use of the site. 

TITLE TALK & EVENTS CALENDAR 



SUPPORT DOCUMENTS/SAMPLES/TEMPLATES 



USING THE SITE 
 Access to the site has to be granted. The default 

access is for Read only permissions. This means you 
can see files, open them and download them to your 
computer. You cannot change any documents already 
uploaded unless you have the access to that district 
folder.  

 If someone tries to access the site without having 
already been given Visitor permission, the system will 
generate a message that asks why they need 
permission to the site. Just tell them to answer it and 
submit the request. Or they can contact the Title 
office so we can enter them in to the system. 
 



QUESTIONS? 
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