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Enter your username and password
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Text Box
Your username is your email address that was submitted with your letter of intent. The temporary password is leapswd. You will be prompted to create your own password the first time you log in. 
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Text Box
Website to log-in to Grants Management System (GMS): 
https://sddoe.mtwgms.org/SDDOEGMSWeb/logon.aspx
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Click on the GMS Access/Select to create and enter the appllication
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Text Box
You will need to Select Fiscal Year 2021 from the drop down menu. 
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Once you have chosen the correct year, click on the 21st Century chevron, enter your project name and click on "Create"
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When you enter the application you will be brought to the Overview tab. Here you will find information regarding the 21st CCLC grant
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For rubric and scoring information you may click on any of the following tabs. 
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Text Box
On this tab you will need to enter in your contact information. The DUNS Number and SAM Expiration Date are also required
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This link will give information regarding SAM expiration date
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This link will give information regarding DUN's number
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Complete the Program Summary information below. 
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Program Summary continued
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Collaboration Partnership Agreement found here.
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Complete staff information below. 
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If you click yes you will need to provide a brief description of your consultation and complete and upload the Private School Consultation Form. 
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If you click yes you will need provide a brief description of your consultation and complete and upload the Tribal Consultation form. 
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Complete your Program Abstract below. 
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Complete your Need for Project below. 
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Completer your Quality of Project Design below. 
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Complete your Adequacy of Resources below. 
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Complete your Quality of Management Plan below.
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Complete your Cooperation and Participation information below.
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Complete your Goals and Objectives information below. 
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Upload any organization charts, graphs or resumes below. 
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This is an informational tab. If selected to receive a grant, this page will show your allocation amount. 
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Click here for budget narrative examples

depr13727
Line

depr13727
Text Box
Click here for examples of Expenditure Descriptions. 
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Select appropriate Activity Code. 
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Select appropriate Object Code. 
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Give a detailed description and itemization, including number of FTE's, Supplies/Equipment, PD and Purchased Services. 
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Enter dollar amount here. 
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This tab is informational. It is a summary of what is budgeted. 
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You will need to itemize equipment on this tab. 
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Year 1 budget numbers will pre-populate. 
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Enter budget amounts for years 2, 3, 4 & 5. 

depr13727
Line

depr13727
Line

depr13727
Line

depr13727
Line

depr13727
Line



 

depr13727
Text Box
Complete your Program Budget Summary Narrative for years 2-5 below. 
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Click here for examples of Expenditure Descriptions. 
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Text Box
Once you have completed your budget, the Business Official or Fiscal Representative will need to check "Yes" that they have reviewed the budget and the budget reflects the planned expenditures. 
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Once you have saved the page, your name and reviewed date will appear here. 
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Complete GEPA information. 
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Complete Financial Management Questionnaire below. 
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Documents can be uploaded here. 
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Financial Management Questionnaire continued here. 
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Documents can be uploaded here. 
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Complete Sub-Grantee Questionnaire below. 
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Text Box
The Authorized Representative will need to complete the Assurances. They will first check the check box at the top of the page and then click "Legal Entity Agrees" at the bottom of the page. 
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Authorized Representative much check the box. 
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The date and Authorized Representative name will populate once the "Legal Entity Agree" button is clicked. 
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The Amendment Description tab will be use only if you are awarded a grant. 
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To submit, you will need to run and pass a consistency check. If something is not filled out correctly, you will receive an error message. You will need to correct the error before you are able to submit. 
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Once you have passed the Consistency Check you will see a red tab that will say "Submit to SDDOE". Click on that tab and your application will be submitted.  
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This page will show your application history.  
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Once your application is submitted to SDDOE all sections will be locked. In the future, if selected this tab will be used for amendments. 
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You can click on this tab to print any or all parts of your application. 
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Check the box for the section that you want printed and hit Request Print. Please note: it may take at least 15 minutes in the print que before your application will be available to print. 
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Once you have created your application and when you log-in, you can click on the "Open" tab to go back into your application. 
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