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FREE Infinite Campus Training

The South Dakota Department of Education provides access to Infinite Campus trainings FREE
of charge to all South Dakota public school district employees. ALL STAFF in South Dakota
public school districts can join live training sessions, watch recorded webinars, and access a

series of on-demand trainings, to ensure they have the foundational knowledge of how to use

the Infinite Campus system. To access these courses, staff will need to create an account within

the Infinite Campus Community and log into Campus Passport.

Training Events — Check Campus Passport for specific dates/times.

August 2025: “Let’s Get it Started”. Get the year started off right. Learn about the skills
needed to complete day-to-day tasks in Infinite Campus.

November 2025: Infinite Campus Discovery Week. Join thousands of other school and district

staff for the largest training offerings of the year.

May 2026: “Putting a Bow on It”. Wrap up the school year right with tips and tricks for

completing end-of-year tasks with ease and expertise.

On-Demand Courses — All employees in South Dakota public school districts have access to the

below course catalog of on-demand Campus Passport courses.
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PURPOSE

The purpose of this desk guide is to assist school districts with the data entry required for timely and accurate

State and Federal reporting. This document will touch on the main data collection periods throughout the year

which include:

®
°n*

®,
0.0

R/
0.0

Fall Enrollment State Aid/Fall Enrollment Census Count
Accountability — Year End Close Out
Students with Disabilities December Child Count

The Department of Education currently contracts with Infinite Campus for our Student Information Management

System. Districts MUST strive to keep their student data accurate at all times. In addition to the above listed

data collection periods, student data is also extracted throughout the school year for additional purposes such as:
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To create Assessment Pre-ID files

To populate student data and properly assign students to the correct schools in the online Assessment
systems

To pre-populate student data in other systems such as SDMyLife-Xello, SD-STARS and Perkins

Student lists for NAEP testing

EL (English Learner) and Immigrant data used for calculating Title Ill funding

Federal reporting through EdFacts

Consolidated State Performance Report (CSPR)

Legislative requests — Dec/Jan/Feb/March

General data requests throughout the year

To compute Attendance/Graduation rates/Completer rates and Dropout identification for Accountability
purposes

To compute ADA/ADM calculations

To compute State and County Apportionment calculations

To comply with requirements for the Federal Perkins Loan Teacher Cancellation program to assist
teachers in obtaining loan cancellation services.

YOUR DATA
IS IMPORTANT!
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DEFINITIONS

Admission Date — The month, day and year that a student is admitted to a school or an educational institution.

Advanced Endorsements - In graduation requirements, specific coursework outlined within the high school

diploma requirements to denote particular emphases. Advanced endorsements include:

(a) Advanced Endorsement," indicates a student has pursued coursework consistent with entrance
requirements for postsecondary education at an university;

(b) "Advanced Career Endorsement," indicates a student has career experience in a concentrated area,
based on academic and workplace experience and a related credential; and

(c) "Advanced Honors Endorsement," indicates a student has pursued advanced rigorous, academic
coursework consistent with SDCL 13-55-31.1.

After School Program — Programs that provide academic enrichment opportunities during non-school hours that

serve children and youth of all ages. After-School programs help students meet state and local content standards
in core academic subjects, such as reading and math; offer students a board array of services such as social
emotional supports or family programs.

December Child Count — The unduplicated count of all children with disabilities ages 3-21 receiving special

education and related services according to an individualized education program (IEP) or service plan on December
1st of each year.

Dropout — per 24:55:01:01 — A student who was enrolled in school at some time during the school year and was
expected to be enrolled the following year but was not enrolled; has not graduated from high school or completed
a state or district approved educational program; has not met any of the following exclusionary conditions:

(1) The student transferred to another public school district, private school, or state or district-approved
educational program;

(2) The student has been granted a school recognized temporary absence due to suspension or illness;

(3) Death.

Dual Enrollment - The enrollment of a pupil in elementary or secondary educational programs in two or more
school systems at the same time.

EC — Early Childhood - Students not yet enrolled in Kindergarten but who are receiving ONLY Special Education

services from the school district should be entered into the Student Information System using the “EC” as the
grade level in the grade level field. Attendance is not required for the “EC” students.

Economically Disadvantaged - Students who qualify for free and reduced lunch status.

Elementary School - A school consisting of any combination of grades from kindergarten through eighth grade.

Exit/Withdrawal Date - The month, day and year of an individual’s last attendance in school; for a graduating

student it is the last day of the school year (even if the seniors are dismissed a few days early) unless the student is
graduating early and then it would be the last day the student is required to attend.
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Fall Enrollment Census Count — This is a head count of students enrolled in pre-school through twelfth grade in all

schools operated by the school district on the last Friday of September of the current school year. The Fall
Enrollment Census Count is used for statistical comparisons, federal reports and grant allocations.

Fall Enrollment State Aid— per § 13-13-10.1 - The number of kindergarten through twelfth grade students enrolled

in all schools operated by the school district on the last Friday of September of the current school year minus the
number of students for whom the district receives tuition, except nonresident students who are in the care and
custody of a state agency and are attending a public school and students for whom tuition is being paid pursuant
to § 13-28-42.1, plus the number of students for whom the district pays tuition. See 13-13-10.1 for specifics.

Full Academic Year — per 24:55:01:03 — The term full academic year means a student is continuously enrolled in a

public school from October first to May first with an enrollment gap of no more than fifteen consecutive school
days.

Jr. Kindergarten Student — A student enrolled in a Jr. Kindergarten program would be considered the same as a

Kindergarten student for data collection purposes. The student must be at least 5 years old by September 1st to
be counted for State Aid funding purposes.

Junior High School - A school consisting of a combination of two or more consecutive grades that must include

grades seven and eight and may include grade nine.
Middle School - A school consisting of any combination of two or more consecutive grades, five through eight.

Pre-School Student — per 24:17:01:07 — For the purpose of data collection, a preschool student is defined as a child

who is at least three years of age on or before September 1st, is not enrolled in Kindergarten, and is receiving
educational services from a public school district for a minimum of 128 hours. A full-time preschool student is a
student who is enrolled in a program that operates at least 448 hours per year. For purposes of data collection,
students enrolled in programs operated for a lesser time shall be reported on a prorated basis as a percentage of
448 hours. All public school districts operating a preschool program shall report student data for preschool

students including attendance data. This definition is intended exclusively for data collection and should not be

used for any other purpose.

Secondary School - A school consisting of any combination of three or more consecutive grades, including ninth

grade through twelfth grade.

Student data submission - A report containing detailed information on each student in a format prescribed

by the secretary.

Tutoring - Tutoring is a short additional block of time, both within and outside of the regular school day, intended
to complement specific classroom instruction to support gaps in student mastery of previously instructed learning
objectives. Tutoring programs can be operated as teacher-to-teacher or peer-to-peer tutoring. Material covered is
based on the individual student’s needs focusing on helping the student succeed in areas where the student is
struggling.
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SoutH DAKOTA CODIFIED LAWS

SDCL 13-3-51: Data reporting and record systems. The secretary of the Department of Education shall establish a
uniform system for the gathering and reporting of educational data for the keeping of adequate educational and
financial records and for the evaluation of educational progress. Any school district or school seeking state
accreditation shall submit enrollment data, personnel data, and shall verify all state and federal standards for
accreditation and approval of schools, including those related to safety and educational equity of the school
district or school by October fifteenth of each year. If the due date falls on a weekend or state holiday, the due
date is the next business day following the scheduled due date. An annual written evaluation of the educational
progress in the state and in each school district shall be submitted to the Legislature and shall be made available in
each school district to the general public. The South Dakota Board of Education Standards may promulgate rules
pursuant to chapter 1-26 to further define the data required pursuant to this section. However, nothing in this
section authorizes the collection of information not necessary for the calculation of funding for public education,
the determination of student academic progress, state and federal reporting requirements, or other duties
prescribed to a school district, the department, or the South Dakota Board of Education Standards by law.

SDCL 13-3-55: Academic achievement tests. Every public school district shall annually administer the same
assessment to all students in grades three to eight, inclusive, and in grade eleven. The assessment shall measure
the academic progress of each student. Every public school district shall annually administer to all students in at
least two grade levels an achievement test to assess writing skills. The assessment instruments shall be provided
by the Department of Education, and the department shall determine the two grade levels to be tested. The tests
shall be administered within timelines established by the Department of Education by rules promulgated pursuant
to chapter 1-26 starting in the spring of the 2002-2003 school year. Each state-designed test shall be correlated
with the state's content standards. The South Dakota Board of Education Standards may promulgate rules
pursuant to chapter 1-26 to provide for administration of all assessments.

SDCL 13-3-62: State accountability system established. A single, statewide state accountability system is
established. The system shall hold public schools accountable for the academic achievement of their students and
shall ensure that all public schools make yearly progress in continuously and substantially improving the academic
achievement of their students.

SDCL 13-3-84: Partially enrolled student required to take academic achievement test. If a student is partially
enrolled in a school district pursuant to § 13-28-41 or 13-28-51, and the student's enroliment is equal to or greater
than fifty percent, that student is required to take any academic achievement test administered by the school
district pursuant to § 13-3-55. If a student's partial enrollment in a school district is less than fifty percent, the
student is not required to take any academic achievement test administered by the school district pursuant to

§ 13-3-55.

SDCL 13-13-1.2: Fall enrollment records subject to examination by department. Any records related to the
reporting of fall enrollment of a public school district shall be subject to examination by the Department of
Education at all times.

SDCL 13-13-10.4: Enrolled student defined. For the purposes of § 13-13-10.1, a student is enrolled if:

(1) The student is less than twenty-one years of age on the first day of July or meets the requirements of
§ 13-28-5 and 13-28-6;
(2)  The student has not completed an approved program or graduated from high school;
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(3) The student's parent or guardian resides within the school district, or in the case of an emancipated
minor the student resides within the district or the student has been properly assigned to the district
or has been approved to attend school in the district under the terms of the enrollment options
program established in § 13-28-40; and

(4)  The student is not simultaneously enrolled in any other school district and has not been excused from
school attendance under the terms of § 13-27-1.1 or 13-27-2.

SDCL 13-13-10.5: Student enrolled on partial basis. Effect on fall enrollment. For purposes of state aid to
education, a student enrolled pursuant to § 13-28-41 or 13-28-51 shall be counted in a school's fall enrollment as
defined in § 13-13-10.1 in a proportion equal to the share of the student's enrollment in the school.

SDCL 13-15-30: Agreements for whole-grade sharing of students—Conditions: Notwithstanding the provisions of
§ 13-5-1, the school board of any school district may enter into an agreement or contract with one or more school
boards of other school districts to provide for the whole-grade sharing of students among the participating school
districts if:

(1) The school district offers an instructional program within the boundaries of the school district; and
(2)  The school district meets the minimum fall enrollment requirements pursuant to § 13-6-97.

For purposes of §§ 13-15-30 to 13-15-32, inclusive, whole-grade sharing is a sharing arrangement for students
among participating school districts that allows the resident students at any one or more grade levels within one
school district to attend school in one or more of the other participating school districts. The whole-grade sharing
may be one-way whereby a participating school district sends all of its students at one or more grade levels to
attend school in one or more of the other participating school districts without receiving any students in return.
The whole-grade sharing may also be two-way whereby a school district sends all of its students at one or more
grade levels to attend school in one or more of the other participating school districts, and in return receives
students at one or more grade levels from one or more of the other participating school districts.

SDCL 13-15-31: Approval and adoption of agreements for whole-grade sharing of students--Term--Termination—
Requirements: Any agreement or contract entered into pursuant to § 13-15-30 shall be approved by the secretary
of education and shall remain in effect for a period of at least three years. It shall provide for the sharing of
governance among the participating school districts. The school board of each participating school district shall
adopt the contract or agreement no later than February first of the school year proceeding the school year for
which the agreement will take effect. The contract or agreement may be terminated by any participating school
district if that school district provides written notice to the other participating school districts at least eighteen
months prior to the termination. The contract or agreement shall adhere to the following provisions:

(1) Students at one grade level within a school district are only eligible to attend school in another
participating school district if all the students at that particular grade level within the school district
are sent to another participating school district. The school boards of the participating school districts
shall determine which students and which facilities will be shared under the terms of the agreement;

(2) The participating school districts may negotiate the rate of tuition that will be charged for any student
sent to attend school in another participating school district. However, the rate of tuition per year may
not be less than the per student allocation as defined in § 13-13-10.1 for that school fiscal year;

(3) The fall enrollment as defined in § 13-13-10.1 for each participating school district shall include any
students that the school district sends to another participating school district to attend school, and
may not include any students that are sent to the school district to attend school from other
participating school districts;
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(4) For the purposes of determining adequate yearly progress under the state's accountability system
established in § 13-3-62, and calculating the graduation rates, any student sent to another
participating school district to attend school shall be counted in the receiving school district; and

(5) For the purposes of state aid for special education, the school residence of any student in need of
special education or special education and related services who is sent to a participating school district
to attend school remains with the sending school district. However, both the sending and the receiving
school districts shall agree upon the student's individualized education program.

SDCL 13-23-1: School board's power to establish and discontinue--Time for action closing school. The school
board shall have the power to establish and discontinue attendance centers by resolution of the board. An action
to close an operating school shall be taken by December first prior to the closure. However, if an emergency exists,
the board may close the school after notice to the patrons.

SDCL 13-23-10. Establishment of attendance center outside boundaries of school district--Joint powers
agreement: A school board may establish an attendance center outside the boundaries of its school district that is
within the boundaries of another school district only when both school districts have entered into a joint powers
agreement pursuant to chapter 1-24 to provide instruction to the students enrolled in the attendance center.

If each school board adopts a resolution to approve the joint powers agreement, the school board for the school
district that will operate the attendance center shall submit the joint powers agreement and each school board's
resolution of approval to the secretary of education.

SDCL 13-26-1: School fiscal year--Local board to set length of school term, day and week--Number of hours in
school term: The school fiscal year shall begin July first and end June thirtieth. Each local school board shall set the
number of days in a school term, the length of a school day, and the number of school days in a school week. The
local school board or governing body shall establish the number of hours in the school term for kindergarten
programs, which may not be less than four hundred thirty-seven and one-half hours. The number of hours in the
school term for grades one through five may not be less than eight hundred seventy-five hours, exclusive of
intermissions. The number of hours in the school term for grades six through twelve may not be less than nine
hundred sixty-two and one-half hours, exclusive of intermissions. An intermission is the time when students are at
recess or lunch and for grades six through twelve, the passing time between classes. The minimum number of
hours required in this section may be waived by the secretary if the Governor or the President of the United States
declares a state of emergency and the affected school is located within the area to which the state of emergency is
applicable. The Department of Education shall monitor emergency-related school closures and provide updates to
the schools.

During a declared state of emergency, the school district shall forward to the Department of Education, at the time
and in the manner requested by the department, a record of the continuous instruction provided to the students.
The department shall consider the nature and scope of the instruction provided to determine whether it will count
towards the minimum number of hours required in a school term.

SDCL 13-26-2: Time required in school term--Make up time--Summer term: The school board or governing body
shall operate kindergarten through grade twelve in its schools. The school board shall operate grades one through
twelve for at least a nine-month regular term in any one school year, and the number of hours in a school term for
kindergarten shall be set pursuant to § 13-26-1. The regular school term may be conducted on a year-round basis
and shall begin on a date established by the school board. The Board of Education Standards shall promulgate rules
pursuant to chapter 1-26 governing the operation and scheduling of year-round schools. Any school board or
governing body may release graduating high school seniors from school before the end of the regular term. A
school is not required to make up time for school closing because of weather, disease, or emergency once it has
reached the minimum number of hours in the school term as required by state law. Graduating seniors are
excused from makeup time if the makeup time occurs after the students have graduated or after graduation
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exercises have been held. If classes have been convened and then are dismissed, or if classes convene at a time
later in the day than normal, because of inclement weather, that day constitutes a school day in session equal to
the number of hours planned for that day as established in the local school district calendar for the year. School
boards are encouraged to provide time within the regular school term for curriculum and staff development which
shall be in addition to the time required in this section. Each school board shall determine the appropriate amount
of time for this activity and how best to use the time based on local needs for program development, increased
parent participation, student contact, teachers' preparation, or other needs of the schools in the district. School is
in session only when classes are held and as provided in §§ 13-26-4 and 13-26-4.1. A school board may operate a
special term during the summer months.

SDCL 13-26-4: Teacher-parent conferences counted as hours in session: A school may have teacher-parent
conferences during the school year and not more than 16.5 hours may be counted as hours in session.

SDCL 13-26-4.1: In-service training: The school board may designate a maximum of 5.5 hours of the 16.5 session
hours provided for in § 13-26-4 as in-service teacher training.

SDCL 13-27-1: Duty of person controlling child — Kindergarten-Transfer from another state: A parent, guardian,
or other custodian of a child, who is not younger than five or older than six by the first day of September, or any
child who, by the first day of September is at least six years old, shall cause the child to regularly attend a public or
nonpublic school or receive alternative instruction, as set forth in 13-27-3, until the child is eighteen years old, has
graduated, or is excused or withdraws as provided in this chapter. Each child shall attend kindergarten prior to age
seven. Any child who transfers from another state may proceed in a continuous educational program without
interruption if the child has not previously attended kindergarten.

SDCL 13-27-1.1: Religious exemption after eighth grade: A child of compulsory school age who has successfully
completed the first eight grades is excused from compulsory school attendance under § 13-27-1 if:

(1)  The child or the parents of the child are members of a recognized church or religious denomination
that objects to the regular public high school education; and

(2)  The recognized church or religious denomination either individually or in cooperation with another
recognized church or religious denomination provides a regularly supervised program of instruction in
which each child participates in learning activities appropriate to the adult occupation that the child is
likely to assume in later years.

SDCL 13-27-1.3: Withdrawal from school--Record of withdrawal documentation--Copies to secretary. A child
may withdraw from attending a school at the age of seventeen if the child has the written consent of a parent,
guardian, or other custodian. The school district shall keep the documentation presented pursuant to this section.
The school district shall forward a copy of the documentation to the Department of Education within thirty days of
receipt.

SDCL 13-27-1.4: High school equivalency test--Requirements--Process. A child who is at least sixteen years old
may enroll in a school-based or school-contracted high school equivalency test preparation program or take the
high school equivalency test if the child presents any one of the following:

(1) The written consent of a parent, guardian, or other custodian;

(2) Verification that the child will not graduate with the child's cohort class because of a credit

deficiency;

(3) Authorization from a court services officer;

(4) A court order requiring the child to enter the program;

(5) Verification that the child is under the direction of the Department of Corrections; or
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(6) Verification that the child is enrolled in Job Corps as authorized by 29 U.S.C. §§ 3191 to 3212,
inclusive, (January 1, 2009).

Any child who is at least sixteen years old and who completes the high school equivalency test preparation
program may take a high school equivalency test immediately following release from the school program or when
ordered to take the test by a court.

Any child who fails to successfully complete the test shall re-enroll in the school district, unless the child has
withdrawn from school pursuant to § 13-27-1.3. Any child who fails to successfully complete the test may continue
the high school equivalency preparation program or other suitable program as determined by the school district.

SDCL 13-27-3: Alternative instruction--Notification--Requirements. Upon a filing of a notification with either the
Department of Education or the local district from the parent, or guardian, or other person having control of a
child, the Department of Education or the local district has been notified that the child is being provided with
alternative instruction in the basic skills of language arts and mathematics. The person providing instruction is not
required to be certified. No person may instruct more than twenty-two children. All instructions shall be given so
as to lead to a mastery of the English language.

SDCL 13-27-3.1: Birth certificate or affidavit to be submitted--Violation as misdemeanor. Any person who is
required pursuant to § 13-27-1 to cause any child to attend any public or nonpublic school in this state shall, either
at the time of enrollment in any school in this state or within thirty days of initial enrollment, provide the public or
nonpublic school with a certified copy of the child's birth certificate or affidavit in lieu of birth certificate as issued
by the Department of Health in such cases where the original birth certificate is deemed unattainable. A violation
of this section is a Class 2 misdemeanor.

SDCL 13-27-3.2. Maintenance of birth certificate by school as permanent record. Any copy of any certified birth
certificate provided pursuant to § 13-27-3.1 shall be maintained by the public or nonpublic school and shall be a
part of the child's permanent cumulative school record.

SDCL 13-27-7: Notification of alternative instruction. Each notification of alternative instruction pursuant to § 13-
27-3 shall be on a standard form that declares that the child will be provided with alternative instruction per § 13-
27-3. The completed form must contain the child's name, birthdate, resident district, and open enrolled district if
applicable, signature of the parent, guardian, or other person having control of the child and information for the
return of the form. The Department of Education or the local district shall provide the parent, guardian, or other
person having control of the child with a signed or stamped copy of the notification as proof of notification. The
notification shall be kept confidential. The form shall be provided by the secretary of the Department of Education
but may not require more details than set forth by this section. The notification shall be filed within thirty days
from the first time the child begins an alternative instruction program while the child is of school age as defined in
§ 13-27-1 and is not required thereafter unless one or more of the following transitions occur:

(1) A child enrolls in a public or nonpublic school; or
(2) A child moves to a different school district.

The parent, guardian, or other person having control of the child shall provide notification of any transitions by
submitting the standard notification form to the Department of Education or the local district within thirty days of
the transition.

SDCL 13-27-9. Record of certificates of excuse--Copies to secretary and place of instruction. A permanent record
of all certificates of excuse, pursuant to §§ 13-27-6 and 13-27-6.1, shall be kept in some safe place as determined
by the school board. Copies of any certificate of excuse shall be forwarded to the secretary of the Department of
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Education. Copies of any certificates of excuse shall also be forwarded to the place where the child is instructed.
The copies shall be forwarded within thirty days of issuance.

SDCL 13-27-11. Failure to send child to school as misdemeanor. Any person having control of a child of
compulsory school age who fails to have the child attend school, as required by the provisions of this title, or
provide alternative instruction pursuant to § 13-27-3, is guilty of a Class 2 misdemeanor for the first offense. For
each subsequent offense, a violator of this section is guilty of a Class 1 misdemeanor.

SDCL 13-27-14. Truancy officer employed by district--Duties--President of board acting where no officer
employed. The school board of each school district shall annually appoint and provide for the remuneration of
one or more truancy officers, to enforce, under the school board's direction, the compulsory attendance laws
within the district. In a school district failing to provide a truancy officer, the president of the school board is the
truancy officer and is responsible for the enforcement of the compulsory attendance laws within the school
district.

SDCL 13-27-15. Attendance records maintained by superintendent or president of board--Reports required.
Each superintendent, or the president of the school board in districts without a superintendent, is responsible for
maintaining an accurate record of the attendance of all persons of compulsory school age who are enrolled in an
accredited school under his or her supervision. The superintendent or president shall, at regular intervals, report
the names of all enrolled persons who are of compulsory school age, not excused from school, who do not or who
irregularly attend an accredited school to the truancy officer. The superintendent or president shall include
reasons for the absences in the report.

SDCL 13-27-29. Placement of child who has attended unaccredited school or alternative program--Appeal. If a
child of compulsory school age has been attending an unaccredited school in another state or country or has been
receiving alternative instruction pursuant to § 13-27-3 enrolls in a public school in this state, the child shall be
placed at the child's demonstrated level of proficiency as established by one or more standardized tests. However,
a child's placement may be in one grade level higher than warranted by the child's chronological age assuming
entry into the first grade at age six and annual grade advancement thereafter. After initial placement, the child
may be advanced according to the child's demonstrated performance. If a child of secondary school age has been
attending an unaccredited school in another state or country or has been receiving alternative instruction pursuant
to § 13-27-3 enrolls in a public school in this state, the child shall be placed in English and math at the level of
achievement demonstrated by one or two standardized tests, and in all other subjects on a review of transcripts
according to the policy formally adopted by the school board. The child's placement may be in one grade level
higher than warranted by the child's chronological age assuming entry into the first grade at age six and annual
grade advancement thereafter. After initial placement the child may be advanced according to his demonstrated
performance. Any parent or guardian who is dissatisfied with the placement of his child may appeal it to the
secretary of the Department of Education.

SDCL 13-28-1.1. Enrolled student defined. As used in this title, a student is enrolled if:

(1) The student is less than twenty-one years of age on the first day of July or the student is twenty-one years
of age or older and is admitted to the school district pursuant to § 13-28-8; and

(2) The student has not completed an approved program or graduated from high school; and

(3) The student's parent or guardian resides within the school district, or in the case of an emancipated minor
or an adult admitted to the district pursuant to § 13-28-8, the student resides within the district or the
student has been properly assigned to the district or has been approved to attend school in the district
under the terms of the enrollment options program established in § 13-28-40; and

(4) The student is not simultaneously enrolled in any other school district and has not been excused from
school attendance under the terms of § 13-27-1.1 or 13-27-2.
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SDCL 13-28-2: Kindergarten enrollment eligibility--Transfer from another state. Any child who is five years old
on the first day of September is eligible for enrollment in kindergarten during that school year. Any child who
transfers from another state may proceed in a continuous educational program without interruption.

SDCL 13-28-5. Public school privileges free to children until age twenty-one--Fee for early childhood services.
The privileges of the public schools of any district shall be free to all persons with school residence within the
district until they complete the secondary school program or until they reach the age of twenty-one. However,
except as otherwise prohibited by law, schools may charge a fee for early childhood services for any child who is
under the age of compulsory attendance pursuant to § 13-27-1 and is not enrolled in kindergarten or a more
advanced grade.

SDCL 13-28-6. Continuation of privileges to pupil becoming twenty-one during school year. A pupil who is
enrolled in school and becomes twenty-one years of age during the fiscal school year shall have free school
privileges during that school year.

SDCL 13-28-9. School residence for free school privileges--Change of residence--Children of transferred active
duty military personnel. School residence for the purpose of claiming free school privileges means the legal
residence of the student's parents or guardian except as provided in § 13-28-10. If a parent or guardian has more
than one residence, the school residence is the residence where the parent or guardian actually lives and makes a
home or domicile. In case of dispute, if the student's parent or guardian has claimed a credit pursuant to § 10-13-
39, it is presumed that the dwelling so claimed is the residence of the parent or guardian. The student or the
student's parents or guardian may not establish school residence and be exempt from the payment of tuition if the
residence of the parents or guardian of the student is acquired solely or principally for obtaining free school
privileges. At the time a child is enrolled in a school district, the school residence of the child as determined by that
school district within thirty days after the enrollment may not change during the school fiscal year, unless the child
ceases to be an enrolled member of a school within the district. If a student's parents or guardians are separated
or divorced, the school residence is the school district in which the custodial parent or guardian has residence. If
the parents or guardian have joint custody of a student, school residence is that of the parent or guardian with
whom the child resides the greater portion of the school year. Notwithstanding the provisions of any other law, if
the parent or guardian of a child is transferred to or is pending transfer to a military installation within the state
while on active military duty pursuant to an official military order, the child meets the residency requirement for
free school privileges in the school district in which the parent or guardian resides or will reside. For the purposes
of this section, a military installation is a base, camp, post, station, yard, center, or other installation under the
jurisdiction of the United States Department of Defense.

SDCL 13-28-9.1. Residence of child assigned to special education program. A child in need of special education or
special education and related services assigned to and enrolled in an approved out of district special education
residential or tuition day program by an individualized education program team has school residence in the school
district making the assignment. The fiscal responsibility of the school district making the assignment continues
until the end of the school fiscal year or until the child's parent or guardian enrolls the child in another school
district, the child participates in the new school district's special education program, the new school district
conducts a placement committee meeting, a new individualized educational program for the child is adopted, and
the child's placement is changed.

SDCL 13-28-10: School residency of child residing in home other than residence of parents, guardian, or
noncustodial parents--Petition to local school board. Except as otherwise provided in this section, if a school age
child resides in a home other than the residence of the child's parents, guardian, or noncustodial parents, on a
temporary or permanent basis, the school residency of the child is where the parents, noncustodial parents, or
guardian reside unless, upon request of the person with whom the child is living, the board of the school district
accepts the child as a resident of that school district. If the board rejects the request, the person who made the
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request may, within fifteen days after receipt of the rejection, petition the board for a hearing. The decision of the
board, after the hearing, may be appealed to the circuit court. A school age child is a resident of the school district
in which the child is placed by the Department of Corrections, the Department of Human Services, or the
Department of Social Services.

SDCL 13-28-11. Child residing in residential treatment center or intensive residential treatment center--

Responsibility for tuition. If a child is residing in a residential treatment center or an intensive residential
treatment center that provides an educational program through a school district, the school district in which the
residential treatment center or intensive residential treatment center is located is responsible for providing an
educational program for the child. Tuition for a child who is not placed by an individualized education program
team but is, at the time of placement , enrolled in a school district or state operated school must be paid as
provided in § 13-13-87. The provisions of this section and § 13-13-87 do not apply to any placement by the
Department of Corrections or the Department of Social Services. For purposes of this section, the term, school
district, means a political subdivision of this state created in accordance with chapter 13-5. For purposes of this
section, the term, state operated school, means the South Dakota Human Services Center academic program, the
South Dakota School for the Blind and Visually Impaired, or any school so designated by the South Dakota Board of
Education Standards.

SDCL 13-28-30. Period of pupil's membership in school--Date of permanent withdrawal. A pupil is a member of
the school from the date the pupil arrives at the school and is placed on the current roll until the pupil
permanently leaves the school. The date of permanent withdrawal is the day the pupil last attended the school.

SDCL 13-28-43: Enrollment of student in other than resident district or transfer within district--Approval and

notification. A student's parent or legal guardian who wishes to enroll the student, or an emancipated student
who wishes to enroll, under the provisions of §§ 13-28-40 to 13-28-47, inclusive, in a South Dakota school district
other than the resident district or in a school within the resident district other than the school to which the
student has been assigned shall apply on forms provided by the Department of Education. The school board or the
board's designee of the district in which the student desires to enroll shall approve or disapprove the application
and shall notify the applicant and the resident board, if applicable, of its decision within five days of the decision.
The district in which the student desires to enroll shall review the applications in the order received. However, if
the applicant is a sibling of a student accepted into and currently enrolled in the district pursuant to §§ 13-28-40 to
13-28-47, inclusive, that student's application shall take priority over all other applications the district has received
consistent with § 13-28-44. Transfers to a school district other than the resident school district under the
provisions of §§ 13-28-40 to 13-28-47, inclusive, may only take place prior to the last Friday in September during
the first semester of any school year, and prior to the last Friday in January during the second semester of any
school year. If a school district approves an application for such a transfer after the deadline in the first semester,
the transfer will occur at the start of the second semester. If a school district approves an application for such a
transfer after the deadline in the second semester, the transfer will occur at the start of the following school year.
However, the deadlines for transfer do not apply if:

(1) A student is seeking to transfer to an alternative school or a specialized nonpublic educational
program;

(2) A student enrolls in a school district after the deadline in either semester; or

(3) The receiving school district school board or the board's designee determines that special
circumstances exist and allows a student to transfer after the deadline.

Intra-district transfer applications may be accepted and acted upon at any time at the board's discretion if the
policies on which the transfer decisions are based are consistent with the other requirements of §§ 13-28-40 to 13-
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28-47, inclusive. An application may be withdrawn by the applicant prior to the approval of the request and upon
notification of the district to which the student applied. Once approved by the district in which the student wishes
to enroll, the approved application serves as the applicant's notice of intent to enroll in the nonresident district or
desired school during the school year and obligates the student to attend school in the nonresident district or
desired school during the school year, unless the affected school board or boards agree in writing to allow the
student to transfer back to the resident district or assigned school, or unless the parents, guardians, or
emancipated student change residence to another district. Once enrolled in a nonresident district or non-assigned
school, the student may remain enrolled and is not required to resubmit annual applications.

SDCL 13-28-50: School districts to provide student mailing lists to Board of Regents and postsecondary technical
institutes. Use in providing post-secondary school information--Exception. By November first each year, each
school district shall provide a list of students by name in grades seven to twelve, inclusive, together with their
mailing addresses, to the executive director of the Board of Regents and to each postsecondary technical institute
located in the state. The board and each postsecondary technical institute shall use the information to inform the
parents and guardians of any such student in any public middle school and high school about the courses needed
to prepare for postsecondary-level work and about the benefits of such preparation. However, no school district
may forward the name of any student whose parent has directed that the school district does not release directory
information about the student. The board shall provide a format through which the information may be submitted.

SDCL 13-28-51. Enrollment of child on partial basis upon request of parent or guardian--Alternative instruction.
The resident school district of a child being provided alternative instruction pursuant to § 13-27-3 shall admit that
child to a public school in the district upon request from the child's parent or legal guardian. A child enrolled in a
school district pursuant to this section may be enrolled in a school of the school district on only a partial basis and
shall continue to also be provided with alternative instruction pursuant to § 13-27-3.

SDCL 13-33-20: Distance learning defined. For purposes of §§ 13-33-20 to 13-33-23, inclusive, distance learning is
the technology and educational process used to provide instruction when the student and primary instructor are
not physically present at the same time or place.

SDCL 13-33-23.1: Distance learning--Children of transferred military personnel--Eligibility. If the parent or
guardian of a child is ordered to transfer to a military installation in this state pursuant to a military order, the child
is eligible, upon issuance of the order, to be registered and enrolled with a state-approved distance learning
provider by the school district in which the parent or guardian will reside.

SDCL 13-33-29: Granting of credit for distance learning courses not offered by South Dakota Virtual School
prohibited—Exceptions. No school district may grant credit for any course successfully completed through
distance learning as defined in § 13-33-20 unless the course is offered through the South Dakota Virtual School.
However, a school district may grant credit for a distance learning course offered through an entity other than the
South Dakota Virtual School if any of the following conditions apply:

(1) The course is provided through an agreement among accredited school districts;

(2) The course is a university or technical college course taken by a student who is dually enrolled pursuant
to the provisions of § 13-28-37;

(3) The course was previously taken through an accredited high school or other accredited provider by a
student who subsequently transferred into the school district; or

(4) The course is not available through the South Dakota Virtual School and is pre-approved by the secretary
of education.
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SDCL 34-20G-19: Schools and Landlords — Prohibited conduct (Medical Cannabis). A cardholder may not be
refused enrollment by a school or a lease by a landlord, or otherwise be penalized by a school or landlord solely for
the person's status as a cardholder, unless failing to do so would violate federal law or regulations or cause the
school or landlord to lose a monetary or licensing-related benefit under federal law or regulation. This section does
not prevent a landlord from imposing reasonable restrictions on the medical use of cannabis by a cardholder who
resides at the landlord's property.
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SOUTH DAKOTA ADMINISTRATIVE RULES

24:05:17:09: Return of information. Local education agencies shall return information on counting eligible
children to the Office of Data Collection. Each local school superintendent shall certify in writing that the
information provided is an accurate and unduplicated count of children with disabilities receiving special education
or special education and related services on December 1 of each school year. If December 1 falls on Saturday or
Sunday, the count shall be taken on the first working day following the weekend.

24:17:01:05. Short-term group care education program. A short-term group care education program includes an
educational program at a county juvenile detention center, a group care center for minors licensed by the
Department of Social Services, or an alcohol and drug treatment center accredited by the Department of Human
Services. The education program must be operated by a public school district and be located within the boundaries
of the public school district providing the program to qualify as a short-term group care education program. The
school district may not receive reimbursement from the Department of Social Services under the auxiliary
placement program for the students attending this education program. The facility must be reported to and
approved by the department in a format prescribed by the secretary before the fiscal year for which state aid will
be provided. The secretary may waive the timelines for application as a short-term group care education program
if the school district can show unforeseeable extenuating circumstances.

24:17:01:06: Reporting Percent of Day Enrollment. For the purposes of reporting day enrollment, a full-time
student or 100 percent enrolled student is any student who is carrying a full course load. The term, full course
load, means any student who is enrolled in at least five courses or is scheduled for a full school day. The term, full
school day, means the amount of time in the day between the start and end of classes during an average school
day. If any student is enrolled in less than five classes or does not attend school for the full school day, the student
shall be reported based on the percentage of classes taken or the portion of the full school day that the student is
in school.

24:17:01:07: Definition of preschool for data collection purposes. For the purpose of data collection, a preschool
student is defined as a child who is at least three years of age on or before September 1st, is not enrolled in
kindergarten, and is receiving educational services from a public school district for a minimum of 128 hours. A full-
time preschool student is a student who is enrolled in a program that operates at least 448 hours per year. For
purposes of this data collection, students enrolled in programs operated for a lesser time shall be reported on a
prorated basis as a percentage of 448 hours. All public-school districts operating a preschool program shall report
student data for preschool students. This definition is intended exclusively for data collection and should not be
used for any other purpose.

24:17:03:01: Requirement to submit student record form. Each accredited school district shall report, for each
student attending school within the school district, detailed information on the student as requested by the
secretary on the student record form.
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24:17:03:02: Student data submission. The due date for submission of the fall student data through the student
information system is 15 days following the last Friday of September of each school year. State aid fall enrollment
count is final on the last business day of October and no additional students may be added after this date but may
be removed if found to be reported in error. The December child count data is due 10 days following December 1
of each school year. If a due date falls on a weekend or state holiday, the due date is the next business day
following the scheduled due date. The final student record forms for each school year must be submitted no later
than the second Friday in June of each school year.

24:17:03:03: Extension of deadlines. The secretary may extend any of the deadlines contained in this chapter.
The extension may be on a case-by-case basis or a blanket extension for all school districts required to submit the
forms. Blanket extensions shall be granted if the state's reporting format fails for a significant amount of time.
Individual extensions may be granted upon written request signed by both the chief executive officer and board
president of the school district if the district experiences unforeseeable extenuating circumstances.

24:17:03:04: Department review of student records. Department staff shall review all student record forms to
verify the accuracy of the data reported. Except as provided in this chapter, no student may be reported as
attending more than one attendance center for the same period of time.

24:17:03:05: Exception to nonduplicative dates requirement. Any residentially placed student reported as
attending a short-term group care education program may be reported as attending another attendance center for
the same period of time, not to exceed 90 consecutive school days. After attending for more than 90 consecutive
school days, the student must be dropped on the ninety-first day from the count of the attendance center at which
the student was enrolled prior to being enrolled in the short-term group care education program.

24:17:03:06: Student count for state aid purposes. No student who has an unexcused absence of 15 consecutive
school days may be included in the count of the attendance center for state aid purposes, retroactive to the last
day the student attended school or had an excused absence. An excused absence, for purposes of this section,
includes medical illness and enrollment in a short-term group care education program for up to 90 consecutive
school days. Nothing in this section supersedes the student due process requirements referenced in SDCL chapter
13-32, article 24:07, or other applicable law.

24:17:03:08: Requirement to submit calendar data. All school calendars are due by the last Friday in August.
The minimum data reporting requirements for a school calendar are as follows:

(1) Start date of school year;

(2) End date of school year;

(3) Grade levels;

(4) School terms in quarters, semesters, or trimesters; and
(5) Periods

24:17:03:09: Student enrollment dates. Enrollment start date of a student is determined on the day, month, and
year on which a student is admitted to a school or educational institution to include preschool. An enroliment end
date is the day, month, and year of a student’s last attendance in the school. The end date for graduating students
shall be the last calendar day of the school year unless the student graduates early, in which case the student is
counted on the last required day of attendance.
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24:17:03:10: Requirement to submit educational structure data. The finalized educational structure data for each
school district is due by April first for the next school year. The school district shall report the following information:

(1) New schools;
(2) Closed schools; and
(3) Grade span changes.

24:43:09:02. Student records. A permanent record of each student's scholarship and attendance shall be kept and
stored in a safe place where it cannot be destroyed. If safe storage is not available at the school, a duplicate set of
records shall be maintained and stored in a safe place other than the school building. A cumulative record shall be
kept for each student through the elementary and secondary schools.

24:43:11:01: Number of required credits for graduation from high school -- Personal learning plan required.
Required units of credit for high school graduation must be earned in grades 9 through 12, and students must earn
a minimum of 22 units of credit. Local school boards or governing bodies may set requirements of credit beyond
the minimum. Transfer students unable to meet graduation requirements set by a local school board or governing
body because of time and scheduling constraints, but not due to course failure, may graduate on the basis of
meeting state minimum requirements for graduation. The local school board or governing body may waive one or
more graduation requirements for senior students who transfer from another state, who have met the standards
in that state, and who are unable to meet the graduation requirements set by the state board because of time and
scheduling constraints but not due to course failure. A student must earn a high school diploma as outlined in

§ 24:43:11:02 in which coursework aligns with the student's personal learning plan. All students in grades 9
through 12 must have a personal learning plan. The personal learning plan must document a minimum of 22 units
of credit. Effective July 1, 2020, any advanced endorsement earned must be listed on the high school transcript.
After January 1, 2026, the department shall review the required credits for high school graduation.
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DATA COLLECTION CALENDAR FOR 2025/2026

The following calendars contain important data related events that occur during the school year.
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All school calendars for ALL attendance centers

MUST be entered into Infinite Campus.

**Calendar Data: All school calendars for all attendance centers must be entered or uploaded into Infinite
Campus by the last Friday in August. This includes any calendars that you have for your Preschools and After

School Programs. Calendars for Summer Schools are due in the Infinite Campus system by the last Friday in

April.

SEPTEMBER

Updates to the Educational Directory for the 2025/26
school year due by September 1st.

Fall DOE/nfinite Campus User Group Training held
in September. Watch the SDinfiniteCampus Listserv
for dates/locations and registration information.

Official Fall Enrollment count is taken as of the last
Friday in September. All students MUST be entered
into Infinite Campus to be included in this count.
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OCTOBER

S M T
| (L)
5 6 7
12 113 | 14
19 20 | 21
26 | 27 | 28

Meal status for ALL students MUST be updated in Infinite Campus by
October 1st. This includes those students receiving FREE lunch due
to any of the following reasons:

**Students attending a CEP/Provision School

**Students who are Directly Certified receiving SNAP/TANF benefits
**Students who are in Foster Care

**5Students who are Homeless

**Students who are Migrant

It is important to keep your data up-to-date at

all times.
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DECEMBER
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14 | 15

21 ] 22

28 1 29

Special Education Child Count (including private school
students) is taken as of December 1st. All students
receiving Special Ed Services MUST be updated in

Infinite Campus by this date.
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JANUARY

It is important to keep your data up-to-date at all
fimes.

FEBRUARY

T W |T F S
3 4 5 b 7
11 12 |13 | 14

It is important to keep your data up-to-date at all
times.
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MARCH
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The Verification of Educational Structure OPENS for
the 2026/27 school year. This is the time to report
new schools, closed schools, grade span changes,

etc. for the upcoming school year.
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Verification of Educational Structure CLOSES for the
2026/27 school year.

Spring DOE/nfinite Campus User Group Trainings held
in April. Watch the SDInfiniteCampus
dates/locations and registration information.

Summer School calendars are due in Infinite Campus
by the last Friday in April.

It is important to keep your data up-to-date at all
times.

End of the Year deadline to have all data systems
closed out for the 2025/26 school year (Infinite
Campus, PRF, Perkins, eic.).
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SECTION | - FALL ENROLLMENT

TIMELINE

In accordance with 24:17:03:02 and 24:17:03:08 — Fall Enrollment student data must be reported in the Statewide
Information Management System (Infinite Campus) according to the below timelines:

e Calendar Data: All school calendars for all attendance centers must be entered or uploaded into Infinite
Campus by the last Friday in August. This includes any calendars that you have for your Preschool

programs. Calendars for Summer School are due in the Infinite Campus system by the last Friday in April.

e Fall Data: All student enrollments must be entered or uploaded into Infinite Campus no later than 15
business days following the last Friday of September.

e State Aid Fall Enrollment Count: Is final on the last business day of October. No students may be added
to the State Aid Fall Enroliment after this date but students may be removed if found to be reported in
error.

CRITERIA FOR FALL ENROLLMENT — STATE AID (USED FOR FUNDING PURPOSES)

e Students must be enrolled on the last Friday in September. Students who exit or fail to return to school
by this date and students enrolling after this date WILL NOT be included.

e If you operate a 4-day school week, the student must be enrolled and receive instruction on the Thursday
prior to the last Friday in September to be included.

e Students enrolled for any percent of the day will be included. Only whole numbers are to be entered in
the Percent Enrolled field.

e Enrollment in Alternative Instruction/Home School is not included in the Fall Enrollment — State Aid count.

e Students assigned out of district but for whom the district pays a tuition cost for are included.

e  Out of state students (except for open enrolled students from ND and MN) are excluded from the Fall
Enrollment — State Aid count.

e Open enrolled students are included in the count for the school or district in which they are enrolled and
served.

e Fall Enrollment — State Aid count is applicable to public school districts only.

e Enrollment in Pre-School is not included in the Fall Enrollment State Aid count.

CRITERIA FOR FALL ENROLLMENT — CENSUS COUNT (USED FOR STATISTICAL REPORTING
PURPOSES)

e Students must be enrolled on the last Friday in September. Students who exit or fail to return to school
by this date and students enrolling after this date WILL NOT be included.

e Students must be enrolled greater than 49% to be included in the Fall Enrollment — Census Count.

e Enrollment in Alternative Instruction/Home School is not included in the Fall Enrollment — Census Count.

e  Open enrolled students are counted in the school in which they are enrolled and served.

2
August 2025 8



e  QOut of state students enrolled in South Dakota schools are included in this count.
e Enrollment in Pre-School is included in the Fall Enrollment Census Count.
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REQUIRED DATA ELEMENTS FOR INFINITE CAMPUS DISTRICT EDITION AND STATE EDITION
ScHooLs

CALENDARS

The first step in making sure your Fall Enrollment data is entered accurately is by creating a calendar for EVERY
attendance center in your district. All school calendars are due by the last Friday in August according to
24:17:03:08. **This includes any calendars that you have for your Pre-School programs. Calendars for Summer
School are due in the Infinite Campus system by the last Friday in April.

e Additional information regarding how to create a new calendar or modify an existing calendar in Infinite
Campus can be found on the Campus Community at the following link: Infinite Campus Knowledge

Base | Infinite Campus. Please contact your district’s Infinite Campus Tech Coordinator if you have any

trouble accessing the information at the above link.

Please note: Both District Edition and State Edition users MUST roll forward their calendar information from
school year to school year. State Edition users do not have the functionality to roll forward their students;
therefore, Infinite Campus will roll forward your students after you have completed the calendar roll forward
function.

Important Calendar elements that MUST be entered include:

e Acalendar must be entered for EVERY attendance center including Pre-Schools, Sped Out of District
Placements, Virtual Schools, Private Schools and Summer Schools.
e  Check your school calendar dates and your student day minutes under Calendar Information.
e At a bare minimum, your calendar must include the following:
» Start date of the school year
» End date of the school year
» Student Day (instructional minutes) — It is important that this information is correct as your
attendance rate for Accountability is determined by the information in this field.

» Whole Day Absence (minutes)

» Half Day Absence (minutes)

>  Type

» Title 3 — Only check if this is a Title 3 School calendar.

» Summer School — Only check if this is a Summer School calendar.

» 4 Day School Week — Only check this area of the calendar if the entire district is operating a 4-day
school week.

»  Virtual — Only check if this calendar is specifically for your students who are attending your

school virtually.
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Calendar Information %

Calendar Info

Calendar ID School
(schoollD:)
*Name Number Sequence

[23724 Alpena Elementary l

( (m Summer School
| 05/22/2024) | ) Check if this
student Day.(instructional minutes) Teacher Day (minutes) is a Summer

School
calendar.

)

Whole Day Absence (minutes) Half Day Absence (minutes) School Choice

O

4 ay School Week
O
Check this if your

(RERIETETE _ Check this if entire District is
B: Homebound your are a operating a 4-day

Title 111 school week.
school.

H: Homeschool
this if this I: Instructional

isa O: Other
calendar P: Private
fora
Virtual R: Residential Ma_kte SCurT thdat thTe _
School. , appropriate Calendar Type is
b Sl ] selected for every calendar.

X: Outside District

Virtual Calendars - Districts are allowed to create a separate calendar within an already existing school to
house their students who are choosing to receive their educational services virtually.

To provide consistency throughout the state, the DOE is asking for districts to name these virtual calendars as
follows: Calendar Name = Name of School Virtual (Example = Alpena Elem Virtual).

Calendar Info

Calendar ID School
(schoollD:)
Number Sequence
*End Date Summer School
06/22/2024 | o D
Student Day (instructional minutes) Teacher Day (minutes) Exclude
[ ] O
Whole Day Absence (minutes) Half Day Absence (minutes) School Choice
Type Title 3 4 Day School Week
[ I: Instructional v ] O O
Virtual
Require Student Assignment External LMS Exclude
O O
Ignore Master Push
Comments
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Districts must utilize their existing school structure and create separate virtual calendars for each attendance
center. (Example: Alpena Elem Virtual calendar, Alpena Middle School Virtual calendar, Alpena Virtual High School
calendar). Districts CANNOT create one virtual calendar for all their K-12 virtual students.

Alternative Instruction Activities Calendars - If Alternative Instruction (Home School) students are
involved in any extracurricular activities/fine arts activities sanctioned by the SD High School Activities Association,
districts MAY record those students in Infinite Campus. You will need to create a separate calendar and name it
“Home School Activities” and the enrollment for the students in that calendar will be at 0%.

Calendar Info

Calendar ID School

— - (schoollD:)
Adame ~ _ _Number _Sequenoe
{\Home School Activities | | | |

*Start-Bate . :"End Date _ Summer School
08/22/2023 [T 05/22/2024 75| O
Student Day (instructional m Teacher Day (minutes) Exclude

1355 |
Whole Day Absence (minutes)

O

. ' (minutes)  School Choice

|_ | Make sure to name O
p the calendar "Home 4 Day School Week
Ik o- other School Activities" O
’ and the Type field
needs to be updated
to O: Other.

Require Student Assignment

0

Ignore Master Push

Comments

Grade Levels - Make sure that all grade levels that are being served within your school(s) are entered under
the Grade Levels Setup. The district MUST then map all their local grade levels to the state grade levels. It is the
district’s responsibility to make sure that the grade levels are mapped accurately.

Grade Level Setup ¥r

1 New E Save Delete

Grade Level Detail

4dame (locked

This name
field must
Make sure
’ . match the
your grade State Grade

levels are Level Code
sequenced

correctly.

QMAUNLD

:N‘Iaximurn_ Membership Dayﬁ

VWwhole Day Absence (minutes)

Half Day Absence (minutes)

Maximum Approved School Choice Applications
|o

Kindergarten Schedule

[ F: Full Day Every Day ~r ]
Exclude from cumulative GPA/Rank calculations
| I |
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Terms - Do you operate on quarters, semesters, trimesters, etc.? Make sure that the start and end dates of your
terms are correctly entered under the Term Setup.

Term Setup

E Save Term Schedule/Terms New Term Schedule/Terms E Delete Term Schedule/Terms

Name
Quarters

Term Schedule Detail

*Name Prima
[ Quarters

Make sure that the start
and end dates of your
*End Date quarters, semesters,
10/20/2023 etc. are correct. You
may need to adjust them
during the school year.

*Sequence *Start Date
X |a1 [[1 | losrarm023 [T
X @ l[2 | 10232023 [T5] 12121/2023
x |3 [[3 | 01032024 [75| 03/08/2024
x |4 [[4 | 03112024 [T5| 05/16/2024

Add Term

Periods - On the Period Setup screen enter your period schedule for a day. When entering the period minutes,
you cannot overlap minutes. You are not allowed to count a class that is being held prior to the start of the
school, home room minutes, lunch minutes, recess minutes, passing minutes or after school tutoring sessions as

instructional minutes. Once you have entered your period schedule, it will automatically calculate the total
instructional minutes for you.

Period Setup

E Save Period Schedules New Period Schedule Delete Period Sched/Periods Copy Period Sched/Periods

The Instructional Minutes on the
Period Setup screen should
match the Student Day
“Name *Sequence E pecial (instructional minutes) on the
1 l 1 lDay Calendar Information screen.

Period Info Counting Instructional Minutes
*Name *Sequence Start Time End Time Lunch Time Non-Instructional Responsive SR e TE He) S s BRI, ]
B class that is being held prior to the
x [ 1 “ 1 l Icﬂ 05 AM H 11:55 AM ]E] (] start of school, home room, lunch,
x [2 “ 2 ] |12 00 PM H02:55 PM ] O (| recess, passing minutes or after
[Add Period] school tutor sessions as instructional
minutes.

Instructional Minutes Preference for 23-24 School Year
Exclude non-instructional periods
Exclude non-instructional minutes

A G You will need to make
Exclude time gaps between periods

sure that your
preferences are set
correctly.

SDCL 13-26-1
An intermission is the time when pupils are

School Day Preference for 23-24 School Year at recess or lunch and for grades €&

Exclude non-instructional periods
Include non-instructional minutes
Include time gaps between periods

through 12, the passing time between
classes.
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Days - If the Instructional Minutes are not calculating correctly you will need to check your preferences on Day
Setup. The instructional minutes should read the same on the Calendar tab as they do on the Periods tab.

Day Setup ¢

‘o Day Reset

<<

E Print Multi Day Event

August 2023 >>

Sun ‘ Fri Sat
. 5 04 05
A Day Reset will need to be done on all calendars prior to
editing your days.

06 " 12
13 18 19
20 21 22 23 24 25 26

27 28 29 30 31

~ Event on this Day

Enter the start and end dates and select the days that should be included in the reset (Monday, Tuesday, etc.).
Select “Create Days”.

Day Setup ¥

Auto Create C dar Days

Day Reset
This tool will generate a Day record for each day in the Calendar. If your calendar
dates are year-round, or larger than the days you need to track, enter a smaller date
range to only create Day records for days that have instructional meaning for this
Schedule Structure. If this function is performed on an existing calendar, all days and
day events will be lost outside the range you choose (Unless you choose "Fill Missing
Days Only").

“Start Date
|08/24/2023 | 75|

*End Date Your Start Date and End Date should be pre-
|WEI populated for you. If you are a 4-day schoo_l

TEiem week, make sure the appropriate box below is
|' 0 unchecked.

Fill Missing Days Only

Mon Tue Wed i

O O

| Create Days |

You will need to edit the start/end dates of the terms and any vacation days, etc. You can also set up day events
such as Parent Teacher Conferences, In-Service Days, Holidays, etc. A “Day Reset” will need to be done for every
calendar that you have in your District. If a “Day Reset” is not done, your numbered calendars days will not start
over for the new school year.
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Day Setup ¢

n Save Day/Day Events

B Delete Day/Day Events u Day Reset D Print n Multi Day Event

You are allowed to count up to, but not exceed 5.5
hours for In-Service. If holding In-Service prior to

the start of school, you will only check the boxes

~Event o this Day

. August 2023 . for School Day and Instruction. The Atiendance
= 9 > box is left blank becauss the studeins were not in
session.
Sun Mon Tue Wed T Fr sat
In-Service — No students.
o 2 o o 05
8 1% 08 00 10 " 2 i
Trpe
" 1 15 18 7 1 10
¥ [ 18- In Servioa Enter the number of minutes that you are counting
N as instructionsl for that day
20 21 2 2 24 25 % K | AD: Abbrevited Day ’ ¥
Add  C19° COVID1S
27 2 2 Y E G Holay - it —

FD- First Day of School
Add 10: In Service Optional

IS: In Servica

LD: Last Day of Schaol

OH: Holiday - Other

PT: Parent-Toacher Conference

SH: Holiday - Spring Break

SI: Incloment Weathor

TV. Teacher Vacalion

FB. Football

ED: Earty Dismisal

FR Friday Schedule

DELETING A CALENDAR

There are times when you may need to delete a calendar that was created in error. Select the calendar

that you want deleted.

’V Calendar Information #

Context
wear
23-24

Alpena 36-1 (36001)

Sehosd

Alpena Elern

Catendar

Calendar Informatior

Felated Tools ~

e

Term Setup

e

2324 AP e 1

= e

Period Setup

Day S:

Delete Calendar Wizard

‘ Mark for Deletion

Calendar ID
35046

*Name
| 23-24 Alpena Elem 1
*Start Date

0812112023 |73)
Student Day (instructional mini
aa____ |
lWhole Day Absence (minutes)
L

T

[ Instructional v

Virtual

Require Student Assignment
O

Ignore Master Push

Comments

alf Day Absence (minutes)

School Choice
O

Title 3
O

4 Day School Week
O

External LMS Exclude
)

rolling 05/09/2023 11:07 AM
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Mark Calendar for Deletion x
Mark 23-24 Alpena Elem 1 for deletion?
*Reason for Deletion
01: Created in Error_ v
Comments:
Z
Mark Calendar Cancel
[Delete Calendar Wizard &
Delete Calendar
o (2)
Select Validate Preview

Select a calendar that has been marked for deletion.

23-24 Alpena Elem 1 was marked for deletion by Jung, Teri on 07/15/2024 11:23 am.

Reason: Created in Error

Delete Calendar Wizard #

Delete Calendar

) ©

Select validate

I All associated data must be removed from the calandar prior to deletion.

Data Validation
DATA ITEM
Assignment Scores
Attendance

Course Requests

Fee Assignments

Previous

O,

Preview

0000:
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Delete Calendar

© 9

Select Validate Previ

23-24 Alpena Elem 1 is ready for deletion. You can delete the calendar now or schedule a date and time for deletion using thq
! This process may significantly impact system performance. It is recommended that calendars be deleted during off-peak h

It is recommended that you print a copy of this preview for your records.

23-24 Alpena Elem 1 includes:

1 Schedule Structure

1 Term Schedule
4 Terms

15 Periods

Schedule Calendar Delete

O Now

Schedule

07/15/2024 3| @[ 11:30 M

Previous Print Delete

DISTRICT AND SCHOOL HISTORY

It is important to check the District and School History information at the start of each new school year to see if
there are any changes you need to report from the prior year. On the District Information screen, click on the +
sign next to your district name and click on the Original Record to review current District History information. In

the Program Participation area of the screen, if your district is a Title Ill district or accepts McKinney-Vento funding,
make sure to place a check mark in the Title lll and/or the McKinney-Vento checkbox.

District Information %

E Save District History New District History

District data is divided into two areas: District Detail and District History. District History records contain information related to a district that can be tracked
historically. By creating a new District History, the new information is tracked as of a specific date while the previous values are preserved. To create a new District

History record, select an existing District History and click the New District History button. This will create a new District History record based on the current
information, which can be modified as needed and saved.

District Editor Carthage 48-2 (48002) District History
= i Carthage 48-2 Original Record

E
Program P
Title 111

Place a checkmark in the checkbox(s) if

McKinney-Vento your district is a Title 111 district or if your
0O district accepts McKinney-Vento funding.

icipation

- Modified by: Unknown

To check your School Information, go to the School Information screen and click on the + sign next to each of your
schools and click on the Original Record to review current School History information. In the Program Participation
area of the screen, if you are a Title | School, make sure the appropriate dropdown item is selected. If you are a
Title Il School, make sure you place a check in the Title Ill checkbox. You should also complete the USDA Programs
area of the screen if your school is participating in the National School Lunch Program. More information on how
to complete the USDA Programs area of the screen can be found in the FRAM section of this Desk Guide.

August 2025 37



[School Information v

Save School History New School History

School data is divided into two areas: School Detail and School History. School History records contain information related to a school that can be tracked
historically. By creating a new School History, the new information is tracked as of a specific date while the previous values are preserved. To create a new
School History record, select an existing School History and click the New School History button. This will create a new School History record based on the
current information, which can be modified as needed and saved.

School Editor Carthage Elem (02) School History
-/ % Carthage Elem Original Record

] osioirz019 [~ Program Particip

] os01/2018 Title 1Nl

B Targeted Assistance Program v See the FRAM section of
+ i@ Carthage High School this Desk Guide on how to
+ % Carthage Middle School complete the USDA
+| @ Carthage Virtual School Targeted Assistance Eligible - No Program Programs section of this
+- % Home School Targeted Assistance Program screen.
+| i Pierre ! Schoolwide Eligible - Targeted Assistance

Private School
21l Private Schoo Schoolwide Eligible - No Program Schoal Lunch
+ @@ summer School NSLP)

Schoolwide Program
Not a Title | School

Provision Base Provision
[ 5:cep ~ | SBP NSLP Year End Year
[ 1415 « | [ 14-15 ~ |

- Modified by: Jung, Teri 03/28/2014 11:41

RECORDS TRANSFER PROCESS

To eliminate unnecessary data entry and to ensure all student data is properly transferred from one district to
another, it is vital that districts use the Records Transfer process within Infinite Campus.

A records transfer may be requested any time after the transfer student has been enrolled in the new district.
Immediately after the student’s new enrollment is saved, the records transfer page will display.

REQUESTING RECORDS THROUGH THE STUDENT LOCATOR

Student Records Transfer

Request a Records Release
This iz a Records Release containing the stucent information, the requesting districtiuser and the releasing district/user.

Student: Enroliment Type: Primary

Last Name Student First Name Sample Miclclle Mame 3

Gender I Birthdate 07101992 oSN

Grade 12 School Alpena HS . Start Date 0812412011
Requesting District & User

District Piarre Maime Fierre Registrar Usermame PRegistrar
Regquest Date  03/25/2011 Work Phone  605-224-0000 Email pregistrar@stat
Comments

Click this button to request
records from the student's
former district immediately.
Or, request records at a later
time by navigating to another
tool in the Index.

Sample Student just enrolled in our school district. Please transfer his
records.

Submit Re
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Clicking the Submit Request button will initiate a request for the student’s records. After a request is made, the
Process Inbox and the student Records Transfer tab of the requesting district will both display a “Waiting” status
until the former district responds with the records. During this time, the new district will have no indication of

which district the student previously attended. As a courtesy to your fellow districts, please respond to all
requests for transfer within 5 business days AND be sure to End Date the student record before you release the

record to the requesting district.

REQUESTING RECORDS THROUGH THE RECORDS TRANSFER TAB
The transfer can be performed at the time of enrollment or at a later date. Requesting a transfer at a later date

may be done by navigating to the student’s Records Transfer tab, selecting the New State Transfer Request

icon (if applicable) and selecting the Submit Request button.

Index Search Help

System Administrator =

v Student Information
General
* Counseling
Academic Planning
* Program Participaticn
» Health
ledicaid
* PLP
» Special Ed
Student Locator
*» Reports

» Instruction

* Census

» Behavior

» Health

» Attendance

* Scheduling

» Fees

» Grading & Standards

» Medicaid

» Programs
* Ad Hoc Reporting
» Transcripts

Tester, Nathaniel J

Grade: 07 #1498556876 DOB: 09/16/1898 Gender: M

Summary Enrollments Schedule Attendance Flags Grades
Repert Comments Person Documents JJ Custom table editor SSE JJ Custon
Behavicr Transportation Fees Lockers Graduaticn Athletics

)| New State Transfer Reguest New National Transfer Request

Request Datel Name | Status | Requesting District | Releasi

Records Transfer Tester, Nathaniel #
Use this tool to request the release of a transfer student’s ds. The following infor tion will b
student’s former district and they will be given the cpportunity to release their records. Only an e
match can yield a relesse, so it is 8 good idea to csll the district to confirm this student was enroll

to let them know to expect s relesse request.

Student: Enr t Type: S dary Services

Last Name  Tester First Name Nathaniel Middle Name J
Gender M Birthdste 09/16/1698 SSN

Grade o7 School 12-14 Altemstive Leaming Cen Start Date Q0

Requesting District & User

District 02001 Aberdeen 0€-1 Name System Administrator Usemame 3
Request Date 05/09/2014 Work Fhone Email
Comments

'I Submit Request | l

After a request is made, the Process Inbox and the student Records Transfer tab of the requesting district will both
display a “Waiting” status until the former district responds with the records. During this time, the new district will
have no indication of which district the student previously attended.
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COMPLETING THE PROCESS

Process Inbox

Date Range to Display| All Processes v

[ Delete Selected Messages ]

Requesting

District [Otm [process |pearme |Pos1.e-uDsbe|meDde.
I O: ? Records Tranzfer Tranzfer Releasad Student, hew 117852868 041172011 I
ID %' Records Transier Wating Test, Julia 12345678 0411172011 ]
O: "f Records Transfer TIransfer Releassd Studsnt, bew 117852868 0411152091
[ "?’ Records Tranzier Tranzier Released Student, Mew 117852868 0152011
[ * 3 Records Transfer ranster Ry 171 04011/2011

[ * 3 Records Tranzfer Tranzfer Released Student, New 117852865 041472011

Process inbox

Date Range to Display All Processes » || _Find Messages

[ Delete Selected Messages |

Receiving
District

O !lD |Pm-c:ess Mame |Pns1ud Dd:leus Datte
[ * 2 Records Transfer Transter Released Student, New 117352868 0401152011

I[:I 3 Records Transter Request for you o releaze Test, Julia 12345678 0411/2011 I
[ ¢ Records Transter  Trangfer Released Studert, New 117852865 047112011
O :é,:’ Records Transfer Trancter Released Student, Mew 117352868 041172011

O ‘_!J; Records Transfer Transter Released Studert, Mew 117852868 0412001

COMPLETING THE PROCESS (CONT.)

Shedert Records Transfer

Release or Reject a Request Tfor Tranefer Recorde
An exiernal cistrict |3 requesting the releace of your district’s reconds of a student. The request has come
districd. The studert has been ervoled in the new district, 20 pleage help 1o prevent Ncoerect date or enrdl

Infinde Campus verities that the requesting disirict is whom they say they are, and that the user making
WA iy SCCERA OF reject Thes reuens, DU Y0u Are encouraded 10 S8 e reguesting deteo 10 vernily 1he L

When District Records Transfer Lane. Susie &

Sruclant: Enralifnent Tygee: Primary

is ready tC.l Last Noms Test First Name  Julia Wikl hame Futh

Gender F Eurthaiate 06150538 FoH

appruve the Grade: o7 Sehool 1011 Widdle School Start Date  (B/252010
rEIEESE Fequesting District £ User

Cesdricy DEOD Aberceen [5-1 Mame Sy St Ackranisirator
Request Date 040773011 Wark Phone

Feleasing District £ User

Cesdricd F2002 Partre 32-2 Mami Ackraniztration Admandsirabon LEemame s
Feleaze Daba 047252011 ‘Wiork Phiore Erzes

Comments

[ Release Records ][ Fiajerct Fegquest ][ lgrore Request l
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Requesting District & User

District 06001 Aberdeen 06-1 Name Username
= Request Date 08/18/2011 Work Phone Emai
You may print Comments
None.

documents or
run the 'mport Releasing District & User

wizards District 06301 ABERDEEN CATHQ Username
Release Date 08/18/2011 items not pertinent to the Emai
Comments student are crossed out.
None.

Transfer Documents

e‘rrnnscrm Quarter 4
8Ceﬂsus Contact Summa eQuam:r 1
e Quarter 2
S enroliment History S auarter 3
Schedule &=
i
Afncancs Perc Detel & ERDocuments T Heathgcreening mport Wizard
Assessment Summary s =
= (= x 5 oot Wi
Behavior Summary 8 PLR Documents o e s s
& Heath Condttion Summary (3 LER i? g =
S hieattn Screening Summary & LERServicss T2 pLp Documentsimport-Wizad
Shesth s y & ERA ; {;’W

You will want to bring in all data fields that are not crossed out.

For additional information on the Records Transfer process, please see the documentation and the simulation
videos available within the Infinite Campus Community at: https://kb.infinitecampus.com/help/records-transfer-
student

STUDENT ENROLLMENTS

To process accurate payments and get accurate Fall Enrollment counts, it is absolutely necessary that districts
enter ALL student enrollments including Sped Out of District, Early Childhood (EC), Pre-School (PK), After School
and Summer School students into Infinite Campus in a timely manner. All students who attended your school
district (even for a short time) must have an enrollment record in Infinite Campus.

Students not yet enrolled in Kindergarten but who are enrolled in a Pre-School program and are receiving a pre-
school curriculum must be entered into Infinite Campus using PK as the grade level in the grade level field.
Students must be at least 3 years of age prior to September 1st to be considered a pre-school student. Students
who are not enrolled in Pre-School or Kindergarten and who are receiving ONLY Special Education services through
your school district must be entered into Infinite Campus using EC as the grade in the grade level field.

School districts ARE required to take attendance for all pre-school (PK) students for the proper payment of certain
funding. Attendance is not required for those young students receiving only Special Education services (EC).
Attendance IS REQUIRED for students enrolled in Summer School.

ENROLLING A STUDENT

The first step in enrolling any student is to search the Infinite Campus system to see if the student was ever
previously enrolled in South Dakota. This includes doing a search for those entering Kindergarten as they may
have previously been enrolled in Pre-school (PK) or may have previously received Early Childhood Special
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Education services (EC). These students will have already been assigned a State Student ID. To search for a
student, you will use the Student Locator Wizard. Remember, if a student is transferring to your district from
another SD district, the student should appear when you do a student locator search. If the student does not
appear after the first search, try again using the “All People” search criteria. If you are still not able to locate the
student, check and see if the student goes by a nickname or a different last name. If you still are unable to find the
student in Infinite Campus and you know for certain that the child previously attended school in South Dakota, call
DOE Data Management at 605-773-3134 for assistance.

Student Locator Wizard #

Student Locator
1. Enter the necessary

search criteria. Click
Search.

ount of data must be entered in orden
d Gender. If the System Preference 'B

Search for a student already tracked in Ca
To search, you must enter the student's S
before you can search.

Hover the cursor ever each matching

person from the list or click the Create Ney

Last Name MName State 1D Gender| Birth Date | Yo |

First Mame

student

[sam;}leE | Student, Sample S 071139688 M 07/10/1992 a7

Gender
BrhDate [ I

Middle Name[ |

SSMN# ] _] [

State ID [ |

2. If this is the student you
are searching for - Click on
the student’s name to
proceed with the enrollment

Do NOT click on Create
New Student - This will
create a new person in the
system.

| Create New Student > |

When enrolling a student, the student’s name should ALWAYS be entered as it appears on the student’s birth
certificate or other legal documents. When entering student names, do not use commas. If the student goes by a
nickname (ex: Chris instead of Christopher), you still need to enter “Christopher” in the First Name field and you
can add “Chris” to the Nickname Field. If there is a hyphenated name, you can use a hyphen (Merriman-Koch) or
you can just use a space (Merriman Koch). Jr and Sr should be entered in the Suffix box. Do not “space” after the

first or last name as the space is a character in Infinite Campus.
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Demographics v¢

Robin, Christopher X (8} Dpos: 03/02/2005
I Sped

m Delete @ Person Summary Report #= Demographics Data

Person Information

PersonlD 142

*Last Name *First Name Middle Name
'Robin | [christopher g X

*Gender

‘:M: Male v |

Birth Date (Age: 19) Soc Sec Number

03/02/2005 ‘[:’” '

ﬁacerEthnicity (Edit) ' . Always use theclarmii:t!:t is on the Birth
State Race/Ethnicity: WH:Whit

Federal Designation: 6:White

Race(s) White

Hispanic/Latino: N:No

Race/Ethnicity Determination:

Birth Country

Select a Value ‘ v |

Date Entered US Date Entered US School
=] [=]
Date Entered State School Birth Verification
| £ _ V)

Home Primary Language

Select a Value ‘ v |

cknam

Chris }

el
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Please note that for transgender students, there is the option for you to enter the student’s legal name and legal
gender as identified on the student’s birth certificate in the Protected Identity Information fields. This
information DOES NOT sync to the State Edition. For data entry of the name and gender for transgender
students and tool rights to the Protected Identity Information, please follow your school district’s policy.

Identity Information

PersonlD 245069

*Last Name *First Name Middle Name Suffix
Sky Clear -
*Gender *Birth Date (Age: 13) Soc Sec Mumber

Female 2/3/1999 E] 111 - 22 - 3333

Mo Image Available

= Protected Identity Information
Legal Last Name Legal First Name

Legal Middle Name Legal Suffix

-

Legal Gender

-

This section is ONLY used in situations
where a student identifies themself as
a transgender student. Data entry of
the name and gender for tfransgender
students needs to be in accordance

Race/Ethnicity (Edit)

State Race/Ethnicity: IM-American Indian or Alaskan Mative

Federal Designation: 2:American Indian or Alaska Mative with vour district's policy on this issue.
Race(s): American Indian or Alaska Mative
Hispanic/Latino: M:MNo

Race/Ethnicity Determination: 01:Parent ldentified

RACE/ETHNICITY

Within Infinite Campus, Race/Ethnicity data is located on the student’s Demographics and Identities screens. To
enter or make a change in the Race/Ethnicity, click on the Edit button.

Demographics ¥

- Donut, Sugar X [} Student #: 1420004 DOB: 11/03/2007
Sped

m Delete = Person Summary Report # Demographics Data

Person Information

PersonID 92
*Last Name *First Name Middle Name Suffix
Y Y —— Upload Picture
Donut ‘ Sugar XX ‘ v |
*Gender
|F: Female v ‘

*Birth Date (Age: 16) Soc Sec Number

No Image aAvailable

(11032007 || [ 0 |
Race/Ethnici d——
State Race/Ethnicrty: WH:White, not Hispanic
Federal Designation: 6:White
Race(s): White
Hispanic/Latino: N:No

Race/Ethnicity Determination:
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The below fields need to be populated for all students.

Demographics v

Donut, Sugar X [8} Student #: 1420004 DOB: 11/03/2007
[ Sped

Delete g Person Summary Report E Demographics Data

Person Information

PersonlD 92

*Last Name *First Name Middle Name Suffix

—— — T EE— ( ) Upload Picture
Donut | |Sugar XX | | v |

*Gender

F: Female * |

“Birth Date (Age: 16) Soc Sec Number

; e No Image Available
[1103/2007  f5) | HoH |

Race/Ethnicity
*Is the individual Hispanic/Latino? Is the student Hispanic/Latino? Yes or No
"N: No |

*ls the individual from one or more of these races? If the student is multi-racial, check all that
(check all that apply) apply ‘

D American Indian or Alaska Mative

[ Asian

[[] Black or African American This field will auto populate based on the
[ Native Hawaiian or Other Pacific Islander data entered above.

White

*State Primary Race

W

VWH: White, not Hispanic v

Race/Ethnicity Determination
v
[ ] If the parent/guardian of the student refuses to
provide the student's race/ethnicity, the district is
. ) to use the Observer Determined option and use
01: Parent Identified

their best judgement to select the correct
02: Self Identified racelethnicity for the student.

03: Observer Determined

04: Unknown

If a parent/guardian of a student refuses to self-identify the race/ethnicity of the student, it is the district’s
responsibility to use the Observer Determined Identification method to determine the race/ethnicity of the
student. The Observer Determined Identification method means the district staff are using their best judgement
as to what the correct race/ethnicity of the student is. This is then what is recorded in Infinite Campus.

RACE/ETHNICITY DESIGNATION FOR ALTERNATIVE INSTRUCTION/HOME SCHOOL STUDENTS

If an Alternative Instruction/Home School student is dually enrolled in the public-school district for any classes,
then the Alternative Instruction/Home School student’s correct race/ethnicity must be recorded just like every
other student. If the parent/guardian of the Alternative Instruction/Home School student refuses to self-identify
the race/ethnicity of the student, it is the district’s responsibility to use the Observer Determined Identification
method to determine the race/ethnicity of the Alternative Instruction/Home School student.
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IMMUNIZATIONS

Immunization records from Infinite Campus are printed on the Board of Regents (BOR) High School transcript. The
BOR asked for this enhancement, as they regularly must ask the districts for immunization records. If your district
has not kept up on entering immunization records into Infinite Campus, our suggestion is to enter immunizations

for the incoming Kindergarten class and for the current seniors. You could then enter two grades a year until you
are caught up. This will help to eliminate the situations where schools are asked to respond to the BOR for

immunization information on a case-by-case basis.

ENROLLMENT TAB

Much of the information DOE needs to complete its state and federal reporting comes from data fields found on
the Enrollment Tab. Below you will find screen shots of the Enrollment Tab along with the required data fields and

possible entries highlighted.

Calendar

Schedule (read only)
21-22 Alpena Hi Sch E—

*Grade

Enter the appropriate Grade Level, BE

attendance

The start date is the
1st day that the
student receives

instruction

Use to denote if
the studentis

being promoted
or retained.

- Expelled, didn't return to any school

02: Discontinued education - dropped out
03 In-state School Transfer

04: Student graduated

CRDC School of Accountability 08. Student died
| - | 06:
07: Reached maximum age for special-ed
Future Enro"ment 08&: Out-of-state School Transfer

09" Colony student > grade 8 - religious exemption

Committed to institution

Next Calendar N
- 10: Student retained

| M | |11
State Reporting FIE|C|S 12: Persistently Dangerous Transfer

Student continues

13: School Improvement Transfer

*Resident District 14: Home School Transfer Definitions for
the exit codes
| Alpena 36-1: 36001 x (v | 15 Suspended are listed
. below.
=Serving (Attending) District 167 Home School Completer

[ Albena 26-1- 26001 17: Discontinued education - completed GED

18: Discontinued education - exceeds compulsory age
19° Continues/Completed IEP team mod/course reqs
20: Discontinued/Completed IEP team mod/course reqs
21: Aged Out/Completed IEP team mod/course regs

| Main ¥ | | n SURE you are using the correct grade
“Start Date End Date End Action fevels for K1, PK, and EC.
|o8i232021 | ™| | = | | v | | P Primary N |
state Status "State End Status

Last day of 1
[ oocun e |

Indicate whether this is:
P-Primary Enrollment

S-Partial - Alternative
Instruction/Home School
students who are dually

enrolling in the public
school for a class. These

students need to be

marked as S- Partial.

N-Special Ed Services.
Use when a student is
attending a private school,
but receiving SPED
services at the public
school. Also, use when
placing a student in the
SPED/Out of District
Placement School.

GRADE LEVEL - DEFINITIONS:

EC is used when a child is receiving special education services through your district and is NOT enrolled in PK or
Kindergarten. EC grade level is most often used for children participating in IDEA Part B (ages 3-5) program.

However, EC grade level also includes children who are participating in IDEA Part C (ages birth —

“in need of prolonged assistance”. Attendance IS NOT required for EC students.

3) if identified as
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PK is used when a student is attending Pre-school. Students must be 3 or older prior to September 1st of the
school year. These students are those participating in a pre-school curriculum. Attendance IS required for PK
students.

SERVICE TYPE - DEFINITIONS:
Service Type describes if the enrollment is Primary (P), Partial (S), or Special Ed Services (N).

Primary (P) In most cases, students cannot have multiple primary enroliments. If a student has dual enrollments,
the school districts must agree to identify one enrollment as the primary enrollment and the second enrollment as
partial. Dual enrollments CANNOT be split 50/50. Instead, the split should be 51/49 with the 51% enrollment
marked as primary and the 49% enrollment marks as partial. The exception to this rule is when a student has an
enroliment in one of the 11 facilities (ex: JDC) as allowed in Administrative Rule 24:17:03:05. If this is the case,
both enrollments would be allowed to have the service type marked as Primary (P).

*Please note: ONLY enrollments marked as Primary (P) are pulled into the Assessment system and are identified
as a student in grades 3 — 8 and grade 11 who are to be tested for Accountability purposes.

Partial (S) A student’s enrollment should be marked as Partial (S) if the student is enrolled 49% or less in the public
school district. Alternative Instruction/Home School students who are dually enrolling in the public school
district for a class need to be marked as S-Partial.

Special Ed Services (N) A student’s enrollment should be marked as Special Ed Service (N) if the student is
attending a private school but is receiving SPED services at the public school district. You will also use this code for
those students who are placed in a SPED/Out of District Placement school.

***The Service Type for students enrolled in a Summer School program should be Primary (P).

END STATUS — DEFINITIONS:
01: Expelled, didn’t return to any school - The action of the school board that terminates a pupil’s membership in
school for not more than 12 consecutive months.

02: Discontinued education — dropped out (any student that is under the compulsory age of 18). This is used if a
student is under age 18 and (1) the student/parent indicate that they are dropping out or (2) if the student does
not show for the school for 15 consecutive school days. Dropouts count for the year they fail to show up for. For
example, a student may have completed the 2024/25 school year but fails to show up for the 2025/26 school year.
In this case, the school would create a 2025/26 enrollment record. Both the start AND end dates would be the first
day of the 2025/26 school year and the End Status would be updated to 02-Discontinued education- dropped out.

03: In-state School Transfer - Transferring from your district to another SD district.

04: Student graduated - A student who has attained sufficient credits to receive a regular high school diploma.
This end status code can only be used for students who are enrolled in the 12th grade.

**DO NOT mark your Kindergarten or 8" grade graduates as graduates.

**DO NOT mark your special education students who plan to continue receiving services until the age of
21 as graduates. You should use the End Status Code of 11: Student Continues for these students. Once
a student is marked as a graduate, that student is not eligible to receive services until age 21 nor is the
district eligible to receive State Aid for these students.
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**DO NOT mark your foreign exchange students as graduates as chances are they did not meet the
criteria to obtain a regular high school diploma in SD. If they are returning to their home country, you
should use the End Status Code of 08: Out of State School Transfer.

**DO NOT mark Alternative Instruction/Home School students as graduates if they are completing
Alternative Instruction/Home School course work. If the Alternative Instruction/Home School student is
dually enrolled in your district, you should use the End Status Code of 16: Home School Completer on the
S-Partial Enrollment record. If the Alternative Instruction/Home School student is more than 50%
enrolled in your district, you can mark the student as a graduate on the student’s P-Primary enrollment
record.

05: Student Died

06: Committed to institution - Student is being served at: SD Human Services Center or the State Penitentiary.
07: Reached maximum age for special ed - 21 years of age.

08: Out of state School Transfer - Student moving out of state.

09: Colony student > Grade 8 - Religious exemption

10: Student retained

11: Student continues

12: Persistently Dangerous Transfer — Only to be used if your public school has been designated as a Persistently
Dangerous School and the student is choosing to transfer to a different school due to this designation.

13: School Improvement Transfer

14: Home School Transfer - Student leaving public school and transferring to Alternative Instruction/Home School.
15: Suspended - The exclusion of a pupil from a class or classes for not more than 90 days.

16: Home School Completer - Student completes their Alternative Instruction/Home School course work. This is
used if a student is receiving Alternative Instruction/Home School through the 12th grade. Since they do not
receive a regular high school diploma, this code indicates they are completing their Alternative Instruction/Home
School program.

17: Discontinued education — completed GED - A student is considered a drop out until they have received their
GED. When a student is pursuing a GED, districts have a three-step process to follow:

e  First, his/her enrollment in the high school should end with an end status of either “02: Discontinued
Education — Drop out” or “18: Discontinued education” depending on the age of the student.

e Second, a new enrollment should be created to indicate that the student enrolled to get a GED. These
two steps may need to be entered multiple times depending on how long it takes the student to earn
their GED.
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e Third, once a GED is attained, the last enrollment record can be ended with the end status code of “17:
Discontinued education — completed GED”. This end status code should not be used prior to the student
actually completing the GED.

18: Discontinued education - Exceeds compulsory age (18 years of age).

19: Continues — Completed IEP team modified Course requirements — Students with disabilities whose
requirements differed to those required for all students. These students may participate in graduation
ceremonies, but the students are not considered graduates for reporting purposes and are still eligible to receive
SPED services until age 21.

20: Discontinued education — Completed IEP team modified course requirements — These students would be
coded 03- Continues — Completed IEP team modified course requirements (in the Special Education fields in Infinite
Campus) at the end of a school year but then dropped out and didn’t continue education during the next year
without completing the regular graduation requirements. This code should be used to end the record that rolled

forward.

21: Aged Out — Completed IEP team modified course requirements - These students will have been previously
coded as 03- Continues — Completed IEP team modified course requirements (in the Special Education fields in
Infinite Campus) until the end of the fiscal year in which they turned 21 when this code is used to end their

record.
County were student ives. This infomraiton is
- forwarded to the Office of School & Public " i :
- . Lands and is used for funding purposes. Make T””r__”?_'nns oE
State Reportlng Flelds sure this informaiton is correct - LEEEE

1
2. Foreign Exchange Student
o

*Resident District Citizenship 3. immigrant
| Mitchell 17-2: 17002 District where the i \3 |1: US Ciizen

student lives.

*Serving (Attending) District
| Mount Veron 17-3: 17003

Enroliment Status *Percent Enrolled Absent
v | 100

= '| |O: Open Enroliment

Gifted L Documented Heari Participates in Al
District where the ou MUST enter the %
i ) ) MUST enter the %
|w studentis attending. O the student is enrolled
= A - Coryi T in yi chool district.
Transportation Category When the Resident and Serving Districts e —
are not the same, you MUST enter an If the student is 100%
| M | Enroliment Status to indicate who is
financially responsible for the tuition of ) -
State Exclude NN EIER®: the student. Possible enroliment status [T G 0 10000 use decimal points. If
0 0 codes are listed below: 0 the student is dually
B: Placed and Paid by Tribal e
First Year In Country Student of Active MRtk LDt e =il Assessment Exemption EUEEEGEEE YR
- Whole Grade Sharin of the enroliments must
D D " < D be greater than 50%.

. Placed and Paid by Correc
W: Parentally Place in Private
0: Open Enroliment

- Tuition Paid by District

R: Residential Placement Paid by DOE
T. Tuition Paid by
W: Tuition Waived
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RESIDENT DISTRICT
This is the school district where the student lives.

COuNTY
This is the county where the student lives NOT the county where the school district they are attending is located.

SERVING (ATTENDING) DISTRICT
This is the school district where the student is attending school at.

CITIZENSHIP BOX
Be sure all your students have the correct citizenship status reflected for their situation.

1: US Citizen — the student is a citizen of the United States.

2: Foreign Exchange Student — the student is not a citizen of the United States but is participating in a
foreign exchange program and is attending your school.

3: Immigrant — The term immigrant children and youth mean individuals who:

e Areaged 3 through 21;

e Were not born in any State; and

e Have not been attending one or more schools in any one or more States for more than 3
full academic years. “Three full academic years: = cumulative”. A student can only be
considered an immigrant for three full academic years for the Title 11l funding purposes.

e Please note the term “immigrant “as used in Title Ill is not related to an individual’s legal
status in the United States.

ENROLLMENT STATUS — DEFINITIONS

The Enrollment Status field is used to identify how the student came to your school and who is financially
responsible for the student. If the Resident and Attending districts are the same, typically there is no need to
complete this field. However, D: Persistently Dangerous refers to the rare case when a student switches schools
as described at https://doe.sd.gov/ofm/sdgf.aspx. A: School Choice is no longer a valid option.

B: Placed and Paid by Tribal

e  Used primarily by BIE schools.
e Infew cases, public schools could use the code if the student is attending a residential treatment
program operated by public school districts but paid for by the tribe.
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E: Paid for by DSS Auxiliary Placement

e Use when the student is placed by the Department of Social Services. Resident district for students
with E code must be either Custody of the State (90090) or DSS Aux Placement (68302).

e Ifthe student is a Foster Child placed with a family in your school district, this Enrollment Status code
SHOULD NOT be used. A Foster Child should be coded as any other resident student in your school
district.

G: Whole Grade Sharing

e Refer to SDCL 13-15-31. All school districts shall adopt the contract or agreement no later than
February 1st of the school year proceeding the school year for which the agreement will take effect.
The Department of Education must approve the agreement for whole grade sharing. The only
districts currently approved to use this Enrollment Status are:
o  Burke and South Central
o Bowdle and Edmunds Central

J: Placed and Paid by Corrections

e Use when the student is placed by the Department of Corrections. Resident district for students with
J code must be either Custody of State (90090) or Department of Corrections (49321).

M: Parentally Placed in Private School
e Use when the student is attending a private school paid for by the parent.
O: Open Enroliment

e Use when a student lives in one South Dakota school district but chooses to attend another South
Dakota school district.

e  Use for “cross-border” enrollments with North Dakota and Minnesota.

e If the student changes address during the school year that results in a change in their resident
district, then the previous enrollment must be ended and a new enrollment entered with the
updated resident district and the correct county of residency. In addition, Open Enrollment does not
apply to students who are homeless and remain in the school of origin after moving to a different
district.

e PKstudents CANNOT be coded as Open Enrolled.

P: Tuition Paid by District

e Use when the resident district is paying for the student’s placement in another school district/facility.

e Use for an lowa student enrolling in South Dakota.
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R: Residential Placement Paid by DOE

e Use for students placed in one of the below facilities associated with a SD public school
district, for whom DOE is paying the tuition for their placement. Psychiatric Residential
Treatment Facility (PRTF)

o  Plankinton — Aurora Plains Academy (Intensive PRTF)

Huron — Our Home ASAP (PRTF)

Mitchell — Abbott House (PRTF)

Parkston — Our Home (PRTF)

Spearfish — Spearfish Academy at Canyon Hills (Elementary and High School) (PRTF)

Sioux Falls — Summit Oaks Residential (PRTF)

Rapid City - Wellfully (PRTF)

O O O O O O

T: Tuition Paid by Other

e  Use for students attending the School for the Deaf in Harrisburg & Brandon Valley

e  Use for a South Dakota student enrolling in lowa. (This pertains to Alcester-Hudson & Elk Point-
Jefferson only).

e If the student’s tuition is being paid by an outside entity, such as a foundation or a program.

e  PKnon-resident students attending a public school and tuition is charged. “T: Tuition Paid by Other”
is needed as PK students cannot have the enrollment status of “O: Open Enrollment”.

W: Tuition Waived

e This code is used for students attending the School for the Blind.
e  PKnon-resident students attending a public school and no tuition is charged. “W: Tuition Waived” is
needed as PK students cannot have the enrollment status of “O: Open Enrollment”.

PERCENT ENROLLED

According to 24:17:01:06, you must report the percentage of the day that the student is enrolled. A full-time
student or 100 percent enrolled student is any student who is carrying a full course load. The term, full course
load, means any student who is enrolled in at least five courses or is scheduled for a full school day. The term, full
school day, means the amount of time in the day between the start and end of classes during an average school
day. If any student is enrolled in less than five classes or does not attend school for the full school day, the student
shall be reported based on the percentage of classes taken OR the portion of the full school day that the student is

in school.
Standard or Block Schedule Trimester Schedule % ENROLLED
# OF CLASSES (8 Periods) # OF CLASSES (5 Periods)

1 CLASS 1 CLASS 20%

2 CLASSES 2 CLASSES 40%

3 CLASSES 3 CLASSES 60%

4 CLASSES 4 CLASSES 80%

5-8 CLASSES 5 CLASSES 100%

2
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ENROLLMENT % CHANGES DURING THE SCHOOL YEAR

During the school year a student’s enrollment percentage may change. A student may add a class, drop a class, or
their resident district may have changed, etc. For Average Daily Membership (ADM) to be calculated correctly, it
is important to maintain a history of all enrollment records with the different enrollment percentages.

When a change occurs, the original enrollment record must be ended (using Exit Code 11: Student continues) as
the end status and a new enrollment record created with the new enrollment percentage. In order to maintain

the schedule and attendance information, it is important to create the new enrollment first before ending the old

enrollment. The creation of the new enrollment record is required to maintain the history of the student’s
enrollment records through the school year.

ALTERNATIVE INSTRUCTION/HOME SCHOOL STUDENTS

Due to substantial changes made by the 2021 SD Legislature to SDCL 13-27, parents/guardians must submit their
Alternative Instruction/Home School notification through the Alternative Instruction Notification/Home School
online system.

When parents/guardians enroll their students in Alternative Instruction/Home School via the Alternative
Instruction Notification/Home School online system, the district’s Business Manager and Main Infinite Campus
contact will be notified by an automatically generated email when a family chooses your district as their “Resident
District”. A separate email will be generated for each student that is reported.

Parents/guardians are encouraged to utilize the online system. However, there may be times when a
parent/guardian will choose to submit the Alternative Instruction/Home School notification in paper form to the
district. If a notification form is initially submitted to a school district, the district must complete the notification
and provide the parent/guardian with a final copy as proof of notification. A copy of the notification must then be
sent to the Department of Education (attn: Megan Tatum). If the department receives the initial notification, the
department will complete the form and provide the parent/guardian a final copy as proof of notification and share
a copy with the school district. All notifications must be kept confidential. For questions regarding Alternative
Instruction/Home School, contact Megan Tatum at (605) 773-4771.

**Remember, the enrollments of Alternative Instruction/Home School students in Infinite Campus should be as
follows:

ALTERNATIVE INSTRUCTION/HOME SCHOOL STUDENTS

SERVICES . .
PROVIDED BY THE EdSl:ec:lti::er‘al S::lf?es Athletics :Tti Atgit\rl‘i:ires Serl?l;::es
DISTRICT
District may enter
a student record Required Required Optional Optional Optional No
in Infinite Campus
53
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OPEN ENROLLMENT
If a student is wanting to Open Enroll into your district, be sure to adhere to all procedures outlined on the DOE
website at: https://doe.sd.gov/openenrollment.aspx

If at any time during the school year, a student who is Open Enrolled has a change of address which results in a
change in their resident district, the previous enrollment record must be ended and a new enrollment record
established to identify the student’s current resident school district and correct county of residency. This must be
correct to ensure proper payment of State and County Apportionment funding (both are based on the resident
district and/or county rather than serving district).

Pre-school students cannot be Open Enrolled. If you have a PK student coming into your district from another
school district for pre-school, you will need to use the Enrollment Status code of either T — Tuition Paid by Other or
W — Tuition Waived depending on whether the district charges for pre-school.

OPEN ENROLLMENT FOR ALTERNATIVE INSTRUCTION/HOME SCHOOL STUDENTS
Guidance for districts for Alternative Instruction/Home School students who want to Open Enroll can be found at:
https://doe.sd.gov/oatg/documents/HS-SDAltInst-FAQ-0422.pdf.

CROSS BORDER ENROLLMENT AGREEMENTS

The South Dakota Department of Education has negotiated enrollment agreements with three bordering states:
North Dakota, Minnesota and lowa. Copies of these agreements can be found on the DOE website:
https://doe.sd.gov/openenrollment.aspx.

Our agreements with both North Dakota and Minnesota are “open enrollment” type programs and allow students
to choose cross border attendance. Once approved by the receiving school district, the eligible students are
allowed to enroll in the neighboring state without the permission or any financial obligation of their resident
district. Students are counted for funding purposes in the state in which they are enrolled. The reconciliation
process of counting how many students come and go from each state is determined by the State Education
agencies. Only students whose resident district is a “contiguous/bordering” school district, (i.e.: touching the
state line boundary), are eligible for this “cross border-open enrollment” arrangement. This is a requirement for
both a SD district and a ND or MN district. For student reporting purposes please see the below examples:

SD student enrolling in MN or ND MN or ND student enrolling in SD

Resident district 25003 Resident district 99086

“0” open enrolled Enrollment status “0” open enrolled
100% % of day enrollment 100%

Enrollment status

Attending district ‘ 99085 or 99086 Attending district 25003

% of day enrollment

If you have students that are a resident of your district, but are attending school in ND or MN, you MUST have an
open enrollment form from the district they are attending on file in your district, and you will need to enter them
into your Out of State/Private School calendar to track them.

Our agreement with lowa is not an “open enrollment” type agreement. This agreement sets a standard and
uniform amount of tuition to be paid by DOE for each student that may be placed out of district/state by their
resident district. This agreement does not allow for students to move freely between South Dakota and lowa.
Only eligible students from the SD districts of Alcester-Hudson and Elk Point-Jefferson are included in this
agreement. All other SD districts that border IA must agree to the placement and pay tuition to the lowa school
district. If you have questions about whether a student is eligible for our agreement with lowa, please contact
Bobbi Leiferman at 773-5407.
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IA student enrolling in SD

Resident district 99087

Attending district 61001
“P” tuition paid by
district

Enrollment status

% of day
enrollment

100%

SD student enrolling in 1A

(Alcester-Hudson & Elk Point-Jefferson
students ONLY)

Resident district 61001

Attending district 99087
“T” tuition paid
Enroliment status
by other
% of day

enrollment

100%

SD student enrolling in IA

(All other students)

Student’s SD resident
Resident district L
district
Attending district 99087
“P” tuition paid by

district

Enrollment status

% of day
enrollment

100%

OVERLAPPING ENROLLMENTS
Overlapping enrollments are permissible for up to 90 consecutive days according to South Dakota Administrative
rule 24:17:03:05 if the student is dually enrolled at any of the following entities:

Short Term Group Care JDC’s (Juvenile Detention Centers)

Aberdeen JDC - 06001

Huron JDC — 02002

Pierre JDC —32002

Rapid City JDC — 51004

Sioux Falls JDC — 49005

Wanbli Wiconi Tipi (Todd County) JDC — 66001

Avera Adolescent Addiction Care Program: Sioux Falls — 49005

Avera Behavioral Health Program: Sioux Falls — 49005

ARISE Shelter Care: Sioux Falls — 49005

Our Home Rediscovery: Huron — 02002

Wellfully Behavioral Health Unit & Addiction Recovery Unit: Rapid City — 51004

Resident District — The resident district is to keep the student enrolled at 100% with the Service Type field marked
as P: Primary. The resident district needs to track how long the student is placed at the Short-Term Group Care or
JDC facility and must drop the student at the resident district on the 91st consecutive school day if the student is
still attending the Short-Term Group Care or JDC facility.

Attending District — The attending district will create an enrollment record showing their district as both the
Resident and the Serving/Attending district for the period in which the student is attending the Short-Term Group
Care or JDC facility. The Percent Enrolled field should be marked as 100% and the Service Type field should be
marked as P: Primary.

***This will allow for State Aid to be paid to both the Resident and the Attending District if the student is dually
enrolled in both districts on the last Friday in September.
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504 STUDENTS

If you have a student who is on a 504 Plan, you will need to check the 504 Plan box. The check box can be found
on the Enrollment tab in the State Reporting Fields Section as shown below. To be eligible under 504, a student
must be determined to: (1) have a physical or mental impairment that substantially limits one or more major life
activities; or (2) have a record of such an impairment; or (3) be regarded as having such an impairment. Once a
student is determined eligible, they should have a written plan to document eligibility and services to be provided.

Gifted Documented Hearing Loss

N:MNo ~

Transportation Category

DOCUMENTED HEARING LOSS

Districts have the responsibility to identify and report any students with hearing loss. There is a check box on the
Enrollment tab in the State Reporting Fields Section. This applies to all students, birth to 21 years of age. It does
not require testing. If a student has a documented hearing loss (audiological report) of 35 db or more regardless of
whether they have an IEP or 504 plan, then the box will be checked.

State ﬁeporting Flelds

*Resident District *County Citizenship
“Serving (Attending) District Enroliment Status *Percent Enrolled Absent
] x| Days
) v 100
Gifted 504 Plan Documented Hearing Loss Participates in After Schl Prg
I M- MNo ¥ [ ] ] I__:

There is a canned report under SD State Reporting named “Documented Hearing Loss Extract” that you can use to
verify the students that you have flagged as having a Documented Hearing Loss. You must have rights to this
report to run it.

STUDENTS PARTICIPATING IN AFTER SCHOOL PROGRAM

Students who participate in After School programs offered and funded by a school district need to be flagged by
the district. This checkbox replaces the need for districts to add these students to an After School calendar and to
take attendance.

The definition of an After School Program is: Programs that provide academic enrichment opportunities during
non-school hours that serve children and youth of all ages. After School programs help students meet state and
local content standards in core academic subjects, such as reading and math; offer students a board array of
services such as social emotional supports or family programs.
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[State Reporting Fields

“Resident District *County Citizenship
I - e . .
*Serving (Attending) District Enrollment Status *Percent Enrolled Absent
v Days
v 100

Participates in After Schl Prg

Gifted 504 Plan Documented Hearing Loss
I M- MNo * [ ] [ ]

STUDENTS IN FOSTER CARE

Districts do not need to worry about updating the Foster Care field. The DOE obtains a file from the Department of
Social Services and works with Infinite Campus to flag each Foster Care student on a biannual basis. If a student is
flagged as a Foster Care student, they are to retain this status for the entire school year even if their living
arrangements change during the school year. When you have a student marked as a Foster Care student, you

need to make sure they are marked as receiving FREE lunch on the FRAM tab.

State Reporting Fields
“Resident District *County Citizenship
Serving (Attending) District Enroliment Status *Percent Enrolled Absent
] x|+ Days
) v 100
[
Gifted 504 Plan Documentad Hearing Loss Participates in After Schl Prg
MN:MNo ¥ - O (] O
Transportation Category
hd
State Exclude Student in Foster Care Migrant Indicator
O O O
57
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STUDENTS WITH PARENT SERVING IN THE ARMED FORCES

School districts are required to collect whether a student has a parent serving in the Armed Forces on an annual
basis. This information is normally collected during the start of year enrollment process. Effective with the
2025/26 school year, districts will record this information on the Military Connections screen in Infinite Campus.

The definition of “Armed Forces” includes the Army, Navy, Air Force, Marine Corps, Space Force, and Coast Guard.
This also includes their respective reserve components (i.e., Army National Guard, Air National Guard, and Army,
Navy, Air Force, Marine Corps, and Coast Guard Reserves). |t DOES NOT include a parent who is a retiree, a
veteran, or in the Retired Reserves. Once the student has been identified as having a parent serving in the Armed
Forces, they are to retain that status for the entire school year.

. Military Connections #
I =) stwdent + I oc: I

Click New

Military Connections Editor

Status Start Date End Date

Enter Start Date
(1st day of the
current school
year or date of Active Duty, Not Deployed

change in status).

Enter End Date (last
Active Duty, Deployed day of the current
school year).

End Date

Air Force

E| Air Force Reserve
Student Military Ide Air Mational Guard

| - | .
Sl—te Army Reserve
| . | Army Mational Guard

‘m"‘ Coast Guard

Coast Guard Reserve

Marine Corps

Marine Corps Reserve
Comments

Mawy

Mawvy Reserve
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According to SDCL 13-28-9 if the parent or guardian of a child is transferred to or is pending transfer to a military
installation within the state while on active military duty pursuant to an official military order, the child meets the
residency requirement for free school privileges in the school district in which the parent or guardian resides or
will reside. For the purposes of this section, a military installation is a base, camp, post, station, yard, center, or
other installation under the jurisdiction of the United States Department of Defense.

Once notified by the parent or guardian that their child/children will be attending your school district once their
move is complete, the district will enter an enrollment record(s) in Infinite Campus even though the student(s) is
not yet officially attending school in your district. The reason for this is to provide for a seamless transition for
these students and it also helps these military families establish necessary residency to help secure military
housing. In these situations, the district will enter an enrollment record with the Percent Enrolled listed at 0%.
Once the student is present and begins attending school, the original 0% enrollment record will be closed, and a
new record created with the correct Percent Enrolled entered in Infinite Campus.

Enrollment Record of Military Student While Pending Transfer

State Reporting Fields -

*Res=ident District *County Citizenship

| Douglas 51-1: 51001 x |v] | Meade *| | 1:Uscitizen v |
*Serving (Attending) District _ Enroliment Status *Percent Enrolled Absent
| Douglas 51-1: 51001 x[+] | ] o | Days

Gifted 504 Plan
| N:No = D .
Transportation Category Until the student
|- 7 actually starts
: ! attending, the
State Exclude Student in Foster Care percent Enrolled
- o o will be O,
First Year In Country Student of Active Military Parent
O

Enrollment Record of Military Student Once Transfer is Complete

State Reporting Fields -

*Resident District *County Citizenship

|_ Douglas 51-1: 51001 »x | - | | Meade - | | 1: US Citizen - |

*Serving (Attending) District

Enrollment Status *Percent Enrolled Absent
| Dougias s1-1: 51001 = [~] [ ~] oo | Days

Gifted 504 Plan

|' M NG v | [}

;I'ransporl.a(.ion Category

[ - When the move is
State Exclude Student in Foster Care complete and the
O ™ student is actually
First ¥Year In Country Student of Active Military Parent attending‘ a new
[ Enrollment Record will

L need to be created and

the Percent Enrolled will
be updated accordingly.

According to SDCL 13-33-23.1, if the parent/guardian of a student is ordered to transfer to a military installation in
South Dakota pursuant to a military order, the student is eligible, upon issuance of the order, to be registered and
enrolled with a state-approved distance learning provider by the school district in which the parent or guardian will
reside.
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FERPA PROGRAM SCREEN

Information regarding whether the district can share student directory information, that is protected by FERPA, is
collected via the FERPA program screen in Infinite Campus. Districts are required to obtain parental consent on
student directory information on an annual basis. This information is normally collected during the start of year
enrollment process. The FERPA program screen collects the following information:

Question 1: Do you grant permission for your student’s contact information to be provided to the US Military
for the sole purpose of informing students of potential career opportunities? Required for grades 9 — 12 in
compliance with ESSA/Title 10 (10 U.S.C. 503).

Question 2: Do you grant permission to share information with SD BOR/SD Tech Colleges? Required for grades
7 — 12 in compliance with SDCL 13-28-50.

. ﬁ)ﬁ‘ * Student Informatiof]

I- B} student# DOB:

Program Information

Start Date: (Required)

‘ month/day/year ‘ﬁ‘

End Date:

‘ month/day/year ‘ﬁ‘

School Year:

| "]
Question 1: Do you grant permission for your student’s contaet information to be provided to the US Military for the sole purpose of informing
students of potential career opportunities? Grades 9 - 12:

| d
Question 2: Do you grant permission to share information with SD BOR/SD Tech Colleges? Grades 7 - 12:

| d
Comments:

Maximum 255 characters
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EXAMPLE OF COMPLETED FERPA PROGRAM SCREEN

. FERPA % Student Information

- [} student #: Grade: DOB:

School Year

Start Date: 08/19/2024

End Date: 05/31/2025

School Year: 2025

Question 1: Parent did not answer.

Question 2: Yes, | give my permission for my student's information to be shared with colleges and universities.
Created By: Pierre 32-2 32002; 10/15/2024

‘ View ‘

ENROLLMENTS FOR STUDENTS WHO ARE 100% ENROLLED IN ONLINE/VIRTUAL COURSES

For enrollment/state-aid purposes, students who are 100% enrolled in online/virtual courses are treated like every
other student in the district. For school districts agreeing to provide these alternatives to “traditional education”,
the district is agreeing to be accountable for these students in all capacities just like every other student in their
district. To be counted as a student enrolled at 100% for State Aid Fall Enrollment, the student needs to be
enrolled in five online/virtual classes and have logged into at least one of the five courses prior to the end of the
day on the last Friday in September. Recording the attendance in Infinite Campus is REQUIRED for all students
enrolled in online/virtual courses. The Attendance policy is a local decision. In addition to attendance, the school
district is responsible for annual standardized testing, providing SPED services, Title | services, etc. Online/virtual
students will be included in all Accountability determinations for the school and district that they are enrolled in.
Districts who accept Open Enrolled students so that the student(s) can take advantage of these alternate
educational opportunities, are required to have all normal open enrolled paperwork completed and on file.

ENROLLMENTS IN INFINITE CAMPUS

1. Students participating in online/virtual programs must have an enrollment record in Infinite Campus in
the calendar (elementary, middle school, & high school) in the school that the student will be attached to.
As noted previously, you can create a separate calendar to house these online/virtual students, if you
wish.

2. The student will be coded as 100% enrolled.

3. This will be considered the student’s Primary enroliment.

4. These students MUST be tested. You will need to work directly with the DOE Assessment Office to ensure
all testing requirements are met.

5. Recording the attendance in Infinite Campus is required.

1
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ENROLLMENT RECORD OF A STUDENT WHO IS A RESIDENT WITHIN YOUR SCHOOL DISTRICT AND
PARTICIPATING IN ONLINE/VIRTUAL COURSES

ennedy, Marilyn K
rade:05 #117181864 DOB:10/16/2001 Gender:F

[ save < Delete =) Print Enroliment History |_] New

O General Enroliment Information

00: Current Student

Start Comments

Mext Calendar

*Resident District

Homeless Status

[ state Exclude
[ First vear In Country
Title 1

Calendar Schedule (read only) *Grade Class Rank Exclude
12-13 Hot Springs Elem Main - 05 « =
*Start Date No Show End Date End Action *Service Type
08/20/2012 E = El -~ P: Primary -~
Start Status End Status

End Comments

Mext Schedule Structure

= — If the student is a Special
lallf statell e i SR = Education student, the

*=County Citizenship appropriate SPED fields
Hot Springs 23-2: 23002 - Fall River - must also be completed.
*Serving (Attending) District Enroliment Status. *Percent Enrolled Absent
Het Springs 22-2: 23002 - 100 e

All fields highlighted in
Yellow
completed on the
Enroliment Record.

Transportation Category

[ Migrant Indicator

* =

Title 1 Reading
Title 1 Vocational

Title 1 Supporting Guidance

Title 1 Health/DentalVEye Care

Assessment Exemption

Title 1 Social Science

Title 1 Math

Title 1 Science

ENROLLMENT RECORD OF A STUDENT WHO IS OPEN ENROLLING INTO YOUR SCHOOL DISTRICT TO PARTICIPATE

IN ONLINE/VIRTUAL COURSEWORK

ennedy, Ma
Srade .05 #117181864 DOB:10/16/2001 Gender:F

[ save X Delete < Print Enroliment History _] New

82 General Enroliment Information

Calendar Schedule (read only) *Grade Class Rank Exclude
42-13 Hot Springs Elem Main 05 <« [}

*Start Date No Show End Date End Action *Service Type
08/20/2012 75 [ ]| P: Primary

Start Status End Status

00: Current Student

Start Comments

Next Calendar

End Comments

& Future Enrollment

Next Schedule Structure

-~ -~

2 State Reporting Fields

*Resident District *County Citizenship
Arlington 38-1: 38001 s Kingsbury - R

All fields highlighted in
Yellow MUST BE
completed on the
Enroliment Record.

| If the student is a Special
Education student, the
appropriate SPED fields

must also be completed.

*Serving (Attending) District _ Enroliment Status *Percent Enrolied Absent
Hot Springs 23-2: 23002 - O: Open Enroliment ~ 100 I_LD' s
Homeless Status -
[ state Exclude [ migrant indicator
"I First Year In Country Assessment Exemption
Title 1 2
* | -

Title 1 Supporting Guidance
Ll N ecateng Tl HeaNn/Donialive SO

Title 1 Reading Title 1 Social Science

—

Transportation Category

Title 1 Science
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ENTERING ONLINE/VIRTUAL COURSES INTO INFINITE CAMPUS
As a reminder: For all courses that are offered via the South Dakota Center for Virtual Education, please use the
same course title/code as if the course is being offered in-district.

There are two fields that need to be completed to ensure that the course is designated as an online/virtual option.
The first field is a drop-down menu that asks you to select if the course is online/virtual. Select “Yes.” The second
field is a drop-down menu that asks you to select the provider from which the course is offered. Please select the
appropriate provider. South Dakota Center for Virtual Education course titles and codes are the same as regular
courses and you need to be sure to enter the correct State Course Code.

*=School Year Grade NCES Grade District Mo. School MNo. School Mame

[2017-2018 ~] [11~]] ~ | [38002 [e2 | [Wessingten Springs High School C

*Course Mumbsr  Course Mame

@\ [Engtish 11, 1

Drate Actual Term
Be sure to enter the correct
|Tm Lm|g fﬂem Tlm State Course Code e SEneis
Current Score ht GPA Value i GPA Walue
B ' 1 3.0000
Repeat Course Permcent GPA Max Bonus

= —
TaskiStandard

Code

[

Standard Number S — Select the appropriate provider

[ ] Indicates that this from the drop down list.

is an online course.

COURSE SCHEDULES FOR STUDENTS TAKING ONLINE/VIRTUAL COURSES

Districts are to enter the course schedule into Infinite Campus for all student’s opting for these online/virtual
educational opportunities just like you would for a student who is being educated in a “traditional educational”
setting.
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TiTLE |

If your district is receiving Title | funding, you will need to update each school’s Program Participation information
in Infinite Campus. Please verify the type of Title Program by going to the Title | page (https://doe.sd.gov/title/) on
the DOE website prior to entering information into the system. To update your Title | information in Infinite

Campus go to the School Information screen.

School Information %

School Editor
[+ - # After School

LY

This is where you are
going to indicate what
kind of Title | Program

you have at each of your

schools in your district.

n Save School History New School History

School data is divided into two areas: School Detail and School History. School History records contain information related to a school that can be ty
historically. By creating a new School History, the new information is tracked as of a specific date whils the previous values are preserved. To creatg
School History record, select an existing School History and click the New School History button. This will create a new School History record based
current information, which can be modified as needad and saved.

[+ @ All Calendars — General Information
[+ @ Glendale Colony Elem Magnet Status
=) 88 Hitchcock-Tulare Elementary | b
S| Shared Time Status
[+ - #® Hitchcock-Tulare HS O
[+]-- @ Hitchcock-Tulare JH Operational Status
[+ % Home School
[+ @@ Out of State/Private School Grade Levels Offered
[+ -#® Private School
[+ #9% Sped Out of District Placement Jue Urk Uke Dot Ue2 This is where you
- #% Spink Colony Elem Uz Uos Uos Oos Uor will indicate if
+ Summer School ou are a Title 11l
= U 08 (12 ! district.
L et
— Program Participation
Title 1 Title Il
v O

Hitchcock-Tulare Elementary (05) School Histo
Original Record

Targeted Assistance Eligible - No Program
Targeted Assistance Program

Schoolwide Eligible - No Program
Schoolwide Program
Not a Title | School

Provision Base Provision
Year End Year
v v

- Modified by: Unknown 07/01/2024 10:35
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https://doe.sd.gov/title/

If your school is a School-Wide Title | school, you do not need to update the Title | fields on the Enroliment Tab for
each student in Infinite Campus. The DOE will provide the list of School-Wide Title | schools to Infinite Campus,
and they will flag each student as receiving Title | services.

If your school is a Targeted Assistance Title | school, it is the school’s responsibility to update the Title | fields on
the Enrollment Tab for each of the students in all your schools who are receiving Title | services.

Title 1
‘*

10/04/2010 7o

Tw |

rtle 1 Reading tle 1 Supporting Guidance itle 1 Social Science itle 1 Science
(@Dritie 1 vocational (Dtie 1 HeathentalEye Care Ie 1 Math

If your school is a Targeted Assisted Title | school you will need to update these fields and alzo indicate the Title | Services the student is
receiving by placing a check mark in all applicable boxes.

When a student transfers from one district to another or from one school to another school within the district, the
Title | status does not transfer. It is the responsibility of the receiving school to update these fields.

HOMELESS (MCKINNEY-VENTO ELIGIBLE)
Every district is required to have a McKinney-Vento Liaison to assist children and youth and their families who may
be McKinney-Vento eligible. The liaison determines who qualifies.

The McKinney-Vento Act

(A) means individuals who lack a fixed, regular, and adequate nighttime residence (42 USC §§11431-11435,
2001).; and
(B) includes:

(i) children and youths who are sharing the housing of other persons due to loss of housing,
economic hardship, or a similar reason; are living in motels, hotels, trailer parks, or camping
grounds due to the lack of alternative adequate accommodations; are living in emergency or
transitional shelters; or are abandoned in hospitals;

(ii) children and youths who have a primary nighttime residence that is a public or private place
not designed for or ordinarily used as a regular sleeping accommodation for humans;

(iii) children and youths who are living in cars, parks, public spaces, abandoned buildings,
substandard housing, bus or train stations, or similar settings; and

(iv) migratory children (as such term is defined in section 1309 of the Elementary and Secondary
Education Act of 1965) who qualify as homeless for the purposes of this subtitle because the
children are living in circumstances described in clauses (i) through (iii).

After identification by the liaison, the student must be designate as homeless in Infinite Campus on the Homeless
Program Screen.

Possible Secondary Identification — Unaccompanied Homeless Youth

Nearly all homeless students will be living with a parent or guardian. However, districts may identity a homeless
student who is living without a parent or guardian; the student may be identified as “unaccompanied homeless
youth”.
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The Act defines unaccompanied homeless youth as, “a youth not in the physical custody of a parent or guardian”
(42 USC §11434a(6), 2001). This includes youth who are residing with a caregiver who does not have legal
guardianship and youth who are living on their own.

Age Restrictions - The McKinney-Vento Act includes no program-specific age requirements to qualify as an
unaccompanied homeless youth. If a youth is eligible for K-12 public education in South Dakota, he or she may be
enrolled and served as an unaccompanied homeless youth.

Begin/End Dates

The liaison will have a “begin” date or the date the student was identified. The date should be recorded in Campus.
Likewise, should a student become permanently housed that date should be entered as the “end” date. (The
student continues to receive services until the end of the school year). For a student who remains homeless all
school year, no end date is needed. The DOE will work with Infinite Campus to end date all of the Homeless
students as of June 30™".

Ensuring Accurate Homeless Data

The district liaison should check Infinite Campus for a list of students identified to ensure it is correct. Don’t wait
until the last day of school to check on students.

Mew Save Delete Print Summary Report

Homeless Editor
Primary Might Time Residence | Unaccompanied Youth _— : End Da

A student to qualify as an
"Unaccompanied Youth” the student
must lack a fixed regular and
adequate nighttime residence and
not be in physical custody of a parent
or guardian.

If the student has been
identified as homeless by
the Homeless Liaison, the
appropriate Primary Night
Time Residence must be

identified.

Homeless Detail
Primary Might Tiry dence Unaccompary

[N: Mot ;ﬂ\|:||:|li¢:'_qr"v / w | MNo: Mo

Homeless Served

O

k End Date
e
I D: DoubledUp/Sharing Housing |
E: Emergency/Transitional Shelter
i Not Applicable - is NOT an
H: Hotels/Motels acceptable Primary Night Time
M- Mot Applicable™* - Residence. If a student is not
identified as Homeless, they
U: Unsheltered should not have a homeless

record.

Remember: When you have a student marked as a Homeless student, you need to make sure they are marked as
receiving FREE lunch on the FRAM tab.

There is a canned report under SD State Reporting named “Homeless Extract” that will list the homeless students
in your school district. You must have rights to this report to run it.
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MIGRANT STUDENTS

The DOE Migrant office provides files quarterly that identifies all migrant students. Once these files are received,

they are submitted to Infinite Campus to flag all students identified as a migrant. When you have a student

marked as a migrant student, you need to make sure they are marked as receiving FREE lunch on the FRAM tab.

EE‘EBTE Excll Student in Foster Care
i m
|:‘ First Year In Country Student of Active Military Parent
[]

LI migrant Indicator

Dmmmntrimnpﬁm

FIRST YEAR IN COUNTRY

A special exemption is granted for students who are EL (English Learner) and in their first year of enrollment in the

United States. The criteria to be considered First Year in Country is:

1. Must be an identified EL student.

2. Have been enrolled in a school in one of the 50 states in the United States or the District of Columbia for

less than 12 months.

3. Must participate in ACCESS for ELL 2.0 English language proficiency assessment if enrolled during the

testing window.

4. If the student arrives after the ACCESS of ELLs 2.0 testing window, then the student must participate in

the WIDA Screen assessment.

If the student meets the above criteria, then the student is exempted from participating in the South Dakota

English Language Arts Assessment, however, the student is required to participate in Math and Science. Scores are

not included in Accountability. If the student meets the criteria for First Year in Country, you will need to check the

appropriate box below on the student’s Enrollment tab and indicate the date entered US School on the student’s

Demographics tab.

Birth Country
| PR: Puerto Rico (v

Date Entered US,~Date Entered US School

| 01132018 | ﬂu D8/27/2021 | = |

Date

hool Birth Verification

|oarzzizoz1 [P

Home Primary Language

SPA: Spanizh; Castilian

August 2025

67



EL (ENGLISH LEARNER)

CREATING AN EL RECORD

1.

Ensure the Home Primary Language and Date Entered US School fields are populated on the student’s
Demographics screen.

Home Primary Language: To be identified as EL the “Home Primary Language” field must be selected as a
language other than English. The list of language codes can be found at:
https://doe.sd.gov/title/documents/ELA langs.pdf .

What is a Home Primary language defined as? A home primary language is another language other than

English that is spoken in the home. This information is obtained from the Home Language Survey.

No Image Available

Enter date first entered US
School

Select the Home
Prnmary Language

State Race/Ethricity WH White, not Hispanic
Enter the date Federal Desipnation 6 VWhite
entered the United Race(s) White
States Hispans: /Latino N No

Race/Ethneity Deternmination
Birth Country

3;:0 Entered  Date Entered U

=
Date Entered State Birth Verification

=
Home Primary Language §
SPA Spanish, Castihan

On the EL screen you will need to select a Program Status. This value indicates the student’s current EL
status and is based on the student’s KG WIDA Screener scores. This value indicates the student’s current
EL status.

e EL-Student is currently receiving EL services.

e Exited EL - Student has exited the EL program.

e Pending - Student has been identified as possibly needing EL services by the school but no formal

EL determination has been conducted.

e Not EL - The student is not eligible/does not require an EL program.
If the student has taken a placement test (KG WIDA Screener) and was deemed eligible for EL services,
enter the Identified Date. This date should reflect the date the student took the test and was identified as
eligible for EL services.
If the student is eligible and currently receiving EL services, you can enter the Expected Exit Date. (This is
not a required field). This is the date the student is expected to exit the EL program. Remember that EL
students are expected to reach English language proficiency within five to seven years of instruction in the
EL program.
If the student took the placement test (KG WIDA Screener test), enter the Parent Notified date. The
Parent Notified date is the date the student’s parents were notified of screener results and whether the
student is deemed eligible for services or not. A parent notification letter must be shared with parents
within the first 30 calendar days of the beginning of the school year or within two weeks of enrollment
during the school year. You can find a sample notification letter at https://doe.sd.gov/title/el.aspx.
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8. Parents have the right to deny services; however, if identified as an EL student, the student will need to
participate in the ACCESS for ELLs 2.0. If the parents declined services, mark the Parent Declined
checkbox. This is an annual process.

9. Enter KG WIDA screener scores in Comments section. Also, enter any comments about the student’s EL
record.

10. Select the Save button.

Enter the
Program
Status

**To update read only fields. please go to Census->People->Identities

Status
Home Primary Language: KAR: Karen languages

Identified
Date First Entered US School: DS/22/2014

cted Birth Country: No Data Available
S| I

Enter the date

Prqgram the student was

Exit Date identified as

Exit needlpg EL

Reason services. .
First Year Monitoring:

Second Year Monitoring:

Third Year Monitoring: Districts are not to enter an exit date.

Fourth Year Monitoring: The DOE will submit a file to IC with a
Parent :j list of students who have tested
Notified proficient. IC willthen enter an exit

date on the EL tab.
Parent B
Declined

| I |
Declined

Date

Comments

- Modified by: Jung, Ter 01/06/2015 08:28

EXITED EL
1. Exited EL student refers to students who have met South Dakota’s exit criteria on the ACCESS for ELLs 2.0
English language proficiency assessment.
2. There are two ways to exit a student from EL status:
a. The student must obtain an Overall Proficiency Level of 5.00r higher on the ACCESS for ELLs 2.0
Assessment.
b. The student must obtain an Overall Proficiency Level of 4.0 or higher on the ACCESS for ELLs 2.0
as well as a 3 or 4 on the ELA State Assessment.

3. DOE submits a file to Infinite Campus with a list of students who are deemed proficient on the ACCESS for
ELLs 2.0 English language proficiency assessment. Infinite Campus will exit all students from the EL
program and will populate an Exit Date on their EL tab.

4. The Exited date record will calculate:

e  First Year Monitoring-A read-only field calculated exactly one year from Program Exit Date.
e Second Year Monitoring-A read-only field calculated as exactly two years from the Program Exit

Date.

e Third Year Monitoring-A read-only field calculated as exactly three years from the Program Exit
Date.

e  Fourth Year Monitoring-A red-only field calculated as exactly four years from the Program Exit
Date.
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5. LEAs are required to monitor Exited EL students for two consecutive years after the student has tested
proficient on the ACCESS for ELLs 2.0 assessment. LEAs are responsible for evaluating the progress made
by children in meeting challenging State academic content and student academic achievement standards
for each of the two years after the student is no longer receiving EL services.

6. If we are only required to monitor Exited students for two years, why does it populate for four years? The
reason for this is that under ESSA, LEAs are required to report on the achievement of Exited EL students

for four years.

EL RE-ENTRY

Program Status
Identified Date
Expected Exit Date
Program Exit Date
Exit Reason:

First Year Monitoring:

Second Year Monitoring:

Third Year Monitoring:
Fourth Year Monitoring:
Parent Notified

Parent Declined

Comments:

Exited EL
08/232010

08/30:52016

08302017

08/3062018

083052015

08/3002020

Mo

Exited EL students are to be monitored for two consecutive years after testing proficient in English. School districts

are responsible for evaluating the progress made by children in meeting challenging State academic content and

student academic achievement standards for each of the two years after the student is no longer receiving

services. Items such as a teacher referral, a parent referral, test scores and mainstream classroom success might

indicate a need to discuss the possibility that the student needs to be re-integrated into the EL program.

If the school district has determined that the student is still struggling due to a language barrier, then the school

district may re-enter the student back into the EL program. The student would need to enter the program the

same way they entered the very first time. The school district would need to administer the screener test again.
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E Save Delete E Documents

Active EL. Record

*Program Exited EL.
Status

Identified 09/12/2017 0]
{ Date :]

Expected )
Exit Date :]

Program |12/18/2017
Exit Date

Exit 1. Exnted EI Reached Proficiency -
Reason

The following screen will display when clicking the Re-Enter button.

Creating 8 new record wil Fastoncally store Pe Curmert recond Mestonc of records Cannot be «0fied To continge, Cha OK 70 9o Leck 1o U current
record, ek Canced

_Cancel ]

After clicking OK, the following screen will appear. You will need to complete the required fields to re-enter the
student back into the EL program.

Mozilla Firetox =
D @ httpsy/issuetest80174.infinitecampus.com/cam pus/stu
Program -

......
identified =
e ey

| | Expected
Exit Dat E
Exit D | ‘ =
Exit [ -

.......
Parant
Notifisd s
Parent ||
Declined
| Parent W
Declined
| Date
Comments

EL SERVICES RECORD

School districts have the responsibility to provide English language development services to all identified English
Learner students. It is a requirement to enter what services are being provided on the EL Service Types screen in
Infinite Campus.

If you select “Other” please indicate in the comments section of type of EL services that are being provided.
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Pubished  Name Code Active
(V] Devepmental Biingual DEVB X
& Dual Language DUAL X
V] SO Test new federal &f service FEDCODE x
< Hertage Language HERTL X
& Other OTHER X
& Pull Out ESL PESL X
& Spec Acad nst Dedv n Eng SDAE x
V] Shetered Engish nstruction SHEI X
(V] Structured Engish immersion STEI X
*Code = actve

Il | 0

MName

Type

- 1

Title llI

If your district is operating a Title Ill program in any of your schools the Title Ill check box on the District
Information Screen must be checked. Being a Title Il district means you receive your own Title Il grant, or you are
part of a South Dakota Statewide Title Ill consortium.

District Information #

n Save District History New District History

District data is divided into two areas: District Detail and District History. District History records contain information related to a district that can be tracke
histerically. By creating a new District History, the new information is tracked as of a specific date while the previous values are preserved. To create a ng
History record, select an existing District History and click the New District History button. This will create a new District History record based on the curr
information, which can be modified as needed and saved.

Huron 02-2 (02002) District Histo
[+ iy Groton Area 06-6 Original Record
[+ iy Haakon 27-1 & | | _ General Information

- i Hamlin 26-3 Operational Status

) 4y Hanson 30-1 S—"
[+ i Harding County 31-1 — o

[+ iy Harrisburg 41-2
[+ iy Harrold 32-1

[+ iy Henry 14-2

[+ iy Herreid 10-1
4 High Plains Technical O
[+ iy Highmore-Harrold

i+ * Hill City 51-2 .
[+ i Hitchcock 02-1 )
[+ iy Hitchcock-Tulare - Modified by: Unknown 03/06/2013 14:28
[+ i Holy Cross(Closed16-17)
[+ i Holy Rosary(Closed13-14)
[+ iy Holy Trinity

[+ ¢y Hot Springs 23-2
ol

ol

ol

s Hoven 53-2
iy Howard 48-3
[# i3 Human Service Agency/New Horizons
[+ iy Hurley 60-2
= i Huron 02-2
-
[+ & Huron Area Center for Independence
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TRANSFER OF STATE REPORTING FIELDS

A process is in place on the South Dakota District Edition of Infinite Campus that transfers several State Reporting
fields on the student’s enroliment when an individual student transfers within South Dakota. We have defined the
process as to which state reporting elements transfer/do not transfer in the below scenarios.

1. Same Year, same district: during the same school year, a student re-enrolls in a school or transfers to a
different school that is part of the same district. (e.g., student in 2024/2025 school year at Aberdeen
District drops out of Central HS and re-enrolls during the 2024/2025 at Central HS, or student in
2024/2025 school year at Aberdeen District C.C. Lee Elementary transfers to Aberdeen District Simmons
Elementary in 2024/2025.

2. Same year, different district: during the same school year a student transfers to a different district that is
part of South Dakota schools on Infinite Campus. (e.g., student in 2024/2025 school year at Aberdeen
District C.C. Lee Elementary transfers to Pierre District Jefferson Elementary in 2024/2025).

3. Different year, same district: during the next school year a student enrolls or transfers to a different
school that is part of the same district. (e.g., student in the 2023/2024 school year at Aberdeen district
drops out of Central HS and re-enrolls during 2024/2025 at Central HS, or a student in the 2023/2024
school year at Aberdeen District C.C. Lee Elementary transfers to Aberdeen District Simmons Elementary
in 2024/2025). Only data from the school year directly before the current year will transfer.

4. Different year, different district: during the next school year, a student transfers to a different district
that is part of the SD schools on Infinite Campus. (e.g., student in the 2023/2024 school year at Aberdeen
District C.C. Lee Elementary transfers to Pierre District Jefferson Elementary for the 2024/2025 school
year) Only data from the school year directly before the current year will transfer.

Below are the fields from the State Reporting section of the student enrollment tab that transfer/do not transfer in
certain scenarios. The appropriate DOE Program Office has determined the transfer/do not transfer status based
on the four transfer scenarios outline above.

e  (itizenship Status
» Same year, same district: TRANSFER

» Same year, different district: TRANSFER
» Different year, same district: DO NOT TRANSFER
» Different year, different district: DO NOT TRANSFER

e  Gifted Status
» Same year, same district: TRANSFER

» Same year, different district: TRANSFER
> Different year, same district: TRANSFER
» Different year, different district: TRANSFER

e 504 Plan - checkbox
» Same year, same district: TRANSFER

» Same year, different district: TRANSFER
» Different year, same district: TRANSFER
> Different year, different district: TRANSFER
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Hearing Loss Indicator
» Same year, same district: TRANSFER

» Same year, different district: TRANSFER
» Different year, same district: TRANSFER
» Different year, different district: TRANSFER

Student in Foster Care — checkbox
> Same year, same district: TRANSFER

» Same year, different district: TRANSFER
» Different year, same district: DO NOT TRANSFER
» Different year, different district: DO NOT TRANSFER

Migrant Indicator — checkbox
» Same year, same district: TRANSFER

> Same year, different district: DO NOT TRANSFER
> Different year, same district: DO NOT TRANSFER
» Different year, different district: DO NOT TRANSFER

First Year in Country — checkbox
» Same year, same district: TRANSFER

» Same year, different district: TRANSFER
» Different year, same district: DO NOT TRANSFER

» Different year, different district: DO NOT TRANSFER
Title | — Current: Date, Yes/No, All Title | checkboxes
» Same year, same district: DO NOT TRANSFER

» Same year, different district: DO NOT TRANSFER
» Different year, same district: DO NOT TRANSFER
» Different year, different district: DO NOT TRANSFER

Participates in After Schl Prg - checkbox
» Same year, same district: TRANSFER

» Same year, different district: DO NOT TRANSFER
» Different year, same district: DO NOT TRANSFER
» Different year, different district: DO NOT TRANSFER
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CREATING AN ENROLLMENT HISTORY

To populate the graduation tab with the first point of entry into 9t grade for a student who transfers in from an
Out-of-State school, a BIE school or a Private school, or from Rapid City or Brandon Valley, you will need to create
an Enrollment History. First you will need to use the Student Locator and enroll the student. Once you have done
that, you will open the enrollment record and click on “New Enrollment History”.

Enrollments ¥
- March, Sample [&} Grade: 09 DOB: 10/21/2012

m #® Print Enroliment History

Enrollment Editor

New Enroliment History

Grade Type Calendar Start Date End Date
09 P 23-24 Carthage Virtual School (100%) 12/04/2023

Start Status: 00 Current Student

End Status:

You will be required to complete the fields that are labeled in RED. It is also helpful if you can add as much
information as you know into the Start Status and the Start Comments fields.

Enrollments ¢
- March, Sample [2} Grade: 09 DOB: 10/21/2012

m Delete New Q Print Enrollment History New Enroliment History

Enrollment History

‘Calendar Name NCES Grade

[Out of State | log | \

End Date
|08/14/2023 | [ 112/01/2023 | | |P: Primary v |

The items circled in RED
Start Status End Status are required when creating
an Enrollment History.

‘ 04: Out-Of-State Transfer (Valid 93-94 thru current)

State Start Status

It is helpful to add as much
04: Out-Of-State Transfer

information as you know
into the other fields.
Start Comments

Student transferring to our district from Gulf Shores, AL
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Once you have saved the record, you will see a 9" grade enroliment for your student. If you look closely, you will
see that the Enrollment History record is now flagged as a historical record. This tells you that you were successful
in creating the Enrollment History record.

. Enrollments %
- March, Sample [2] Grade: 09 DOB: 10/21/2012

m #m Print Enroliment History New Enroliment History

You will notice that the

: Enrollment History
Enroliment Editor record is now labeled

Grade Type Calendar Start Date as (History).
09 P 23-24 Carthage Virtual School (100%) 1

Start Status: 00 Current Student

End Status:

09 2 Qut of Sta 08/14/2023 12/01/2023
Start Status: 04 Out-Of-State Transfer Student transferring to our district from Guif Shores, AL

End Status:

If you go to the student’s Graduation screen, you will see that the Date First Entered the 9t Grade, the NGA Cohort
End Year and the NCLB Cohort End Year have all been populated.

. Graduation ¥
- March, Sample [2} Grade: 09 DOB: 10/21/2012

Enrollment History Data -
Calendar: Out of State -

*Grade *Service Type

09 P: Primary

“Start Date End Date
08/14/2023 12/01/2023
*State Start Status State End Status

04: Out-Of-State Transfer
Graduation Detail: Carthage 48-2 (48002) -

General Graduation Information -

Diploma Date: | m|

Diploma Type: |

v]

Diploma Period: | pus |

The first point of

Date First Entered the 9th Grade: |08!14¢’2023 = entry into the Sth
grade and the
NGA Cohort End Year: |2027 g | cohort year is

now populated.
NCLB Cohort End Year:

Post Grad Location: |

Post Grad Plans: |
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How 10 ENTER AN 8TH GRADER TAKING 9TH GRADE COURSE

8th graders should only have one enrollment record. This should be a primary enroliment in the middle
school/junior high as an 8th grader.

Enroliment Editor

Edit | Grade Type |Calendar Start Date End Date
G’ 08 P Fillmore Middle School 10-11 07/07/2010

Start Status: 00 Last year, public school, same district

End Status:
B’ 07 P 09-10 Fillmore Middle School 08/12/2009 06/04/2010

Start Status: 00 Last year, public school, same district
End Status: 01 Change in grade fevel
G’ 06 P 08-09 Fillmore Middle School 09/02/2008 06/01/2009

Start Status: 00 Last year, public school, same district
End Status: 01 Change in grade level

**No 9™ grade enrollment exists**

Student’s schedule should include all courses taken at the middle school and/or any courses taken at the

high school.
Term Q1 Term Q2 Term Q3 Term Q4
(09/09/10-10/01/10) (10/02/10-10/31/10) (11/01/10-11/30/10) (12/01/10-06/01/11)
8000-1 8th Grade Math 8000-1 8th Grade Math 8000-1 8th Grade Math 8000-1 8th Grade Math
.| Conway, Carol Conway, Carol Conway, Carol Conway, Carol
8001-1 8th Grade Reading 8001-1 8th Grade Reading 8001-1 8th Grade Reading 8001-1 8th Grade Reading
w4 Bell, Caroline Bell, Caroline Bell, Caroline Bell, Caroline
8002-1 8th Grade Writing 8002-1 8th Grade Writing 8002-1 8th Grade Writing 8002-1 8th Grade Writing
<1 Letchford, Carol Letchford, Carol Letchford, Carol Letchford, Carol
8003-1 8th Grade Science B003-1 8th Grade Science 8003-1 8th Grade Science 8003-1 8th Grade Science
"} Alderson, Chris Alderson, Chris Alderson, Chris Alderson, Chris
9009-1 HS Algebra 9009-1 HS Algebra 9009-1 HS Algebra 9009-1 HS Algebra
L1 Eliis, Celia Eliis, Celia Eliis, Celia Eliis, Celia
F
8004-1 8th Grade Social Studies 8004-1 8th Grade Social Studies|8004-1 8th Grade Social Studies|8004-1 8th Grade Social Studie
il Beck, Kelvin Beck, Kelvin Beck, Kelvin Beck, Kelvin
8005-1 8th Grade Art 8005-1 8th Grade Art 8005-1 8th Grade Art 8005-1 8th Grade Art
r¢ Trollope, Carol Trollope, Carol Trollope, Carol Trollope, Carol

**HS Algebra will show up on the HS Transcript, but a 9t grade enrollment at the high school is not needed. This is
causing the incorrect cohort year to populate on the graduation tab.**
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IF A HIGH SCHOOL TEACHER IS TEACHING THE COURSE AT THE MIDDLE SCHOOL/JR. HIGH
Follow these steps to replicate this type of scheduling:

1. Create the HS course at the middle school.
a. Same course number
b. Same course name
c. Same state code
d. Make sure the transcript box is checked.
e. Make sure the GPA weight box is populated if the course should count towards GPA.
2. Create a section of this course with the high school teacher as the primary teacher (teacher of record)
a. High school teacher will need a district assignment at the middle school (make sure the teacher
box is checked for this assignment)
b. High school teacher will need to choose the middle school from the toolbar to grade the
student/students and to take attendance.
3. Schedule all pertinent students into this section
4. Make sure the grading task associated with this course has the following:
a. Same score group that is being used at the high school.
b. Same credit amount as the high school
c. Same credit type as the high school (If the HS credit group is not currently available for selection
in the middle school, it can be made available by checking the box in Grading and
Standards>School Standards>Credit Groups)

IF A MIDDLE SCHOOL/JR. HIGH TEACHER IS TEACHING THE COURSE AT THE MIDDLE SCHOOL/JR. HIGH
Follow these steps to replicate this type of scheduling:

1. Create the HS course at the middle school.
a. Same course number
b. Same course name
c. Same state code
d. Make sure the transcript box is checked.
e. Make sure the GPA weight box is populated if the course should count towards GPA
2. Create a section of this course with the middle school teacher as the primary teacher (teacher of record)
a. Middle school teacher will need a district assignment at the middle school (make sure the
teacher box is checked for this assignment)
b. Middle school teacher will need to choose the middle school from the toolbar to grade the
student/students and to take attendance.
3. Schedule all pertinent students into this section
4. Make sure the grading task associated with this course has the following:
a. Same score group that is being used at the high school.
b. Same credit amount as the high school
c. Same credit type as the high school (If the HS credit group is not currently available for selection
in the middle school, it can be made available by checking the box in Grading and
Standards>School Standards>Credit Groups)
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ENTERING THE GRADE LEVEL TO THE HIGH SCHOOL CALENDAR

You will need to add the grade level of 8 to your High School calendar, but you WILL NOT add an enrollment in the
High School. When adding the grade level to the High School calendar, you will also need to check the two boxes
in the screen shot below.

Name. (Ioéked) :

*Sequence Number
[h ]
*State Grade Level Code
08: Eighth Grade ~
Standard Day
376
Maximum Membership Days (<= instructional days)

Whole Day Absence (minutes)
Half Day Absence (minutes)

Maximum Approved School Choice Applications
0
Kindergarten Schedule

~

Exclude from cumulative GPA/Rank calculations
| ]

"Exclude from state reporting
Exclude from Enroliment
Exempt from Assignment

¥ [_"

Standard Code (SIF code)

**When the student enters high school, the school’s name in the upper left-hand corner will update to the high
school when the transcript report is run for the high school calendar and an 8t grade level exists in the Calendar
with the “Exclude from State Reporting” and “Exclude from Enrollment” boxes selected (see screenshot above).
The transcript record will identify that the student took this course during his/her 8" grade year, but credits will

count toward high school graduation requirements. **

Fillmore Middle School Transcript Bakos, Jacob
Tel: (767)777-7777 Fax: (767)767-7997 Student Number: 045460091 Grade: 08
610 James Burgess Rd, Suwanee, MN 45666 Generated on 04/11/2011 02:12:08 PM  Page 1 of 1
Enrollment History Transcript Statistics Student #: 045460091

Start End Grade School Cumulative GPA (Weighted) 3.6650 Current Grade: 08
09/02/2008 06/01/2009 06 Fillmore Middle School Class Rank 10f1 Birthdate:

08/12/2009 06/04/2010 07 Fillmore Middle School Percentile 0.00% Gender: M

07/07/2010 08 Fillmore Middle School

Courses Taken 2010-2011 Grade 08
from 0105 Fillmore Middle School

Course Mark Weight Credit
9009 HS Algebra B+ 1.000 0500
9009 HS Algebra A 1.000 0500

Total Credits: 1.000

Credit Summary

High School Attempted  Earned
Mathematics 1.000 1.000
Total 1.000 1.000
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STATE COURSE CODES

The Department of Education has implemented a common course numbering system (State Course Code), which
provides consistency in student transcripts across the state. South Dakota utilizes the National Center for
Educational Statistics’ SCED codes. Districts are required to align all their high school courses to the appropriate
State Course Code. If you come across one of your regular high school courses that is not aligned to one of our
State Course Codes, you will need to designate the course by using 88888 as the State Course Code. For questions
regarding alignment of courses, contact the DOE’s Division of Learning and Instruction at 605-773-2490.

The department is only requiring the common course numbering process for high school courses and

transcripts. However, the Infinite Campus system will not allow the district to save a K-8 course without a state
course code. To accommodate this, the DOE has created the state course code of Bypass to be used for all K-8
courses in the Infinite Campus system. When editing an existing K-8 course or entering a new K-8 course into the
Infinite Campus system, the district will simply enter the word Bypass in the required State Code field. This
“Bypass” code is ONLY to be used on K-8 courses. All high school courses must be aligned to the appropriate state
course code from the master course code list. The master course code list can be found on the DOE website at:
https://doe.sd.gov/contentstandards/commoncourse.aspx

Within the Infinite Campus District Edition, there are 2 Validation Reports that can be run to verify that all your
courses have an appropriate State Course Code. Under Data Validation Report you will find a Data Validation
Group field dropdown box with 2 options: (1) Courses with Expired State Codes (2) Courses with No State Code.
Select the appropriate report that you want to run and click on the Generate Report button.

Data Validation Report g Reporting > Data Validation > Data Vall

Instructions -

The Data Validation Report returns results from the Data Validation Group selected. The Summary section includes the number of occurrences for each Data Validation Rule; if a Baseline
Rule is used its Total population will be returned along with the Rate of the primary Rule compared against the Baseline Rule.

Report Options -

Data Validation Group * This report will identify courses within your Infinite
Campus system with a State Course Code that has
H expired. It is the district's responsiblity to update the
course to the appropriate State Course Code.

This report will identify courses within your Infinite
Campus system with no State Course Code assigned to

the course. It is the district's responsiblity to update the
course with the appropriate State Course Code.

System Owned

DuAL CREDIT

Dual credit is an opportunity for high school students who meet admissions standards to enroll in postsecondary
institutions in South Dakota and simultaneously earn credits for both their high school diploma and postsecondary
degree or certificate.

Students can earn dual credit by directly enrolling into a postsecondary institution’s coursework. These courses
are offered by the postsecondary institution’s faculty members, are governed by the postsecondary institution’s
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policies, and follow the postsecondary institution’s established processes for admissions, registration, billing, and
grade reporting.

Students can choose from many classes, including general education and career and technical education courses.
Each of the participating institutions has its own registration process. Local school districts help to facilitate that
process and must agree that the dual credit coursework will be recorded on the student’s high school transcript
and will be used to calculate academic standing.

For Out-of-state Courses:

e [f astudent is taking a dual-credit course from an out-of-state institution, the district should use the State
Course Code of 99999 to designate the dual-credit course on the student’s transcript.

For Concurrent Courses:

e College level courses taught by a teacher in your district.
e  Courses may or may not be listed on the Dual Credit course offerings on SDMyLife.com.
e Ifthe course is not listed on SDMyLife.com — use the code 99999 to transcribe the course.

For Private College Dual Credit Offerings

e Use the code 99999 to transcribe the course.

DuAL CREDIT COURSES FOR ALTERNATIVE INSTRUCTION/HOME SCHOOL STUDENTS

Alternative Instruction families who are interested in enrolling students in the state’s reduced tuition dual credit
program must have a notification on file with the SD Department of Education and work directly with the
department to start the enrollment process for the reduced-cost courses. Local school districts are not able to
enroll alternative instruction students in dual credit courses.

A signed memorandum of understanding (MOU) and registration form must be submitted to the Department of
Education to start the enrollment process. These can be accessed through the Alternative Instruction Notification
System or by contacting the Department.

After verifying a correct Alternative Instruction notification, a registration form, and signed MOU are on file, the
department will forward the students’ registration to the public university or technical college for approval. Once
the student meets the admission requirements at the postsecondary institution, he/she can enroll in dual credit
courses.
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**Remember, the enrollments of Alternative Instruction/Home School students in Infinite Campus should be as

follows:
ALTERNATIVE INSTRUCTION/HOME SCHOOL STUDENTS
SERVICES . .
PROVIDED BY THE | Educational SPED Athletics Fine Ui No
DISTRICT Services Services Arts Activities Services

District may enter
a student record Required Required Optional Optional Optional No
in Infinite Campus

For more information regarding Dual Credit please visit:
e https://sdmylife.com/prepping-for-college/dual-credit.
Dual Credit courses, contact Tracia Rentsch at:
e Tracia.Rentsch@state.sd.us or 605-220-6612
Core Content course alignment, contact Vera Tipton at:
e Vera.Tipton@state.sd.us or 605-295-0433
Technical assistance with Campus, contact Chris Booth at:
e Christina.Booth@state.sd.us or 605-773-4727

How 10 TRANSCRIBE DUAL CREDIT COURSES TO THE BOARD OF REGENT’S (BOR)
TRANSCRIPT

Districts technically have two options to choose from to get the dual credit courses to appear on the student’s BOR
Transcript as shown below.

Option #1

e Use the course code editor within Infinite Campus to add each Dual Credit Course into your school’s
offerings. (like other state course codes)
e Enroll students like other courses.

2
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Screen Prints showing how the State Course Code flows through the Infinite Campus System when the courses
are set up within the Course Code Editor:

Release to SD BOR.._

Baich Add [ Choose a Transript Farmat.. ¥ Preview SD BOR Release

es Taken 2017-2018 Grade 12

Course Standard| Repeat Mark] GPA Valug Bonus GPA Credit’'Category. Term Comments
Course = 7 Wt
ish 12 4 83 [2.5000 1.0000 | D.500 English 1-1
055503, ge Biology 101A 97 [5.0000 1.0000 | 0.500 Science 11
Edit 075600, Weight Lifting A 85 [4.0000 1.0000 | D.500 Elective 1-1
Edit| 59999, Art Appreciation - ARTH-100 \\ 100 |5.0000 1.0000 | D.500 Elective :‘g?r’s‘:’ college
) ~N summer college
Edit 55558, College Algebra \ . 93 (4.5000 1.0000 | D.500 Math course
Edit| 99999, College Music Appreciation \ 100 | 5.0000 1.0000 | D.500 Fine Art EgE\: summsr
5 " D0.500 Foreign
Edit 99999, Intro to Spanish 1 \ \ o3 | 45000 1.0000 | o 2O college course
Edit 559558, Intro to Geography Y = |5.0000 1.0000 | D.500 Social Science college course
| B9999, World HistoryWestermn .
Edit Civilization \ \%}3 1.0000 | D.500 Social Science
Edit| 55533, Intro to Sociology \ 1.0000 | 0.500 Social Science college course

The dual credit courses that are entered
into IC with the proper state course codes
and are tied to the a grading task will flow
through the system and transcribe correctly
on the BOR transcript.

Summary Enroliments Schedule Transcript Graduation
Save Save & Add Another Delete New
Transcript Course Editor
*School vear Grade MNCES Grade District No. School Mo.  Sthool Name
20172018 ¥ 12: Grade 12 v ||psoot | |21 ||Belie Fourche HS
*Course Number  Course Name State Code
ossso3 |Gk [College Biology 101 4 |
Date Actual Term Start Term End Term

‘Current Score
=7

Standard Mumber

r2monorr 3 [+ ]

Terms Long Calendar Terms

Repeat Course  Online Leaming
(]

Task/Standard Technology
Gode

1

Change Score

Term Start Date

0821/2017 [7a]

Online Course Provider

1
Term End Date

1272002017 [7a]

GPA Value Unweighted GPA \Value
S5.0000

Percent GRA

Bonus Points.

M
v [e7.22 |[s.0000

Standard Name

-
I

Comments.

Total Credits: 7.000
Courses Taken 2017-2018 Grade 12

]
Course Mark  Weight Credit
01052 English 12 A 83 1.0000  ©0.500
03056 College Biclogy 101 A 97 1.0000 ©0.500
0&005 Weight Lifting & o0 1.0000 ©0.500
Art Appreciation - ARTH-100 100 1.0000 ©.500
College Algebra o3 1.0000 ©.500
College Music Appreciaton 100 1.0000 ©.500
Intro to Spanish 1 93 1.0000 ©.500
Intro to Geography 100 10000 0500
Wiorkd HistoryWestem 93 1.0000 ©.500
Civilizatian
Intro to Sociclogy 100 1.0000 0.500

Total Credits: 5.000

A DC course
with the state
course codes
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Option #2
e  Use the transcript tab in Infinite Campus and add the course after the student has completed the course.

We know Option #1 is a lot of work and can become cumbersome when dual-credit courses change from year to
year therefore, if districts decide to go with Option 2, that is perfectly ok but you need to realize this requires a 2 -
step process to get the State Course Code on the BOR transcript.

Screen Prints showing the extra step that districts must complete in order to transcribe the course directly to the
BOR transcript. (when the dual credit course IS NOT set up within the Course Code Editor):

Summary Enroliments Schedule Transcript Graduation

New Batch Add Preview SD BOR Release Release fo SD 80R... E Documents

Courses Taken 2017-2018 Grade 12

Repeat Mark] GPA Valus Bonus| GPA Credit/Category. Term| Comments|
Course i i Wt
A |ao000 10000 | 0,500 Sosial Studies Dusl
Credit
Edit| MATH-102, College Algsbra (DC) \ A |4.0000 1.0000 | 0.500 Math E:J:“:\t
Edit POLS-141, Governments of the World (DC) \ \\ B |2.0000 1.0000 | 0.500 Secial Studies g“mf’;‘t
Edit| 143080, Government N A 4.0000 1.0000 | 0.500 Social Studies | 1-2
- 0,500 World
Edit 061041, Gemman I/ \‘f« 4.0000 1.0000 Lenquages
Edit| 125000, Homeroom N 4.0000 0.0000 | 0.000 Non-Ac ademic
Edit| 170031, CTE Building Trades 1.000 Elective

This example shows a district who has decided
not to enter the dual credit courses in to their
master course list. They have chosen to
manually enter the dual credit courses. In doing
this, you will need to complete one more step in
order for the state course code to appear on the
BOR transcript.

*Schaol Year

[2017.2018 v 12 v | v ||p=2o0z

"Course Number  Course Name:

p |Esty amnar Indian HistACulture (DC)
] Actual 'l'anln Start Term

| |
Terms Long ‘Calendar Terms Term Start Date
=

Curment Scons Change Score You will need to enter the
A - state course code of
Repeat Course Oniine Leaming : Oniine Course Provider HIST-257 for it to appear

| L bl on the BOR transcript.
TaskiStandard Technology Status
Code His v | s v |

Standard Mumber Stendard Hame

Comments
Dual Cradit

]

Eamed Attempled Crect Mame Credt Rollup Overfiow Ovesmide:

> o= |los | -Social Studies v | v |
| sva TranscriptCredit |
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Courses Taken 2017-2018 Grade 12
|

Course Mark Weight Credit 3 5
04151 Govemment A 70000 0500 Without entering
06204 German IV A 1.0000 0.500

Homeroom A 00000 0000 the State Course
17003 CTE Buiding Trades A 20000 1.000 Code on the

Early Amer Indian HistCulture A 1.0000 0.500 .

(DC) previous screen,
College Algebra ( A 1.0000

the code will not
appear on the
ngexamplg of tue BOR transcript
transcript where s
the state course code TR
is not entered.

1.

When transcribing dual credit courses, it is essential that you use the right coding and the codes be entered
exactly! For all South Dakota BOR/Technical Institutes Dual Credit Courses, the State Code is a “alpha code” such
as BIOL-103 and WLD-114. (letters-dash-numbers) — NO SPACES. Names can be abbreviated. Codes are found at
https://apps.sd.gov/de68dual/index.aspx.

P

Fall 2017 (BI DSU [
BIOL-103 [

Fall 2017

INDUSTRY-RECOGNIZED CREDENTIALS

To meet the requirements of the South Dakota High School Graduation Advanced Career Endorsement a student
must earn at least one industry-recognized credential. If the student is meeting the requirements of the
endorsement through coursework in an approved CTE program (either in part or in full), the credential must be
from the same cluster as the student’s coursework.

How should districts record industry-recognized credentials on the transcripts?

e Districts must note students’ industry-recognized credentials on the transcript of student’s who earn the
Advanced Career Endorsement. Industry-recognized credentials should be recorded only after students
have earned the credentials.

e We do encouraged districts to note industry-recognized credentials for all students on a transcript.

State Approved Industry-Recognized Credentials: https://doe.sd.gov/cte/industry.aspx

Course Numbers for Industry Recognized Credentials: https://doe.sd.gov/contentstandards/commoncourse.aspx
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Districts will first need to set up a score in their High School Score Group in Infinite Campus. The pathway to do

this is: Grading & Standards>Score Groups & Rubrics. How you set up your Scoring for Industrial-Recognized

Credentials is a District decision.

ABSOLUTE MINIMUM FIELDS REQUIRED TO SAVE AN INDUSTRY-RECOGNIZED
CREDENTIAL

Donut, Dunkin

Repeat
|

Task/Standard Technology
Goce

Standard Number Standard Name

Status

Grade: 10 #137993723 DOB: 04/04/2002 Gender M
Behavior Transportation Fees Lockers Graduation Athletics AdHoc Letters Waiver Record:
Profile Enrollments Schedule Aftendance Flags Grades Transcript Credit Sum
=Y save & Add Another E New

Transcript Course Editor

*School Year Grade  NCES Grade District No. SchoolNo.  School Name

[20172018 <] [10 ] ~ |[48002 | [01 |[carthage High School

“Course Number Course Name State Code

soozz |13 [First awicer =

Date Actual Term Start Term End Term

Terms Long Calendar Terms Term Start Date Term End Date

*Score Walue

Course  Online Learning Online Course Prowi-, Bonus

Points

Transcript Credit

Credit Rollup Overflow Override

BOR TRANSCRIPT

&

District Name: Carthage 48-2
Carthage High School Official Transcript
School CEEB Code:  School Code: 01

Enrolliment History
Start End Grade School
0812212016 0519/2017 09
0812112017 10

Vaccination History
Type Dose Date

Tel: (605)111-1111

‘Carthage High School
‘Carthage High School

Dose Date

Student Number: 137993723 Grade: 10
Generated on 08/24/2018 08:17:08 AM  Page 1of 1

Donut, Dunkin

Student #: 137993723
State ID: 137993723
Diploma Date:
Diploma:

Current Grade: 10
Birthdate: 04/04/2002
Gender: M

Courses Taken 2017-2018 Grade 10

from 01 Carthage High School

Course Mark Weight
01001 English Language Arts | A+ 1.0000
02052 Algebra | B+ 1.0000
50020 EMT-Basic
50022 First Aid/CPR.
50036 OSHA 10 Hour Safety
Certfication-Agricultural
50039 Pharmacy Technician
AZS-100 ABS-100 First Year A 1.0000
Seminar

Totfal Credits:

Credit
0.500
0.500
0.000
0.000
0.000

0.000
0.500

1.500
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HIGH SCHOOL GRADE PROGRESSION

Districts are to progress students through all high school grade levels (9, 10, 11 and 12). The progression from one
grade level to the next doesn’t always need to coincide with the start/end of the academic school year but rather
should occur as the high school credits are earned. The enrollment records of all students graduating from high
school with the 04: Student Graduated code, should be in the 12" grade, even if the student is graduating in less
than 4 years. Remember, students need to be progressed through all grade levels.

ENROLLMENTS FOR THE BOARD OF REGENTS’ JUMP START SCHOLARSHIP

For a student to be eligible for the Board of Regents’ Jump Start Scholarship, the student must graduate from high
school in three academic years. As stated above, districts still need to progress the student through all high school
grade levels (9, 10, 11 and 12) and the progressions should occur as the credits are earned. A student should not
be exited from a high school with a 04: Student Graduated code when their enrollment record shows that they are
an 11th grader, as they must progress through all grade levels within three academic years.

RELEASING THE BOARD OF REGENTS TRANSCRIPT

The South Dakota Board of Regents worked with the DOE and Infinite Campus to develop a transcript that contains
the necessary student information needed for college admissions. In Infinite Campus, districts do have the
capability to create a “local” transcript for their own use, but it is the SD BOR transcript that is to be provided by
the school district to the South Dakota Board of Regents when one of your students is applying for admission into a
BOR institution.

On the Transcript Tab, there are two buttons related to the SD BOR transcript. The first button is “Preview SD BOR
Release” which when clicked on will display a PDF copy of the BOR transcript. The second button is “Release to SD
BOR” which is the button that needs to be clicked on for the transcript to be sent to the BOR.

|
Grade: 12 I Doc B Gonder: M
Summary Enrollments Schedule Transcript Assessment Graduation
L Group
Repeat
Course Number Course Name Course Score Weighted
w Group: 23-24 - T F Riggs High School - Grade 12
032141 Forensic Science (A) No B 3
032142 Forensic Science (B) No B g
042580 Sociology No B 3
571141 English 12 (A) No A 4
Documents Preview SD BOR Release Release to SD BOR Reports
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GRADUATION ENDORSEMENTS/STATE SEALS

South Dakota’s current requirements for graduation were passed by the Board of Education Standards on July 16,
2018. Those requirements are outlined in South Dakota Administrative Rule 24:43:11. The requirements include a
base of required coursework and the ability for students to earn advanced endorsements on top of that base. The
requirements are designed to provide flexibility for students to meet their postsecondary and career aspirations
within a framework of general requirements.

Districts are REQUIRED to indicate on the student’s GRAD Tab in Infinite Campus if a student has earned one or
more of the three Graduation Endorsements.

Graduation Endorsement/State Seals

*Endorsements

X | 2

| Add Graduation Endorsement |

Gr 1: Advanced Endorsement

2. Advanced Career Endorsement
3. Advanced Honors Endorsement

* .

| Add Graduation Endorsement

There is a canned report under SD State Reporting named “Graduation Data Extract” that will list the Graduation
Endorsement that a student has earned. You must have rights to this report to run it.\
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1. ADVANCED ENDORSEMENT

Summary Enrollments Flags Assessment Behavior Graduation
Edit State Graduation Record Publish State Graduation Records

The following fields can only be filled out once a student has entered 9th grade
Date First Entered the 9th Grade
MGA Cohort End Year
MCLB Cohort End Year

State Graduation Record

Earliest Grade 9 Enrollment Information Modified Date: 12/01/3
Grade 9 Date HCLB Cohort Year District Humber District Name
08M4/2014 2018 G600 Todd County 66-1

Graduation Detail: Agar-Blunt-Onida 58-3 (58003)

General Graduation Information ]
owome pee: (|3

Diploma Type: |—

Diploma Period: |7

Date First Entered the 9th Grade: | 08/25/2014 ml

NGA Cohort End Year: | 2018 |

HCLB Cohort End Year: |2EI1S |

Post Grad Location: |

Post Grad Plans:

1: Advanced Endorsement

St

2: Advanced Career Endorsement

w

: Advanced Honors Endorsement

' ADVANCED ENDORSEMENT REQUIREMENTS

Indicates a student has pursued cour ork ce h enfrance

requirements for postsecondory educa

4 UNITS OF LAMGUAGE ARTS must include: 1 UNIT OF
* Wrifing: 1 wnit FINE ARTS
* Speech or Debate: .5 unit
+ Literoture: 1 unit [must include .5 unit

American Literaturs)
* Languoge Arts electives: 1.5 units

3 UMITS OF MATHEMATICS must include: Y2 UNIT OF

+ Algebra I 1 unit PERSOMNAL

* Geometry: 1 unit FINAMNCE or
+ Algebra ll: 1 wnit ECOMNOMICS
3 UMITS OF SCIEMCE must include: Y2 UNIT OF

+ Biology: 1 unit PHYSICAL

* Other Lab Sciences: 2 units EDUCATION
3 UNITS OF SOCIAL STUDIES must include: Y2 UNIT OF

* L5 History: 1 unit HEALTH or

* 5. Gowvernment: .5 unit HEALTH

* Social Stedies electives: 1.5 units INTEGRATION
1T UMNIT OF ANY COMBINATION 5 ¥ UNITS OF
of the following: ELECTIVES

+ Approved Career & Technical Education
* Copstone Experience
+ Warld Language
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2. ADVANCED CAREER ENDORSEMENT

Summary Enrollments Flags Assessment Behavior Graduation

Edit State Graduation Record Publish State Graduation Records

The following fields can only be filled out once a student has entered 9th grade:
Date First Entered the 9th Grade
MGA Cohort End Year
MCLB Cohort End Year

State Graduation Record

Earliest Grade 9 Enrollment Information Modified Date: 12/0
Grade 9 Date NCLB Cohort Year District Number District Name
08142014 2018 GE001 Todd County 65-1

Graduation Detail: Agar-Blunt-Onida 58-3 (58003)
General Graduation Information
Diploma Dateh:@|
Diploma Type: |—,|
Diploma Period: |7,|

Date First Entered the 9th Grade: |08‘..25l|,20.14 B|

HGA Cohort End Year: | 2018 w |
NCLB Cohort End Year: |ZD18 |

Post Grad Location: | =

Post Grad Plans: -

1: Advanced Endorsement

St

2: Advanced Career Endorsement

3: Advanced Honors Endorsement

x| d

ADVANCED CAREER ENDORSEMENT REQUIREMENTS

a student has career experience in a con afted area, based an acodamic
workploce experience and a related crede
4 UNITS OF LANGUAGE ARTS must include: 1 UNIT OF
* Writing: 1 unit FIME ARTS

* Spaach or Debate: .5 unit
* Literature: 1 unit [must indude _5 unit American Lileratura)
* Language Arts electives: 1.5 units

3 UNITS OF MATHEMATICS must include: 12 UNIT OF

+ Algebra I: 1 unit PERSOMAL FINANCE
* Mathematics electives: 2 units or ECOMOMICS

3 UNITS OF SCIEMCE must include: Y2 UNIT OF

* Biology: 1 umit PHYSICAL

* Science elecfives: 2 units |o state-opproved computer EDUCATION

science course may be uvsed as 1 unit elective)

3 UNITS OF SOCIAL STUDIES must include: 2 UNIT OF HEALTH
* 5. History: 1 unit or HEALTH

* U5, Government: .5 unit IMTEGRATIOMN

* Social Stedies electives: 1.5 units
2+ UNITS OF ANY COMBIMATION of the following: 4 Y2 UNITS OF

+ Approved Career & Technical Education units from the ELECTIVES

same career cluster OR
* Copstone Experience
AND
Attoinment of an indusl‘ry-lecngnized credential or Mational
Career Readiness Certificate of Silver or higher
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3. ADVANCED HONORS ENDORSEMENT

Summanry Enrollments Flags Assessment Behavior ‘Graduation
Edit State Graduation Record Publish State Graduation Records

The following fields can only be filled out once a student has entered 9th grade:
Date First Entered the 9th Grade
MGA Cohort End Year
MCLB Cohort End Year

State Graduation Record

Earliest Grade 9 Enrollment Information Modified Date: 12/0

Grade 9 Date NCLB Cohort Year District Number

District Hame
08M14/2014 2018 GB&001

Todd County 66-1
Graduation Detail: Agar-Blunt-Onida 58-3 (58003)
General Graduation Information

Diploma Date: | Bl

Diploma Type: [

Diploma Period: [

Date First Entered the 9th Grade: | 08/25/2014 | =4 |

HGA Cohort End Year: | 2018 - |

NCLB Cohort End Year: |2018 |

Post Grad Location: |

Post Grad Plans:

1: Advanced Endorsement
2: Advanced Career Endorsement

3: Advanced Honors Endorsement

DVANCED HONORS ENDORSEMENT REQUIREMENTS

sistent with §13-5 (High schoal course requirements for opportunity schalarship eligl
AII high school coursework completed with a “C" or higher
4 UNITS OF LANGUAGE ARTS must include: 1 UNIT OF FINE ARTS | 3 UNITS OF SOCIAL STUDIES Y2 UNIT OF
*+ Wriing: 1.5 units must include: HEALTH or HEALTH
* Speech or Debate: .5 unit * LS. Histary: 1 unit INTEGRATION

+ Literature: 1.5 unit {must include .5 unit
American Literature)
* language Arts electives: .5 unit

+ 5. Government: .5 unit

* World History: .5 unit

* Geography: .5 unit

* Social Studies electives: .5 unit

4 UNITS OF MATHEMATICS must include: Y2 UNIT OF 2 UNITS OF ANY COMBINATION of |2 %2 UNITS OF
* Algebra l: 1 unit PERSONAL FINANCE | the follawing: ELECTIVES

* Geometry: 1 unit or ECONOMICS + Approved Career & Technical

+ Algebra ll: 1 unit Education OR

+ Advanced Mathematics: 1 unit

* Modem or Classical Language
(details at sdas.sdbor.adu,/require /require.himl)

(including American Sign Language;
4 UNITS OF SCIENCE must include: V2 UNIT OF PHYSICAL | ™ be i he same language

+ Biolagy: 1 unit EDUCATION
* Any Physical Science: 1 unit
* Chemistry or Physics: 1 unit

*+ Science elective: 1 unit
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4. STATE SEAL OF BILITERACY
To recognize South Dakota’s growing diverse population of students and highlight the importance of mastering
multiple languages, the SD DOE has developed the SD State Seal of Biliteracy. While participation in this program
is completely VOLUNTARY, DOE will provide a specific seal to schools that request them for their students’
diplomas. Additional information regarding eligibility requirements is available at: https://doe.sd.gov/biliteracy/.

1. Advanced Endorsement
(5ral 2: Advanced Career Endorsement  tate Seals
| 3. Advanced Honors Endorsemsnt
| 4: State Seal of Biliteracy

x l v

| Add Graduation Endorsement

Districts who are participating are required to update the Graduation Endorsements/State Seal field for each
student who qualifies to received it.

FRAM (FRee AND REDUCED PRICED LUNCH)

The Eligibility tool under FRAM (Index>FRAM>Eligibility) shows a student’s eligibility for receiving free or reduced-
price meal services. Eligibility records are updated when a household applies for benefits, generally at the start of
a school year or during the school year. When a household is approved for free or reduced meal benefits, the
student is eligible for the current school year, plus an additional 30 days into the next school year.

Schools are responsible for updating each students FRAM tab with their lunch eligibility status by October 1st of
each year. Pathway is: Student>FRAM>Eligibility.

Eligibility | State Code | Certified Type Start Date End Date School Year

Reduced R Income 08/25/2010 0942372011 10-11

Allfields in RED must be entered.

Eliibility Detail

CCertified Type ). Application Name
Reduced - Income -
Reference Number
10 - 08/25/2010 09/28/2011
State Eligibility Code
E : Reduced
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Eligibility for Free/Reduced Priced Lunch are entered through one of the following methods:

e Manually Entered Eligibilities — New eligibility records can be created manually on the Eligibility tool. This
method is most often used when a district does not use the FRAM (Application Wizard).

e Updated/Imported Eligibilities — Existing student eligibilities can be imported to the Eligibility tool
through use of the Eligibility Import Wizard. The Eligibility Import Wizard may have been used to upload
direct certification information received through the iMATCH process.

e  Auto-Populated Eligibilities — When a FRAM application is processed through the (Application Wizard),
the resulting eligibility will be directly populated from the wizard to the Eligibility tool. These records will
display as read-only information and cannot be modified or deleted.

Additional information on how to enter your Free/Reduced Price information into Infinite Campus can be found on
the Campus Community at https://community.infinitecampus.com/knowledge-

base/?tool=pos.fram&version=Campus.1825.

COMMUNITY ELIGIBILITY PROVISION IN INFINITE CAMPUS
The Community Eligibility Provision (CEP) provides an alternative approach for offering school meals to districts
and schools in low-income areas, instead of collecting individual applications for free and reduced-price meals.

The CEP allows schools that predominantly serve low-income children to offer free, nutritious school meals to ALL
students attending that school through the National School Lunch and School Breakfast Programs. The CEP uses
information from other programs, including the Supplemental Nutrition Assistance Program (SNAP) and the
Temporary Assistance Program for Needy Families (TANF) instead of traditional paper applications. If your district
is participating in CEP or any other Provisional food program, you will need to update each school’s USDA
Programs information in Infinite Campus. The pathway to do so is: System Administration>Resources>School.

School

Save School History Mew School History

School data is divided into two areas: School Detail and School History. School History records contain information related to a school that car|
tracked historically. By creating a new School History, the new information is tracked as of a specific date while the previous values are presen)
create a new School History record, select an existing School History and click the Mew School History button. This will create a new School H
record based on the current information, which can be modified as needed and saved.

&= Private School
@ summer Schoaol

+ - Carthage Elem Original Record

— @ Carthage High School — Program Participation

= Title 1 Title
1% Carthage Middle School Schoolwide Eligible - Targeted Assistance -~ 1l

+ B Home School
+ - Pierre

=

ki

RCCI School

— USDA Programs
School Breakfast Program(SBP) Mational School Lunch

=1 Program(M3SLP)
=
rovision Provision Type @CER
f’ 5: CEP sSBP MNSLP Year End Year }
12-132 - 15-16 -
( || 1: Provision 1 ".l:l = 1
2: Provision 2 ] ~Modified by Jung, Ter 01/242014 08 52

3: Provision 3
M 4: Provision 4 /

Schools need to update the USDA Programs area of Infinite Campus with the appropriate information. Schools

must select the correct Provisional program or CEP to populate the Provision box along with updating their correct
Provision Base Year and Provision End Year.
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There are 3 ways a student can be receiving a FREE lunch. They are:

1. The student is eligible for a free lunch because they are attending a school who is participating in a
Provisional program or CEP. In this case, ALL students in the school receive a free lunch regardless of
their household’s income. (See Screen Print #1 below on how the student’s record should appear in
Infinite Campus).

2. The student is eligible for a free lunch because they are automatically eligible due to receiving TANF
and/or SNAP (food stamps) from the Department of Social Services through the Direct Certification
process. This information comes through the iMatch system which includes a data match between DSS
and DOE. Students in Foster Care, students who are Homeless and students who are Migrant also fall in
the Direct Certification category and need to be coded as receiving a free lunch. (See Screen Print #2
below on how the student’s record should appear in Infinite Campus).

3. The student is eligible for a free lunch through the normal application process. (See Screen Print #3
below on how the student’s record should appear in Infinite Campus).

Students may also be eligible for REDUCED PRICED lunch through the normal application process. (See Screen Print
#4 below on how the student’s record should appear in Infinite Campus).

SCREEN PRINT #1 - FREE/NON-DIRECT/INCOME = COMMUNITY ELIGIBILITY PROVISION OR PROVISION Il
OR PROVISION Il

Index Search - Masks, TJ
Grade: 04 DOEB: 061102011 Gender M
Search Campus Tools
Eligibility
Teri Jung n Save n Mew ﬂ Delete
yee S i
Employee Self Service ‘Engibility Exitor
+ Student Information School Year | Sligibility Typ=| Eligibikty | State Code | Certified Type: | Start Cate | End Date |
21-22 SES Fres F Income 022372021  0Q24/2022 -
= Census
* Behavior
= Health
= Attendance
-
» Scheduling 4 »
= School Store
Eligibility Detail
* Activity Registration “Sehool Year

Referance Number

Start Daie “End Date ication Name
» Fees [osr2arz021 |75 [oevzarz0z2 |75
“Elgiciity Tyre  ~Sigisilg “Source ~Carified Typ=
- Grading & Standarcs © Nomiest | Dreet [lrsome v
. State Slighbiity Code
* Medicaid
F: Free Py

= Program Admin
Above record would indicate a student who is

» Ad Hoc Reporiing

* User Communication

* Assessment

= System Administration
* Accountability.
* FRAM

Eligibility

L ottar £

receiving a Free Lunch due to being enrolled in a
school offering the CEP (Community Eligibility
Provision) or Provision Il or Provision lll.
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Screen Print #2 - Free/Direct/SNAP (or TANF, Foster Child, Homeless, Migrant) = Direct
Certification

Index Search . Example, Student
Grade: 06 DOB: 10/21/2009 Gender. F

Eligibility

Teri Jung n Save u MNew n Delete

Employee Self Service ‘Ehgibility Editor

Search Campus Toals

» Student Information School Year | Eligibility Type| Eligibikity | State Code | Cestified Type | Start Date | End Date |
18-20 Mesl Free F Direct SNAP 0272002018 OB/22/2021 -
= Census
* Behavior
* Health

= Attendance

» Scheduling

* School Store

Eligibility Detail
» Activity Registration ¥

“School Year “Start Date *End Date ication Name Referance Number
» Fees [19-20 %] e | M|

“Eligibdity Type  “Sligibility “Source “Ceriified Type
* Grading & Standards [Meal W | | Free |

) Mon-Direct ® Direct

[ Letter Method [ Extended

» Medicaid State Eligibility Code
F : Free

* Program Admin

= Ad Hoc Reporting fa studentis a Foster Child,
Homeless, or Migrant
student, the appropriate
selection should be selected
from the list as these

» User Communication The above record would indicate a student
who was on the Direct Certification list

» Aszessment

received from DSS to indicate they are

> System Administration receiving SMAP and/or TAMF benefits and

* Accountability. therefore eligible for Free Lunch Studentg:;:ﬁaeldso Direct
* FRAM
Eliaibilitv

SCREEN PRINT #3 - FREE/NON-DIRECT/INCOME = NORMAL APPLICATION PROCESS

Index Search . Brush, Sage M Remote Leaming
Grade: 05 DOEB: 10/21/2009 Gender. M

Eligibility

Teri Jung n Save n MNew n Delete

Employee Self Senvice

Search Campus Tools

Eligibility Editor
» Student Infermation School Year | Eligibility Typ= | Eligikility State Code | Certified Type Start Date End Data
2122 Mesl Free F Income 082372021 051162022 -
» Census
» Behavior
» Health

» Aftendance

+ Scheduling

» School Store
» Activity Registration *End Date ication Name Refarence Number
siiarz0z2 [T

*Source: Certified Type
® Non-Direct O Direct *
* Program Admin

» Ad Hoc Reporting \\

» User Communication

» Fees

» Grading & Standards
» Medicaid

Above record would indicate a student who went

» Azsessment through the normal application process and is
» System Adminisiration receiving Free Lunch
» Accountability.
v FRAM
Eligibility
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SCREEN PRINT #4 - REDUCED/NON-DIRECT/INCOME = NORMAL APPLICATION PROCESS

Index Search ' Brush, Sage ™ Remote Leaming

Search Campus Todls

Teri Jung
Employee Self Service
* Student Information
» Census
* Behavior
* Health
» Attendance
*» Scheduling
* Schoal Store
*» Acfivity Registration
* Fees
* Grading & Standards
* Medicaid
* Program Admin
» Ad Hoc Reporiing
* User Communication
» Assessment
= System Adminisiration
* Accountability.
v FRAM
Eligibility
Letter Editor

Grade: 05 DOB: 10/21/2009 Gender- M
Eligibility

School Yaar Eligibility Typ=[ Eligikifity State Code | Certified Type Start Date End Date |

2122 Meal Reduced R Income 1 05162022 -
-
A »
Eligibility Detail

*Sechool Year *Start Date *End Data ication Name

Smm T —
| Type *Sigibilit; *Source *Certified Type

® it O et
State Eligibility Code A
R : Reduced

Referance Mumbar

Above record would indicate a student
who went through the normal
application process and is receiving a
Reduced Price Lunch.
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REQUIRED DATA ELEMENTS FOR UPLOAD SCHOOL DISTRICTS

CALENDARS

Prior to uploading a file, a calendar for each attendance center for the current year and all required grade levels
for that calendar must be setup within the SD State Edition user interface. If this is not done, an error message will
be displayed when an upload is attempted.

STUDENT ENROLLMENTS

Upload districts must utilize the most current File Interface Specifications when uploading their data into the State
Edition. The more frequently upload districts complete an upload of your data, the more current your data will be
in Infinite Campus State Edition. The link to access the most recent upload file specs is:
https://kb.infinitecampus.com/help/upload-wizard-south-dakota. Please see the previous guidance provided
regarding unique enrollment situations.

9
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SECTION Il = ACCOUNTABILITY — YEAR END DATA

TIMELINE

Accountability - Year End Data: Final student data must be reported by the second Friday in June.

If you have been diligent about keeping your student data current throughout the school year, the end of the year
data collection will not be overwhelming for your school district. To review the proper coding of important data
fields within each student’s enrollment record, be sure to review the Fall Enrollment and Child Count sections of
this Desk Guide. Important end of the year items that must be reviewed and updated are highlighted on the

following screen prints.

STUDENT ENROLLMENTS

General Enrollment Information

Calendar Schedule (read only)
‘ Main ¥ ‘
nd Date

08/19/2019 ‘EI-SIZEL’ZDQI}

Class Rank Exclude

2rvice Type

External LMS Exclude

Al fields with
a RED circle

P Primary

Gidte End Status

should be
reviewed for

August 2025

. 00 Current Student - | 04: Student graduated accuracy for
all students.
Start Comments End Comments These fields
are
specifically
: used in the
CRDC School of Accountability Accountability
\_ d, process.
ﬁ.
Future Enrollment
Next Calendar Next Schedule Structure Next Grade
| 4 [ v L]
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State Repcrtlng Fields

If the Resident and
Serving (Attending)
districts do not

ounty

itizenship

Pierre 32-2: 32002 match, you must

A

ughes

indicate the correct
enrolment status

. Enrollment Status

1: US Citizen

for the student.

Stanley County 57-1; 57001 This indicates who

-

is financially
responsible for the

Gifted student,

| N:No = ‘

Transportation Category
State Exclude Student in Foster Care
O

irst Year In Country
o

Student Directory Info 7-12 ONLY

B: Placed and Paid by Tribal
C: Contracting Student
E: Paid for by Auxiliary Placement

: Whole Grade Sharing

J: Placed and Paid by Correctionz

I: Parentally Placed in Private Schoal
0: Open Enrollment

o P Tuition Paid by District

R: Residential Placement Paid by DOE
T Tuition Paid by Other

W: Tuttion Waived

This field is auto populated
after you have completed a
resync of your data.

nent Exemption

| Yes: Alowed to Share nformation with SD-BORISD-TTs v |

If your schoolis a
SCHOOL WIDE

=D

Title 1 Reading

Title 1 Supporting Guidance

TITLE | school the
date fiel will be
updated by Infinite
Campus. If your
schoolis a
TARGETED

gnce

—

Title 1 Vocational Title 1 HealthiDental/lEye Care

GPA
e

ASSISTED TITLE!
school, you are
responsible for
updating these
fields along with
the Title Services
the student is
recening.

—_—
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Special Ed Fields -

ffective Date ial Ed Program ial Ed Category _—\
08192015 T Wild to Moderate Disabilties ¥ . 0100: General Clazs with Modifications 80-1 DD%,.._-". Y |
Multiple Disability 1
525 Specific Learning Disabilty v | ”.' your StUdent iS

Hultiple Disabi . !.lulliple Disabil} receiving Specia|

|_ d |_ Education

Multiple Disability 4 Multiple Disabill Services, all fields

|' 5 ( with a RED Circle
Dot - ' | must be reviewed

' v for accuracy.
——

% Effective Date Special Ed Category

If the Special Education student 1S
graduating, you must update both of
these fields. The correct exit code in
this situation would be:

2: Graduated (high school diploma)

This box should only be
checked if the student le Disability 1
participated in the
Alternative Assessment
available for those {ple Disability 3

students who are = |
severely disabled. This
is not to be checked for
those students who
participate in the regular
assessment with
accommaodations.

STUDENTS WHO ARE GRADUATING

The student’s graduation cohort year is determined by the student’s 1st point of entry into 9th grade. Students
are expected to graduate within 4 years. The graduation cohort year on the GRAD screen cannot be changed just
because a student is not going to meet the 4-year expectation. There have been a few instances where the cohort
year is truly incorrect. If you find a situation like this, please contact the DOE at 605-773-3134 and we will help you
get the cohort year corrected.
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{General Graduation Information

Diploma Date: | g5/1112024

iploma Period: SP:Spring v

@Em&md the 9th Grade: 0812712020 | =
Required fields
NGA Cohort End Year: |2[]24 - | are circled.

LB Cohort End Year: | 2024 >

Post Grad Location: | |

Post Grad Plans: |

Districts are required to
indicate the Graduation

Graduation Endorsement/State Seals) Endorsements andfor the Seal

of Biliteracy earned by each
student. This information is
x

transferred and reflected on
the student's Board of

Regent's transcript.

[ 1. Advanced Endorsement r ]

| Add Graduation Endorsement |

ACCOUNTARBILITY RELATED DATA ELEMENTS TO CHECK INCLUDE:

Every calendar that your district has in Infinite Campus has the correct calendar "Type" selected and they have
all been adjusted to account for snow days, Christmas vacation, in-service days, parent/teacher conferences,
etc.

All students who attended your school district including EC students, PK students and K-12 students (even for a
short fime) have an enrollment record in Infinite Campus.

All student demographic information is entered and verified on the Demographics screen, including first and last
name (matching birth certificate), gender, date of birth, and race/ethnicity.

All foreign exchange students have been identified by updating the Citizenship field on the student’s Enrollment
screen. Remember, foreign exchange students rarely graduate as they are not in South Dakota long enough to
meet SD's graduation requirements. The State End Status should be 08: Out of state School Transfer for a foreign
exchange student.

All student enrollments have an End Date and the appropriate State End Status for the school year on each
student’s Enrollment screen. This includes ALL STUDENTS enrolled in all your school calendars including your EC
students, PK students, Alternative Instruction Activity students, Private School students, efc.

Attendance is entered for every student (PK-12) and_a resync of the data has been completed. This includes
students enrolled in any virtual school your district might have. The Absent Days box on each student's Enrollment
screen is correctly reflecting the number of days the student was absent during the current school year.

101
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All high school graduates for the current school year have their End Date and State End Status fields updated on
their Enrollment screen. Remember: Enter the last day of your school year, NOT the date of the graduation
ceremony in the End Date field. The State End Status should be updated to a 04 - Student Graduated.

If the student is a Special Education student and is graduating, you must also update the SPED fields with an End
Date and Exit Code. Remember: The SPED codes are different. The correct SPED Exit code is: 2 — Graduated (high
school diploma). If you code a SPED student as a graduate, the student is no longer eligible to receive services in
the next school year.

For Special Education students that the IEP team modified requirements, the student is eligible fo continue and 03
— Continues/Completed IEP feam mod/course regs should be used as the Exit Code on the special education
enrollment and the State End Status of 11 - Student continues should be used in the general enrollment area of
the Enrollment screen as the student is not ending their education program.

**If the student is graduating following Summer School, be sure to update both the Summer School enroliment
record and the regular school year enroliment record with 04 - Student Graduated.

**DO NOT mark your Kindergarten students, your 8th grade students, or Foreign Exchange students as Graduates.

All high school graduates for the current school year have their Diploma Date, Diploma Type and Diploma Period
updated on their Graduation screen. South Dakota only recognizes a “regular diploma.” Special Education
students with 03 - Graduated (IEP team modified diploma) should not have information on the Graduation
screen.

All high school graduates NCLB Cohort End Year has been checked to ensure that it is accurately reflecting the
correct graduation cohort year on the Graduation screen.

All high school graduates who have earned one or more Graduation Endorsements must be updated on their
Graduation screen.

All high school graduates who have earned the Seal of Biliteracy is updated on their Graduation screen.

EL (English Learners) students have been identified and their data entered in Infinite Campus on the EL screen.

First Year in Country students have been identified by placing a check in the checkbox on the Enrollment screen
and their Date Entered US and Date Entered US School has been entered into Infinite Campus on the
Demographics screen.

All Students with Disabilities (SPED) have been properly identified and their data entered in Infinite Campus in the
SPED section of the Enrollment screen. Infinite Campus will roll forward all SPED enrollments at some point during
the summer. The school district SHOULD NOT Roll Forward the SPED Enrollments into the next school year.

All students with a Documented Hearing Loss have been identified by checking the checkbox on the Enroliment
screen. This applies to all students, birth to 21 years of age and includes students who have a documented
hearing loss (audiological report) of 35 db or more regardless of whether they have an IEP or 504 plan.

All Homeless students have been properly identified and the Homeless fields have been updated on the
Homeless screen.

All Military Connected students have been properly identified by placing a check in the Student of Active Military
Parent checkbox on the Enrollment screen.
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Students receiving Free or Reduced Priced Lunch have been identified and have had their lunch eligibility
entered on the FRAM screen. This includes all students in Provisional and CEP schools. Remember, all Homeless,
Foster Care and Migrant students are to be coded as receiving a Free lunch.

If you are operating a Targeted Assistance Title | Program in any of your schools, all students receiving Title |
services are properly updated in Infinite Campus on the student’s Enrolilment screen. If you are a Title |
Schoolwide Program, all students will be flagged by Infinite Campus.

If you are operating a Title Il program in any of your schools, the Title lll Program Participation checkbox in Infinite
Campus must be checked on the District Information screen. Title Il district means you receive your own Title |l
grant or you are part of a Title lll consorfium.

The Resident District, Serving (Attending) District, and County (where the student lives) has been entered on the
Enroliment screen for each student. These data are forwarded to each county within the State and to the Office
of School and Public Lands for funding purposes for your school district.

All student enrollment overlaps have been resolved between your district and any private and/or BIE schools.

Run the Student Enroliment Exiract report. This report can be used to quickly identify if you have end dated all
your students and have entered aftendance for all students.

Run the Graduation Data Extract report. This report can be used to quickly identify if you have end dated your
graduates on their Enrollment screen and if you have entered the Diploma Date, Diploma Type, Diploma Period
and the Graduation Endorsements/State Seals earned by each student on their Graduation screen.

Run the Homeless Exiract report. This report can be used to quickly identify if you have any homeless students
whom you need to enter a Free lunch for on the FRAM screen.

Run the state published Ad-Hocs and resolve all identified errors. Most of these Ad-Hoc reports are related o the
data used for your district’'s Accountability Report Card.

For Rapid City and Brandon Valley ONLY - All Accountability Ad Hoc reports built for your districts have been run
and all errors have been resolved. These Ad-Hoc reports are found at: Index>Ad Hoc Reporting>Filter
Designer>District Level AYP Accountability Queries.

REQUIRED DATA ELEMENTS FOR UPLOAD SCHOOL DISTRICTS

STUDENT ENROLLMENTS

Upload districts must utilize the most current File Interface Specifications when uploading their end of the year
student data into the State Edition. The link to access the most recent upload file specs is:
https://kb.infinitecampus.com/help/upload-wizard-south-dakota. Please see the previous guidance provided

regarding important end of the year data reporting responsibilities. Upload districts are also required to utilize all
the Accountability Ad-Hoc Queries built for your use and available within the State Edition of Infinite Campus. All
errors must be resolved.
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SECTION Ill = STUDENTS WITH DISABILITIES DECEMBER CHILD COUNT

REQUIREMENTS FOR SPECIAL EDUCATION STATE REPORTING DATA AND CHILD COUNT

Child Count is an unduplicated count of all children with disabilities ages 3 — 21 receiving special education and
related services according to an individualized education program (IEP) on December 1st of each year.

From the Reporting section of Infinite Campus Districts utilize the SD December Child Count Report to extract all
active students with special education state reporting and data entered on the Special Education Summary section.
This file is uploaded to a DOE database, verified, and the district completes a sign off.

For more information on how to extract, upload and submit a Child Count data file to DOE, see the following
website https://doe.sd.gov/ofm/data-childcount.aspx For additional assistance please contact Md Rezwane Sadik,
the Special Education Programs’ Data Manager, at mdrezwane.sadik@state.sd.us or 605-773-3783, or contact your
region representative.

Public school districts are responsible to report special education data for ALL students — which includes those
served in the district, those placed out of district and eligible students parentally placed in private schools within
the district boundaries regardless of whether they are receiving services or not.

ENTERING THE SPECIAL ED FIELDS

The Special Ed Reporting information was relocated from the General tab under Enrollment to the
Special Ed tab under Special Education Summary.

Historical special education enrollment information will remain in view only on the General tab under
Enrollment. Special Ed enrollment. From this point forward Special Education start and end dates will no
longer be based on the school calendar year, rather they will reflect the annual IEP date or as events
occur that change enrollment elements or otherwise end the special education enrollment.

The Special Ed Fields will now be entered in the Special Education Summary. The Special Education
Summary is found in the Student Information, Special Ed section.

*If you are not able locate the Special Ed tab or the Special Education Summary section the District
Infinite Campus administrator may need to assign permissions.

Search for student, select record and navigate to the student information link at the top of the record:

=IO w State Edition AlYoss Alpmadsipecon A 9 W &
. Summary % creral - Summary
- Blaze. Simon B  swdem » 24 Grade pow r P

Person Information

Full Mamse e Dane Age  Stadect Namter

‘ Blaze, Simon 8/25/13 11 183333844
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1. Navigate to the Special Ed section

Special Ed

Special Ed Contact Log
Special Ed Document Editor
Special Ed Documents
Special Ed Goal Monitaring
Special Ed Service Log
Special Ed Team Members

Special Education Summary

2. Select the Special Education Summary.
3. Under the State Reporting and Data Entry click the new button which will open the screen. (This
screenshot shows entries for the demo student).

State Reporting and Data Entry

Effective Date Eq
08/19/2025
02/10/2025 0

-

DATA ELEMENTS FOR STUDENTS WITH DISABILITIES

The following data elements must be reported for students with disabilities to accurately and timely report child
count, to compute your district’s Special Education State Aid allocation, and to complete other required state and
federal reporting.
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- salo, Beth [} Student #: 251100002 Grade: 08 DOB: 03/12/2009

State Reporting and Data Entry

Special Education Summary ¢ Student Information

Special

| month/day/year E]|

Effective Date: (Required) Special Ed Program:

| month/day/year E]| [ A: Mild to Moderate Disabilities v ]
Special Ed Category: Primary Disability:

| 0100: General Class with Modifications 80-100% v ‘ | 530: Multiple Disabilities v ‘
Multiple Digability 1: Multiple Disability 2:

| 510: Cognitive Disability v ‘ | 550: Speech/Language R ‘
Multiple Disability 3: Multiple Disability 4:

| 535: Orthopedic Impairment v ‘ | v ‘
Multiple Disability 5: Exit Code:

| ") d
End Date:

EFFECTIVE DATE
Used to document:

e Date student first becomes eligible to receive special education services
e Date a transfer student begins receiving special education services
e Date a change in category or disability takes effect

The effective date can span multiple school years, but the effective date cannot exceed one year as all

students with disabilities must, at minimum, have an annual IEP.
SPECIAL ED. PROGRAM/INSTRUCTIONAL PROGRAM TYPE

This data field will be used to correlate a type of instructional program identified for each special

education student to expenditures reported on the annual financial report. The instructional program

type should not be assigned by a student’s primary disability. Below are examples and guiding principles

to determine instructional type; however, it is up to each district to allocate their costs and identify a

student’s special education instructional program in a way that best suits their district’s programs and

staffing patterns.

e Programs for Mild to Moderate Disabilities (A) — typically this will include students who spend

most of the day in the general class settings and/or provided special education services for less
than 50% of the regular day (for example, a district operating a 6-hour school day, a student
provided special education services for less than 15 hours a week). Generally, these students will
fall into the category of 0100: General Class or 0110: Resource Room.

Programs for Severe Disabilities (B) — student receiving special education for more than 50% of
the day. This should not include students placed in day or residential programs. Generally, these
students will fall into the category of 0120: Self Contained or 0110: Resource Room.
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e Speech Only (C) - Primary disability of 0550: Speech, only receiving speech/language.

e Early Childhood (ages 3-5) (D) — special education programs for preschool children ages 3-5.

e Day Program (E) - programs for students assigned to day programs offered by the district or
assigned out of district. This may include students placed in community-based service centers,
cooperative day programs, etc.

o Residential Program (F) — programs for students served in a 24-hour residential school, such as
Lifescape.

e Homebound Program (G) — special education services provided in the student’s home, i.e.,
programs for severely ill students unable to attend school for a period time.

SPECIAL EDUCATION CATEGORY (LEAST RESTRICTIVE ENVIRONMENT —LRE)

Qe ew

01 00: General Class with Modifications 80-100%
0110: Resource Room 40-79%
0120: Self-Contained Classroom 0-39%

Students ages 6-12 and 5 year

0130. Separate Day School olds that are attending a Jr. Kg
0140 Residential Facility or KG program will use the 100
category.

0150: Home/Hospital

0310: EC 10 hrs +/wk, services in Reg EC

0315 EC 10 hrs +/wk, services in other location
0325 EC less than 10 hrs/wk. services in Reg EC

i 0330: EC less than 10 hrs/wk, services in other location .
ation L Students ages 3-5 and not in
0335 Special Education Class a Jr. Kg or KG program will

0345 Separate School continue to use the 300
urs : . . category.

0355 Residential Facility

0365 Home

PY Hot p375: Service Provider Location

AGES 6-21- AND 5-YEAR-OLDS ATTENDING JUNIOR KINDERGARTEN AND KINDERGARTEN — THE
CATEGORIES ARE AS FOLLOWS:

e General Classroom with Modifications (0100): Inside the general class 80% or more of the day.
(These are children who received special education and related services outside the general
classroom for less than 21% of the school day). This may include children with disabilities placed
in:

General class with special education/related services provided within regular classes

General class with special education/related services provided outside regular classes

General class with special education services provided in resource rooms

O O O O

Educational time spent in age-appropriate community-based settings that include

individuals with and without disabilities, such as college campuses or vocational sites,

should be counted as time spent inside the regular classroom.

e Resources Room (0110): Inside general class no more than 79% of the day and no less than 40%
percent of the day. (These are children who received special education and related services
outside the general classroom for at least 21% but no more than 60% of the school day). Do not
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include children who are reported as receiving education programs in public or private separate

school or residential facilities. This may include children placed in:

O

General rooms with special education/related services provided within the general
room

General rooms with part-time instruction in a regular class

Educational time spent in age-appropriate community-based settings that include
individuals with and without disabilities, such as college campuses or vocational sites,
should be counted as time spent inside the general classroom.

e Self-contained Classroom (0120): Inside the general class less than 40% of the day. (These are
children who received special education and related services outside the general classroom for
more than 60% of the school day). Do not include children who are reported as receiving

education programs in public or private separate school or residential facilities. This category

may include children placed in:

@)

@)

Self-contained special classrooms with part-time instruction in a general class; or
Self-contained special classrooms with full-time special education instruction on a
general school campus

Educational time spent in age-appropriate community-based settings that include
individuals with and without disabilities, such as college campuses or vocational sites,
should be counted as time spent inside the regular classroom.

e Separate Day School (0130): Includes students who received education programs in public or
private separate day school facilities made up solely of students with disabilities. This includes

children with disabilities receiving special education and related services, at public expense, for
greater than 50 percent of the school day in public or private separate schools. This may include
children placed in:

O

O

O

Public and private day schools for students with disabilities:

Public and private day schools for students with disabilities for a portion of the school
day (greater than 50 percent) and in general school buildings for the remainder of the
school day; or

Public and private residential facilities if the student does not live at the facility.

o Residential Facility (0140): Includes students who received education programs and lived in
public or private residential facilities made up solely of students with disabilities during the

school week. This includes children with disabilities receiving special education and related

services, at public expense, for greater than 50 percent of the school day in public or private

residential facilities. This may include children placed in:

O

e}

Public and private residential schools for students with disabilities; or

Public and private residential schools for students with disabilities for a portion of the
school day (greater than 50 percent) and in separate day schools or general school
buildings for the remainder of the school day.

Do not include students who received education programs at the facility, but do not live
there.
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e Home/Hospital Program (0150): A student is in this category if he/she is
homebound/hospitalized and is receiving special education/related services as specified on an
IEP.

AGES 3 THROUGH 5 YEARS OLD IN PRESCHOOL - THE CATEGORIES ARE AS FOLLOWS:

Ages 3 through 5 in Preschool — (Until a student turns 6 or is 5 years old and enrolls in Junior Kindergarten or
Kindergarten, they must use the 3 through 5-year-old codes. Upon turning 6 or 5 years of age if enrolled
in Junior Kindergarten or Kindergarten the appropriate age 6-21 code needs to be used). Use the
following decision rules to determine the appropriate educational environment category for reporting
each 3 through 5-year-old in preschool. Please note that the order of the categories as listed does not
reflect a continuum from least to most restrictive.

e Regular Early Childhood Program: A Regular Early Childhood Program is a program that includes
a majority (at least 50 percent) of nondisabled children (i.e., children not on IEP’s). This category
may include, but is not limited to:

o Head Start

o Preschool classes offered to an eligible pre-kindergarten population by the public-school
systems

o Private preschools; and

o Group child development center or childcare.

e [f the child is attending a Regular Early Childhood Program, he/she is to be reported within
codes 0310, 0315, 0325, or 0330 as directed below. If the child does not attend a Regular Early
Childhood Program at all, skip to the next section.

o EC 10 Hours+, services in EC (0310): Children attending a regular early childhood
program 10 hours or more per week and receiving the majority of hours of special
education and related services in the regular early childhood program.

o EC10 hours+, services in other location (0315): Children attending a regular early
childhood program 10 hours or more per week and receiving the majority of hours of
special education and related services in some other location.

o ECless than 10 hours, services in EC (0325): Children attending a regular early
childhood program less than 10 hours and receiving the majority of hours of special
education and related services in the regular early childhood program.

o ECless than 10 hours, services in other location (0330): Children attending a regular
early childhood program less than 10 hours and receiving the majority of hours of
special education and related services in some other location.

e If the child is NOT attending a Regular Early Childhood Program as defined above, the child is to
be reported within codes 0335, 0345, 0355, 0365, or 0375. Such children would be either
‘Attending a Special Education Program’ OR ‘Attending neither a Regular Early Childhood
Education Program or a Special Education Program’ of any kind.

o If the child attends a Special Education Program, as defined below, report the child in category
0335, 0345, or 0355.
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o Special Education Program: A Special Education Program includes less than 50 percent
nondisabled children (i.e., children not on IEP’s). Special education programs include,
but are not limited to:

=  Special Education Classrooms (0335) in
e Regular school buildings
e Trailers or portables outside regular school buildings
e Childcare facilities
e Hospital facilities on an outpatient basis
e Other community-based settings

= Separate schools (0345)

= Residential facilities (0355)

e |[f the child does not attend a Regular Education Preschool Program or a Special Education
Program, report the child in category 0365 or 0375, defined below.

o Home (0365): A student is in this category if he/she receives special education and
related services in the principal residence of the child’s family or caregivers, and who did
not attend an early childhood program, or a special education program provided in a
separate class, separate school or residential facility.

o Service Provider Location (0375): A student is in this category if he/she receives special
education and related services from a service provider, and who did not attend an early
childhood program, or a special education program provided in a separate class,
separate school, or residential facility. Examples:

=  Specialized instruction provided in the service provider’s office, in school
buildings, on an outpatient basis in hospital facilities, libraries and other public
locations.

DISABILITY

In most cases, students will have been identified as eligible under one disability category (even if other
categories may have been considered). This should be coded in the primary disability.

Multiple Disabilities — Do not select this disability just because a student has additional disabilities or
services (such as Autism and receiving Speech/Language services). Multiple Disabilities should only be
used if the IEP team during the eligibility determination meeting determines that the student is eligible
under the Multiple Disabilities category. All disability categories identified should be coded. However,
multiple disabilities does not include deaf-blind or speech as one of the disability categories if it is only a
related service.

If the Primary Disability is 530: Multiple Disabilities; you must also identify all of the disability categories
the student has been determined eligible in under Multiple Disability 1 and Multiple Disability 2, etc.

11
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Autism Spectrum Disorder- If a student is identified with a disability of Autism, the fields for ASD
Severity Behaviors Level and ASB Severity Communication Level are also required to be completed.
This information can be changed over time but will most likely be entered at the time of initial eligibility
and at the three-year reevaluation. The severity levels should not be utilized if Autism is not the primary
or one of the multiple disability categories.

STATE SPECIAL ED AID FUNDING

Level for disability Disabilit
funding calculation y
Specific Learning Disabled, Speech/Language Impairment,
Level 1 .
Other Health Impaired, and Developmental Delay
Level 2 Emotional Disability, and Cognitive Disability
Level 3 Deaf/Blind, Hearing Impairments, Orthopedic Impairments,
Visually Impaired, Deafness, and Traumatic Brain Injury
Level 4 Autism Spectrum Disorder
Level 5 Multiple Disabilities (must include 2 or more level 2, 3 or 4
disabilities, not including Deaf/Blind)

http://sdlegislature.gov/Statutes/Codified Laws/DisplayStatute.aspx?Type=Statute&Statute=13-37-35.1

SPECIAL EDUCATION SERVICES: THERAPY HOURS

Note: All therapy hours need to be reported based on hours per week.

Report all therapy services documented in the IEP. Report the number of hours per week for each
service. (If services are provided based on another increment, such as on a monthly basis, the hours will
need to be calculated to reflect hours per week. In the case of hours per month, divide the monthly
hours by 4 to calculate hours per week. You should always code speech hours regardless of whether
Speech is the primary disability or a related service.

Assistive Technology and Transportation do not require the number of hours but are simply check
boxes. Transportation should only be marked yes if it is documented in the IEP as a special education
service.

STUDENTS PARTICIPATING IN THE STATE ALTERNATE ASSESSMENT

If a student will participate in the state alternate assessment, then the “Participates in Alt Assessment” box in the
enrollments tab must be marked. The decision for alternate assessment participation is made by the student’s IEP
team by using the Alternate Assessment Participation Form and Alternate Assessment Participation Guidelines
found at https://doe.sd.gov/assessment/alternate.aspx. The IEP team decision must be documented in the
assessment section of the student’s IEP.
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Service Information Special Ed Documents

Physical Therapy Hours: Recreational Therapy Hours: Special Ed Goal
[ a [ a Monitoring
v v
Audiological Services Hours: Occupational Therapy Hours: Special Ed Service Log

"
v

“»r

Speech/Language Therapy Hours: School Health Services Hours:
. . Special Education
: Summary
Psychological Therapy Hours: Orientation Mobility Hours:
Y Y
v v
Counseling Services Hours: Social Work Service Hours:
T - T -
v v
Other Service Hours: Alternate Assessment:
I Y
| v
Assistive Technology: Transportation:
v v

The state alternate assessment student list is pulled in mid-December. If a district makes a change to the
“Participates in Alt Assessment” box after December 1st, the district must also email the student SSID
number to DOEassessment@state.sd.us.

HOW TO MAKE A CHANGE IN THE SPECIAL ED FIELDS WITHIN THE SPECIAL EDUCATION SUMMARY

As a result of special education information being reported in the Special Education Summary the
Effective Date and End Dates are no longer bound to the school calendar. The Effective Date and End
Date will reflect when there are changes to special education or enrollment (such as first eligibility,
transfer, or change in category or disability). It will be possible for the Effective Date to be in the
previous school year if that is when the last change was made.

MAKING A CHANGE

e When a student has a change in their IEP, the correct way to make the change is, by ending the
Special Ed Fields with an exit date and an exit code: 11: change in |EP

e You will then create a new Special Ed record by clicking on new and entering the new
information.
e When ending and starting a record, please do not use the same end/start date.
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IEP PROGRAM EXIT REASON

1. Not receiving SE Services: Use this code when the IEP team determines that the student no
longer is eligible to receive Special Education services or dismissed.

2. Graduated (high school diploma): Students with disabilities who exited an educational program
through receipt of a high school diploma identical to that for which students without disabilities
are eligible. These students met the same standards for graduation as those students without
disabilities. Participation in graduation ceremonies to receive a certificate does not qualify the
student as a graduate.

3. Continues: Completed IEP team modified course requirements for high school. Students with
disabilities whose requirements differed to those required for all students. These students may
participate in graduation ceremonies, but the students are not considered graduates for
reporting purposes and are still eligible to receive services.

4. Reached maximum age: Students are eligible to receive services to the end of the fiscal year
(July 1 to June 30) in which they turn 21.

5. Died

6. Moved known to be continuing: Students with disabilities that moved out of the catchment
area or otherwise transferred to another district and are known to be continuing in an
educational program. There need not be evidence that the student is continuing in special
education, only that he/she is continuing in an education program. This definition includes
students with disabilities in residential drug/alcohol rehabilitation centers, correctional facilities,
or charter schools if those facilities operate as separate districts, excluding normal
matriculation.

7. Moved not known to be continuing: This is used when the student says they are transferring
but it is not known if they will be attending a new education program/school.

8. Dropped out: This includes dropouts, runaways, GED recipients, expulsions, status unknown,
and other exiters.

9. Refused services: Use this code to document students who are an Alternative
Instructions/Home Schooled student, or a Colony student completed > grade 8 with a religious
exemption. These students would still be eligible for services if they re-enrolled in public school.

10. Completed IFSP prior to reaching maximum age (3) for Part C

11. Change in IEP: When a student has a change in their IEP, the correct way to make the change on
the enrollment record is, by ending the Special Ed Fields with an exit date and an exit coded: 11:
change in IEP. You will then create a new Special Ed record within the enrollment record with
the new information. When ending and starting a record, please do not use the same end/start
date. A change in category or disability requires an enrollment record to be ended and a new
record created. Changes in services do not require a new record.

12. Student continues:

13. Discontinued education: Completed IEP team modified course requirements for high school.
This means that a student has dropped out of school without obtaining a regular diploma. The
student can return unless they met the age out requirement.

11
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14. Aged Out: Completed IEP team modified course requirements for high school. These students
have completed IEP goals, have turned 21, and this code is used to end their record.

15. Revocation of consent: These students will have been eligible for special education until the
point when the parent/guardian/or adult student signs off that they are revoking consent for
services. This code is used to end the special ed record and the students are no longer
considered a student with a disability.

ENDING ENROLLMENT FOR SENIORS WHO ARE IN SPECIAL EDUCATION

First, determine if the student is a graduate with a regular high school diploma and will end school
eligibility.

1. Graduate with a regular high school diploma
o Met the same state course and content requirements.
o With or without provided accommodations using general education curriculum

Graduation Exit Coding General Enrollment Exit Codes Special Ed Fields Exit Codes

(Met the regular diploma requirements) 04: Graduated 2: Graduated (high school diploma)

**please note that the exit codes differ between the General Education on the enrollment tab and the
Special Ed on the Special Education Summary tab. Both areas MUST BE updated appropriately.**

The Graduation tab also needs to be updated.

If a student received a signed regular diploma, the student is no longer eligible to receive special
education services and the school district is not eligible to receive State Aid for the student in the
coming year.

Second, if the student did not meet the requirements for a regular diploma but met IEP team modified
requirements, the district can issue a certificate, but the student’s enroliment eligibility does not end.
The students is still eligible to receive special education services until the end of the fiscal year in which
he/she turns 21 and have not received a regular signed diploma.

2. Student met IEP team modified requirements.
o Did not meet the same requirements as peers.
o |EP team made course modification to state graduation requirements (documented in
IEP) ARSD 24:05:27:11
Courses were aligned to Core Content Connectors
Modified curriculum/content standards
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3. Can use one of the following codes
o Update the Exit Code in the General Enrollment area of the enrollment tab, coded as 11:
Student continues in their regular enrollment record and leave Special Ed Field Exit
Codes blank. This allows the Special Ed information to be pulled forward for the next
year’s enrollment.
o OR 19: Continues-Completed IEP team modified course requirements and 03:
Continues Completed IEP team modified course requirements

Exit Coding General Enrollment Exit Codes Special Ed Fields Exit Codes
(Did not meet the regular diploma 19: Continues — Completed IEP 03: Continues — Completed IEP
requirements but did meet IEP modified | team modified course team modified course
requirements) requirements requirements

Seniors who are Special Education students and have not met modified IEP requirements nor received a
regular signed diploma will continue to receive special education services until the end of the fiscal year
in which they turn 21.

Third, students who turn 21 during the fiscal year that did not receive a regular diploma would use one
of the following codes depending on if they met IEP requirements or not.

General Enrollment Exit Codes Special Ed Fields Exit Codes
.| 07: Reached maximum age for special 4: Reached the Maximum Age (did not meet IEP
Age Out Exit . - .
Cote education (21) modified requirements)
21: Aged Out — Completed IEP team 14: Aged Out: Completed IEP Team Mod/Course
modified course requirements Requirements

Fourth, at the beginning of the following year, if the student does not return, the fall enrollment record
is created and after not attending for 15 consecutive school days, the student should be coded as
dropped out

General Enrollment Exit Codes Special Ed Fields Exit Codes
Exit Code 20: Discontinued education — Completed IEP 13: Discontinued education — Completed IEP
Xi
(Did not team modified course requirements team modified course requirements
id no

. 8: Dropped out
return in fall) ) ) )
02: Discontinued education — dropout or

7: Moved not known to be continuing

**(These codes will be used in the fall if the student does not return)
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General Enrollments to SPED Enrollment Crosswalk of Exit Codes

General Enrollment Field

Special Education Field

01 Expelled — (District is obligated to provide FAPE for
students with disabilities. Student may have an end
date in the regular school calendar but then should be
entered into calendar #97).

District is obligated to provide FAPE; no exit code is
needed.

02 Discontinued education - dropout

8- Dropped out

or

7 - Moved not known to be continuing (counts as a
dropout for graduation and dropout rates)

03 In-state school transfer

6- Moved known to be continuing

04 Student graduated, must receive a regular high
school diploma (Not a GED or certificate of
completion)

2 - Graduated, must receive a regular high school
diploma (Not a GED or certificate of completion)

05 Student died

5- Died

06 Committed to Institution

6 - Moved known to be continuing

07 Reached maximum age for special education (21)

4 - Reached maximum age

08 Out-of-state school transfer

6 - Moved known to be continuing

09 Colony student completed > grade 8 — religious
exemption

9 - Refused services

10 Student retained

Do not end the special ed record

11 Student continues

Do not end the special ed record

12 Persistently Dangerous Transfer

6 - Moved known to be continuing

or

11 - Change to IEP (if the transfer was due to an IEP
team decision)

13 School Improvement Transfer

6 - Moved known to be continuing

14 Alternative Instruction/Home school Transfer

9 - Refused services (Use this code if student is still
eligible but not currently attending public school).

or

12- Student continues (Use this code if the school will
still be providing special education services).

15 Suspended (District is obligated to provide FAPE for
students with disabilities. Student may have an end
date in the regular school calendar but then should be
entered into calendar #97).

District is obligated to provide FAPE; no exit code is
needed.

16 Alternative Instruction/Home school completer

9 - Refused services (Use this code if student is still
eligible but not currently attending public school).

or

12- Student continues (Use this code if the school will
still be providing special education services).
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General Enrollments to SPED Enrollment Crosswalk of Exit Codes

General Enrollment Field

Special Education Field

17 Discontinued Education — completed GED

8- Dropped out

18 Discontinued Education — exceeds compulsory age

8- Dropped out

19 Continues — Completed IEP team modified course
requirements for high school

03 — Continues — Completed IEP team modified course
requirements for high school

20 Discontinued Education — Completed IEP team
modified course requirements for high school

13 - Discontinued education — Completed IEP team
modified course requirements for high school

21 Aged Out — Completed IEP team modified course
requirements for high school

14 — Aged Out — Completed IEP team modified course
requirements for high school

Does not necessarily require exit code on Enrollment
field

1 - Not receiving Special Ed Services (Use this code if
the IEP team determines the student is no longer
eligible for special education).

Does not necessarily require exit code on Enrollment
field

11 - Change in IEP (Use this code to end the current
special ed record in order to enter a new special ed
record any time special education information
changes).

Does not necessarily require exit code on Enrollment
field

15 — Revocation of consent (Use this code to end the
special education record if the parent or adult student
signs off to no longer be considered eligible for special
ed).

REPORTING SPED OUT OF DISTRICT

CREATING A SPED OUT OF DISTRICT CALENDAR

In order to report students placed out of district, each district should have a school #97 — Sped Out of

District as the school in which to document enrollment.

Index Search Help

Ad Hot Reporting

Calendar Wizard

Copy, Rollforward, or Create new Calendarlinked Data

This wizard will walk you through the creation of new school calendars by rolling data forward, or copying an existing calend
MNote: Creating calendars is a database intensive procedure. It can take a long time to complete, and may slow down the sy:

Batch Queue

User Communication
Assessment
o Select Wizard Mode
v System Administration
Q
Auditing Create new blank Calendars

Create new Calendars by rolling forward selected data (last-years data will be added to a newly created calendar).

Copy data into Existing Calendars

v Calendar
Calendar
Calendar Wizard

School Years

< Back
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Year 14-15 -

Index Search Help

~

» Ad Hoc Reporting
» User Communication
» Assessment
* System Administration
» Auditing -
» Batch Queue
¥ Calendar
Calendar
Calendar Wizard
School Years
» Custom
» Data Defining Tools

» Data Interchange

m

» Data Utilities
» Health

District Alpena 36-1

(36001) - School All Schools -
Calendar Wizard

Copy. Rollforward, or Create new Calendar-linked Data
This wizard will walk you through the creation of new school calendars by rolling data forward. or copying an exist
Mote: Creating calendars is a database intensive procedure. It can take a long time to complete, and may slow d

Select Schools
Alpena Elem
Alpena Hi Sch
Alpena Jr. High

Edit Calendar Attributes for new Calendars

Year
Name Template

1415 =
[year][schoolname] -~

Select the "Sped Cut of
District Placement”

Number Alpena Sr. High school
# Home School(99) }
an Late 8-18-2014 = Out of State/Private Schoal
"End Date 5M5/2015 S Private School
Sped I

You will need to
enter a start and
end date.

Once you have entered your
dates and selected the school,
you will need to run the wizard.

CTRL-click and SHIFT-click for multiple

T

Once the wizard is done running,

go to Calendar tab. Verify that your dates are correct.

The next step is to enter grade levels. You will need to enter EC-12.

t Alpena 36-1 (36001)

Schedule Structure

14-15 Out District Placement

o Calendar Grade Levels
MNew

Mame | seq

EC 2

PK 3

KG 4

01 5

02 6

03 7

04 8 —

05 9

06 10

o7 "

03 12
C 09 13

10 14

11 15

12 16

- Schoel Sped Out of District Placement - Calendar 14-15 Out District Placement ~

Days

school/calendar

/\L/?ou will need to include all grade levels in this

The public school district must enroll any student eligible for special education for which the district is
responsible to provide a FAPE (Free and Appropriate Education) and who is placed out of district. The
student will be enrolled in the Sped Out of District Placement school as follows.

KEY DATA REPORTING FIELDS FOR STUDENTS IN SCHOOL #97

Key Data Fields for this school are as follows:

e Percent Enrolled = 1% (this will create an allowable overlap, if the student has an enrollment of
0% they will not be included in Child Count)

e Service Type of “N”
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Enrollment Status = “P — tuition paid by district”

Serving (attending) District = identify the school in which the student is placed and,

The Out of District Placement facility will continue to enter a general enrollment record and the student
will be reported as enrolled 100%. This will cause an overlap, but DOE will allow when created based on

students also reported in the Sped Out of District school.

school Sped Out of Distgict Flacement ~

k Alpena 36-1 (36001)

Calendar 14-15 Qut District Placement ~

Kennedy, Marilyn K ~ BHOLL
#117181864 DOB: 10/16/2001 Gender: F
M Summary Enroliments Flags

Assessment

Behavior

Graduation

Schaoaol
Sped Out of
District
Placement

Accountability

Save

Delete

Print Enroliment History New

03]
2003
D3/201
4 104
200t

X

©
©
@

Calendar Schedule (read only) *Grade Class Rank Exclude

14-15 Qut District Placement Main - 07 - |
*Start Date Mo Show End Date End Action *Senvice Type Senice Type: "N”
8/20/2014 El = 3 -~ MN: Special Ed Services Special Ed Services
Start Status End Status
00: Current Student - -
Start Comments End Comments
= Future Enrollment
Mext Calendar Mext Schedule Structure Mext Grade
= State Reporting Fields
*Resident District *County Citizenship Gifted 504 Plan
Alpena 36-1: 36001 M Jerauld -~ 1: US Citizen - M: Mo ~ =]
*Sening (Attending) District Enrollment Status *Percent Enrolled Absent
Childrens Home Society: 49320 ~ P: Tuition Paid by District ~ 1 a PEFCE‘E E?L/UHEd wil
= e 1%.

Transportation Category

If the district is
paying the tuition

Homeless Status

Where the student d Youth
is being served

IMPORTANT NOTE: Students served at either; the School for the Blind & Visually Impaired (06302) or SD

Human Services Center (63304) for which the resident district continues to serve as the LEA for the IEP

during the placement should enroll the student as follows:

Student will have an enrollment record at HSC (district 63304) at 100% with an enrollment
status of “W”.
The resident district will have an enrollment record in school 97- SPED Out of District Placement
as 1% enrolled with an enrollment status of “P” (the P is necessary in order for the child count
extract to include the student on the child count report

o This does not obligate the resident district to pay any tuition but does allow the student
to be included in the district child count.
The district does have some financial responsibility on behalf of these placements for
transportation and to monitor the IEP — therefore it is appropriate for this record to

reflect an enrollment status of P.

The special education information should also be completed to report and reflect ALL the services that

are on the IEP for accurate reporting for child count.

119

August 2025



PARENTALLY PLACED PRIVATE SCHOOL ENROLLMENT

If the school district has an accredited private school(s) within the school district boundaries, the district
must create a school calendar to enroll students who are eligible for special education who attend the
private school(s). The district should have a process established through the consultation process to
communicate any student(s) enrolled in the private school(s) who is eligible for special education,
regardless if they are receiving special education services or not. If students are participating in general
education programing at the private and public school, they should be dually enrolled in the public
school they are attending and the private school at the percent they are participating. Student(s) should
be enrolled based on if they are receiving special education services from the district or not as follows:

e Students receiving special education services:
o Percent Enrolled = 1% or more if appropriate based on the amount of time receiving
special education services.
= The private school and district should coordinate to ensure the percentage of
enrollment does not exceed 100%.
o Service Type of “N”
e Students eligible for special education who are not receiving services:
o Percent Enrolled = 0%
= The district is responsible to report on parentally placed private school (PPPS)
child count, all students determined eligible for special education regardless of
whether they are receiving services or not.
= Service Type of “N”

Title 1 Reading

Summary Enroliments Flags Assessment Behavior Graduation Records Transfer Accountability
Save Delete Print Enroliment History New
* ] .

Title 1 Supporting Guidance

Title 1 Vocational

Title 1 Health/Dental/Eye Care

& Special Ed Fields

Effective DateC__ Special Ed Program__2

08/21/2014 H F: Residential Program -

 Primary Disabilty >

525 Specific Leamning Disability ~
Multiple Disability 2

Multiple Disability 4

End Date Exit Code

[ Special Ed Catego

0355 Residential Facility
Multiple Disability 1

Multiple Disability 3

Multiple Disability 5

3 -

Title 1 Social Science Title 1

Title 1 Math

Data fields that
need to be filled out
are, Program,
Category, &the
Disability. If these

fields are not
populated, the
student will not show
up onyour SD child
Count.
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REQUIRED DATA ELEMENTS FOR UPLOAD SCHOOL DISTRICTS

STUDENT ENROLLMENTS

Upload districts must utilize the most current File Interface Specifications when uploading their Students
with Disabilities December Child Count data into the State Edition. The more frequently upload districts
complete an upload of your data, the more current your data will be in Infinite Campus State Edition.
The link to access the most recent upload file specs is: https://kb.infinitecampus.com/help/upload-
wizard-south-dakota. Please see the previous guidance provided regarding unique enrollment situations
and guidance on Out of District Placements for Students with Disabilities.
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SECTION IV — CERTIFIED STAFF

STAFF MEMBERS WITHIN INFINITE CAMPUS

As the South Dakota Department of Education continues to enhance our Statewide Longitudinal Data System (SD-
STARS), it is important to make links for certified staff between different systems. To maintain FERPA compliance
the SDDOE is requesting that all public-school districts populate the “email” field and birthdates for all certified

staff member in Infinite Campus. To clarify, the SDDOE would like to have the highest possible match rate to

ensure that a) we are identifying the right teacher for the right school and b) teachers are seeing the children they

serve in the classroom.

The SDDOE has submitted an enhancement to have the birthdate field become a requirement for all staff
members. We do not know at this time when the enhancement will be made available in Infinite Campus.

Currently, we are asking you to enter or correct the birthdates for the staff members that are currently in your

system.

SEARCHING FOR A STAFF MEMBER

Index | Search | Help |
Se for a:-

-

Advanced Search ==

Search Results: 8

R 12, Julie
ﬂ Carlson, Kimmie
ﬂ Ellenbecker, Laura
&R Ginther, Rob
ﬂ Jung, Teri

e TV

% Turner, Linda

R turner, linda

When the profile appears, open the Demographics screen and you will enter the birthdate and the e-mail address.

Please enter the appropriate (school) e-mail address.

Gender:-F

District Assignments | School Choice | Credentials | Overrides | ‘Fees] ID History |

D aphics | Id, | holds | Relationships | | District

& save P Delete () Person Summary Report =% Demographics Data

Person Information

PersonlD 1354

*Last Mame *First Name Middle Name Suffix

Merriman Judy

*Gender BirtiTDate Soc Sec Mumber To help with linking teachers
Female - w E B between Infinite Campus and
Race/Ethnicity [Edi the LDS system, it would be
State Race/Ethnicity- WH-White, not Hispanic wvery helpful for SSN numbers
Federal Designation: 6:-\White to be entered into Infinite
Race(s): White Campus.
Hispanic/Latino: Mo Data

Personal Contact Information
Other Phone Work Phone

{ ) = x 1 ( ) - x
Cell Phone Private Pager Private
Lo ( ) - x =l
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FORMER STUDENTS WHO ARE NOW STAFF MEMBERS OR PARENTS

e  Find the students State ID number and copy and paste that into the Comments Section on the
Demographics screen. This way you will have it for your records.

e  Go to their Census screen and take out the Local Student Number and save. If the Local Student Number
is grayed out, you will need to submit a ticket to Support so they can update it on the backend.

e  Go to their Enrollment record to see when their end date was for graduation and make that the end date
as a member to their parent’s household.

e  Go to the Relationships screen and uncheck all parent/guardian information to the former student and
their guardians.

e Delete any doctor or emergency contact relationships from when the former parent was a student and no
longer needed.

e You can keep the history of the parent household and the relationship history of
parents/grandparents/siblings.

e If the former student has a new name go to the Identities screen and click on New and type in the new
name and comment as to why.

e Make a new household for this former student and their new child and setup like any other household.
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SECTION V — SD INFINITE CAMPUS LISTSERV

If you are not a member of the SD Infinite Campus Listserv, you can subscribe at: http://k12.sd.us/MailingList/

Scroll down and click on SD Infinite Campus from the Mailing List menu. Follow the directions given on how to
subscribe to the SD Infinite Campus listserv.

This Listserv is a great resource in putting you in touch with your co-workers across the state who are also
responsible for the student data within Infinite Campus. This is also the listserv that the DOE uses to
communicate upcoming training opportunities, updates to the Infinite Campus system, etc.
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