Steps to create a Schoolwide or TA section for the new Grants Management System

1. Default access is granted to building principals to create and complete the school sections. If someone else needs access, please contact Cody Stoeser – cody.stoeser@k12.sd.us.

2. Log in https://sddoe.mtwgms.org/SDDOEGMSWeb/logon.aspx.   
a. Username is K12 email
b. Default password is leapswd1. You will be prompted to change it.

3. [image: ]In the section labeled “Available”, under Consolidated Plan, click on the chevron in front of the type of program that is being run at the school. 
 Available schools should show in a drop down list. Click

[image: ]









4. Once the school is selected, on the far right hand side of the screen, click “create”. It will open the section to be completed. 
5. If you exit out, when you go back in, the section will be up under the created section.
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Stepsto create a Schoolwide or TA section for the new Grants Management system

1. Defaultaccess is granted to building principals to create and complete the school sections. If
someone else needs access, please contact Cody Stoeser—cody.stoeser@k12.sd.us.

2. Login https://sddoe. mtwgms.org/SDDOEGMSWeb/logon.aspx
. UsernameisK12 email
b. Default password is leapswd1. You will be prompted to change it.

3. In the section labeled “Available”, under Consolidated Plan, click on the chevronin frontof the

type of program that is being run at the school

Available schools should showin a drop down|ist.

4. Oncethe school is selected, on the farright hand side of the screen, click “create”. It will open
the section to be completed.

5._Ifyou exitout, whenyou go back i, the section will be up under the created section.
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