Helpful Hints for Successful Data Submission:

►First complete the “Contact Information” screen.  This will provide DOE with an email address that can be used if further notifications are necessary during this data collection.  Only one contact person may be reported for each school district.  This is the single point of contact regarding questions, clarifications, omissions, and notifications for DOE/DHS.  Keep in mind that notifications and clarifications may be needed after June 14th, so hopefully this should be someone available during the summer months.
►If you have several individuals working on this data collection, a paper copy of the necessary forms are available attached to the email.  
►Instructions are also available online at https://www.doe.sd.gov/ofm/sdgf.aspx 
►For clarification and uniformity of reporting incident types, etc. a Glossary of Terms is attached to this email and is also available online.  
►Any weapons possession incident that is reported must be further clarified as “with or without intent to do harm.”  Please follow the instructions if you need to report an incident of this type. 

►The School Data section of the submission must be completed fully for each attendance center before you will be allowed to mark the district data complete.

►The “School Data” and “District Data” sections of this data collection must be completed before the submission is considered final.

►Accurate and complete data submission is required on or before June 14, 2024.  Review all reports prior to indicating that the data submission is complete.
