To print your classroom tests out of Achievement Series, use the following steps:

e Go to http://www.achievementseries.com
e Click on Staff Members
e Type in your Site ID, Staff ID and Password. Click Login.
e Click on Classroom
e Select Teacher
e Select Test
e On the left- hand side you will see under Preview Content two choices.
0 Paper test form — this is just the test.
0 Test Details- this gives you options to capture all the information on the test items
within the test.
e Continue by clicking on next. The next screen will give you links to the test items. The system
only allows you to print/save 25 items at a time. Depending on the size of your test you will
have to print/save each set of questions.

To print your items banks:
o Go to http://www.achievementseries.com

o Click on Staff Members
o Type in your Site ID, Staff ID and Password. Click Login.

o Click on Item Banks

o Make sure your school/district is showing in the drop down and you will see
o the selections of item banks.

o Select the item bank you wish to print

o On the right hand side you will see to options under “Preview Content”.

o Select Print Bank Details Report. This will take you to a page that you need
to select the information you would like to show up on the report.

Suggested:
Question Content
Correct Answers
Item Properties
Standards

It is recommended that you save the information to a file. You may have the option of copy/paste for
future use of these items. If you choose to save the documents, make sure you select the “Save” button
within the PDF document.



