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August 7, 2015 
 

Dear School Principal and/or School Health Official 
 

South Dakota state  law  (SDCL 13‐28‐7.1)  requires  that any pupil  entering  school  be 
adequately  immunized  against  certain  communicable  diseases.  Schools  should  not 
admit any  student who has not  submitted acceptable evidence of  having received, or 
of  being  in  the  process  of  receiving  the  immunizations  required  by  law.  If a child  in 
your  school  is  not  adequately  immunized  your  school  is  at  risk  for  potential  liability 
should an unvaccinated child become  ill and  infect others  with  a  disease  that  require 
vaccinations. A  link  to  the  law  is provided  below.   
http://legis.sd.gov/statutes/DisplayStatute.aspx?Statute=13‐28‐7.1& 

 

 

Enclosed in this document you will find the following important materials: 
 

1) Instructions  for submitting Kindergarten and  transfer  immunization  records 
to the South Dakota Department of Health through your local Community 
Health Nurse 

2) Memo explaining the changes with the new law regarding level of SDIIS access for 
schools 

 
The South Dakota Department of Health maintains responsibility for auditing the immunization 
records submitted by schools. If there is an issue with records not being submitted to DOH, the  
South Dakota Department of Education will follow up, since up‐to‐date immunization records 
are a requirement of accreditation.  
 

You can expect a contact  from your  local  Community  Health  Nurse  s o o n   t o   offer 
advice and assistance on where to send your  completed rosters and certificates. 
 

We  appreciate  your  cooperation  and  thank  you  in  advance  for  your  efforts  in 
assuring South Dakota’s children are adequately  immunized. Have  a  wonderful school 
year! 
 
 
Barbara Lynn Philips, RN, BAN 
Community Immunization Education Coordinator 
SD Department of Health/Office of Disease Prevention 
Phone:  (605) 773‐2664 
Cell:  (605) 220‐6678 
Barbara.Philips@state.sd.us      



2015‐2016 Procedures for Submitting 
Immunization Records for Kindergarten and Transfer  Students 

To The Department of Health 

Two options available to submit immunization records:   

Option 1 ‐ Utilizing the preferred SD Immunization Information System (SDIIS): 

 Utilize SDIIS to verify adequate immunization 

 Make a roster, enter child’s name, date of birth and  indicate  the type of  immunization  record 
used 

o Note: It is not necessary to print a hard copy long version of the immunization record 
from SDIIS  

 

Sample Roster: 
 

Washington Elementary  Hughes County    

   

Name of Kindergartener   DOB SDIIS Certificate of Immunization

Anderson, Timothy  01/01/2009 yes  

Hughes, Hailey  02/01/2009 no attached (religious exemption)

Smith, Sam  02/12/2009 yes  

Smith, Stanley  02/12/2009 no attached (medical exemption)
 

 Religious  and Medical  Exemptions need  a Certificate  of  Immunization  form  completed  (see 
hard copy instructions below) 

 Children not up  to date with  immunizations have 45 days  to complete  their  immunizations or 
need to be in progress by following a catch up schedule of immunizations through their clinic 

 Rosters with complete information should be sent to your local Community Health Nurse by Oct 1st 

 

Option 2 ‐ Utilizing the Certificate of Immunization form: (Hard Copy/Triplicate Form): 
 Order Certificate of Immunization form from julie.ramsey@state.sd.us 

 Follow guidance on back of form outlining the required immunizations 

 Collect a roster for all Kindergarten students 
 Utilize SDIIS to verify adequate immunization 

 Complete all demographics on form 
 All  immunizations should be documented with complete date corresponding to the correct 

Vaccine  Type: 

o E.g:  DTaP/DT   01/18/2007, 03/26/2007, 06/19/2007, 10/17/2013 

 Parents must sign and date their signature on the certificate in the designated box if a child has 
had the chicken pox 

 Records need to be signed by the designated school health authority 
o Note: It is permissible for a school secretary or a principal to sign 

 
 
 



 Medical exemptions are signed by the student’s doctor 

 Religious exemptions are signed by the parent 

 Philosophical exemptions/personal exemptions are NOT permissible under South Dakota law 
 Children not up  to date with  immunizations have 45 days  to complete  their  immunizations or 

need to be in progress by following a catch up schedule of immunizations through their clinic 

 Arrange rosters and immunization certificates alphabetically; combine if more than one class 

 Send rosters and immunization certificates to your local Community Health Nurse by Oct 1st 

Transfer Students: 
 Transfer students are defined as students entering a South Dakota school for the very first time 

o E.g:   A child moving to South Dakota from Michigan or a  child previously home‐ 
schooled and now entering a South Dakota school 

 Transfer students’ immunization records required to follow the same guidelines listed above for 
kindergarten students 

 Transfer student records must be sent to the Community Health Nurse within 45 days from the 
date of school entrance 

 

Pre‐Kindergarten Students or Jr Kindergarten Students 
 At this time do not send records for students in these classes to the Department of Health 

 Collect immunization records for each student and hold in the student’s file until they enter 

Kindergarten the next fall 
o Note:  If child moves from Pre‐K directly to first grade they are considered a transfer student 

 

Please contact Barbara Philips at Barbara.Philips@state.sd.us or 605‐773‐2664 with any questions.  
You may also contact your local Community Health Nurse.  I appreciate all your hard work and efforts 
to ensure compliance with South Dakota’s school immunization entry requirements.     
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To:  School Principal and/or School Health Official 
 
From:  Tammy LeBeau, Immunization Registry Coordinator   
 
Date:  August 7, 2015 
 
Subject: South Dakota Immunization Registry Access 
 
 
 
During the 2015 legislative session a bill was passed that amended the Immunization Registry 
Law SDCL 34-22-12.5. Beginning July 1, 2015 providers must notify patients or if the patient is a 
minor their parent/guardian, in any written form of the opportunity to not have their data shared in 
the South Dakota Immunization Information System (SDIIS). 
 
Due to this change, schools that are not a school based clinic (provide immunizations and enter 
the data into the SDIIS), will only be able to view and print an immunization record. The access 
level has been changed at the schools, so they will no longer be able to add immunization 
histories to a patient record. If a student is a first time enterer to a South Dakota school (transfer 
student) or does not have a complete immunization record there are other options available to get 
the information entered into the SDIIS:  
 

 Send the parent to their primary healthcare provider (if applicable) to get the 
immunization information entered into the SDIIS 
 

 Send the parent to the local Community Health Service office to get the 
immunization information entered into the SDIIS 

 
 If neither of the above are an option, complete the South Dakota Department of 

Health Certificate of Immunization Form (hard copy) 
 
The South Dakota Department of Health appreciates the continued partnership with schools 
across the state and maintaining their access to the SDIIS. Please contact Tammy LeBeau at 
Tammy.LeBeau@state.sd.us or 605-773-4783 with any questions regarding this change. Thank 
you for your efforts to ensure compliance with the school immunization requirements. 
 
 
 

 
 
 
 

 


