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District Plan of Intent List

E-mail messages can now be sent when
the plan-of-intent is submitted to notify
them how the district intends to ensure
they will gain licensure.

If you believe someone is incorrectly listed as requir

[Plan Status

s, Marisa 01001 Eagish Language Arts 101 Apple Blossom High School- 01 Submited
[Kodiak, Lisa 52039 Math 05 Apple Blossom Jr. High- 05 Required.




Submission deadline: October 17th

Plan of Intent Directions

School Year 2022-2023
As per Administrative Rule 24:43:02:08, any district employing teachers or administrators who are serving outside of their current certification shall have on file with the Department of Education a plan of intent stating how the district intends to ensure that all teachers and administrators are serving on a valid certificate in their certified areas. The Plan of Intent must be fulfilled in one calendar year. 

A long-term substitute teacher is defined per Administrative Rule 24:28:01:01. An individual acting as a “long-term substitute” serving outside of their current certification shall have on file with the Department of Education a plan of intent (POI).  In addition to a POI, an individual without a valid or inactive certificate acting as a teacher of record for more than 45 cumulative school days in a vacant teaching position while a school district pursues a contract for a teacher must have a completed Administrative Rule Waiver Application - Long-Term Substitute form at https://doe.sd.gov/oatq/documents/Waiver-LTS-22.pdf. Be sure to request to waive the highlighted pieces in the screenshot below.

1) Gain school board approval

2) Submit to doeaccred@state.sd.us along with the school board meeting minutes.

[image: image1.png]Long-term Substitute Requirement
D1 ARSD 24:28:01.01 (54) “Long-term substitute” means.

0 (A) an individual acting as a teacher of record for no more than 45 cumulative school days in a vacant teaching position
while a school distict pursues a contract for a teacher; or

01 (8) an individual who i acting as the teacher of record for more than 45 cumulative school days when a teacher is on a
temporary leave of absence if:

03 (1) the teacher's leave of absence is granted pursuant to the “Family and Medical Leave Act of 1993,” 28 US.C. §
2601, et seq. by the school; or

01 (2) the individual has a valid or inactive teaching certficate.

Definition of an Inactive Certificate (will allow someone with an invalid certificate to receive an inactive certificate allowing
them to meet the exemption in ARSD 24:24:01:01(54)(8)(2))

D ARSD 24:28:01.01 (50) “Inactive certificate” means a certificate issued to a certficate holder with a valid certficate, who is
ot acting as an educator and requests the certificate become inactive for a period of five years.

application Timeline

01 ARSD 26:43:08:04. Application timelines. An approved waiver shal take effec at the beginning of the next school isal year
on uly 1. The department must receive an applicationfor a waiver at least 60 days prior to the start of a new school fiscal
Vear luly 1. A ditrct may petition the secretary for consideration of an alternate effective date that i least 60 days after the
department receives ts application for a waiver. The secretary shall onsider the quality of the application and the extent of

its intended outcomes on student learning and enhancement of student opportunity in determining whether to grant the
alternate effective date for an approved waiver.





Once staff complete a plan of intent you will need to return to the PRF and manually switch the position code from non-authorized to the appropriate position code of “elementary school teacher”, “middle school teacher”, or “high school teacher” so the system can deem them as completing the plan-of-intent. 

NOTE:  Previously when someone would take and pass the state-designated test an endorsement would automatically be added to their certificate.  An endorsement will no longer be automatically added to a certificate, but instead must be requested by the applicant.  
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STEP 1:
The Staffing – Teacher / Admin/ Ed Spec screen must be updated before you complete the Plan of Intent.


The information you enter in the PRF screen determines who will need to complete a plan of intent.  The system can determine the following:

· Check for state certification 
· Identify positions which should NOT prompt for a plan of intent
· Identify who needs to complete a plan of intent for dual areas such as Special Education, ESL, Deaf/Hearing Impaired and Blind/Visually Impaired 
STEP 2:
Click on the following:

· Actions

· District Information

· Plan of Intent
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· You will then see the list of individuals who will need to complete a Plan of Intent for your district. 
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If you believe someone is ncorrecly isted 2 requiring 2 plan-of-infent you may need to swich the position code on the assignment fom nor-authorized.

For those plans-of-infent where the person is "pursuing certfication” the status column on his sereen will eflect that the plan-of-ntent has been completed once the person obains thei license and that certificaton is not necessarily sufficien forthem to be dsemed state certified to teach each assignment. At this point you need
%o review the "Staffing - Teacher/Admin'Ed Spe” to see i they are identifid as nor-authorized for any of the asiguments. If help s needed in determining what further certiication is needed, please email DOECertiic

jon@state sd us.

D= (3004 1 Grsde 102 Apple Blosson Elementary -02 Requred
B=] (01001 Exglsh Langusge AT 01 AppleBlosom Figh Shool-01 Required
D= [05T01 Band [0 Apple Bossom High School 01 Required
=] [0205T Pre AlgebraT 0T Apple Blossom Figh Schoal 01 Required—[Blnd Visally Tpaied
2= 62051 Pre-Algera T 1 Appl Blosom igh chool - 01 Requred —[Deat earing mpaired.





· There are several important columns included on this POI Table.
· Icon to open the Plan of Intent [image: image4.png]



· Automatic email notification [image: image5.png]



· SSN
· Name 
· Assignment
· Attendance Center
· Plan Status 
· Plan Required – Need to Complete the POI
· Plan Submitted – Plan of Intent has been submitted
· Plan Completed – Plan of Intent has been completed
· Sped Type – Identifies Plans of Intent for Special Education Assignments
· Multiple Year Waiver Required – If there is a Yes in this box it means the individual has been on a Plan of Intent for more than two years and a waiver through the Department of Education must be submitted.  The district cannot sign off on the PRF until this has been completed.  For more information about the waiver process, go to  http://doe.sd.gov/oatq/adminrulewaivers.aspx. 
· Multiple Year Waiver Issued – After a waiver has been approved through the department this column will reflect this status.  Once this has been granted you will be allowed to sign-off on the assurance statement.
· Waiver Expiration Date
· Original Save Date
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1f you believe someone is incorrectly listed as requiring a plan-of-intent you may need to switch the position code on the assignment from non-authorized.

For those plans-of-intent where the person is "pursuing certfication” the status column on this screen will reflect that the plan-of-intent has been completed once the person obtains their license and that certiication is not necessarily suffcient for them to

be deemed highly qualified. At this point you need to re-run your highly qualfied reports to determine whether they are lacking proper certiication. If help is needed in determining what further certfication is needed, please email
DOECerification @state.sdus

|Attendance Center [Plan Status
Atkins, Marissa 01001 English Language Arts I 01 Apple Blossom High School - 01

Hoover, Arlice 03051 Biology 05 Apple Blossom Jr. High - 05

Kline, Mark 01001 Engish Language Arts 101 Apple Blossom High School - 01
Kodiak, Lisa 52039 Math 05 Apple Blossom Jr. High - 05

Yackley, Marta 52039 Math 05 Apple Blossom Jr. High- 05 Required.





STEP 3:   Click on the icon that looks like a clipboard to state how the district intends to ensure that all teachers and administrators are serving on a valid certificate in their certified areas.
STEP 4:
Complete the Plan of Intent 
NOTE:  If you believe someone is incorrectly listed as requiring a plan-of-intent you should return to the staffing screen and determine if the position code for the assignment can be switched from non-authorized to an authorized position code.
Regular Education Plan of Intent

Regular Education Plans of Intent (POI) include all general education courses such as math, science, physical education, and CTE. When you open the POI, you will see a screen that includes the following information:  
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SSN:

Name:

School:

Assignment: 23007 4th Grade

This individual was on a plan-of-intent for this assignment last year. You may be on a plan-of-intent for the same assignment for fwo consecutive years. The plan-of-intent must be completed prior to next year or this individual will not
be allowed to teach this assignment (ARSD 24:43:02:08)

(O Temporary Assignment (Check ONLY when a staff person has resigned and the position is temporarily filled.)
ORetirement
(JDOE Waiver for SD Innovation Lab Schools

Plan of Action

Select an Endorsement

Self Contained K-4th Grade v

Select a Preparation

This individual is missing a preparation for this Endorsement or is on alternative certification and must complete the endorsement requirements.
Plan of Action Completion Date

Reason Individual was Hired

Comments

Save ] Cancel





Step 1:  Checkbox Options 

· The checkboxes should only be used in very special circumstance and the staff person will still be considered on a Plan of Intent.  When a district selects one of the checkboxes, a manual review is completed by the department. 
· Temporary Assignment (Check ONLY when a staff person has resigned, and the position is temporarily filled.)
· Retirement
· DOE Waiver for SD Innovation Lab Schools
Step 2:  Select an Endorsement, Preparation and Options
· When you click on the dropdown box you will see a list of endorsements that will allow someone to be considered authorized to teach a subject area or act in an administrative capacity.  

· Once you select an endorsement, the remaining options are based on the specific endorsement.  

· Select the preparation.  The preparations in the dropdown box are based on the preparation program completed by the staff person.  The preparation is listed on the certificate and Teacher411.  All requirements to complete the POI will be based on this preparation.  (If there isn’t a preparation, you will have to manually enter the plan of action with the completion date.)  
· Select the option(s) the staff person will complete to be authorized for the assignment.
· Requirements – Indicates it must be completed.  
· Options – Indicates a list of choices.  One of the options must be completed.
· Select the reason the individual was hired for this position.

· Add Comments.  

· Be sure to Click Save!  You will return to the Plan of Intent Listing.  Once you exit out and then return to the POI List the “Plan Status” will say Submitted.
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Plan of Intent

SSN:
Name:
School:

Assignment: 04102 Early US History

(O Temporary Assignment (Check ONLY when a staff person has resigned and the position s temporarily filled.)

ORetirement
OJDOE Waiver for SD Innovation Lab Schools

() Other Approved DOE Waiver

Plan of Action

[Pedagogy Test

(05624 - 5624 Principle of Learning and Teaching: Grades 7-12

[Waiver of Pedagogy Requirements

[The PLT test may be waived if verification of fwo of more years of state- [ masi
lcertified teaching experience in the grade span of the endorsement is Xperience in a -
7 lerade span

[Major in Content

[27 credits with a minimum GPA of 2.7 in the content
A minimum of 10 transcripted credits in History with af least 3 credits in American History

NRRR

« A minimum of § transcripted credits in Political Science

+ A minimum of 8 credits in Geography

[Content Test

(5081 - 5081 Social Studies: Content Knowledge

Save ] Cancel





Special Education Plan of Intent

Changes to Endorsements for Special Education Staff
When the Praxis testing requirements were initially adopted in July, 2005, the SDDOE validated generalist tests. These tests were “general knowledge” tests in their respective areas and were taken mainly by those special education teachers to teach content areas even though they weren’t awarded the “content endorsements”. During the crosswalk to the new certification rules special education staff who had passed the generalist and middle school test were cross-walked with these endorsements.  
If you believe a special education teacher is incorrectly listed as requiring a plan-of-intent, you should return to the staffing screen, select the assignment, and switch the position code from non-authorized to an authorized position code (i.e. elementary position).
The Special Education Plan of Intent will display for two possible reasons.  

1. The individual does not meet the appropriate Special Education licensure requirements.
2. The individual is the Teacher of Record for a content class.  (Check in the SPED box on the Assignment Screen.)  
The pictures below are examples of how this looks in the assignment screen and the Plan of Intent for SPED (POI #1) and the subject they are teaching to SPED students (POI #2).  
Assignment Screen

[image: image9.png]Assignment Information

Attendance Center

——

Quarter 1 @ Quarter 2 @ Quarter 3 @ Quarter 4

Assignment FTE

Check all appropriate boxes:

s] Employed and Paid by this district for instruction related to Title and/or Special Education Federal Programs provided to nonpublic school
students. Not to include Shared Statf.

[m] PDC TEACHER THROUGH THE USD PROGRAM

[m] This assignment is offered to the student via DIGITAL CURRICULUM (not including SD Virtual School)

The teacher is providing the assignment through ELECTRONIC DISTANCE INSTRUCTION.

Not Qualified
BLIND/VISUALLY IMPAIRED

Not Qualified
DEAF/HEARING IMPAIRED

Not Qualified

ENGLISH AS A SECOND LANGUAGE (ESL) Teacher, who is the teacher of record and awards the grade, is teaching the Core Content
Assignment

Click here for special education and ESL definition





Plan of Intent Listing 
[image: image10.png]If you believe someone is incorrectly listed as requiring a plan-of-intent you may need to switch the position code on the assignment ol

For those plans-of-intent where the person is "pursuing certification” the status column on this screen will reflect that the plan-of-intent
sufficient for them to be deemed state certified to teach cach assignment. At this point you need fo review the "Staffing - Teacher/Admis
determining what further certification is needed, please email certification@state sd.us
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Plan of Intent 1:  Special Education 

· Select the Endorsement and Preparation

· Select the options to become authorized for K-12 Special Education

· Select the Special Education tasks the individual provides to students
· Select the reason the individual was hired to teach this assignment

· Add any comments

· Click Save
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Plan of Intent

SSN:
Name:
School:

Assignment: 04102 Early US History

ORetirement

Plan of Action

(JDOE Waiver for SD Innovation Lab Schools
() Other Approved DOE Waiver

(O Temporary Assignment (Check ONLY when a staff person has resigned and the position s temporarily filled.)

[Coursework

[23 semester hours of coursework in the following:

Vocational transition
Foundations, development and characteristics of learners
Individual learning differences

Instructional strategies

Leaming environments and social interactions
Communication

Instructional planning

Assessment

Professional and ethical practice

Collaboration

3 additional credits in Special Education

[Pedagogy Test

(05624 - 5624 Principle of Learning and Teaching: Grades 7-12

[Content Test

(015354 - 5354 Special Education: Core Knowledge and Applications

R

[Waiver of Pedagogy Requirements

lcertified teaching experience in the grade span of the endorsement is
ldocumented.

[The PLT test may be waived if verification of fwo or more years of state-

[Experience ina 5-12
lerade span

Comments





Plan of Intent 2:  Content Area 

· Select the Endorsement and Preparation

· Select the options to become authorized for K-12 Special Education

· Select the Special Education tasks the individual provides to students
· Select the reason the individual was hired to teach this assignment

· Add any comments

· Click Save
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(O Temporary Assignment (Check ONLY when a staff person has resigned and the position s temporarily filled.)
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() Other Approved DOE Waiver

Plan of Action

[Pedagogy Test

(05624 - 5624 Principle of Learning and Teaching: Grades 7-12

[Waiver of Pedagogy Requirements

[The PLT test may be waived if verification of fwo or more years of state-

lcertified teaching experience in the grade span of the endorsement is
lerade span

[Experience ina 5-12

[Major in Content

[27 credits with a minimum GPA of 2.7 in the content
A minimum of 10 transcripted credits in History with af least 3 credits in American History

« A minimum of § transcripted credits in Political Science

+ A minimum of 8 credits in Geography

[Content Test

(5081 - 5081 Social Studies: Content Knowledge





Long-Term Substitute Plan of Intent

When you open the POI, you will see a screen that includes the following information:  
Step 1:  Checkbox Options

· The checkboxes should be used in this circumstance and the staff person will still be considered on a Plan of Intent.  When a district selects one of the checkboxes, a manual review is completed by the department. 

· Temporary Assignment (Check ONLY when a staff person has resigned, and the position is temporarily filled.)
Step 2:  Select the reason individual was hired

· The reason Individual was hired dropdown should be  
· “Long-Term Substitute with waiver” or 
· “Long-Term Substitute without waiver”
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587
Name.
School:
Assignment. 01151 Speech 1

This individual was on a plan-of-intent for this assignment last year. You may be on a plan-of-intent forthe same assignim
be allowed to teach this assignment (ARSD 24:43:02:08).

ORetirement
(IDOE Waiver for SD Innovation Lab Schools

Plan of Action

Reason Individual was Hired

s
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OTHER INFORMATION
· Information about endorsement requirements can be found on Teacher 411. Other questions related directly to special education can be directed to the Special Education Office at 605-773-2594.
· The PRF system allows districts to enter non-certified individuals into the PRF database and trigger a Plan of Intent.  These individuals must be state certified.  Refer to Educator Certification Flexibility Options for information about alternative certification and educator permits for options that allow districts flexibility.
· State Statutes regarding certified staff:

· 13-42-1.2. Certificate required for teachers, administrators, and other educational professionals in schools.

No person may draw wages as a teacher, administrator, or other educational professional in any public school or other accredited school who does not have a valid certificate.
· 13-43-5.  Certificate required before contract signed—Exception when academic training being completed.

A teacher may sign a contract only upon exhibition of a valid certificate to teach the courses and grades in the school contemplated under the contract and to qualify the school for accreditation.  A person is eligible to sign a contract if the person is completing academic training which would qualify the person for issuance or renewal of a teaching certificate.   However, if a certificate is not issued prior to the time for performance of the contract, the contract is thereafter void.  Prior to making payment under the contract, the validity of the certificate shall be verified through the Department of Education’s public online certification database.

When completing a Plan of Intent (POI), it is important the person who is requiring a POI be involved in the decision-making process.   E-mail messages can now be sent when the plan-of-intent is submitted to notify them how the district intends to ensure they will gain licensure.
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1
Waiver:  Accreditation
       773-3134
doeaccred@state.sd.us
Career & Technical: Jane Gubrud
       295-1892
Jane.Gubrud@state.sd.us 
Special Education:    Deb Willert
       773-2594
Debra.Willert@state.sd.us 
All Other Subject Areas: Jessica Hahn/Julie McCord/Jacob Carlson
773-3134
certification@state.sd.us
3

